Entering AFCARS Data in eWiSACWIS

AFCARS Reporting: User Guide
Entering and Correcting AFCARS Data in eWiSACWIS
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Entering AFCARS Data in eWiSACWIS

1. Introduction

State child welfare programs and those administering child welfare services are responsible for
meeting federal reporting requirements associated with their Adoption and Foster Care Analysis
and Reporting System (AFCARS).

This document will describe how and where each AFCARS data element is captured in
eWiSACWIS.

2. AFCARS Data Entry
2.1 Maintain Case Page

eWISACWIS Field | AFCARS Element | Definition

Local FIPS Code (County of jurisdiction or where
County #3 jurisdiction would be located, i.e. for the Regional
Adoption Program)

Case: $221587

Mame: American, Anvie W CPS Family -Ongoig ¥

Couny. aamn v Bamen - Bamon v
ARES Case #
Rshiciad Dosgnsion. Seloet Frogram St Open 10242005
Partcmants Adaress Comaterals ClosimgMerge History
Active Participants
Mame & Persan Type fp Housend o8 Gender [m—— Legal Program
American. Annie W, (8223760) Nane v u 08081970 F Fefersnce Persan v L L Defat
Amecan,acs (8273665) crs 7 u o80T u Pressnt Spouse v A N Detel
Andrews. Fannie (§224036) cPs v Al 01012008 F iological Child v NA N Dsfat
Budews. Aone M (8222721) oS el ¥ 10032003 F Biological Chikl M Guardashipio Agensy N Detel
Mumer of Househokd Members 2 m
P e it
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Entering AFCARS Data in eWiSACWIS

2.2 Person Management Page — Basic Tab

eWiSACWIS Field | AFCARS I peginition
Element
Birth Date #6 The date of birth for the child
#45 The date of birth for the child’s Primary Caretaker,
from whose home the child was removed
The date of birth for the child’s Secondary
#46 Caretaker, from whose home the child was
removed
The date of birth for the child’s current/most
#50
recent Foster Parent 1
The date of birth for the child’s current/most
#51
recent Foster Parent 2
Gender #7 The gender of the child
Race fields #8a-f The race(s) of the child*
The race(s) of the child’s current/most recent
#52a-f
Foster Parent 1
The race(s) of the child’s current/most recent
#54a-f
Foster Parent 2
Hispanic/Latino 49 ;Irﬁdljlspamc/Latmo Ethnicity designation of the
453 The Hispanic/Latino Ethnicity designation of the
child’s current/most recent Foster Parent
455 The Hispanic/Latino Ethnicity designation of the
child’s current/most recent Foster Parent 2
Child was #16 Indicates whether the child was Adopted prior to
previously Adopted being placed in Out of Home care.
If Adopted, this field designates the child’s age at
Age Adopted i time of adoption

* A person’s race and ethnicity is determined by how he or she defines himself or herself or how
others define him or her. In the case of a young child, parents determine the race of the child.
Workers must ask clients this information and not make assumptions on which and how many
races or whether the client is Hispanic or Latino or not. When a worker, rather than the client,
makes this determination, he or she may be under-representing all possible races.
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Entering AFCARS Data in eWiSACWIS

aaattional Edueation Characterisbes WedicalMental Heaith Supplemeatal MAH
Name H
0 w22 Frofx v Firs Name. Anie W Last Name i S v
Bl B e [ This s an Unborn Child Live birth did ot occur
County ID(s)
Basic
Gender: Female v UsGiizen Status U Cilean T County Person 0
Birth Date 10092005 Clizenchip Vericabon: gy articale v s e
Commements Bt Flace Deaih Date owonon
Yes v ey v HSRSID
Redgin \ | Marial Staus: v moo
Fretemed Plsce of
Worshi
L) interpreter Recurod Engien v | Second Language -
v Fouth Language M
Race/Ethnicity/Tribal identification
Rate: Wl | Eteicty: Caucasian v HispaniciLatie: Ko
R | indanTiibe v T2 -
Rae V| o cian2 o
Optcns: 1 o |
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Entering AFCARS Data in eWiSACWIS

2.3 Person Management Page — Characteristics Tab

eWISACWIS Field AFCARS Element | Definition

Person has a Indicates whether the person has a clinically
Clinically Diagnosed #10 diagnosed disability
Disability
A If the person has a clinically diagnosed
Disability Type #11-15 disability, use these fields to indicate what type
checkboxes A
of disability*

* The Details flare associated with each element gives the definition of the clinically diagnosed
disability.

