DEPARTMENT OF CHILDREN AND FAMILIES	dcf.wisconsin.gov
Division of Safety and Permanence
Non-Relative Child Foster Home Licensing Checklist
Use of form: Completion of this form is required pursuant to s. DCF 56.04 (2) (i) and (3) (f). All non-relative applicants proposing to provide foster care must attest that they will comply with all the requirements in the Wis. Admin. Code 56 Foster Home Care for Children. Personal information you provide may be used for secondary purposes [Privacy Law, s. 15.04(1)(m), Wisconsin Statutes].
Instructions: Applicants will mark the boxes showing that they have read, understand, and will comply with the requirements in Ch. DCF 56 Admin Code. If an exception is needed for a licensing requirement, the applicant should discuss this with the licensing agency and complete the exceptions request at the end of this form. This symbol “*” indicates this is a requirement that the licensing agency can approve an exception for. This symbol “**” indicates this is a requirement that the DCF Exceptions Panel can approve an exception for.
	Applicant 1 Full Name
     

	Applicant 2 Full Name
     

	Address (Street, City, State, Zip Code)
     

	Licensing Type
[bookmark: Check26][bookmark: Check27]|_| Initial License	|_| Renewal

	56.01 Authority and Purpose

	|_| I understand that being licensed does not entitle me to a placement.

	56.04 Licensing


|_| I will comply with all the requirements in the Wis. Admin. Code ch. 56.
|_| **I understand that each household member who will act in the role of foster parent will be considered an applicant.
|_| I have completed and signed an application for an initial foster home license or license renewal.
|_| I have homeowner's or renter's liability insurance or requested a waiver of this requirement.
|_| I have vehicle liability insurance on any vehicle I own and which I will use to transport a foster child.
|_| *I have a written statement from a household member or a medical provider indicating whether a household member has a condition that would threaten the safety of a foster child.
|_| *I have a written statement from a medical provider stating that I had an exam within the past 12 months, and I do not have any condition which would prevent me from safely caring for a foster child.
|_| I will, if applicable, provide information on any previous foster care license or any other license I had that was related to the care of children.
|_| I understand that the licensing agency may require testing of my water, heating, fireplace, sewage, electrical or plumbing systems.
|_| I will notify the licensing agency within 5 working days if any information included in my application changes.
|_| I will allow the licensing agency access to my home and premises, and I will provide truthful and sufficient information to the licensing agency.
|_| *I will ensure that each member of my household attends at least one scheduled interview in my home with the licensing agency for assessment purposes.
|_| I understand that the licensing agency may not discriminate against me as an applicant for a foster home license or a foster parent applying for renewal of a foster home license.
|_| I understand that the licensing agency may modify my foster home license based on a request from me or at the licensing agency’s discretion.
|_| I understand that the licensing agency will approve, modify or deny my application for an initial license or license renewal within 60 working days after receiving all necessary information.
|_| I understand that if my application for an initial license, license renewal, or license modification is denied, the licensing agency will explain in writing the reasons for the denial and how to file an appeal under s. DCF 56.10.
|_| I understand that the licensing agency may develop policies and procedures to assist the agency in carrying out the requirements of this chapter.
|_| **I do not work in the child welfare area of the licensing agency.
|_| **I am not related to an employee that works in the child welfare area of the agency.
|_| **I understand that I may not hold any other license to operate a foster home.
|_| I understand that my foster home license will be in effect for 2 years and may be renewed.
|_| I understand that my foster home license may be revoked by the licensing agency if I have violated any provision in ch. 48, Stats., or DCF 56 or if I have failed to meet the minimum requirements for a license.
|_| I understand that if my license is revoked, the licensing agency will provide me with written notice of the revocation, the reasons for the revocation, and how to file an appeal under s. DCF 56.10.
|_| *I understand that if I had been denied a foster care license or had a foster care license revoked, I must wait 2 years after the effective date of that action to reapply for a license.
	56.05 Foster Parent Qualifications


|_| I am fit and qualified, exercise sound judgment, display the capacity to successfully nurture a foster child, do not abuse alcohol or drugs, and do not have a criminal conviction, pending criminal charge, or a civil or criminal violation that is related to the care of children or the operation of a foster home.
|_| I am 18 years of age or older.
|_| I understand that if at any time the licensing agency has reason to believe that I, or any household member, has a physical or mental health condition that poses a threat to the health, safety, or welfare of a foster child, the licensing agency can require an assessment to determine if my foster care license should be issued or continued.
|_| *I do not have any physical or mental conditions that would prevent me from safely caring for a foster child.
|_| *The members of my household do not have a physical or mental condition that would threaten the health or safety of a foster child.
|_| *I have an income and resources to care for a foster child.
|_| I have or will exhibit an adequate understanding of or a motivation to learn about a foster child’s development, trauma, strengths, and needs.
|_| I have or will exhibit the ability to cope with additional stress factors that may occur while having placement of a foster child.
|_| I have or will exhibit recognition of past personal trauma and experiences and how this may impact my ability to safely care for a foster child.
|_| I have or will exhibit parenting ability or a motivation to learn appropriate parenting techniques focused on the age, abilities, strengths, and needs of a foster child, based on the level of care that I have or are seeking.
|_| I have or will exhibit a willingness to work with the supervising agency, placing agency, licensing agency, and the foster child’s parent, guardian, or Indian custodian in achieving the permanence goal.
|_| I have or will exhibit an ability to provide stability, routine, and organization.
|_| I have or will exhibit commitment, time, and ability to perform the responsibilities of a foster parent.
|_| I will participate in preparing all household members to become a foster family.
|_| I will engage in shared parenting with the foster child’s parent, guardian, or Indian custodian such as including them in meetings and appointments regarding the foster child, unless otherwise directed by the supervising agency.
|_| I will support a foster child’s relationships with their family and others who are important to them by allowing communication, unless it is restricted in the treatment plan or court order.
|_| I will comply with and support all requirements of a foster child’s court order and any other plans such as family interaction plan, permanency plan, and independent living plan.
|_| I will cooperate and provide truthful and sufficient information to the licensing agency, supervising agency and placing agency and I will keep them informed of each foster child’s progress and any concerns.
|_| I will give a 30-day notice to the supervising agency if I ask that a foster child be removed from my home. 
	
