Youth Justice Case Information Page

Once a Youth Justice (YJ) Referral has been linked to a new or existing case, professionals are ready
to record the intake recommendation, the DA decision, create or document a DPA, document formal
petitions, consent decrees, victim information, restitution, community service, and other Youth
Justice Case related work. To create a Youth Justice Case Information page, professionals will need
to have an assignment to a case with at least one pending YJ Referral linked to it.

1. Click on the Cases tab and locate the case that the YJ referral was linked to. Expand the Youth
Justice topic to view existing YJ work. If there isn’t an existing Youth Justice Case Information
page, select Create Case Work from the Actions drop-down menu next to the case name. This will
open the Create Case Work page.
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2. Select Youth Justice Case Information from the Youth Justice category drop-down. The case will
already be selected when using the Actions drop down from the case.
3. In Case Participants, select the youth that was named on the referral(s).

4. Click the Create button to create the new page.

Note: Users will only need to create a case information page from create case work when linking the
first one or more YJ Referral(s). Remaining or new referrals can be linked to an existing page from
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the Options dropdown to keep all relevant YJ Referral on the same episode. The page contains one
or more intake inquiry tabs which will contain one or more YJ Referrals. An Intake Inquiry tab is
intended to group referrals that move through intake together for easy tracking. The definition of an
Intake Inquiry may vary according to county practice, but one example would be referrals received
and recommendations entered within a single 40-day window.

If there is only one referral linked to a case, the Youth Justice Case Information page will open
defaulted to the Intake Inquiry 1 tab which displays the YJ Referral Received date for the linked
referral. To save the newly created Youth Justice Case Information page, a change will need to be
entered on the page, likely County Recommendation, and saved before closing the page. Once the
save is complete and the cases tab is refreshed, the Youth Justice topic for the case will have a
Youth Justice Case Information Page hyperlink that will open the page. The desktop will also display
any Intake Inquiries, YJ Referral(s), DRAI(s), and Secure Detention Registries that are linked to the
page. The start date of the linked referral(s) and the end dates will also display. Once the page is
marked completed, the end date will display on the desktop.
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The page will open in edit mode with Case Information section prefilled with the Case Name and
Youth Name linked to the corresponding maintain case and person management pages in view
mode. The YASI/CaseWorks hyperlink is single sign on access to the CaseWorks application (YASI)
to launch any work associated to the professional that is logged in. If the youth is in CaseWorks,
clicking the link will open their most recent assessment or start the creation of a new one. If the
youth does not exist in CaseWorks, it will create a new client with that youth’s demographic
information. If there is any demographic information in CaseWorks that does not match eWiSACWIS,
using the link will update the CaseWorks Client record with the eWiSACWIS information from Person
Management. The County ID(s) section will only display when there is a value entered on the youth’s
person management page in the County ID Section.

Note: The YASI/CaseWorks hyperlink will only be available if a professional has been trained in YASI,
has the YASI/CaseWorks security in eWiSACWIS, and the youth is between 10 and 22. If an error is
received when clicking the hyperlink, please contact support@orbispartners.com.

Each Intake Inquiry tab will have 7 expandable sections. Intake, Deferred Prosecution Agreement,
Petition(s), Consent Decree(s), Dispositional Order(s), Restitution/Community Service Information,
and Episode Closure. Each tab will also have a Completed checkbox for that tab.

Person Management ‘Referral, Max Z, I (%000061 _ Resowce® TM@ Pim@

Characteristics | Medical/Mental Health Supplemental MMH ‘

County ID(s)
County La Crosse Type: Avatar County ID: NewConnection12
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1. Click the plus sign on the expandable Intake section to enter the County Recommendation and
click the Save button.

2. If there is more than one referral, select the radio button to the left of the referral to document
decisions for each referral. Only the Intake and Restitution/Community Service Information
sections are documented by referral. The other sections apply to the whole Intake Inquiry.

5] e
View By.

@ Referral 1 04/09/2025

Referral Received: 04/09/2025 ID: 90000660 Referral Entered: 04/10/2025 11:56 AM ‘Worker Making Decision: YJ Professional S¢

¥J Referral Type: Delinquency, Interstate Compact for Juveniles (ICJ), Ord.Civ. Law Violation LE Case# LECaseNumber County Intake ID:
& Referral Offense(s)

Offense Date Statute/Description/Classification Modifier(s) and Enhancer(s) Most Serious Alleged Offense?

04/09/2025 125.32(6)(A) — PERSON POSSESS/UNAUTHORIZED ALCOHOL — Misdemeanor

04/09/2025 943 .20(1)(A) — THEFT-MOVABLE PROPERTY (<=§2500) — Misdemeanor

County Recommendation: |~ Formal Pefition /vCumy Reason

DA Making Decision Details DA Requested Extension ()

+ County Recommendation Date: 00/00/0000

DA Decision ¥ DAReason « DA Decision Date: 00/00/0000

Other Informaton:

—E3E3

If more than one pending referral is linked to a case, but not already on an existing Case Information
page, the YJ Referral Select page will open to allow the selection of referral(s) to link to a new intake
inquiry on the newly created Youth Justice Case Information page. Once a Case Information page is
created and saved, a single or multiple referrals can be linked to any existing Intake Inquiry, or a new
intake inquiry can be added by selecting “New Intake Inquiry” on the Intake Episode: field.

1. To view the referral offenses on each referral, click the plus sign on the expandable Referral
Offense(s) section. Click the minus sign to collapse.

