Downloading a Document from PIE

1.

Log into the PIE system by clicking the following link, or cutting and pasting it into a browser.
https://share.dcf.wisconsin.gov/pie/default.aspx

When prompted for user name and password, in the username field type wiext\(your Wisconsin User Name)
and in the password field your password. Click OK.

Connecting to share.dcf. wisconsin.goy.

User name: |ﬂ wiextiuserl V|
Password: | --ooo-o-----oo| |
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If everything was entered correctly, you will be brought to the PIE Home Page.
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Click on your facility’s document library.

| Provider Information Exchange

Libraries

. Announcements
ABC Prowvider -
There are currently no ackive announcements,

Shared Docurments

Click on the folder where the file needs to be downloaded from. For example, if you are the Caregiver
Background Check Lead for your facility, you will want click on that folder in your facility’s document library.

[ Tvpe Marme Modified
| (Careqgiver Background Checks) 8/3/2012 9:44 AM
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| Fate Regulation 8/3/2012 9:44 AM

Once in the folder, hover over the document you would like to download until a dropdown arrow appears.
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https://share.dcf.wisconsin.gov/pie/default.aspx

7. Click the dropdown arrow, then click Send To, then click Download a copy.
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8. You will be prompted on if you want to save the file, click Save.

-

File Download IEI

Do you want to save this hle?

@ j MName: Testl.doc

Type: Microsoft Word 97 - 2003 Document
From: share.dcf.wisconsin.goy
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= " | Wwhile files from the Internet can be uzeful, some files can potentially
d harm vour computer. If you do not trust the source, do not save this
= file. What's the rigk?

9. Navigate to where on your computer you want to save the document and click save again to save the document

on your computer.
10. Find the document on your computer and double click it to open, view and edit the document.