If seeking to be certified as a Level 3 to 5 foster home, please complete the section below. If seeking to be certified as a Level 1 or 2 foster home skip this section and proceed to section 56.055.


|_| I have or will attain knowledge of the behavioral, emotional, or physical conditions, symptomology, treatment and care needs associated with foster children with a level of need of 3 to 5.
|_| I have or will attain knowledge of the operation of any specialized equipment and emergency back-up systems used by the foster child.
|_| I have or will attain recognition of escalating symptoms or side-effects of the foster child’s condition and appropriate interventions.
|_| I have or will attain knowledge of the foster child’s medications, services, and treatments.
|_| I have or will attain a commitment to providing care for a foster child with serious treatment needs.
|_| I will assume primary responsibility for implementing the in-home care and treatment strategies specified in the foster child’s treatment plan.
	56.055 Background Checks


|_| I have read, understand and agree to s. DCF 56.055, and will provide the agency with information required to conduct background checks.
	56.06 Notification Requirements


|_| I will notify the licensing agency and, if not the same, the supervising agency no later than the end of the next working day after my phone number is changed.
|_| I will notify the licensing agency and, if not the same, the supervising agency within 24 hours after any of the following:
· The death of a foster child.
· The serious illness or injury of a foster child that requires the services of a medical professional.
· A foster child has a reportable communicable disease.
· I have reasonable cause to believe any of the following:
· A foster child has been abused or neglected.
· A foster child has been threatened with abuse or neglect, and it is likely that the foster child will be abused or neglected.
· An error in administering medication to a foster child.
· A suicide attempt by a foster child.
· The unauthorized absence of a foster child from the home for longer than 8 hours or for longer than is reasonable given the foster child’s age, maturity, and mental and emotional capacity.
· An incident at the foster home or that involves a foster child requires contact with law enforcement.
· A condition or situation that requires the removal of a foster child from a foster home.
· A disaster that resulted in the relocation of the foster child and foster family.
· The use of a physical restraint.
· Any other serious incident related to a foster child.
|_| I will notify the licensing agency within 24 hours after a fire in the foster home that requires the services of a fire department or damage to the foster home or premises that would impact the health or safety of the foster child.
|_| I will notify the licensing agency within 5 days after any of the following which applies to me or a member of my household:
· The person has been convicted of any crime.
· The person is the subject of a pending criminal charge.
· The person has been adjudicated delinquent for committing a crime.
· The person is the subject of a delinquency petition alleging that the person committed a crime.
· A final substantiated finding has been made that the person abused or neglected a child.
· A finding that is comparable to a final substantiated finding has been made in any other jurisdiction.
· A governmental body made a finding that the person abused or neglected any client or misappropriated the property of any client.
· The person has been or is being investigated by any governmental agency for any other act, offense, or omission, including an investigation related to the abuse or neglect, or threat of abuse or neglect, to a child or other client, or an investigation related to misappropriation of a client’s property.
|_| I will notify the licensing agency if a person intends to become a resident in my home as soon as possible before the person begins residing in the home. If there is not advance notice before the person becomes a resident in my home, I will notify the licensing agency within 5 days.
|_| I will notify the licensing agency within 5 days if I no longer have vehicle liability or homeowner’s or renter’s insurance.
	56.07 Physical Environment


|_| I will maintain my residence in a safe and sanitary condition.
|_| I understand that the licensing agency may require that I take specific actions or have a safety plan to address a safety hazard on the premises or nearby.
|_| *I have a kitchen that is equipped to prepare, store, serve and clean-up food.
|_| *I have at least one bathroom that has a working toilet, sink, and shower or bathtub.
|_| I will provide a safe sleeping space with supplies, including a bed, mattress, and linens as appropriate for the foster child’s needs and age and similar to other household members.
|_| I understand that each infant foster child, birth to 12 months of age, shall sleep alone in a crib, bassinet, bedside sleeper, play yard, or a sleeping device determined by tribal custom that is in safe working condition and has not been recalled by the manufacturer and the sleeping space shall be safe for infants with appropriately-sized bedding and free of blankets and other items, such as pillows and stuffed animals.
|_| I understand that an infant foster child, birth to 12 months of age, may share a bedroom with a foster parent.
|_| *I understand a foster child over the age of one year may not regularly share a bedroom with a nonparent adult unless certain conditions as listed in DCF 56.07(4)(c) apply.
|_| I understand a foster child may share a bedroom with another child with the approval of the supervising agency and the consent of any foster child who is 6 years of age or over.
|_| I understand a foster parent and a foster child may not share a bed.
|_| I understand foster children who are related and one year of age or over may share a bed with the approval of the supervising agency and any foster child over 6 years of age must consent.
|_| I understand unrelated children may not regularly share a bed.
|_| *I understand a foster child may sleep in a bunk bed if there is a safety rail.
|_| *I understand a foster child should not regularly sleep in an area not normally used for sleeping.
|_| *I understand that a foster child's bedroom must have a window and adequate space to pass between beds.
|_| I understand a foster child’s bedroom should have a door, unless the supervising agency approves, and if the foster child is over 6, they consent.
|_| *I will sleep within call of a foster child.
|_| *I understand a foster child can sleep in a basement bedroom if exits from the basement comply with s. SPS 321.03 (5) and access to the basement is appropriate given the foster child’s ambulatory level.
|_| I understand that no foster child may regularly sleep in any building, apartment, or other structure on the premises that is separate from the foster home, unless a foster child is of appropriate developmental maturity and consents to this arrangement and the supervising agency approves.
|_| I will provide storage space for a foster child’s clothing and personal belongings.
|_| I have a functioning heating system and understand that unvented gas, oil, or kerosene space heaters may not be used.
|_| *I understand if I use a wood-burning or other alternative heating source, except a fireplace, to heat my home I will have it inspected by a fire safety expert at least every 2 years.
|_| I will prevent a foster child’s access to medications, poisonous materials, cleaning supplies, alcoholic beverages, and other dangerous materials and objects as appropriate for a foster child’s age and developmental, emotional, and behavioral needs.
|_| I understand in this chapter, “hazardous machinery and equipment” means any machine or other equipment generally known to be hazardous to untrained or unskilled operators or to operators who for any other reason are physically or mentally unable to operate the equipment safely, including a motor vehicle, power lawn mower, tractor or other farm machinery or equipment, snowblower, chain saw, power-driven shop tool, snowmobile, all-terrain vehicle, utility-terrain vehicle and any other machinery or equipment determined by the licensing or supervising agency.
|_| I will not let a foster child operate any hazardous machinery or equipment in violation of a law that specifies a minimum age requirement or that is beyond the foster child’s knowledge or mental or physical capability.
|_| I will maintain any hazardous machinery and equipment to be used by a foster child in a safe operating condition.
|_| I will ensure a foster child is under the supervision of a responsible adult when operating hazardous machinery or equipment.
|_| I understand that the licensing or supervising agency may require that a foster child complete a safety course prior to operating hazardous machinery or equipment.
|_| I have at least one operating phone or other communication device capable of completing a phone call that is in the home and the foster child can access.
|_| I will post a list of emergency telephone numbers, including poison control in a prominent location in the foster home.
|_| I will not allow an unsafe pet to be around a foster child.
|_| *I will make sure each pet is vaccinated in accordance with my local and state laws.
	56.072 Emergency Preparedness