Porson Management * Andiows, Andie

™M@ P& Hep @

Disability/Special Needs Information

Person has a Clinically Diagnosed Disability:

IS
Ho v Emationally Disturbed  Delails
Learming Disability Delais Gitier Medically Diagnased Conditons ~Detais Aty Depression
Wental Retardation  Dtais Asthma Detas Disbetes Defals 40D Omer
Physicall Disabled Detaly Seizwe Disorder Detals ADHD Severe ED
VisualtyHearing Impaired Detais Congenital Mallamation  Defals Reaciie Afachment Disceder
ChroniciMedicaly Complex Conditions
Select fhose vaes which have been dagnused by 3 pysican, psyeholegislor oher qualited menlalheall professionsl. Delals
Develogmental Deiay Medically Complex Chid Medcall Fragie Infant Framatury Technology Dependent eigh! Concam
Health Status Outcome Measures
Detals
Date Screened Hesitn Status Score Healt Needs Score
07082011 v Av Delee

Substance Use/Benavior Problem

1 aicabol Fog: v [ maripuana Freq: v
Tomgs Frog: v [ sawvents Freg. v
Freq v Beh Detaie
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Out of Home Placement Page

Entering AFCARS Data in eWiSACWIS

eWiSACWIS
Field

AFCARS Element

Definition

Removed From
Home

#18 & 21

These fields mark the begin date of placement
episode due to a court order or Voluntary Placement
Agreement (VPA).

Element #18 marks the child’s very first removal
from home due to a court order or VPA.

Element #21 marks the child’s most recent removal
from home due to a court order or VPA.*

#19

This is a computed field. It counts the total number
of times the child has been removed and placed in
Out of Home Care due to a court order or VPA.

Placement Begin

#23

This field marks the begin date of the child’s most
recent Out of Home Care placement setting

#24

This is a computed field. It counts the total number
of placement settings the child has been in since and
including the placement shown in #21

Manner

#25

This indicates the removal manner (e.g., court order
or VPA) at the time of the most recent removal from
home

Placement Setting

#41

This indicates the child’s current placement setting
(Shelter, Foster Home, etc.)

Caretaker
Structure

#44

This indicates the structure of the child’s Caretaker
at the time of most recent removal from home*

Primary Caretaker

#45

The date of birth for the child’s primary caretaker is
pulled from this person’s Person Management
record

Secondary
Caretaker

#46

The date of birth for the child’s secondary caretaker
is pulled from this person’s Person Management
record

* To properly document a child’s caretaker(s), a removal (Removed From Home) should not be
created in a Pre-Adoptive Child case. Therefore, a removal should be documented in the case a
child originated in prior to the Termination of Parental Rights.
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Entering AFCARS Data in eWiSACWIS

& Out of Home Placement - Internet Explorer — [m| X

eWiSACWIS Print g2} SpellCheck A,

Child
(Child: Andrews, Annie M. (9222721)  Case Mame: American, Annie M. (9221587} Request Mumber: |

Se!vice Provider

— Placement Information
County:

~

Service Category:

Removed From Home: Service Type:

Placement Begin:

Placement Setting:

Placement End:

Child Specific Costs: A
VPANTILA Effective.  [00/00/0000 Historic Basic Rate: $317.00 per month
Removal Address and Reasons Supplemental Costs:
[thisis an Adoptive Placement Exceptional Costs:
[“IThis is a CPS Non-Conforming Placement Administrative Costs: 0
[l his i an Emergency Situation Costs = Spending Limit: I—
[ after Hours Placement Current Monthly Payment: M /A

DCh\Id is an American Indian child as defined by statute.