2. Check the checkbox on the left to include a referral on a new intake episode. Only select the
referral(s) that should be included on the same tab. The others can be linked to other intake
inquires once the Case Information page is saved by selecting Link YJ Referral from Options.

3. Select the Intake Episode. From create case work it will default to “New Intake Episode”. If “New
Intake Episode” is chosen, a new tab is created on the Case Information page.

4. When all selections have been made, click the Continue button.
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eWiSACWIS

Case Information
Case Name: Referral, Max 7. (30000001) Youth Name: Referral, Max Z., 11l (30000022)

An Intake Episode tab is intended to group referrals that move through intake together for

Referral Information easy tracking. The definition of an Intake Episode may vary according to county practice,
but one example would be referrals received and recommendations entered within a single
40-day window.

O Date: YJ Referral Type: Delinquency, Interstate Compact for ID Offenses Intake New Intake Inquiry  ~ Details
03/31/2025  Juveniles (ICJ), Ord./Civ. Law Violation 90000021  (2) Episode:
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04/01/2025 Violation 90000080 (1) Episode:

¢ View Referral Offense(s)

Referral Offense(s)

Offense Statute Description Classification Modifier(s) and Enhancer{s)

Date

04/01/2025  938.13(8) TRUANCY JIPS 939.62(1)(a) Repeater

O Date: YJ Referral Type: Delinguency 1D Offenses Intake New Intake Inquiry v Details
04/01/2025 90000040 (2) Episode:

b View Referral Offense(s)

-
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Once areferral is used to create a Youth Justice case type or is linked to an existing case, a task will
display for the professional that is assigned as Primary — YJ for the case. If there is not Primary — YJ
assignment, the Primary assignment will see the task(s) on their home tab.

Case/Provider Participant(s) Responsible
Date Due Due In Name Name Task Type(s) Task Name v Worker Shared With Action
05/10/2025 19 Referral, Max Z_, 11l (90000001} Referral, Max Z_, 1ll (90000022) YJ YJ Intake Decision Due 'YJ Professional =
05/11/2025 20 Referral, Max Z_, 11l (90000001) Referral, Max Z_, 1l (90000022) YJ YJ Intake Decision Due YJ Professional =
05/11/2025 20 Referral, Max Z_, 11l (90000001} Referral, Max Z_, 1l (90000022) YJ YJ Intake Decision Due YJ Professional =
06/12/2025 21 Referral, Max Z., IIl (90000001) Referral, Max Z., Ill (90000022) YJ YJ Intake Decision Due YJ Professional =

Accessing an existing Youth Justice Case Information page can be done from the desktop or from
Search. If opened from Search, the page will be view only.

1. On the Cases tab of the desktop, click the plus sign of the View case information section.
2. Select the Youth Justice topic to display all related youth justice work.
3. Click the Youth Justice Case Information page hyperlink to open the page.
a. If the completed checkbox is not checked on an Intake Inquiry the end date will be blank.
b. The page will display in the Open Episodes section until all the Intake Inquiry tabs have the
Completed checkbox checked.
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c. If the completed checkbox is checked on all of the Intake Inquiry tabs on the page, the end
date will display, and the page will move to the Closed Episodes section.

"\ Youth Justice

Open Episodes
@ Youth Justice Case Information
0 Intake Inguiry 1 03/31/2025 -
© Intake Inquiry 2 04/01/2025 - 04/18/2025
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Referral, Max Z., Il
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YJ Referral

04/09/2025 - 04/18/2025

04/09/2025
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View By

@ Referral 1 04/08/2025

Referral Received: 04/09/2025 ID: 90000660

YJ Referral Type: Delinquency, Interstate Compact for Juveniles (ICJ), Ord /Civ. Law Violation
7 Referral Offense(s)
Offense Date Statute/Description/Classification

04/09/2025

04/09/2025 943.20(1)(A) — THEFT-MOVABLE PROPERTY (<=52500) — Misdemeanor

County Recommendation: [ Formal Pefition
DA Making Decision:

DA Decision:

Court Decigion - DPA:

Other Informaton:

125.32(6)(A) — PERSON POSSESS/UNAUTHORIZED ALCOHOL — Misdemeanor

Referral Entered: 04/10/2025 11:56 AM

LE Case # LECaseNumber County Intake ID:

Medifier(s) and Enhancer(s)

/vcﬂumy Rescon

Details DA Requested Extension (]

~ DA Reason

‘Worker Making Decision:

YJ Professional Search

Most Serious Alleged Offense?

+ County Recommendation Dale: 00/00/0000

+ DA Decision Date 00/00/0000

[ sme [ coe

The Youth Justice Case Information Page allows for a single or multiple Intake Inquiry tabs (Intake
Episodes) on the page so that professionals to get a full view of the youth’s episodes on one page.
Each tab can have multiple referrals linked for that Intake Inquiry.

1. Add a linked YJ Referral to an existing Intake Inquiry or to create a new Intake Inquiry by selecting
Link YJ Referral from the options drop down.
2. Click the Go button to launch the same Youth Referral Select page to select where the YJ Referral

should be linked.

3. Select which YJ Referrals to link to the Youth Justice Case Information page and which Intake

Inquiry to link to.

4. If there is an existing Intake Inquiry, that can be selected. If a new one should be created, select
the default of New Intake Inquiry. Each newly created Intake Inquiry will be numbered in the order
they are created. There is no limit to the amount of Intake Inquiries that can be created, but a
Youth Justice Case Information page should be used to group referrals that move through intake

together.
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eWiSACWI.