|_| I have at least one working smoke detector on each level of the foster home and at least one near each sleeping area.
|_| I have at least one working fire extinguisher in the home that is readily accessible.
|_| I have at least one working carbon monoxide detector on each level of the foster home, except the attic.
|_| I have a written plan for the immediate and safe evacuation of the foster home in the event of a fire.
|_| I have an emergency plan that says where a foster child will shelter during a tornado warning.
|_| I will review the fire and tornado safety plans with the foster child and post them in a prominent place in the foster home.
|_| I have provided a disaster plan to the licensing agency.
	56.074 Foster Child’s Additional Needs


|_| I understand that the licensing agency may require modifications to my home or other accommodations necessary to meet specific requirements identified by a foster child’s team or treatment team.
|_| I will, if necessary for a foster child to safely access my home, make at least one entrance accessible for the foster child.
|_| I understand if the foster child uses a wheelchair, scooter, or walker, I may be required to modify doorways and passageways to the common rooms, bathroom, and the foster child’s bedroom.
|_| I understand that the licensing or supervising agency may impose additional conditions upon a foster parent if the age, trauma history, mental or physical disabilities, impaired judgment, or mobility of a foster child creates additional needs.
|_| I understand if a foster child is non-ambulatory, the fire safety evacuation will include how the foster child will be assisted in evacuating the home.
|_| I understand that any condition imposed by the licensing or supervising agency shall be in writing and reviewed jointly by the agency and I before taking effect.
	56.076 Firearms and Other Dangerous Weapons


|_| I understand in this chapter, “dangerous weapon” means any firearm, any electric device designed to immobilize or incapacitate persons by the use of electric current, any spray device designed to immobilize or incapacitate persons by the use of chemicals or other liquids or gases, any device designed as a weapon and capable of producing death or great bodily harm, or any other device or instrument that is calculated or likely to produce death or great bodily harm.
|_| I will comply with all federal, state, and local laws relating to the possession, transportation, and carry of a dangerous weapon.
|_| I understand if I am not actively using, transporting, or cleaning a firearm, or exercising my right to carry a concealed handgun, I will store the firearm in the following way:
· Unloaded and locked in an area that is not readily accessible to a foster child, and either
· With one or more of the following secondary safety measures used:
· Ammunition is locked in a container separate from the firearm.
· Trigger lock is engaged on the firearm.
· Cable lock is engaged on the firearm.
· Or, in a gun safe made of steel with a secure functioning biometric, electronic, or combination locking mechanism that is designed to store firearms and ammunitions. Ammunition may be locked in the gun safe with the firearm.
|_| I understand and will keep any dangerous weapons, other than a firearm, stored in a locked area that is not readily accessible to a foster child.
|_| I understand that I may carry a concealed handgun in the presence of a foster child if I have a license to carry a concealed weapon under s. 175.60, Stats., and carry the handgun using a holster or carry system that ensures that the firearm is in my control at all times.
|_| I understand that I may carry a concealed handgun without a state license in accordance with 18 USC 926B and 18 USC 962C and other applicable law.
|_| I understand that I may allow a foster child to hunt in compliance with s. 29.591 or 29.592, Stats., and other applicable law, based on the reasonable and prudent parent standard.
	56.078 Transportation


|_| *I will ensure that I, or any person acting on my behalf, who transports a foster child has a valid driver’s license and vehicle liability insurance.
|_| I will provide transportation or ensure the foster child has access to transportation.
|_| I understand that I, or any person transporting a foster child under the age of 8, in a private vehicle needs, to use the proper car seats based on the foster child’s age or weight.
|_| I understand that each foster child who is not required to be in an individual child car safety seat or booster seat when being transported shall be properly restrained by a seat belt, unless the foster child cannot be properly restrained in a seat belt because of a physical or medical condition and has obtained a written statement from a licensed physician.
|_| *I understand that if a foster child will drive a motor vehicle owned by me, I will insure that foster child.
	56.085 Capacity


