[bookmark: _Hlk205444239]DEPARTMENT OF CHILDREN AND FAMILIES	dcf.wisconsin.gov
Division of Safety and Permanence
Resident Orientation Documentation – Group Home
Use of form: This form is voluntary; however, completion of this form will facilitate the licensing process and help verify compliance with Wis. Admin. Code ch. DCF 57.16(5). Personally identifiable information gathered on this form will be used only to verify compliance with licensing rules. Personal information you provide may be used for secondary purposes [Privacy Law, s. 15.04(1)(m), Wisconsin Statutes].
Instructions: During the initial intake meeting, the resident must be provided with all the items listed below. Upon completion of the initial intake meeting, the staff person, who is responsible for orienting the new resident, and the resident, shall initial and date the spaces that correspond to each completed item. The completed form shall be placed in the residents’ record for review by the licensing representative.
	Resident Name (Last, First, MI)
     
	Date of Admission (mm/dd/yyyy)
     

	Staff Name (Last, First, MI)
     
	Staff Member Position
     

	RESIDENT INFORMATION 
	Staff
	Resident

	
	Initials
	Date
	Initials
	Date

	Information on exits and evacuation routes. [57.16(5)(a)1.]
	   
	     
	   
	     

	House rules created under s. DCF 57.24.  A copy of the house rules shall also be provided to the resident’s parent, guardian, legal custodian or Indian custodian. [57.16(5)(a)2.]
	   
	     
	   
	     

	Resident’s rights and grievance resolution procedures under s. DCF 57.25. A copy shall also be made available to the resident’s parent or guardian, legal custodian or Indian custodian, if applicable. [57.16(5)(a)3.]
	   
	     
	   
	     

	Name and contact information for the group home manager.  A copy of the contact information shall also be provided to the resident's parent, guardian, legal custodian or Indian custodian.  [57.16(5)(a)4.]
	   
	     
	   
	     

	Documentation of any known scheduled court hearings, family interactions or other appointments. [57.16(5)(a)5.]
	   
	     
	   
	     

	A description of daily activities. [57.16(5)(a)6.]
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