Case Information

Case Name: Referral, Max 7. {90000001) Youth Name: Referral,_Max Z., 111 (30000022 YASI/CaseWorks
YASI Information

Intake Inquiry 1

(03/31/2025)

Intake
Deferred Prosecution Agreement

Petition(s)

Dispositional Order(s)
Restitution/Community Service Information

Episode Closure

b
b
b
B Consent Decree(s)
b
b
b

[J Completed Completed By: Date
Completed:
Actions
__Delink Y Referral |

Link Y.J Referral

Youth Justice Case Information - Google Chrome = O x

Youth Referral Select

Case Information

Case Name: Referral Max Z {30000001) Youth Name: Referral Max 7. 1Il (30000022)

Referral Information

Date: YJ Referral Type: JIPS - Truancy, Ord./Civ. Law ID Offenses Intake New Intake Inquiry v Details
04/01/2025 Violation 80000080 (1) Episode:

b View Referral Offense(s)

Date: Y.J Referral Type: Delinquency ID: Offenses Intake New Intake Inquiry Details
04/01/2025 90000040 (2) Episode

b View Referral Offense(s)

Date: YJ Referral Type: Delinquency 1D: Offenses Intake Intake Inquiry 1 ~ Details
04/02/2025 90000060 (2) Episode

b View Referral Offense(s)
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eWiSACWIS

Case Information

Case Referral,_Max Z. (30000001)

Name:

Youth Referral, Max 7. _1Il (90000022)

Name:

Print

YASI/CaseWorks

YASI| Information

Intake Inquiry 1 Intake Inquiry 2
{03/31/2025) (04/01/2025)
W Intake
View By:
) Referral 1 03/31/2025 @ Referral 2 04/02/2025
Referral Received: 1D: 90000060 Referral Entered: 04/21/2025 Worker Making Professional, YJ Search
04/02/2025 10:13 AM Decision:

YJ Referral Type: Delinguency LE Case#: 202514511 County Intake ID:

Options:l vlg

5. Toremove a YJ Referral from an Intake Inquiry and the overall Youth
Justice Case Information page, use the Delink YJ Referral value from
the Options dropdown and click Go.

a. This will allow for the referral to be linked to a different
Intake Inquiry or removed from the case altogether if needed. Once removed from the
case it will display back on the YJ Referral tab in edit mode of the professional assigned

to it.

Actions

Delink J Referral

Link ¥J Refemal

| Youth Justice Case Information - Google Chrome

Delink YJ Referral

Delink YJ Referral

Report Type Report Name Date and Time Referral was Received
O YJ Referral Referral, Max Z_, llI 3/31/2025 7:00:00 AM
O YJ Referral Referral, Max Z_, 11l 4/2/2025 10:12:00 AM
O YJ Referral Referral, Max Z_, llI 4/1/2025 8:00:00 AM
e YJ Referral Referral, Max Z., Il 4/1/2025 10:07:00 AM

o

The Intake section displays the linked referral(s). Professionals can toggle between referrals using
the radio button for documentation of the county recommendation, DA decision, extension requests,
Court Decision — DPA, and related comments.
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Intake Fields

Referral XX - XX will be the number order the referral was linked, this number is only used for organization of the page.
Referral Received — Date that prefilled from the linked YJ Referral.

ID: hyperlink — This is a link to the frozen YJ Referral page of the linked YJ Referral.

Referral Entered: - Timestamp of the original creation of the linked YJ Referral.

Worker Making Decision: - The professional who enters and save the Count Recommendation for the linked referral.
Search hyperlink — Launches worker search to select an alternative professional.

YJ Referral Type: - Type selected on the linked YJ Referral

LE Case #: - The law enforcement case number entered in the referral source section of the linked YJ referral.
County Intake ID: - User entered field for counties to use for customized identification of referrals.

Referral Offenses — Expandable section that displays the offenses entered on the linked YJ Referral.

County Recommendation: - User selectable field to enter the recommendation. Choices are Close Case, DPA, Formal Petition, or
Documented in Error. Required when the Complete checkbox is checked.

County Reason: - Enabled and required only when Close Case is selected for County Recommendation. Required when the Complete
checkbox is checked.

County Recommendation Date: - Date the county made the recommendation. Required when the Complete checkbox is checked. The
drop-down contains four values: Close Case, DPA, Formal Petition, and Documented in Error.

DA Making Decision: - A list of DA names that displays after typing the first three letters of a documented name. If the DA is unknown,
type and select "Unknown". If the DA name is not listed, type and select "Other". If Other is selected a required field will display to enter
a DA name that isn't listed.

Details — Hover text : “To get a list of saved DA professionals, type in three letters of their name. If the DA is unknown, select
"Unknown". If the DA is not listed, select "Other" and you may manually document them in the text box.”

DA Requesting Extension — Checkbox used when a DA needs an extension to make a decision.

Date Extension Requested: - Enabled only when the DA Requesting Extension checkbox is checked. Required when the Complete
checkbox is checked. Cannot be a future date.

Extended Recommendation: Enabled only when the DA Requesting Extension checkbox is checked. Required when the Complete
checkbox is checked. Choices are Close Case, DPA, or Formal Petition. Required when the Complete checkbox is checked.

