
Operations Memo 19-10 Attachment 

1 
 
 W-2 Policy Manual updates are effective March 31, 2019 

10.2.4 Final Payments 

As with unsubsidized employment, a final check is issued for the current participation period 
when an individual leaves a W-2 employment position. The W-2 agency may terminate a W-2 
employment position anytime following a change in circumstance as is reasonable for both 
the W-2 work training provider/employer and the W-2 participant. Participants who become 
ineligible for W-2 will receive a prorated final payment for the percentage of the participation 
period that they were actually in the placement on CARES screen WPWW on the W-2 
Placement page in CWW. 

EXAMPLE 1, OPTION 1:  Mary reports on May 19 that she received $20,000 from a family 
friend. It will benefit Mary if the CSJ provider keeps Mary on-site through the end of the 
participation period. Mary’s W-2 placement end date is June 15th, and she receives final 
payment at the end of June. 

EXAMPLE 1: Mary reports on May 19 that she moved to Minnesota. Mary is no longer 
eligible for W-2 services. Mary’s W-2 placement end date is May 18. Mary receives final 
payment at the end of June for three days of participation (May 16, 17, and 18). 

Participation Period

5/16 5/19 6/15

W-2 Pulldown 
Cycle

6/24

6/30

Payment for 5/16 – 5/18, less any payment reductions, 
issued 6/30; final payment.

May 19 – Mary moves to Minnesota. She is no longer eligible for W-2 
services and her placement ends with a May 18 end date.

May 18 – Placement 
ends

5/18

 

 

EXAMPLE 1, OPTION 2:  The W-2 agency determines that Mary may end her participation 
before the end of the participation period.  Mary’s W-2 placement end date is May 19th, and 
she receives a final W-2 payment at the end of June for four days of participation. 
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EXAMPLE 2:  John is in a CSJ and reports on June 1 that he found unsubsidized 
employment that will begin on June 27. The FEP informs him that he may continue to 
participate in the CSJ until his employment begins, and lets the CSJ work training provider 
know John will be leaving the position. The FEP verifies John’s employment with his new 
employer and verifies that John will begin on June 27. Any hours missed without good cause 
up until June 2726 will be deducted from the final payment. 

Participation Period

5/16

W-2 Pulldown 
Cycle

7/25

7/30

Payment for 6/16 – 6/26, less any payment 
reductions, issued 7/30; final payment.

John starts his unsubsidized job on June 27. His CSJ placement will 
end on June 26. 

W-2 Pulldown 
Cycle

6/24 7/156/15

6/16 6/26

6/30
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