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DATE:  May 13, 2016  
 
     TO:  ALL DMCPS Employees, Saint A, and Children’s Hospital of Wisconsin 

Community Services 
 

     CC:  Milwaukee County and surrounding School Districts 
 
FROM:  Robin Joseph, Ph. D., Administrator,  
              Division of Milwaukee Child Protective Services 
   
     RE:  Education Passport Policy 

 
This memo is to inform you that Division of Milwaukee Child Protective Services (DMCPS) has released 
the Education Passport Policy, replacing the Milwaukee Public Schools Foster Care Notification Policy. 
The purpose of this policy is to increase collaboration and information sharing between Wisconsin 
schools districts, contracted child welfare agencies, and DMCPS regarding the education of children 
entering, changing or exiting out-of-home placement. The education passport is a statewide form that was 
developed in collaboration with DMCPS and other counties in the summer of 2015 and was released by 
the Division of Safety and Permanence (DSP) in September 2015.  
 
The education passport form should be used in the following circumstances, both, when a child continues 
to attend the same school or enrolls in a new school: 

 When a child changes placement 

 When a child stays in same placement, but the placement address changes 

 When there’s a change in the parent or guardian 

 Or when relevant information changes that the school should be informed about 

When a student changes schools, due to a change in placement, the staff person (from DMCPS or a 
contracted agency) requesting the school change must obtain approval (via email) from the DMCPS 
Deputy Administrator. 

The education passport form must be completed electronically by DMCPS Initial Assessment Specialist 
(IAS) or a contracted agency case manager (CM) in eWiSACWIS. Once completed, a hard copy of the 
form may be generated allowing the IAS or CM to share the form with the school district contact. 
Instructions on how to use the education passport form will be provided during the July 2016 
DMCPS All Staff meeting. For contracted agencies and those who would like to use the education 
passport form prior to July, please find the education passport instructions and training materials 
attached.  
 

All DMCPS and contracted agencies are required to use the education passport form beginning on 
July 29. 
 

Attachment:  Caseworker Desk Guide for Information Sharing with Schools (2015) 

DMCPS Education Passport Policy  

Education Passport Form Sample (2015)  

http://dcfwebdev/mcw/procedure_manual/initial_assessment/pdf/ia_61_cm_61_Education_Passport_05.13.2016.pdf
http://dcf.wisconsin.gov/memos/infomemos/DSP/2015/2015-14desk_guide.pdf
http://dcfwebdev/mcw/procedure_manual/initial_assessment/pdf/ia_61_cm_61_Education_Passport_05.13.2016.pdf
http://dcfwebdev/mcw/procedure_manual/protocols/pdf/2015-14-passport%20_form_example.pdf
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Education Passport Quick Reference Guide for eWiSACWIS documentation (2015)  

  eWiSACWIS Education Passport Training (2015)  

DMCPS School District Education Passport Contacts 

 

DMCPS Memos, Policies and Procedures: http://dcfweb/mcw/procedure_manual/default.htm  

 

CC: Milwaukee County and surrounding School Districts 

http://dcfwebdev/mcw/procedure_manual/protocols/pdf/Education-Passport-Quick-Reference-Guide-for-eWiSACWIS.pdf
http://dcfwebdev/mcw/procedure_manual/protocols/pdf/eWiSACWIS-Milwaukee-Training-2015.pdf
http://dcfwebdev/mcw/procedure_manual/initial_assessment/pdf/DMCPS%20Education%20Passport%20Contacts.pdf
http://dcfweb/mcw/procedure_manual/default.htm