Extended Reason: Enabled and required only when Close Case is selected for Extended Recommendation. Required when the
Complete checkbox is checked.

Extended Recommendation Date: Enabled only when the DA Requesting Extension checkbox is checked. Required when the Complete
checkbox is checked.

DA Decision: - Decision received from the DA. Choices are Close Case, DPA, or Formal Petition. Required when the Complete checkbox
is checked.

DA Reason: - Enabled and required only when Close Case is selected for DA Decision. Required when the Complete checkbox is
checked.

DA Decision Date: - Date the DA made their decision. Required when the Complete checkbox is checked.
Court Decision - DPA: - For use only when DA decision is Formal Petition, and the court deems a DPA is appropriate.

Diversion program and services: - Optional selection menu that is only displayed when “Appropriate for Diversion” is selected for either
County Reason or DA Reason.
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Intake Inquiry 1 Intake Inquiry 2 Intake Inquiry 3
(03/31/2025) (04/01/2025) (04/02/2025)

Gounty Close Case « County Reason e + [ounty Recommendation Date 04/18/2025
Recommendation:

DA Making Decision: Details DA Requested Extension (]

DA Decision Close Case + DAReason | T = IJA Decision Date 04116/2025

Diversion program and services

Select

Select Diversion programs and services Print =1

Diversion programs and services
Select Description Select Description
O Problem Solving Courts - Peer/Teen Court O Restorative Justice - Victim - Offender Mediation
(@] Problem Solving Courts - Truancy Court (@] Restorative Justice - Victim Empathy work
a Problem Solving Courts - Drug Court a Restorative Justice - Restorative/Peace Circle
a Problem Solving Courts - Mental Health Court a Restorative Justice - Voluntary Restitution
a Skills Training - Mentoring a Restorative Justice - Voluntary Community Service
a Skills Training - Cognitive - Behavioral Therapy O Support or Referral for other Services (Ability to

document these other efforts)

] Skills Training - Community Response Program
a Skills Training - Family Mediation

Other Information: - Narrative field regarding the linked referral. There is a 50,000 character limit.

Victim Information is an expandable section located in the Intake section that will prefill any
documented victim information from the linked YJ Referral. This section can only be viewed by those
with security access. Victim Information section can be filled in on the YJ Referral or the Youth
Justice Case Information page. The Victim Information section from a YJ Referral will display on the
linked Youth Justice Case Information page and can be viewed or added to as needed. The insert
button can be used to add a Victim to the page.

Intake Inquiry 1 Intake Inquiry 2 Intake Inquiry 3
(03/31/2026) (04/01/20256) (04/02/2025)

S Victim Information

Victim Name: VICTIM, VICTORIA (V90000020) Victim Address: 2344 W Vessy St Portage W1 539011008 Restitution Claim: Edit
¢ Victim Packet Documentation I
Document Type Due By Date Creation Date Date Sent
Victim Qutreach Packet v 04/25/2025 04/18/2025 Text Delete

General Information: |
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Victim Information Fields

Victim Name: - Name and ID hyperlink of the Victim recorded for that county. Victims cannot be search across counties.
Victim Address: - Address entered on the Victim record

Restitution Claim: Restitution owed by a youth and parents can be documented on a claim for .

Victim Packet Documentation

Document Type — Document type selection to create a victim packet, notice to the victim, upload a document, track a county
document sent.

Due By Date — Used for eWiSACWIS created Victim Packet to prefill into the victim outreach packet.

Creation Date — Date a document was created or uploaded.

Date Sent — For County Specific Victim packet only, this is the date the packet is sent that isn't generated from the application.
Text hyperlink —used to launch the Victim Outreach Packet generated by the application.

Delete hyperlink — used to delete a document type.

General Information: - used to document any relevant information to the victim documented. 50,000 character limit.

1. To enter or search for a victim in your county, click the Insert button within the Victim Information
section.

Court Decision - DPA [

Other Information:

@ Victim Information

[y
El Youth Justice Case Information - Google Chrome = O X
Victim Retrieval Search Print 2
Search Criteria
Last Name: | | First Name: Victim 1D:
SSN: DOB: 00/00/0000 Gender: v
Street: City: w ZIP Code:
Search Precision: . SortBy: | Alpha v @
Low Med High
Victims Returned
=

Enter at least the last name or person ID (either required)

Click the Search button to see Victims Returned for the county.

First Name, Victim ID, SSN, DOB, Gender, Street, City, Zip Code can also be used to reduce results.
Search Precision and Sort By can be defined prior to searching. The Clear fields can be used to
remove all search values entered.

5. If noresults are returned the Create button can be used to create a victim for the county. Enter all
relevant information on the YJ Referral Victim information page.

HwN
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Note: Victims can only be searched and entered by county but can be used on multiple referrals in the
same county if needed. Victim Information is used for Victim Restitution Summary tracking and
potentially Victim Payments issued by the state using a victim provider.

6. After entering all relevant information, click Save to create the Victim ID. Victim IDs can only be
used in the Youth Justice module.

7. Click Close and Continue to return to the Youth Justice Case Information page. The newly added
victim will now display.