|_| ** I understand that the number of persons receiving care in a foster home, including the combined total of foster children, my children who are less than 19 years of age and in high school, children receiving respite care, other children, and adults who need care may not exceed the following:
· In a foster home with a Level 2 certification, 8 persons.
· In a foster home with a Level 3 to 5 certification, 6 persons.
|_| ** I understand that care and maintenance may not be provided for more than 6 foster children in a foster home unless the licensing agency or department exceptions panel grants an exception, and it is necessary to maintain any of the following:
· A sibling connection.
· A parental connection between a minor parent and minor child.
· An established meaningful relationship between a child and foster parent.
|_| I understand that the licensing agency may limit the number of foster children placed in a foster home to fewer than 6.
|_|. I understand that the department’s Level 5 panel may limit the number of foster children placed in a Level 5 foster home to fewer than 6.
	56.09 Care of a Foster Child


|_| I will provide care that is respectful toward the cultural beliefs, attitudes, and behaviors of a foster child and their family.
|_| I will provide care that does not discriminate against the child.
|_| I will not leave a foster child, who is under 10 years of age, without supervision by a responsible care provider.
|_| I will ensure that a foster child receives responsible supervision appropriate to their age, maturity, and abilities.
|_| I will use the reasonable and prudent parenting standard to determine whether a foster child may be unsupervised.
|_| I understand that I may use a video or audio monitor inside the foster home to monitor a foster child who is under 2 years of age or if the foster child is 2 years of age or over only if there is a specific safety need that can only be met through the use of video or audio monitoring and the supervising agency approves.
|_| I understand that I may not record the video or audio used for monitoring a foster child inside the foster home.
|_| I understand that I may take a video or audio recording of a social or recreational activity that a foster child is taking part in.
|_| I will apply the reasonable and prudent parent standard when making decisions concerning a foster child’s participation in age or developmentally appropriate extracurricular, enrichment, cultural, and social activities under DCF 56.09 (3).
|_| I understand if the foster child is an Indian child, the supervising agency will ask the foster child’s parent, guardian, or Indian custodian and the Indian child’s Tribe about specific tribal values and customs and provide this information to me.
|_| I understand if an activity that promotes normalcy conflicts with a scheduled family interaction, therapy, or other appointment, I must consult with the foster child’s child welfare professional about whether the activity can be accommodated.
|_| I understand that I may not authorize any significant changes to a foster child’s hair, such as haircuts or style or color changes, without permission from the foster child’s parent, guardian, legal custodian, or Indian custodian.
|_| I understand that a foster child who is age 12 years or older may make their own hair care decisions.
|_| I understand that I may authorize hair care services needed to maintain the style, cut, and color of a foster child’s hair.
|_| I will get approval from the supervising agency before taking a foster child out of state for more than 48 hours.
|_| I will get approval from the supervising agency before making plans for someone other than myself to care for a foster child for more than 72 hours.
|_| I will coordinate transportation for visits with the supervising agency.
|_| I understand that any personal belonging that a foster child had when placed in the foster home, that was purchased with public funds, that the foster child received as a gift or earned, including money, belong to the foster child and the foster child shall take them when the placement ends, unless the items are permanently affixed to the foster home.
|_| I understand that I may require a foster child to share in household chores. Duties must be similar to other children in the home and may not interfere with school, family visits, sleep, studies, or cultural or religious practices or traditions.
|_| I will compensate a foster child in the same manner that other children in the home are compensated for household chores or labor that goes beyond household chores.
|_| I understand that a foster child may not be expected to perform labor that goes beyond household chores or financially benefits me without the foster child’s agreement and approval of the foster child’s parent, guardian, legal custodian, or Indian custodian and approval of the supervising agency.
|_| I will schedule an appointment with the foster child’s medical provider within the first 30 days after placement, unless the foster child is current on medical well-child checks and vaccinations.
|_| I will ensure that the foster child receives medical treatment based on the recommended preventative pediatric health care schedule for continued well-child checks and twice-yearly dental cleanings.
|_| I will ensure that a foster child who needs medical, dental, mental, or behavioral health attention receives appropriate and adequate services promptly.
|_| I understand that I may not deny a foster child access to confidential family planning and reproductive health services.
|_| I will not smoke or vape or allow another person to smoke or vape in the foster home or in a vehicle when a foster child is present unless the tobacco is being used for traditional or established spiritual or cultural ceremonies.
|_| I will ensure that a foster child receives food that meets the foster child’s daily nutritional needs.
|_| I understand that a foster child must be given choices in food that are in accordance with the foster child’s cultural practices or dietary preferences, unless a medical provider advises against it and puts it in writing for the placing agency.
|_| I understand that a foster child may not be forced to eat against their wishes except by court order and under the supervision of a medical provider.
|_| I will not lock or restrict access to food from a foster child unless directed by a medical provider or mental health professional.
|_| I understand, if I am caring for an infant foster child, birth to 12 months of age, I will follow nutritional guidance provided by the foster child’s medical provider.
|_| I will make every reasonable effort to ensure that a foster child, of school age, attends school unless excused by school officials.
|_| *I will not provide a home-based private educational program (aka “homeschool”) to a foster child in my care. This does not apply to homebound study under s. 118.15 (1), Stats., or as specified in the foster child’s individualized education program.
|_| I understand in this chapter, “unregulated child care provider” means a person the foster parent believes will be a responsible provider of regular child care provided outside the foster home but who does not have a license or certification to provide child care.
|_| *I will use a childcare provider that is licensed or certified, unless the licensing agency grants an exception to allow me to use an unregulated childcare provider if any of the following conditions apply:
· There is no licensed or certified childcare provider within 15 miles of the foster home.
· There is no opening available at a licensed or certified childcare provider that is within 15 miles of the foster home, and the foster child has been placed on a waitlist.
· The supervising agency determines that care by the unregulated childcare provider is in the best interest of the foster child.
|_| *I understand that I may combine the care of a foster child with the care of other nonrelated children or adults only with the written approval of the licensing agency and any other certification or licensing agency.
|_| I understand that I may search a foster child’s sleeping area, belongings, and other storage space used by a foster child, without a foster child’s consent if I believe a search is necessary to prevent harm to the foster child or another person and that I must share information about the search with the supervising agency and licensing agency and inform the foster child of the search if the foster child did not consent in advance.
|_| I will consider a foster child’s trauma history; age; and cognitive, emotional, physical, and behavioral capacities to understand and learn age-appropriate behaviors when deciding on the appropriate disciplinary action for the foster child.
|_| I understand that I may restrict a foster child’s access to their phone, tablet, or other device as a consequence provided that I allow the foster child to communicate with their family, service providers and others associated with their placement and their attorney or guardian ad litem.
|_| I will not punish a foster child by depriving them of their basic needs and interactions with their family.
|_| I will not subject any foster child to verbal abuse, profanity, humiliation, or derogatory remarks about them or their family or to threaten to expel them from the foster home.
|_| I understand in this chapter, “physical punishment” means inflicting any kind of physical pain or discomfort, including hitting, slapping, spanking, punching, shaking, kicking, biting, or washing out a foster child’s mouth with soap.
|_| I understand that physical punishment of a foster child is prohibited.
|_| I will not lock a foster child in any enclosure, room, closet, or other part of the foster home or on the premises.
|_| **I will not restrain a foster child using any physical apparatus that interferes with the free movement of their limbs and body.
|_| I will attempt other feasible alternatives to de-escalate a foster child and situation before using physical restraint.
|_| I will not use physical restraint as disciplinary action, for my convenience, or for therapeutic purposes.
|_| I will not use any type of physical restraint on a foster child unless the foster child’s behavior presents an imminent danger of harm to self or others and physical restraint is necessary to contain the risk and keep the foster child and others safe. If I need to use to use a physical restraint for this purpose, I will only do so as outlined in DCF 56.09 (15) (d).
|_| I will report the use of any physical restraint to the licensing agency as soon as possible but no later than 24 hours after the imminent danger has been resolved.
|_| I understand that I and other persons in my household having access to confidential information about a foster child and their family may not share that information except as follows:
· To the licensing, supervising, or placing agency.
· To another foster parent or respite provider as authorized by the agency, such as when another foster parent is being considered as a placement for the foster child or the person is providing respite care for the foster child. 
· By order of a court.
· As otherwise provided by law.
	56.10 Hearings


