
School Change

Please see DMCPS Education Passport Policy and School Change Policy for further information and reference the DMCPS School District Contact List.

Enter OHC Exit OHC

Is a school change being considered?

No. 
No further action needed. 

Yes

Best Interest Determination (BID) Process
• Notify DMCPS Community Liaison and all necessary 

parties to organize the BID meeting 
• Child should continue attending school of origin during 

process
• If a school change is approved by DMCPS, the 

education passport must be updated by the OCM

Complete/Update Education Passport

Education Passport Flowchart
Education passport is a form used by DMCPS and Ongoing child welfare agencies to share information with the school(s) a child is attending, 
who is entering, changing, or exiting out-of-home care. The school district must be notified when a 
(1) child changes placement, (2) the placement address changes, (3) when parent/guardian changes, or (4) other relevant changes.

Send to School District Contact

New School Term

https://dcf.wisconsin.gov/mcps/policies
https://dcf.wisconsin.gov/mcps/policies?presearch=school
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