[El Youth Justice Case Information - Google Chrome = O X

Y.J Referral Victim

Victim Information

Prefix -~ Last Mame:  Victim First Name: | La Crosse Middle Initial: Suffi R

Gender. R4 DOE: 00/00/0000 88N

County Person ID

Race/Ethnicity/Tribal Identification

Race: - Race v
Race v Race: -
Race ~ Ethnicity: ~

Hispanic/Latino:

Address

Address
Search:

Clo:
Number: Address: Apt
WiI City: | City: State: v ZIP:

County of Country United States v
Residence: v

Phone
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https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/victim-restitution-summary.pdf
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Victim Retrieval Search [r—
-
O Errors (1)
» No matching data found for the criteria specified
Search Criteria
Last Name: Victim First Name: La Crosse Victim 1D:
SSN: DOB: 00/00/0000 Gender: ~
Street: City: ~ ZIP Code:
Search Precision:™ . SortBy: | Alpha v @l}lds
Low Med High
Victims Returned
\ =
Selected Victim: Victim, La Crosse
Victim Mame: Victim, La Crosse (V90000040) Victim Address: Restitution Claim: Create

b Victim Packet Documentation

8. To document a restitution claim, click the Create hyperlink.

Note: The Victim Restitution Claim page is used to document restitution owed to a victim from a
youth and/or their parents. This information prefills to the Youth Justice Case Information page in
the Restitution/Community Service Information section and can be used for the Youth Restitution
Summary and Victim Restitution Summary pages. Victim Payments issued by the state using a
victim provider can also be entered on the Victim Restitution Summary page by clicking the Pay
hyperlink. Additional security is required to enter and issue victim payments.
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Victim Resfitution Claim Print &

-

Basic Information

Victim Name:  VICTORIA VICTIM (V30000020)_ Victim Y¥J Referral. 90000060 Date of YJ Referral:  04/02/2025 Age of youth on the date of YJ Referral. 17
Restitution Summary,

Victim Address Information

2344 W Vessy 5t
Portage, W1 53901

Victim Restitution Claim

Finalized: () Delete
Amount Claimed: = §255.25 Claim Date: Youth Ordered Amount: = §55.25 Parent Guardian Ordered Amount. = $200.00
03/31/2025
Amount Ordered: $255.25 Date ordered: = 03/31/2025
Insurance Claim Number. Insurance Company Name:
Insurance Adjuster Name: Insurance Company Phone Number.

Claim Marrative:

-

(oo

The Victim Restitution Claim page has 3 sections. Basic Information, Victim Address Information,
and Victim Restitution Claim.

Basic Information section
Victim name hyperlink - opens the YJ Referral Victim information page in edit mode to update any relevant information for a victim.

Victim Restitution Summary hyperlink launches the page with the victim name already selected in edit mode to track victim payment by
a youth.

YJ Referral ID, Date of YJ Referral, and Age of Youth at the time of YJ Referral are all prefilled from the linked YJ Referral.

Note: The Victim Restitution Summary and the Youth Restitution Summary pages can also be access
from the desktop menu at the top of the page by selecting Financial and Youth Justice Restitution.
Youth Payments are entered on the Youth Restitution Summary page but will display disabled on the
Victim Restitution Summary page. These summary pages are for efficient tracking of restitution and
community service.
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Actions ~ Financial - lefre: Search

Extraordinary Payment Request Approvals (18)
Maintain by Placement Type
Maintain Service Type and Rate
State Rate and Eligibility Cost
Supervized Independent Living Rate

Victim Restifution Summary

T e e Youth Restitution Summary
Mot approvedicancelled

Victim Address Information section

The address documented on the YJ Referral Victim information page will be displayed and can be updated by using the victim name
hyperlink.

Victim Restitution Claim section
Amount Claimed - This is the amount that the Victim has claimed for restitution
Claim Date — Date the claim is for

Youth Ordered Amount (conditional amount) — The amount the youth owes to the victim depending on age.

Confirmation

Defered prosecution agreements, consent decrees, and court orders may require a youth who is under 14
years of age to make no more than 3250 in restitution or fo perform no more than 40 hours of service for

fhat victim as total restitution.

Parent Guardian Ordered Amount — The difference between the ordered amount and the maximum allowable amount the youth owes.
Date Ordered — The date the judgement for restitution was made.
Amount Ordered - The total of the Youth and Parent amounts ordered.

Insurance Claim Number:, Insurance Company Name:, Insurance Adjuster Name:, and Insurance Company Phone Number: can also be
used as needed to document victim insurance information if applicable.

Document any other information in the Claim Narrative: field.

9. Click Insert to add another Claim or Save to return to the Youth Justice Case Information Page.
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¢ Restitution/Community Service Information

() Referral 1 03/31/2025

Total Amount Ordered: $255.25
Total Amount Paid:

Community Service Ordered? () Yes () No

Total Hours Completed:

Date Referred for Judgment: | gosoo/0000

Comments:

Intake Inquiry 1
(03/31/2025)

Intake Inquiry 2

Intake Inquiry 3

@ Referral 2 04/02/2025

(04/01/2025) (04/01/2025)
Details Add/Edit Amount Ordered
Remaining Balance: $255.25 Add/Edit Amount Paid
Total Hours Ordered: Add/Edit Hours Completed
Hours Remaining: 0.00
Judgment Entered: Yes No Date Judgment Resolved: | pg/o0/0000

10.To add victim documents, expand Victim Packet Documentation.

11.Select a document type.

a. Victim Outreach Packet is generated from the application by using the Text hyperlink.

i. Due By Date is required; Creation Date will fill with the date generated.

b. Victim Restitution Form — Signed is an Image upload option for a scanned document.

i. Images created or selected via Imaging Search populates Creation Date.

o

i. Creation Date will fill with the date generated.

d. Victim Response Form — Signed is an Image upload option for a scanned document.

