Position Title: Attorney (Child Welfare)
POSITION SUMMARY. Under the general direction of the General Counsel and Deputy General Counsel, function as an attorney and legal advisor for the Department of Children and Families with a special emphasis on child welfare law and supporting DCF’s Division of Safety and Permanence.  This position acts as an in-house advisor to the organization and also provides representation for DCF in the circuit court and in administrative hearings related to DCF’s child welfare work.  This attorney will be responsible for advising on state and federal laws governing child welfare practice and other laws related to DCF’s operations.  This position will also review and draft legislation, legislative testimony, administrative rules, and policies.  This position works closely with agency staff on issues related to state and federal regulatory compliance.  This position will also work as a liaison with the WI Department of Justice on any agency legal representation needs which are not handled in house.  
75% 	A. Provide legal advice and guidance to DCF on issues related to child welfare laws and the operations of the Division of Safety and Permanence.     
A1. 	Research and analyze federal and state laws, regulations, policies, and court decisions relating to Department operations, policies, and powers and duties. 
A2. 	Provide practical and thorough legal opinions, consultations, and memoranda to advise and support agency staff in meeting agency priorities and regulatory compliance expectations.   
A3. 	Review agency policies, documents, or contracts as requested and provide associated legal advice.  Meet with agency staff to provide legal advice and input.  Propose, review and assist in drafting policies, administrative rules, and statutes.
A4. 	Review proposed legislation or rules changes and work with staff to draft legislation, language amendments, or administrative rule language.  
A5. 	Respond to non-routine public records requests in accordance with agency policy and assist department staff with legal questions related to Wisconsin’s open government laws.
A6.	Appear at legislative hearings on behalf of DCF and provide legal support to program staff.  
A7. 	Perform other legal duties as assigned.
25% 	B. Represent DCF in administrative and judicial proceedings, with the assistance of paralegals, interns, and program staff and/or in collaboration with county or Wisconsin Department of Justice (“DOJ”) staff.  
B1. 	Among other substantive areas, serve as DCF lead in judicial and administrative proceedings related to adoption, out-of-home care, child protective services, change of placement, and adoption assistance.  
B2. 	Review filings, develop and implement litigation strategies, and conduct investigations.  
B3. 	Draft pleadings, briefs, motions and other legal correspondence and documents.
B4. 	Conduct discovery, depositions, and interrogatories as needed.  Identify and organize exhibits.  
B5. 	Appear at hearings; examine witnesses and make oral arguments.
B6.	Negotiate settlements.
B7. 	Interpret court and agency decisions and consult with client as to advisability of 
appeal.
B8. 	Act as liaison with Department of Justice and other attorneys in court litigation.
B9. 	Manage all aspects of the case including coordinating with paralegals, scheduling and 
tracking hearings, meeting, filing deadlines, scheduling witnesses, marshalling evidence and monitoring appeals.
KNOWLEDGE, SKILLS, AND ABILITIES
· Knowledge of effective legal research techniques
· Knowledge of civil procedure
· Knowledge of Child Welfare laws
· Ability to draft applicable legal documents
· Ability to interpret and understand statutes, rules, and regulations including complex regulatory frameworks
· Ability to argue legal aspects both orally and in writing.
· Ability to work productively with others and navigate sensitive legal casework
· Ability to provide legal advice to staff with a wide variety of backgrounds and experience
· Strong oral and written communication skills
· Ability to work effectively in a hybrid workplace


Physical Requirements:
• Must be able to lift and carry to 20 pounds.
• Position requires frequent travel to court and hearings outside the office.
• Must be able to participate in lengthy court and administrative proceedings.
Special requirements:
• Must be licensed to practice law in the state of Wisconsin.
• Must possess a valid driver's license.