|_| I understand that I may request a hearing to appeal the denial of an application for an initial license, license renewal, or license modification or the revocation of an existing license.
|_| I understand that a request for a hearing must be in writing, be addressed to division of hearings and appeals, that the date of the request for a hearing will be the date on which the request is received by that office. Any request for a hearing must be received no more than 10 days after the date of the notice of the licensing agency’s decision.
|_| I understand in response to a request for a hearing under this section, the division of hearings and appeals shall appoint a hearing examiner, set a date for the hearing and notify the parties in writing at least 10 days before the hearing.
|_| I understand that a license revocation shall be effective as of the date of the revocation notice and shall remain in effect regardless of a pending appeal, unless the revocation is overturned by the division of hearing and appeals or rescinded by the licensing agency.
|_| I understand that if a revocation is overturned by the division of hearing and appeals and my license to operate a foster home did not expire while the appeal was pending, the licensing agency shall reinstate my prior license with the original expiration date.
|_| I understand that if a revocation is overturned by the division of hearings and appeals after my license to operate a foster home has expired, I may apply for a renewal license within 30 days after the date of the decision overturning the revocation and that I must provide new fingerprints for the background check.
	56.12 Information for Foster Parents


|_| I understand that prior to or at the time of issuing an initial or subsequent license to operate a foster home, the licensing agency shall provide me with all of the following: 
· A foster parent handbook.
· A brochure explaining the foster parent insurance program and how to file a claim under that program.
· A brochure explaining the foster care reimbursement and rate structure, including the clothing allowance.
· A brochure explaining the reasonable and prudent parent standard.
· Information about resources for foster parents, including the availability of respite care services and how foster parents can access those services.
	56.13 Foster Home Level of Care Certification for Levels 1 to 4


|_| I understand that the licensing agency will certify each foster home for a level of care based on the foster parent’s knowledge, training, skills, experience, and relationship to the foster child.
Level 1: If seeking to be certified as a Level 1 foster home for a specific child, complete this section and then proceed to section 56.15
|_| I understand that the licensing agency may grant a Level 1 certification to operate a foster home to a person who has a previous or existing relationship with a foster child or the foster child’s family and is not a relative or like-kin to the foster child.
[bookmark: _Hlk196304584]|_| **I understand that each foster parent identified on the license to operate a Level 1 foster home must complete a minimum of 6 hours of preplacement training under s. DCF 56.14 (6) no later than 6 months after the date of initial licensure.
Level 2: If seeking to be certified as a Level 2 foster home complete this section and then proceed to section 56.14.
|_| **I understand that each foster parent must complete a minimum of 6 hours of preplacement training under s. DCF 56.14 (6) before or after initial licensure but prior to the placement of any foster child in my home.
|_| **I understand that each foster parent identified on the license to operate a Level 2 foster home must complete a minimum of 30 hours of training during the initial licensing period.
|_| *I understand that each foster parent foster parent identified on the license to operate a Level 2 foster home must complete 10 hours of ongoing training in each 12-month period of licensure after the initial licensing period.
|_| I have provided the licensing agency with 3 favorable reference letters written by people who are not related to me. The letters state how long the reference person has known me, how they came to know me, and their knowledge about my characteristics.
Level 3 If seeking to be certified as a Level 3 foster home complete this section and then proceed to section 56.14.
|_| I understand that an applicant for certification to operate a Level 3 foster home shall have at least 3 of the following:
· A minimum of one year of experience with a child residing in the applicant’s home.
· A minimum 5 years of experience working with or parenting children.
· A minimum of 500 hours of experience as a respite care provider for children under the supervision of a human services agency.
· A high school diploma or the equivalent.
· A college, vocational, technical, or advanced degree in the area of a child’s treatment needs, such as nursing, medicine, social work, or psychology.
· Work or personal experience for which the applicant has demonstrated the knowledge, skill, ability, and motivation to meet the needs of a foster child with a level of need of 3.
|_| **I understand that each foster parent identified on the license to operate a Level 3 foster home must complete a minimum of 36 hours of preplacement training.
|_| **I understand that each foster parent identified on the license to operate a Level 3 foster home must complete a minimum of 24 hours of training during the initial licensing period.
|_| *I understand that each foster parent identified on the license to operate a Level 3 foster home must complete 18 hours of ongoing training in each 12-month period of licensure after the initial licensing period. 
|_| I have provided the licensing agency with 4 favorable reference letters; 3 which were written by people who are not related to me. The letters include how long the reference person has known me, how they came to know me, and their knowledge about my characteristics.
Level 4: If seeking to be certified as a Level 4 foster home complete this section and then proceed to section 56.14.
|_| I understand that an applicant for certification to operate a Level 4 foster home shall have at least 4 of the following:
· A minimum of one year of experience with a child with needs that require additional supervision and care.
· A minimum of 5 years of experience working with or parenting children.
· A minimum of 500 hours of experience as a respite care provider for children under the supervision of a human services agency.
· A high school diploma or the equivalent.
· A college, vocational, technical, or advanced degree in the area of a child’s treatment needs, such as nursing, medicine, social work, or psychology.
· Work or personal experience for which the applicant has demonstrated the knowledge, skill, ability, and motivation to meet the needs of a foster child with a level of need of 4.
|_| **I understand that each foster parent identified on the license to operate a Level 4 foster home must complete a minimum of 40 hours of preplacement training.
|_| **I understand that each foster parent identified on the license to operate a Level 4 foster home must complete a minimum of 30 hours of initial licensing training.
|_| *I understand that each foster parent identified on the license to operate a Level 4 foster home must complete 24 hours of ongoing training in each 12-month period of licensure after the initial licensing period.
|_| I have provided the licensing agency with 4 favorable reference letters; 3 which were written by people who are not related to me. The letters include a statement on how long the reference person has known me, how they came to know me, and their knowledge about my characteristics.
	56.135 Level 5 Foster Homes