Manner: Primary Caretaker:

”Child Removal From Home Information

Options: I
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Entering AFCARS Data in eWiSACWIS

2.4 Removal Address and Reasons Page

eWIIS:'i:EjWIS AFCARS Element | Definition
Indicates why the child was removed from his or
Removal Reasons #26-40 her home*
a Removal Address and Reasons -- Webpage Dialog x

— Removal from Home Address

This address is pre-filling from the existing case address. Please review and update if needed, to ensure this is the accurate address at the
time of removal.

[ Homeless

Street: | | [ apt |

wewy [ v

city: [ state: | v Zip: | Gounty: | v

— Removal from Home Reasons
Check All That Apply

D Physical Abuse Dlnadequam Housing
[[] sexual Abuse [Ichilars Behavior Problem
Neglect DChild's Disability

D Caretaker's Alcohol Abuse Dlncarceration of Caretaker(g)
D Caretaker's Drug Abuse D Death of Caretaker(s)

D Child's Alcohol Abuse |:| Caretaker's Inability to Cope
D Child's Drug Abuse D Abandonment

D Unknown-AAFC Conversion D Relinquishment

[ Continss | Close

* To ensure reporting accuracy, workers are to check ALL applicable reasons for removal from
home. Workers do not need to limit the number of removal reasons checked. The number of
reasons checked should reflect all circumstances surrounding the removal of the child from the
home.

October 2020 8



2.5 Placement Service Ending Page

Entering AFCARS Data in eWiSACWIS

eWIiSACWIS Field AFCARS Element | Definition
Where Applicable.
End Date & Is t_he End This field marks the end date a placement
of This Child .
. #20 episode made under the court order or VPA
Placement a Discharge . o
from All Placements? prior to the child’s most recent removal from
' home due to a court order or VPA.
End Date & Is the end Where Applicable.
of this Child Placement #56% This field marks the end date of a placement
a Discharge from All episode made under the child’s current court
Placements? order or VPA.
Where Applicable.
. This field indicates the outcome of placements
*
Discharge Reason #58 made under the child’s current court order or
VPA.

* For placement episodes that end for reason of adoption, i.e., that are not “Discharged,” the
discharge information is recorded when an Adoption Finalization date is entered under the
child’s Legal Status page in eWiSACWIS as presented in Section 1.10.

a Service Ending -- Webpage Dialog

eWiSACWIS

A

Print fm§ Spell Check Hep ?

— Child
Child: Andrews, Annie M. (3222721)
Provider; Provider, Female (9221775)

Case: American, Annie M. (9221587)
Service Begin; 06062016

— Service Ending
End Date:
Ending Purpose:

End Reason:

Is the End of This Child Placement a Discharge from All
Placements?

Discharge Reason:

07/05/2018

Lv]

|Reunification wi Parent(s)Primary Crtkr | v |

|Diacharge from Placement Episode

@ ves ) No O N

[ - |

Opfions: I v m
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2.6 Permanency Plan

Entering AFCARS Data in eWiSACWIS

eWIIS:'i:EjWIS AFCARS Element | Definition
Indicates the child’s current permanence goal, or a
Current proposed permanence goal when the goal of record

Permanence Goal
(or Proposed
Permanence Goal)

#43

has not been established. After 60 days in
placement, the child must have at least a proposed
permanence goal. After six months in placement,
the child must have a current permanence goal.

& Case/ Permanency Plan - Internet Explorer

™ () Print =  Spell Check

eWiSACWIS

A e

— Basic

Child Name:  Andrews, Annie M. (9222721) Birth Date:
American, Annie, M. (8271587)

CP3

Case Name: Plan Is-
Person Type:

Case Notes:

Plan Type:

Safety Case/Permanency Planning Well-being Case Note Search

07/05/2018

10/09/2005 Details

Original

Plan Date:

Mext Permanency

Review/Hearing Due: 05/02/2007

CP3, OHC

Considerations for

Review/Hearing Placement

Basic Removal

Planning &

Safety Services

Well-Being

Permanency

— Proposed Pen Goals

Child's proposed p

and, if i tp

goeal of record.

