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The system function described below gives workers the ability to record a Trial Reunification 
(a.k.a. Trial Home Visit) placement by using the Out of Home Placement page. In addition to 
being able to record a placement, the Trial Reunification Memo can be used to communicate the 
initiation or ending of a Trial Reunification with the court.  
 
The memo and the processes associated with that template will be discussed at the end of this 
How Do I. 
 

Creating a Trial Reunification Placement 

 

 
 
Desktop 
Step 1 of 7 
 To create the Trial Reunification placement, you must first end the existing out of home 

placement. Access the open Out of Home Placement from the outliner. 
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Out of Home Placement Page > Service Tab 
Step 2 of 7 
 Choose Placement Ending from the Options drop-down and click Go. 
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Service Ending Page 
Step 3 of 7 
 Enter the End Date of the placement. 
 In the Ending Purpose field choose Placement Change within Plcmt Episode. 
 In the End Reason field choose Trial Reunification. 
 Select Approval from the Options drop-down, click Go and approve the Ending. 
 

Upon clicking Save on the Service Ending page you will receive the following message: 
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 It is important to note that the ending date must be a date prior to the current date. 
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Desktop 
Step 4 of 7 
 Access the pending Trial Reunification placement from the outliner. 
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Out of Home Placement Page > Service Tab  
Step 5 of 7 
 Notice the Placement Begin, Service Category, Service Type and Placement Setting have 

been completed. Also, the placement is correctly setup to not pay. 
 If the child is identified as American Indian, the ICWA tab will show the placement 

preference as not applicable, as it does not apply to Trial Reunification placements. See the 
ICWA How Do I for information surrounding documenting ICWA placement preferences for 
a child. 
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Out of Home Placement Page> Service Tab (continued) 
Step 6 of 7 
 Notice the KIDS Referral questions have been completed. 
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Out of Home Placement Page > Provider Tab  
Step 7 of 7 
 In the Target Pop field choose the appropriate value. 
 The Total Clothing Allowance Disbursed field represents the amount of clothing allowance 

that has been paid out for this child for the current episode. 
 In the Provider’s School District Code field choose the appropriate value. 
 Return to the Service tab. 
 To approve the placement and to send it to your supervisor for approval, choose Options > 

Approval and click Go. 
 On the Approval History page, click the Approve radio button and click Continue. 

Click Save and then click Close on the Out of Home Placement page. 
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Ending a Trial Reunification Placement (Successful) 

 
 

Desktop 
Step 1 of 3  
 If a Trial Reunification was successful, then the Trial Reunification placement can be ended 

as a discharge from all placements with an appropriate End Reason. Access the open Trial 
Reunification Out of Home Placement from the outliner. 
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Out of Home Placement Page > Service Tab  
Step 2 of 3  
 Choose Placement Ending from the Options drop-down and select Go. 
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Service Ending Page  
Step 3 of 3 
 On the Service Ending page, enter the End Date of the Trial Reunification placement. 
 Choose the Ending Purpose of Discharge from Placement Episode. 
 Choose the End Reason of Reunification w/Parent(s)/Primary Crtkr. 
 Choose the Discharge Reason of Reunification w/Parent(s)/Primary Crtkr. 
 Choose Approval from the Options drop-down, click Go and approve the Ending. 

Upon selecting save on the Service Ending page, you will receive the following message: 
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Ending a Trial Reunification Placement (Unsuccessful) 

 
 

Desktop 
Step 1 of 3  
 If a Trial Reunification was unsuccessful, then the Trial Reunification placement will need to 

be ended appropriately. Access the open Trial Reunification Out of Home Placement from 
the outliner. 
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Out of Home Placement Page > Service Tab  
Step 2 of 3  
 Choose Placement Ending from the Options drop-down and select Go. 
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Service Ending Page  
Step 3 of 3  
 On the Service Ending page, enter the End Date of the placement. Choose an Ending Purpose 

and an End Reason. 
 Choose Approval from the Options drop-down, click Go and approve the Ending. 

 

Upon selecting save on the Service Ending page, you will receive the following message: 
 

 
 

 If you select ‘Yes,’ the system will auto-create a new pending Out of Home Placement with 
the previous provider. You will need to access this placement from the outliner to approve it. 
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If you select ‘No,’ you will need to manually create a new Out of Home Placement with the 
new placement provider. Follow the standard process for creating the new Out of Home 
Placement via the Create Case Work page. 
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Using the Trial Reunification Memo 

As mentioned above, there is a Trial Reunification Memo that can be used to communicate the 
initiation or ending of a trial reunification with the court. 
 
For purposes of this guide, it will be assumed a Legal Action has been created for this child. 
 

 
 
 

Create Case Work Page 
Step 1 of 3  
 From the Create Case Work page select Legal > Legal Document > Case and click Create. 
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Legal Documentation Page 
Step 2 of 3  
 In the Document field choose Trial Reunification Memorandum. 
 Complete the remaining fields as appropriate. Identify the child in the Case Participant and 

Collaterals group box. Select the Text hyperlink to launch the Memorandum. 
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 After completing the memorandum, select Close and Return to eWiSACWIS. 
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Legal Documentation Page (continued) 
Step 3 of 3  
 Select Approval from the Options drop-down, click Go and approve the Legal 

Document/Trial Reunification Memorandum. 
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Payments to a Provider during a Trial Reunification 

Should the county enter into an agreement to pay the provider for a period of time during the 
Trial Reunification (i.e. a “bed hold”), these payments should be handled as one time payments. 
Please see the Payments How Do I guide in the financial manual for creating a one time payment 
for direction on this task. 
 
 

Other Areas Affected By the Trial Reunification Functionality 

 Permanency Plan (Placement tab) 
 The ‘Address New Placement’ field pre-fills the Case address. 
 
 Out of Home Safety and Planning (OHSP Safety Placement tab) 
 The Placement Provider section pre-fills the Case address when the child is placed with the 

Trial Reunification provider. 
 
 Safety Assessment, Analysis and Plan (Plan Analysis tab – Comments) 
 The Plan Analysis tab contains a ‘Details' flare to help the worker identify the content which 

should be entered into this section. This will include the following text: 
 

 A description of what will happen if conditions prevent in-home safety 
management, and as appropriate, how the agency will communicate the 
child's status and facilitate services to the out-of-home care provider. 

 
 A description of any contact the out-of-home care provider will have 

with the child, and if the child is part of a sibling group, which of the 
siblings will be included in the trial reunification, either because the 
sibling already resides in the home or as other children placed in out-of-
home care also return for a trial reunification. 