If seeking to be certified as a Level 5 foster home, complete the section below. If seeking to be certified as a Level 2 to 4 foster home skip this section and proceed to section 56.14.
|_| I understand that a licensing agency, placing agency, or supervising agency may consider developing a Level 5 foster home if the circumstances in DCF 56.135 (1) (a) exist.
|_| I understand that the licensing agency, in collaboration with the placing agency, supervising agency, and the proposed foster parent, shall submit the information outlined in DCF 56.135 (1) (c) to the department’s Level 5 panel to request certification of a Level 5 foster home.
|_| I understand that the licensing agency, in collaboration with the placing agency, supervising agency, and the proposed foster parent, shall participate in a site visit with the department and other persons on the child’s treatment team as outlined in DCF 56.135 (1) (c) 2.
|_| **I understand that if a requirement in this chapter is not designated as the responsibility of the licensing, placing, or supervising agency, all agencies involved in providing care and maintenance, supervision, or services for a foster child placed in a level 5 foster home will enter into a memorandum of understanding to determine responsibility for all requirements for which responsibility is not designated.
|_| I understand that the licensing agency, in conjunction with the foster parent, placing agency, and supervising agency, will oversee program development and operation of the Level 5 foster home as outlined in DCF 56.135 (2).
|_| I understand that the licensing agency will review and maintain records on the foster parent, program staff, and volunteers, including all of the following:
· Completed background information disclosures and background check results documenting that the background check requirements under s. 48.685, Stats., and s. DCF 56.055 are met.
· Documentation that the foster parent and program staff have completed the training and orientation required under this section.
|_| I understand that a Level 5 foster home may only provide respite care to a foster child who was previously placed in the foster home, or a foster child specifically identified and approved by the department on a planned basis.
|_| *In addition to requirements in s. DCF 56.05, the foster parent of a Level 5 foster home must have the following qualifications outlined in DCF 56.135 (6) (a).
[bookmark: _Hlk196315769]|_| **I understand that the foster parent of a Level 5 foster home must complete a minimum of 40 hours of preplacement training.
|_| **I understand that the foster parent of a Level 5 foster home must complete a minimum of 30 hours of training during the initial licensing period.
|_| *I understand that the foster parent of a Level 5 foster home must complete 24 hours of ongoing training in each 12-month period of licensure after the initial licensing period.
|_| *As a foster parent of a Level 5 foster home, I will oversee the day-to-day operations of the Level 5 foster home, including hiring, training, and evaluating program staff.
|_| *As a foster parent of a Level 5 foster home, I will provide oversight and guidance to program staff.
|_| *As a foster parent of a Level 5 foster home, I will participate in the foster child’s treatment team and assuming primary responsibility for implementing the in-home care and treatment strategies specified in the foster child’s treatment plan.
|_| **As a foster parent of a Level 5 foster home, I will have an in-person contact with a foster child placed in the foster home on a minimum of once per week for the duration of the foster child’s placement. The contacts will provide opportunities for the foster parent and foster child to engage in parent-child interactions, such as doing homework, playing games, and going on community outings to create a home-like setting for the foster child.
|_| As a foster parent of a Level 5 foster home, I will ensure that program staff are promoting normalcy for each foster child placed in the foster home by applying the reasonable and prudent parent standard when making decisions concerning a foster child’s participation in age or developmentally appropriate extracurricular, enrichment, cultural, and social activities under s. DCF 56.09 (3) and that they have access to information to make those decisions.
|_| I understand that a Level 5 foster home shall have program staff in sufficient numbers to meet the staff-to-child ratios.
|_| I understand that a licensing, placing, or supervising agency or the department may require the number of program staff on duty to be higher than the minimum requirements as necessary to meet the needs of each foster child and to ensure their safety and welfare.
|_| I understand that program staff shall be responsible for daily supervision of each foster child and to provide direct care to each foster child to ensure their safety and well-being.
|_| *I understand that a program staff person shall be at least 18 years old and have at least one of the following qualifications:
· An associate’s degree or higher from an accredited college or university.
· Current enrollment in and regularly attending an accredited college or university.
· At least one year of full-time experience working in a formal program with the type of child population served by the Level 5 foster home where the applicant is applying for employment.
· Certification as a child and youth care worker under the standards of the Wisconsin Association of Child and Youth Care Professionals or other department-recognized certifying authority.
· Personal experience with a person who has needs similar to the population to be served.
· Skills and personal characteristics that relate to caring for a foster child who has needs similar to the population served.
|_| I understand that an applicant for a program staff position in a Level 5 foster home begins employment, the foster parent or the licensing agency shall do all the following regarding the applicant:
· Conduct and document a background check pursuant to s. 48.685, Stats., and s. DCF 56.055.
· Determine that the applicant has not had a license to operate a foster home, group home, or residential care center for children and youth revoked or denied within the last 2 years.
· *Obtain favorable references from at least 3 non-relatives.
· Determine that the applicant has the capacity to successfully nurture and care for children and does not have a history of a civil action, criminal conviction, or administrative rule violation that is substantially related to the care of a child or a history of exercising unsound judgment or abuse of alcohol or drugs.
· If the foster parent and licensing agency do not agree that a program staff person meets the qualifications to work in the Level 5 foster home, the licensing agency shall make the final decision.
· The foster parent shall provide the licensing agency with the program staff records, including documentation that the hiring and employment requirements for program staff are met.
|_| *I understand that upon hire and prior to working with a foster child, the foster parent shall require each program staff person to provide a statement from a medical provider that the program staff person meets the minimum physical requirements of the position and is in general good health. The statement shall be based on a medical examination performed within the previous 12 months.
|_| I understand that a licensing agency or the department has reason to believe that the physical or mental health of a program staff person may pose a threat of harm to a foster child or to the quality and manner of their care or that the program staff person is not able to provide responsible care for a foster child, the licensing agency or the department may require that the program staff person submit a written statement from a medical provider or, if appropriate, a licensed mental health professional on the physical or mental condition of the program staff person and the possible effect of that condition on the foster home or a foster child in care.
|_| I will require each program staff person to complete a background information disclosure form designated by the department and shall conduct a background check under s. 48.685, Stats., and s. DCF 56.055 every 4 years or at any time within that period.
|_| **I understand that each program staff person who provides care for a foster child in a Level 5 foster home will complete the following training and orientation prior to working independently with a foster child:
· A minimum of 40 hours of training on the following topics:
· The standardized curriculum under s. DCF 56.14 (6) (a).
· The topics listed in s. DCF 56.14 (6p) (b) to (j).
· Fifteen hours of child-specific or population-specific training, orientation, or observation.
|_| *I understand that each program staff person who provides care for a foster child in a Level 5 foster home shall complete a minimum of 24 hours of ongoing training that meets the conditions in s. DCF 56.14 (8) (b), in each year of employment after the initial year of employment.
|_| I understand that each volunteer used by a Level 5 foster home shall be supervised by a program staff person and may not work independently with a foster child. Before a volunteer may begin performing activities, the foster parent shall ensure the requirements of 56.135(8) are met.
	56.14 Foster Parent Training