B II"

Goal:

ted date the p

tici goal will
(] be achieved [o713172018

Concurrent Goal: I

v

— Perm Goal
Permanence Goal: Reunification
Rationale for choosing this goal:

Rationale for Reunification

More... Less... Default

Efforts made to achieve the goal, including, if apprepriate, through an out-of-state placement:

Marrative

More... Less... Default
Conditions to reunify safely:

Marrative

More. . Less  Default

Concurrent Goal
rCon current Goal

) co |

Options: I
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Entering AFCARS Data in eWiSACWIS

2.7 Permanency Review or Hearing Results (Permanency Review/Hearing Date)

eWIIS:'i:EjWIS AFCARS Element | Definition
Indicates the date of the child’s most recent
Administrative Review Meeting or Judicial
Date of Hearing/ Review Hearing (Permanency Review). There are
Review #5 two ways to document such a review:
Planning — Perm Review/Hearing Result
- Permanency Review (6 month) OR
- Permanency Hearing (12 months)
(& Permanency Review or Hearing Results - Internet Explorer - [m| X

eWiSACWIS ™ ) Pint & SpeliCheck A,

r General Information

ﬁg:ﬂe. Altman, Fred Person 1D: 9220012 Child DOB: 09/05/2001 |:| Completed
g:’t:e_ Altman, Simon Case ID: 9220003 Court Mumber: 06FA2008
Type: |F‘errnam=.m:5.I Review (8 month) ﬂ Method: IAgency Panel w | Worker Name: Cake, Caitlin, M

Permanency Panel Determinations

Basic gl Information and Recommendation

— Legal

Date of . T

Hearing/Review: 07/03/2018 Court: ICIH:uI‘t o

Judge: Court2: | Barron County Gircuit Gourt Barron Gounty v

Commissioner: Branch .

Number:

Tribal Contact: | v
— Parent{s)/Guardian(s)/indian Custodian(s)

Mother - Name: Altman, Mary Father - Name:

Legal Guardian 1 - Mame: Legal Guardian 2 - Mame:

Indian Custodian 1- Name: Indian Custedian 2 - Name:

Legal Custodian - Name:

Opticns: I i[m m Close

®100% ~
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Entering AFCARS Data in eWiSACWIS

2.8 Legal Status Page with TPR Dates for Mother/Father

eWIiSACWIS Field AFCARS Element | Definition
Date of Mother’s TPR #47 Indicates the date of the parent’s TPR
Date of Father’s TPR #48 Indicates the date of the parent’s TPR

Elements #47-48- Dates of Mother and/or Father TPR, if applicable

@ Legal Status -- Webpage Dialog *

eWiSACWIS Pirt &3  SpellCheck A, Hep ?

Case Participant
(Name' Andrews, Annie M. (9222721 Previous Legal Status: Guardianship to Agency

— Court Outcome

Legal Action: | “  Result: IF‘eii‘Iion Granted W

Applies To: |Palen15 ﬂ Court Circuit
Child’s Mother: American, Annie M. Search Edit
Child’s Father: American, Jack Search Edit

Judge: | Court 2: g::r;:kee County Circuit Courts, Milwaukee

Commissioner: | Eranch: |

Tribal Contact:

Mew Legal Status |Guardianship to Agency [+] Protective Custody [[] under Appeal

Court Numbers ——— — Legal Status Dates
14FAB7951300 Verified? Verified?

Hearing/Legal Status Date: |06/25/2018 [[]  Mext Court Date: 00/00/0000
Date Filed/Served: 00/00/0000 D Court Report Due: 00/00/0000 D
Order Expirafion Date: 00J/00/0000 Court Report Submitted:  |00/00/0000

o | s |
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Entering AFCARS Data in eWiSACWIS

2.9 Legal Status Page with a Finalized Adoption, i.e. Adoption Discharge

eWIIS:,i:ICdWIS AFCARS Element Definition
Indicates the date of a child’s finalized
Adoption adoption. For AFCARS purposes, this
Discharge Date #56 & #58 date is used to signify a Discharge from a
and Reason placement episode and the reason of
Discharge to Adoption.

