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Overview
of CSBG
Annual
Report
Modules

« Barb and Lauren to complete, highlighting the networks 2024
achievements!

« CAA’s Expenditures, Capacity and Resources

» This includes all CSBG and other funding sources an agency
receives

« Community Level Transformation over time
- Narrative based

== Module 4

« Where National Performance indicators (NPIs) are reported.

* Includes all outcomes and individuals served by the agency.




Connecting Parts of the CSBG Annual Report

Module 4,

(« Allocation of available | Section B o Participant outcomes
resources (CSBG and
non-CSBG funding, staff
and agency capacity)

* Mobilization of * Participant demographics

Resources Reported in
Module 2

Module 2, y Module 4,
Section A, B, and C Section Aand C




Module 2 Best Practices

Section A: Report all CSBG Expenditures.
Consider how CSBG leverages the various types of activities.
Look for the best fitting domain.

Section B: Remember to report across all programs.

Report on volunteer hours, support by board members, partnerships,
and certifications across all programs at the eligible entity.

Section C: Report all available resources that contribute to the
R!lljtglowej" services, and people served that are reported in
odule 4.

Report resources that were available during the reporting period.



Module 2-
Capacity
Building,

Section A,
A.2i. and

A.4.

ltems A.2i and A.4 are connected:

* If expenditures are reported under
A.2i., then you must specify the
funded activities under A.4.



Reporting
Expenditures

and Services

If there are CSBG expenditures reported
under a specific domain (Module 2), then
there will be services in that same domain
reported in Module 4, Section B.



I Overview of Module 3

» This is where you report the
Section B: impact specific programs have

Section A: . . Section C: .
Community Level National e e e e had on your community over
Performance Indicators (NPIs) unity gles L time. It is different from other

Community Initiatives Status Form

. . : ) modules in that narrative is

* Purpose: To report information * Purpose: To collect data for the * Purpose: A list of strategies, used to tell the story of
about a single community community level outcomes based arranged by domain and by Community Action — changes
initiative that started, continued, on the initiative in Section A. topic area to inform the that aren’t as easily grasped
or ended during the current * How-To: Data reported is either submission. through quantitative data
reporting period. selected from the indicators * How-To: Strategies are selected reporting.

* How-To: Information reported outlined or unique indicators that in Section A, A.11. The list is not - There is very specific criteria for
on the status form is selected capture the outcomes achieved. all-inclusive; as such, CSBG this module and should build on
from dropdown menu or written Eligible Entity can identify their what you reported last year.
as a narrative. own strategy. . Single-purpose agencies

exempt (FRH & UMOS).

* An updated Module 3 guide can
be found here.


https://www.acf.hhs.gov/sites/default/files/presentations/ocs/PRES_CSBG_FY24-AR-TTA-M3_111924.pdf

When an initiative is ready to be
submitted in Module 3:

: 2. Formal 3. Active
1. Formative : :
Planning Implementation
KCGmmunity—leuel A 4 A g )
efforts in the Initial resources :

- . ! Working groups
early stages of dedicated actiong glansp ’
development | planning efforts, | metrics.

b . and community- resources, and
- “~ level solutions goals established
identified

— Do not Submit \_ J \. J

e = (
|| Submit to State Submit to OCS

for Review

4. Maturity

s N
Initial or ultimate
goal(s) has been

accomplished;

—{ ongoing effort is

focused on
sustaining
outcomes

- _

Final Submission
to OCS




Overview of CSBG Annual Report
Modules

* Module 4
* “Individual and Family Level”

 This is where you report your National
Performance Indicators (NPIs). These include
the numbers and characteristics of the
individuals and families you served in the
previous year, and the outcomes they
achieved.

* This includes all outcomes/individuals served

by the agency, regardless of funding source
(e.g.: CSBG, USDA, HUD, DOE, etc.).




All modules (2, 3, and 4) are required for 2024 regular CSBG Annual Report

Due Dates

All CSBG modules are due to DCF by Monday, February 17, 2025

Timeline:

(-Agencies received
SmartForms from
DCF

b November 26

— DEEN Y E W

*Annual Report Kick
Off

(-Completed
SmartForms due
back to DCF

h  February 17

e eb/March

*DCF will work with
agencies to
correct/update
SmartForms as

needed

(-DCF submits
completed CSBG
Annual Reports to
0OCS

e  March 31




File Home Insert Page Layout Formulas Data Review Developer View Help Ao
[<n

Enable Macros! e el e -

w

Clipboard ] Font Alignment
@ SECURITY WARNING Some active content has been disabled. Click for more details. | Enable Content

B1 = e

Open your SmartForms, and if you see the s . -
“SECURITY RISK” error message instead of the :

standard “Enable Content” warning bar, you need Ty e

to follow the instructions provided with your Sacion A C50G Expadiures b CSOG gl iy Doty Form mets h Congressios e
SmartForms to unblock the macros.

o e

File Home Insert Page Layout Formulas  Data  Review Developer View Help  Acrobat
Macros must be enabled for the forms to work ek | » __
|:| Calibri 11~ A A ===9
properly. e B .- A ZE===E=E-|$-%9
a4 = Eor Al Ricol
® SECURITY RISK Microsoft has blocked macros from runnin Learn More
C38 - I
A B 5
7 | Served
8 Case Management (SRV 7a)
9 SRV 7a Case Management I 1
10 Eligibility Determinations (SRV 7b)
1 SRV 7b Eligibility Determinations ] 2




Errors and Warnings Tab
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Once your SmartForms are completed,
please check the “Outstanding Errors and
Warnings” tab. Review the list and see if
anything needs to be corrected. For
anything that is correct but shows up as an
error or warning on this tab, please
complete the FY2024 M2 and M4
Comments Template to explain why your
data is accurate. The comments template
was provided with your SmartForms and
should be submitted back to DCF with
them on February 17.

NOTE: M4 NPI “percentage achieving outcome” and
“target accuracy” columns will no longer be flagged as a
warning if outside the recommended range and do not
require an explanation this year.




Resources

* Module 2 Instruction Manual & Resources Page | Table Nat
« Module 3 Instruction Manual & Resources Page

« Module 4 Instruction Manual & Resources Page

* OCS Webinar Trainings



https://nascsp.org/csbg/csbg-data-collection-and-reporting/csbg-annual-report/module-2/
https://nascsp.org/csbg/csbg-data-collection-and-reporting/csbg-annual-report/module-3/
https://nascsp.org/csbg/csbg-data-collection-and-reporting/csbg-annual-report/module-4/
https://www.acf.hhs.gov/ocs/training-technical-assistance/csbg-online-events-calendar

Questions & Discussion

O If | don’t know,
= | will find out!

v,



Thank you!

A copy of this presentation will be made available to you.
Please send questions, comments, and requests for assistance to:

Barb Schachern & Lauren Frederick
CSBG Contract Manager N
Department of Children and Families
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