Notice to Victims is generated from the application by using the Text hyperlink.

i. Images created or selected via Imaging Search populates Creation Date.

®

County Specific Victim Packet is used to document the date a packet was sent.

i. The Date Sent will populate to today’s date but is editable.

Note: Victims can also be added at the time a YJ Referral is created. Victim Information from a

linked YJ Referral, will be displayed in this section. County Packet Sent Date can be updated which
will update the date on the frozen YJ Referral. The other document types can be deleted if needed,
this will also update in the frozen YJ Referral. Additional documents can also be added.

¥ Victim Information

Victim Name: VICTIM. VICTORIA {VO0000020)

S Victim Packet Documentation

Victim Address: 2344 W Vessy St Portage W1 53901

Restitution Claim: Edit

Document Type Due By Date Creation Date Date Sent
Victim Outreach Packet ~| | 052572025 04/29/2025 Text Delete
Victim Restitution Form - Signed ~ Create  Imaging Search  Delete
Notice to Victims v Text Delete
Victim Response Form - Signed ~ Create Imaging Search  Delete
Victim Restitution Form - Signed ~ Create  Imaging Search  Delete
County Specific Victim Packet v 04/30/2025 Delete
&=
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El Document - Google Chrome

| ] Save and Generate PDF
N ———————————————————

VICTORIA VICTIM

2344 W Vessy St
Portage, Wl 53901

Re: LE202514511, 90000001

This letter is to inform you that on 04/02/2025 |, La Crosse County HSD received a
referral from La Crosse County Juv Det Ctr alleging an offense by one or more youth under the age
of 17, and you or your child were named as victims of this alleged offense.

The letter will also inform you of the initial steps in the youth justice process, including the rights which you are afforded under
the law. To avail yourself of these rights, pl complete and return the attached materials to

YJ Professional

(S o o o | G

Notice to Victims
(Juvenile Court Intake)

To:  VICTORIA VICTIM Intake Case Number
90000001
2344 W Vessy St ‘10”21)’
a Lrosze CO‘.IﬂtT
Portage, W1 53901 CassType -
Delinquency

In Need of Protection / Services under Ch. 938
Ordinance / Civil Law

As required by §§938.346, Wisconsin Statutes, the following information is being provided to you because you were the victim
of a crime allegedly committed by a juvenile (a youth). If there is more than one youth involved in the incident, you may receive a

letter for each youth involved.

A. The youth's case was closed on
OR

B. The youth's case has been closed in this county and referred to County where the youth resides.

OR

C. The youth was placed on a Deferred Prosecution Agreement (DPA), which would be in effect from

The next expandable section is Deferred Prosecution Agreement. This section can be used to
document a manual Deferred Prosecution Agreement(DPA) or to generate a DPA page and document
in the application. Once a value of DPA is selected as a value in the County Recommendation,
Extended Recommendation, DA Decision (with a corresponding date), or the Court Decision — DPA
checkbox is checked, a Confirmation pop up will display asking if you would like to create the
Deferred Prosecution Agreement at this time. Clicking the Yes button will launch the Deferred
Prosecution Agreement page. Clicking the No button will allow for a manual entry in the Deferred
Prosecution Agreement section.
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Confirmation

A recommendation of DPA has been entered. Would you like to create the Deferred Prosecution
Agreement at this time?

N

Confirmation

An extended recommendation of DPA has been entered. Would you like to create the Deferred Prosecution
Agreement at this time?

S

Confirmation

A DA recommendation of DPA has been entered. Would you like to create the Deferred Prosecution
Agreement at this ime?

E 0

Intake Inquiry 1 Intake Inquiry 2 Intake Inquiry 3
{03/31/2025) (0401/2025) (04/01/2025)

P intake

= Deferred Prosecution Agreement
Agreement Effective Date: 04/30/2025 Agreement Termination Date: 04/30/2026 Extended Agreement Termination Date: 00/00/0000 Create DPA
Outcome:

Documentation

Completed
Type B ETey Creation Date
Revoked
DPA Amended - Signed Terminated Early 043072025 Create  Imaging Search Delete
DPA - 04/30/2025 Creale Imaging Search Delete
DPA - Signed w 0403072025 Create Imaging Search Delete

) Completed

Deferred Prosecution Agreement is an expandable section that can be used to document a DPA that
that is created outside of the system. Itis only able to be entered if clicking No to the pop up for DPA
page generation.

Agreement Effective Date: - Date agreement started.
Agreement Termination Date: - Planned ending date of the DPA.

Extended Agreement Termination Date: - Enabled after Agreement Termination Date entered. Total Agreement time cannot be more
than 12 months.

Create DPA hyperlink — Can be used if no was selected at the time of the pop up confirmation but a system generated DPA is desired.

Modify DPA hyperlink — Displays once a DPA page is created and opens the DPA page in edit mode.
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Outcome: - Options are Completed, Made in Error, Revoked, Terminated Early.
Documentation:
Type — option of DPA, DPA - Signed, and Amended DPA - Signed.
Creation Date — Date of the document entered on the Imagin page.

View/Create/Imaging Search hyperlinks — used to view, create, or select a scanned image to upload.

Delete hyperlink — allows the row of the document type to be removed.
Insert button — used to insert an additional row into the documentation box.