@ Legal Status -- Webpage Dialog

eWiSACWIS

Case Participant
(Name: Andrews, Annie M. (3222721 Previcus Legal Status: Guardianship fo Agency

— Court Outcome

Legal Action: | %  Result: IPeﬁﬁun Granted W

Applies To: |F‘alen15 ﬂ Court: Circuit

Judge: | Court 2: g::r;:kee County Circuit Courts, Milwaukee
Commissioner: | Branch: |

Tribal Contact:

New Legal Status | Adoption finalized [v] [] Protective Custody [] under Appeal

— Initial Removal Court Findings

|:| CTW finding made (Continued placement of the child in his or her home would be contrary to the welfare of the child.)

D REPR finding made (Reascnable efforts finding to prevent the removal of the child from the home were made.)

Court Numbers ———— — Legal Status Dates
14FAB4687903 Verified? Verified?
Hearing/Legal Status Date: |07/31/2018 [[]  Mext Court Date: 00/00/0000
Date Filed/Served: 00000000 []  Court Report Due: [oomoi0o00 ]

Order Expiration Date: 00/00/0000 Court Report Submitted:  |00/00/0000

TN TN
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Entering AFCARS Data in eWiSACWIS
2.10 Home Provider Page — Home Tab

eWIiSACWIS Field AFCARS Element
(Foste,\rﬂgralrfilljtg:?jctu re) #49 Indicates the foster family structure

Definition

eWiSACWIS

Basic

Name: Femas Provider (0221778) Open Date: 03202012 Typs: | Faste Home ~ Sans Opan
Lons. Type: [[DMGPS v Lons Agency | BMOW - CS6W

Restrictsd Provider
“ e s o

Characfenistics License fctiity
Home Information

Closing Hisiory
~
Parent 1 Frovder, Fomale Paront 2 Pravde, Mals
oo
et 123 sin srest A
Miwaukee state W1 2o 52 County of Residence:  Mivabes Coun
Home 091266-5642 e viark 2 Fax
Email School Dstict. Mibwaukee Sch Dist- 3618
Additional information
Marsl sus: Mamed Cowgle ¥ Frmary Language: | Englsh v Desigraten County: | Milwadkee
o Provdes (8221779 ® na sau Fem
w Agency Saann
Emergency Contact Information
Name Fhone Ext Name Frone
Additional Cantact Information
v
¥ - - :
 100%
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Entering AFCARS Data in eWiSACWIS

2.11 Home Provider Page — Members Tab

eWiSACWIS Field AFCARS Element | Definition

Demographic data in the Person

Foster Family Caretakers | Supports #50-#55 | Management page are derived from the
foster caretaker(s) designated on this page

Name: Female Provider (5221778) Open Dale: 037292012 Type v Stahss: Open
Lens Type  DMCPS ~ Lens Agency  BMCW - CSSW Restrictad Provider
Home Members A
Provides Fomale Acie Fomae 0aNeTT a Parent 1 v Deacrete
Bemove:
Provides, Male Actve Male OUD11850 ] Yas @No Parent 2 v Deacaty
Remove
= = = = e
Clients Under Age 2

October 2020 15



Entering AFCARS Data in eWiSACWIS

2.12 Placement Correction Page
eWIiSACWIS Field | AFCARS Element | Definition
These fields mark the begin date of placement
episode due to a court order or VVoluntary
Placement Agreement (VPA).
Date.RemOVEd #18 & 21 Element #18 marks the child’s very first removal
from his/her Home
from home due to a court order or VPA.
Element #21 marks the child’s most recent
removal from home due to a court order or VPA.
Placement End Where Applicable.
Date & Is the End his fiel ks th | .
of This Child This field marks the end date a p acement episode
#20 made under the court order or VPA prior to the
Placement a o
Discharge from All child’s most recent removal from home due to a
court order or VPA.
Placements?
Removal Reasons #26-40 Indicates thy the child was removed from his or
her home
This indicates the structure of the child’s
Caretaker Structure #44 Caretaker at the time of most recent removal from
home
The Date of Birth for the child’s primary
Primary Caretaker #45 caretaker is pulled from this person’s Person
record
Secondar The Date of Birth for the child’s secondary
Y #46 caretaker is pulled from this person’s Person
Caretaker
record
Placement End
Date & Is the end Where Applicable.
of this Child 45 Gwx This field marks the end date of a placement
Placement a episode made under the child’s current court order
Discharge from All or VPA.
Placements?
Where Applicable.
. This field indicates the outcome of placements
Kk
Discharge Reason #58 made under the child’s current court order or
VPA.