|_| I understand that the licensing agency may not require a foster parent to pay to attend training.
|_| I understand that each foster parent identified on the license to operate the foster home shall complete any preplacement, initial licensing, or ongoing training required for the foster home’s level of care certification under s. DCF 56.13, except foster parents who are licensed for the purpose of adopting a domestic infant under s. 48.837, Stats., or a foreign child under s. 48.839 or 48.97, Stats.
|_| I understand that the licensing agency shall approve a foster parent’s ongoing training.
|_| I understand that the format of ongoing training may include a variety of formats, but the total credit given for ongoing training that is not in person or a live video conference may not exceed 20 percent of the required hours.
|_| I understand that usefulness of the skills or knowledge that is expected to be gained from the ongoing training shall also be considered when the licensing agency approves my ongoing training.
	56.15 Supervising or Placing Agency


|_| I understand that a supervising or placing agency must ensure that every foster child in their care is assigned a child welfare professional.
|_| I understand that a supervising or placing agency must have staff available for a foster parent to contact on a 24-hours per day, 7-days per week, basis.
|_| I understand that prior to or at the time of placement, the supervising or placing agency must explain to the foster parent the child-specific considerations that the foster parent is required to consider when applying the reasonable and prudent parent standard.
|_| I understand that a supervising or placing agency must advocate for the best interests and rights of the foster child.
|_| I understand that a supervising or placing agency must assist the foster parent and foster child with overcoming barriers to the foster child’s participation in extracurricular, enrichment, cultural, and social activities that promote normalcy in an age and developmentally appropriate manner.
	56.16 Licensing Agency Responsibilities


|_| I understand that the licensing agency must assist me in meeting the needs of a foster child placed in my home.
	56.17 Child’s Treatment Team for Levels 3 to 5


|_| I understand a foster child with a level of need of 3 or higher who is placed in a foster home with a Level 3 to 5 certification must have a treatment team.
|_| I understand that a foster child must be a member of the treatment team unless they choose not to participate, or the assigned child welfare professional determines that their participation would be inappropriate due to their age or condition.
|_| I understand that the treatment team for a foster child must meet to formally review the treatment plan, share information, exchange ideas and opinions, and discuss issues at least every 3 months.
|_| I understand that that treatment team for a foster child must ensure that 24-hour per day, 7-day per week crisis intervention is provided for the foster child and the foster parent as needed.
|_| I understand that the treatment team for a foster child must monitor and evaluate the progress of the treatment plan and the continued appropriateness and effectiveness of the provided services and supports and placement of the foster child on an ongoing basis.
	56.185 Agency Contact with Foster Parent and Foster Child