DPA, DPA Amended, DPA - Signed, and DPA Amended -Signed View hyperlink — launches the template that was generated on the DPA
page.

Completed checkbox — runs required field validations for the DPA page and completes the DPA section to allow for case closure but
remains enabled.

The Petition(s) section is expandable and allows for one or more petitions to be documented.
Offenses documented on a petition can be selected on a YJ Court Report.

B intake
b Deferred Prosecution Agreement

%@ Petition(s)

Insert button — allows user to document a petition (more than one petition can be created).

Court Case No: - Court Case Number Associated with the petition (required to save this section and allow for offense selection. Will
prefill next to the Petition label).

Jurisdiction: - the jurisdiction of petition (CHIPS, Delinquency, JIPS).
Date Filed: - the date that the petition was filled.
Petition Dismissal Date — Date that the petition was dismissed.

Referral Offense(s) Select hyperlink — launches the Offense Select page to add or remove offenses to the petition.

¥ Petition{s)

E] Petition - JV20251234

4

Court Case Noo | jyonosq934 Jurisdiction: + Dale Filed: 00/00/0000 Petition Dismissal Date: 00/00/0000

b Referral Offense(s) Select

Plea date: 00/00/0000 @
=l

Offense Select page — displays offenses to select for the petition. Displays offenses from the intake inquiry tab that the page was
launched from, excluding offenses that are on a referral where the intake decision is “made in error” or “close case”, already on a DPA
where the outcome is null, “completed”, or “terminated early”. Simply select or deselect to add and remove offenses from the petition.
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[El Youth Justice Case Information - Google Chrome = m} X
23  appsa.dcf.wisconsin.gov/ewisacwis/YM0O1A_Y)Caselnfo.do Q
Offense Select Print &
Youth Information
Youth Max 7. Referral (11627460)
Name:
-
() select A1l
O Referral Received: 08/1020258 Referral ID: 8138082 LE Case#: Offenses Count: (3}
¥ View Offense(s)
Referral Offenses
Offense Statute/Description/Classification Modifier(s) and Enhancer(s)
Date
[m] 06/10/2025  943.20(1) — THEFT — Felony
0 061072025 947.01(1) - DISORDERLY CONDUCT WITH FIREARM — Misdemeanor
(] 06/10/2025 938.13(8) - TRUANCY - JIPS
-
B2
¢ Petition - JV20251234
Delete
Court Case Noo | jyuogosqagq Jurisdiction: JIPS + Date Filed: 06/13/2025 Petition Dismissal Date:
¥ Referral Offense(s) Select
Referral ID LE Case # Offense Statute/Description/Classification Modifier(s)/E A ded? Plea Court
Date Finding
3138082 06/10/2025  947.01(1) - DISORDERLY CONDUCT WITH (] Admit v Adjudici v
FIREARM — Misdemeanor
3138082 06/10/2025 943 20{1) - THEFT — Felony oo oo
Amended Offense - Amended - Modifier(s) /
Statute/Description/Classification Enhancer({s)
943.20(1) — THEFT - Misdemeanor Select HoCon % | Consen v
Plea date: 061312025 @
Insert

The Referral Offense(s) section displays all selected Offenses from the Offense Select page. Offenses can be added and removed by
using the Select hyperlink and checking or unchecking the appropriate offenses.

Referral ID, LE Case # - Offense Date, Statute/Description/Classification, and Modifier(s)/Enhancers all prefill from the YJ Referral
selected.

Amended? — a checkbox used to modify a charge when a charge is modified in court. When checked a new row will insert.
Plea - displays when an offense is selected, amended, or inserted to the expandable Referral Offenses section.

Court Finding - displays when an offense is selected, amended, or inserted to the expandable Referral Offenses section.
Plea Date — Date of the plea.

Insert Button — allows user to insert an offense which can also be Amended if needed. Must select the appropriate referral ID and save.
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The Consent Decree(s) is an expandable section where consent decree information can be
documented on only offenses that have a court finding of “DRI — Dismissed and Read In” or “Consent
Decree” in the Petition section. The label will update with the status of each consent decree.

P Consent Decres(s)

P Consent Decree - Revoked

P ConsentDecree - Active

GConsent Decree Effective Date: 061772025 Gonsent Decree Expiration Date: 071022025 Gonsent Decree Extended Expiration Date: 00/00/0000

O InHome ® Out of Home [} Consent Decres Terminated Early

Consent Decres Revoked

& Referral Offense(s) Select

CourtCase No. Offense Date Statute/Description/Classification Modifier(s) and Enhancer(s) Plea

V20251234 06/10/2025 938.13(6) — TRUANCY — JIPS Pending

Type Date

0 Completed Completed By Date Gompleted

Insert Button — allows user to document one or more consent decree(s).

Consent Decree Effective Date: the beginning date of the consent decree.

Consent Decree Expiration Date: date the consent decree expires.

Consent Decree Extended Expiration Date: new date the consent decree expires.

In home / Out of Home Radio buttons — to document if it was in home or out of home.

Consent Decree Terminated Early Checkbox — used to document an early termination.

Consent Decree Revoked Checkbox — to document a revoked consent decree.

Decision Date: - conditionally appears on Consent Decree when terminated early or revoked checkbox checked.

Referral Offense(s) Select hyperlink — launches the Offense Select page to add or remove offenses to the Consent Decree.

