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[bookmark: _Toc208385990]Entry Activities

The following information is for those in the following curriculum:
FEP

[bookmark: _Toc207696392][bookmark: _Toc207698152][bookmark: _Toc207707532][bookmark: _Toc208385991]Feedback Introduction
Copy and paste the following into the email of the first check of Ana’s entries:
In this section, we are checking to see that you have correctly determined and entered the placement for your cases and accurately justified your decision in PIN comments. 

[bookmark: _Toc207696393][bookmark: _Toc207698153][bookmark: _Toc207707533][bookmark: _Toc208385992]Trainer Guide Note
Throughout this guide, you’ll see “learner discretion” several times. When you see this, it means you can accept any response the learner enters that makes sense with the scenario.
At times, we provide general guidance within the scenario. When that occurs, we provide the information in this guide as well. Use it to help you determine what makes sense.
Keep in mind, when we say, “learner discretion,” it means there isn’t one correct answer.
For example, we give the guidance that Brittany has an interview outfit, but isn’t sure if it fits. The learner could select Yes, as Brittany does have an outfit, or No, as the outfit doesn’t do her any good if it doesn’t fit. You must accept either option.
If you see “learner discretion” for a Details or Notes field, it’s up to the learner to decide if they want to enter something in that field. Although you can recommend they add something, don’t require it unless the system requires an entry in that field.



[bookmark: _Toc208385993]Ana – Initial Placement 
[bookmark: _Toc208385994]CWW
W-2 Placement 
Individual: Ana 
Placement: CSJ – Community Service Job 
Placement Begin Date: today’s date

Case Comments
Learners can edit comments only the same day they enter them. 
Comment Type: General
Must Include:
Placed in CSJ placement
Potential first payment(s)
Comment can’t include any individual-related information. 
If it does, explain to the learner that these comments only include information that relates to the whole family, like eligibility-related information. Individual-related information belongs in WWP PIN Comments. 

[bookmark: _Toc208385995]WWP
PIN Comments
Learners can edit comments only the same day they enter them. 
Placement
Participant Contact: up to learner discretion; we didn’t specify in the scenario
Comment Type: Placement Decision 
Must include:
Placed in CSJ placement.
No significant barriers and needs assistance getting HSED.

[bookmark: _Toc208385996]Brittany – Initial Placement 
[bookmark: _Toc208385997]CWW
W-2 Placement 
Individual: Brittany 
Placement: CMC – Case Mgmt Caretaker of Newborn 
Placement Begin Date: W-2 Request Date or Ella’s Birth Date, whichever is later

Case Comments
Learners can edit comments only the same day they enter them. 
Comment Type: General
Must Include:
Placed in CMC placement
Learner may or may not enter payment information. 
Comment can’t include any individual-related information. 
If it does, explain to the learner that these comments only include information that relates to the whole family, like eligibility-related information. Individual-related information belongs in WWP PIN Comments. 

[bookmark: _Toc208385998]WWP
PIN Comments
Learners can edit comments only the same day they enter them. 
Placement
Participant Contact: up to learner discretion; we didn’t specify in the scenario
Comment Type: Placement Decision 
Must include:
Placed in CMC placement due to the age of her daughter, Ella.

[bookmark: _Toc208385999]Chantelle – Initial Placement 
[bookmark: _Toc208386000]CWW
W-2 Placement 
Individual: Chantelle 
Placement: CSJ – Community Service Job 
Placement Begin Date: today’s date
Note: We don’t specifically tell learners they must enter today’s date. If they backdate the placement to the date Chantelle became eligible for W-2, that’s okay. 

Case Comments
Learners can edit comments only the same day they enter them. 
Comment Type: General
Must Include:
Placed in CSJ placement
Learner may or may not enter payment information. 
Comment can’t include any individual-related information. 
If it does, explain to the learner that these comments only include information that relates to the whole family, like eligibility-related information. Individual-related information belongs in WWP PIN Comments. 
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PIN Comments
Learners can edit comments only the same day they enter them. 
Placement
Participant Contact: up to learner discretion; we didn’t specify in the scenario
Comment Type: Placement Decision 
Must include:
Placed in CSJ placement. 
Has a barrier that is expected to last less than six months.
Learner cannot state Chantelle has a broken wrist. They state she has an injury. 
Needs support transitioning back to full-time work.

[bookmark: _Toc122531720]

[bookmark: _Toc208386002]Quia Activities
[bookmark: _Toc208386003]Knowledge Check: 05 Initial Placement 
Learners must get all answers correct to mark this as complete. When giving feedback, point learners to W-2 Manual references and other resources in the Learning Center as needed to help them find the correct answer.

Which placement is for parents who aren’t quite ready for unsubsidized employment and provides them with the opportunity to practice their work habits and skills? 
Community Service Job (CSJ) (W-2 Manual 7.4.1)

Which placement requires parents to get an in-depth Formal Assessment? 
W-2 Transition (W-2 T) (W-2 Manual 7.4.2)

Which placement is for parents with newborns? 
Custodial Parent of an Infant (CMC) (W-2 Manual 7.4.5)

The W-2 program has several unpaid placements. Name two of them. 
CMF, CMF+, CMU, CMJ, CMM, CMP, CMD (W-2 Manual 7.2.1, 7.5.2, 7.5.3, 7.5.4)

Which date of the month does the State issue regular payments to parents? 
You can accept either the first of the month or the end of the month, as the W-2 Manual contradicts itself. (W-2 Manual 10.2.1 and Participation Period Glossary definition)

What is the timeframe for the W-2 Participation Period? 
The 16th of one month to the 15th of the next month (W-2 Manual 10.2.1)

When would a parent receive two initial prorated payments? 
When their Placement Begin Date falls between the 16th and last day of the month (W-2 Manual 10.2.2)



[bookmark: _Toc208386004]05 Initial Placement Completed: 
Next Steps
[bookmark: _Toc208386005]Requesting the Next Curriculum
Email the learner to prepare them for the next curriculum.

[bookmark: _Toc208386006]Email Text - FEP
CC: Reg Staff, ATL, PTTTrainingSupp@wisconsin.gov 
Subject Line: Next Steps: 06 Initial Employability Plan Curriculum

You have completed appropriate placement determination for your cases. 

Your next assigned curriculum is 06 Initial Employability Plan.

A parent’s Employability Plan (EP) is where you list their goals and ongoing W-2 activities. Apply what you’ve learned about case management along with the parent’s assessment information. Use that information to develop SMART goals, assign appropriate activities, and document your decisions and justifications in PIN Comments. It's a process of putting all the pieces together.

You’ll create an EP for each of your cases. Work through each part of the EP in WWP thoroughly before moving forward. Pay close attention to all instructions.

As you complete your entries, submit your PINs to the Partner Training Team for review. If you have any questions or have any problems, contact PTT at PTTTrainingSupp@wisconsin.gov.  
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