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Intermediary. A third party that facilitates a contract between two other parties. 
 
Job Access Loan (JAL). A short-term interest-free loan that is intended to meet immediate 
and discrete expenses that are related to obtaining or maintaining employment. 
 
Job Transition Stipend. A Stipend paid to an individual who is placed into unsubsidized 
employment to assist with the transition to work. 

 
Minimum wage. The State or Federal minimum hourly wage. 

 
Older youth. Young adults at least 18 years of age and less than 25 years of age. 

 
Orientation Stipend. A Stipend paid to an individual while participating in orientation activities. 

 
Out-of-home care. Any out-of-home placement (e.g., foster care, kinship care, independent 
living facilities, residential care centers, group homes) under a Chapter 48 or Chapter 938 
court order (Child in Need of Protection or Services orders (CHIPS) , Juvenile in need of 
Protection or Services orders (JIPS), or Juvenile Delinquency orders). 

 
Parent. The biological parent, a person who has consented to the artificial insemination of 
his wife under s. 891.40, a parent by adoption, a man adjudged in a judicial proceeding to be 
the biological father of a child if the child is a non-marital child who is not adopted or whose 
parents do not subsequently intermarry under s. 767.803, or a man who has signed and filed 
with the state registrar under s. 6915(3)(b)3. a statement acknowledging paternity. 

 
Payroll taxes and insurance. Federal Social Security and Medicare taxes, and worker’s 
compensation premiums that employers are required to withhold from employees’ paychecks. 

 
Personal Identification Number (PIN). The unique personal identification number assigned 
to individuals in WWP. 

 
Primary caregiver. A person who is responsible for the direct care, protection, and 
supervision of a child when the parent’s parental rights have been terminated. 

 
Relative. Immediate family is defined as and limited to the child’s parents, step-parents, 
foster parents, kinship care caretaker, appointed guardian, first cousins, or grandparents; the 
parents’ children, step-children, grandchildren, foster children, adopted children, 
grandchildren, brothers, sisters, nephews, nieces, uncles, and aunts. 

 
State. The State of Wisconsin. 

 
Stipend. A regular payment made to an individual enrolled in TJ or TMJ to encourage him or 
her to participate in certain activities. 
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System for Payments and Reports of Contracts (SPARC). The DCF system for monitoring 

 

6.1.1 Orientation Stipends 

Contractors may pay a stipend to individuals for participating in orientation activities. An 
individual may participate in the Orientation Phase for up to forty (40) hours, and the stipend 
may not exceed the minimum wage for every hour the individual participates in orientation 
activities. Hours in orientation do not count towards the maximum of 1,040 hours worked. 

 

6.1.2 Job Transition Stipends 

Often a participant will experience financial hardship when starting an unsubsidized job 
because they may not receive a paycheck until they have completed the first two to four weeks 
of work. Contractors may pay a Job Transition Stipend of up to $2,500.00 to any individual 
participating in unsubsidized employment to assist with expenses. A first payment of the Job 
Transition Stipend of $1,250.00 should be paid within 7 calendar days following the first full day 
of employment. A second payment of the Job Transition Stipend should be paid within 7 
calendar days following completion of 30 days of employment. 

 

6.1.3.0 STIPEND AUTHORIZATION 

Contractors that pay a stipend must create a written process establishing consistent 
procedures for issuing the stipend which must be available to the department upon request. The 
Contractor must create and use a stipend authorization form containing the following 
information: 

 

1. A statement that a stipend has been authorized to be paid to the individual by the 
Contractor; 

2. The individual’s name, complete mailing address, and PIN; 

3. A description of what must be achieved to receive a stipend, e.g. complete 8 hours of 
orientation; 

4. The amount of the stipend and other applicable payment terms determined by the 
Contractor; and 

5. The individual and Contractor authorized signatures with dates. 

 

The Contractor must accurately record the Job Transition Stipend amount(s) paid in Wisconsin 
Work Programs (WWP) by adding Supportive Services in the Employability Plan, choosing 
“Other” as the service type and recording the amount(s) in the Details text box. 