|_| I understand for a foster child placed in a Level 1 or 2 foster home, the licensing agency, supervising agency, or placing agency must have contact with the foster parent at least once a month.
|_| I understand for a foster child placed in a Level 2 foster home, the licensing agency, supervising agency, or placing agency must have contact with the foster child at least once per month, with more than 50 percent of the contacts occurring in the foster home.
|_| **I understand for a foster child placed in a Level 3 or 4 foster home, the licensing agency, supervising agency, or placing agency shall have at least 2 in-person contacts per month with the foster parent.
|_| **I understand for a foster child placed in a Level 3 or 4 foster home, the licensing agency, supervising agency, or placing agency shall have at least one in-person contact every other week with the foster child, with one contact per month occurring in the foster home.
|_| I understand that if a foster child with a level of need below 3 is placed in a Level 3 or 4 foster home, the licensing agency, placing agency, or supervising agency shall have at least one in-person contact with the foster child.
|_| I understand that the agency contact with the foster child provides an opportunity for the foster child to openly discuss their adjustment to the placement setting and express their thoughts and feelings about their foster care experience.
If seeking to be certified as a Level 5 foster home, complete the section below. If seeking to be certified as a Level 2 to 4 foster home skip this section and proceed to section 56.21.
|_| **I understand that for a foster child placed in a Level 5 foster home, the licensing agency, supervising agency, or placing agency shall have at least 2 in-person contacts per month with the foster parent, with one contact occurring in the foster home.
|_| **I understand that for a foster child placed in a Level 5 foster home, the licensing agency, placing agency, or supervisory agency representative other than the foster parent shall have an in-person contact with a foster child placed in a Level 5 foster home at least every other week, with one contact occurring in the foster home.
	56.21 Respite Care for Foster Parents


|_| I understand that in this chapter, “respite care” refers to care of a foster child in any of the following circumstances:
· Services arranged in advance by the licensing agency or supervising agency and foster parent to provide care of a foster child during an absence of the foster parent for more than 72 hours.
· Care of a foster child arranged by the licensing or supervising agency when the foster parent is unavailable due to an emergency.
· Care of a foster child during the foster parent’s absence that is paid for by a licensing, supervising, or placing agency.
|_| I understand that a respite provider must have the qualifications listed in DCF 56.21 (3).
|_| I understand that the licensing agency must fund and arrange for a foster parent who operates a foster home with a Level 3 or 4 certification to have 8 to 24 consecutive hours of respite care per month.
|_| I understand that the licensing agency is not required to fund and arrange respite care of a foster child with a level of need below 3 who is placed in a foster home with a Level 3 or 4 certification.
|_| I understand that the licensing agency may establish policies and procedures to fund respite care for a foster parent who operates a foster home with a Level 1 or 2 certification.
|_| **I understand that a foster child may not be in respite care for more than 28 consecutive days. A licensing agency may establish a limit that is less than 28 consecutive days.
|_| I understand that the reasonable and prudent parent standard does not apply to a foster parent providing respite care in a foster home.
	56.22 Assessment of Needs and Strengths


|_| I understand that the placing agency must use a standardized assessment tool to assess the needs and strengths of a foster child placed or to be placed into a foster home and the needs of the foster child’s foster parent.
|_| I understand that the placing agency must assess each foster child before placement in a foster home or within 30 days after the foster child’s placement and must assess each foster parent within 30 days after the foster child’s placement in the foster home.
|_| I understand that the placing agency must reassess each foster child and the foster child’s foster parent within 6 months after the foster child’s last assessment or reassessment unless an agency or the foster parent requests a reassessment sooner.
|_| I understand that the placing agency must re-evaluate the appropriateness of a foster child’s placement, services provided to the foster child, and supplemental payments made to the foster parent following a reassessment of the foster child.
|_| I understand that the placing agency may place a foster child in a foster home only after careful consideration is made on how well the prospective foster family will meet a specific foster child’s needs and address concerns of the birth or adoptive parents.
|_| I understand that the placing agency, in accordance with a licensing agency, may place a foster child in a foster home that is certified to provide a given level of care if the foster child’s level of need is at or below the level of care that the foster home is certified to provide.
|_| I understand that the placing agency may place a foster child with a level of need that is higher than the level of care that a foster home is certified to provide if the placing agency grants an exception and documents in the foster child’s electronic case record what services and supports will be provided to meet the foster child’s needs as identified in the assessment tool.
|_| **I understand that a foster child whose level of need is lower than 5 may not be placed in a Level 5 foster home, except for continuation of an existing placement during planning for the foster child’s transition to a less restrictive setting following a reassessment.
	56.23 Supplemental Payments, Exceptional Payments, Initial Clothing Allowance, and Retainer Fee


|_| I have received a copy of the department’s brochure explaining how a foster child’s uniform care rate is determined and what it is to be used for.
	56.24 Exceptions


|_| I understand that the licensing agency may grant an exception to any nonstatutory requirement in this chapter if the licensing agency determines that the exception will not jeopardize the health, safety or welfare of a foster child, except that the licensing agency may not grant an exception that requires the department’s exceptions panel approval.
|_| I understand that the applicant or foster parent requesting an exception to a nonstatutory requirement in this chapter that the licensing agency may not grant, may ask the licensing agency, if the licensing agency is in agreement, to submit a request to the department exceptions panel to grant the exception.
|_| I understand that the department exceptions panel shall approve or deny the request within 10 working days after receiving the request and having all the information required.
	Exception Requests

	Below, provide a summary of the rule requirement you are seeking an exception for and the explanation for your request. The licensing agency will indicate whether the exception is granted and if any alternative conditions are required. Use additional sheets if necessary for exception requests.

	Rule:      
Explanation:      

	Approved by Licensing Agency |_| Yes  |_| No
Alternative Conditions:      

	Rule:      
Explanation:      

	Approved by Licensing Agency |_| Yes  |_| No
Alternative Conditions:      

	Rule:      
Explanation:      

	Approved by Licensing Agency |_| Yes  |_| No
Alternative Conditions:      

	Attestation

	I verify that the information given above is true and complete to the best of my knowledge.

	     
	
	     

	Applicant 1 Signature
	
	Date Signed

	     
	
	     

	Applicant 2 Signature
	
	Date Signed

	     
	
	     

	Licensing Agency Signature
	
	Date Signed
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