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Use of form: This form is completed by BRO staff as part of the certification review process. It is used to obtain information about the status of the required caregiver background checks.
Instructions: Complete the form below to determine whether or not the certifier, in accordance with s.48.685, Wis. Stats., has accurately followed the Caregiver Law when determining eligibility for caregivers and / or household members, has completed caregiver background checks (CBC) for all appropriate individuals, has entered the information in WISCCRS, and has all required documentation on file. For the last two items, indicate whether or not the condition has been met by putting “Y” for “Yes” or “N” for “No” in the corresponding row. Transfer findings to the Individual Operator Records Review form. Individuals subject to Caregiver Law are: applicants, certified operators, caregivers (employees, volunteers, assistants), adult household members and minor household members who indicate concern on the Background Information Disclosure (BID) form.
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Caregiver Background Check – CBC Requirements for individuals subject to the Caregiver Law:
· BID form – Operator and others age 12 and older: Completed initially and whenever a new individual is hired or moves into the home.
· Name-based DOJ / DHS check – Operator and others age 18 and older: Completed initially, annually and whenever a new individual is hired or moves into the home. Only required for ages 12-17 if concern indicated on BID form.
· Fingerprint-based check – Operator and others age 18 and older if the certified operator is participating in YoungStar or has indicated on the application that they wish to be eligible for WI Shares. Meets requirement for name-based DOJ check in the year it is completed.
· CPS – Operator and others age 12 and older: Completed initially and whenever a new person is hired or a new individual moves into the home.
· SOR – Operator and others age 18 and older: Completed initially and whenever a new individual is hired or moves into the home http://www.nsopw.gov/en-US/Search/Verification.
· Military (if applicable) – If BID indicates military service in the past 3 years, we must have a copy of the discharge papers. If dishonorable discharge, obtain more information.
· Out-of-State (if applicable) – Operator and any other individual age 18 and older who resides out of state or who has resided out of state within the last 3 years: Completed initially and whenever a new individual is hired or moves into the home. If individual has had an out-of-state fingerprint-based background check completed through DOJ, the individual has met the one-time fingerprint based background check requirement outlined above.
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