* To ensure reporting accuracy, workers are to check ALL applicable reasons for removal from
home. Workers do not need to limit the number of removal reasons checked. The number of
reasons checked should reflect all circumstances surrounding the removal of the child from the
home.

** For placement episodes that end for reason of adoption, i.e., that are not “Discharged,” the

discharge information is recorded when Adoption Finalization date is entered under the child’s
Legal Status page in eWiSACWIS as presented in Section 1.11.
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Entering AFCARS Data in eWiSACWIS

@ Placement Correction Detail -- Webpage Dialog

eWiSACWIS

— Placement Information
Correction .
Source: Existing Placement
Child's Last Name: Andrews Child's First Mame: Annie Child Person ID: 9222721 DOB: 10/09/2005
Case Type and I—
Case ID: | o County: v
Service Category: | W Service Type: | w
Provider Name:  Laura Davis Provider 1D: 9221439
Comments:
— Placement Correction Detail
Original Modification
~
Placement Begin Date: 1170272006 11/02/2006
Placement is a Removal from
Home: Removal Address and Reasons
Removed From Home: 11/02/2006 11/0272006
Manner: Temporary Physical Custody |Temporary Physical Custuﬂyﬂ
Caretaker Structure: Single Female ISingIe Female hl
Primary Caretaker: Annie American IAnnie M. American | v v

[ Reset ] g | Closc ]

a Placement Correction Detail -- Webpage Dialog

eWiSACWIS

Print #=)  Spell Check A, Help

— Placement Information

Correction
Source:

Child's Last Mame: Andrews

Existing Placement

Child’s First Mame: Annie

Case Type and I
Case ID:

v County:

Service Category: |

Provider Name:  Laura Davis

Provider ID:

Child Persen ID: 9222721

Service Type: |

DOB: 10/09/2005

e

9221439

Comments:

— Placement Correction Detail
Primary Caretaker:

Secondary Caretaker:
Placement Setting:

Placement End Date:

Actual Name of Default/Historical
Provider (if applicable):

Ending Purpose:

End Reason:

Is the End of This Child
Placement a Discharge from All
Placements?

Discharge Reason:

Annie American

Fstr Fam Hm {Neon-Rel)
06/14/2007

Administrative Change within Plcmt Epsd

Parent Agency Update

O Yes ® Ho O nia

Fstr Fam Hm (Mon-Rel) | v
06/14/2007

O Yes ® Ho O ma

[~
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Entering AFCARS Data in eWiSACWIS

2.13 Removal Address and Reasons Correction Page

a Removal Address and Reasons Correction -- Webpage Dialog *
eWiSACWIS Prim &  SpeliCheck A, Help ?
— Removal from Home Address
Qriginal Modification
Homeless: O O
Street Number l—
Street Name |
Address Line 2 ,7
Apt
City: |
State: I_Ll
Zip: —
County: I—LI
— Removal from Home R
Check All That Apply (
Original Modification Original Modification
Physical Abuse O O Inadequate Housing O O
Sexuval Abuse O O Child’s Behavior Problem O O
Neglect Child's Digability [} [l
Caretaker's Alcohol Abuse O O Incarceration of Caretaker(s) O O
Caretaker's Drug Abuse O O Death of Caretaker(s) O O
Child's Alcohol Abuse O O Caretaker's Inability to Cope O O v
| Conginzs |

3. Conclusion

Each of the screens presented above address each of the AFCARS data elements for which errors
will produce ticklers. Please refer to the AFCARS Help page and AFCARS Troubleshooting
Guide for additional information on how to address questions and concerns related to the
AFCARS Exceptions page. These can be found on the eWiSACWIS Knowledge Web at the
following location:

https://dcf.wisconsin.gov/knowledgeweb/training/user-quides-and-manuals/afcars
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