Offense Select Page - allows user to select offenses from the same intake inquiry that are on any Petition with a court finding of
“Adjudicated” or “DRI-Dismissed and Read In". If a Court Finding of , “DRI-Dismissed and Read In” or “Consent Decree” is documented
in the Petition section and the offenses are on a revoked a Consent Decree, they will also be available for selection.

Image Document Table insert button — used to document an image associated with consent decree through imaging search.

Type Date
Community Service v Delete Creste  Imaging Search
Mofice of Hearing | | 0511372025 Delete View Imaging Search
Comespondence w Delete Create  |maging Search
[ Completed Completed By: Date

Completed — checkbox to freeze the intake inquiry and run required field validations to freeze the tab. Checkbox stays enabled.
Completed By: - automatically update when the Completed checkbox is checked and saved.

Date Completed: - automatically updates when the Completed checkbox is checked and saved.
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The Dispositional Order(s) expandable section is used to document one or more dispositional orders.
Only offenses on a Petition with a court finding of “Adjudicated” or “DRI-Dismissed and Read In”. If a
Court Finding of , “DRI-Dismissed and Read In” or “Consent Decree” is documented in the Petition
section and the offenses are on a revoked a Consent Decree, those offenses will also be available for
a Dispositional Order. The label will update with the status of each dispositional order.

% Dispositional Order(s)
% Dispositional Order - Pending
Celete
Adjudication Dale 00/00/0000 Dispositional Order Date 00/00/0000 Dispositional Order 00/00/0000
Expiration Date:
[] Adjusted Dispositional Order Expiration Date
@ Referral Offense(s) Seiect
Type Date
(=)
—| Completed Completed Date
By: Completed:
Insert

Insert Button - allows for the documentation of one or more Dispositional Order(s).
Adjudication Date: - Date Adjudicated.

Dispositional Order Date: - Date of the Dispositional Order.

Dispositional Order Expiration Date: - Date the Dispositional Order expires.

Adjusted Dispositional Order Expiration Date: - modified Dispositional Order expiration date.

Referral Offense(s) Select hyperlink — launches the Offense Select page to add or remove offenses to the Dispositional Order.

Offense Select Page — Allows user to select offenses from the same intake inquiry that are on any Petition with a court finding of
“Adjudicated” or “DRI-Dismissed and Read In”. If a Court Finding of , “DRI-Dismissed and Read In” or “Consent Decree” is documented
in the Petition section and the offenses are on a revoked a Consent Decree.

Image Document Table insert button — used to document an image associated with Dispositional Order through imaging search.
Completed — checkbox to freeze the intake inquiry and run required field validations to freeze the tab. Checkbox stays enabled.
Completed By: - automatically update when the Completed checkbox is checked and saved.

Date Completed: - automatically updates when the Completed checkbox is checked and saved.
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% Dizpositional Order(z)

% Dispositional Order - Aclive

Adjudication Date: 06/16/2025

¢ Referral Offense(s) soeg

Dispositional Order Date: 06172025 Dispositional Order

(| Adjusted Dispositional Order Expiration Date

Court Case No. Offense Statute/Description/Classification
Date
JV20251234 06/10/2025  947.01(1) — DISORDERLY CONMDUCT WITH
FIREARM -- Misdemeanor

Type Date

Dispositional Order - Delinquent v 06172025 Delete

Court Record £ Dielate

1 Completed Completed Date
By: Completed:

Expiration Date:

Modifier({s) and Enhancer(s)

View Imaging Search

Create Imaging Search

i

07/01/2025

Plea

Admit

The Restitution/Community Service Information section is an expandable section that is used to
review documented restitution by referral on a Victim Claim, Enter Community Service hours ordered,
and allow quick access to the Victim Claim, the Youth Restitution Summary, and the Victim
Restitution Summary pages by the use of hyperlinks.

() Referral 1 05/28/2025

b Episode Closure

[ Completed Completed
By:

Cptions: kv @

% Restitution/Community Service Information

() Referral 2  05/28/2025

Date
Completed:

Referral 3 06/0572025

4

| o=

Referral radio button — selection of the referral to document/review restitution/community service information.
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¥ Restitution/Community Service Information

() Referral 1 05/28/2025 @ Referral2 06/28/2025 () Referral 3 06/05/2025

Total Amount Ordered 5200.00 Details Add/Edit Amount Ordered

Total Amount Paid $25.00 Remaining Balance: 5175.00 Add/Edit Amount Paid

Community Service Ordered? ) Yes (O Mo Total Hours Crdered: Add/Edit Hours Completed

Total Hours Completed: Hours Remaining: 0.00

Date Referred for Judgment: 00/00/0000 Judgment Entered: Yes Mo Date Judgment Resolved 00/00/0000
Comments:

Dptions: v | m

Total Amount Ordered: - This amount is documented on the restitution claim updated by using the Add/Edit Amount Ordered hyperlink.

Total Amount Paid: - This is the amount documented on the Youth Restitution Summary updated by using the Add/Edit Amount Paid
hyperlink.

Remaining Balance: - The difference between the Total Amount Ordered and Total Amount Paid.
Community Service Ordered? — Radio button to document if community service has been ordered.
Total Hours Ordered: - User entered community service hours ordered.

Total Hours Completed: - The number of hours documented on the Youth Restitution Summary updated by using Add/Edit Hours
Completed hyperlink.

Hours Remaining: - The difference between Community Service Ordered and Total Hours Completed.

Date Referred for Judgement: - Date if referred for judgement.

Judgement Entered: - Selection if a judgement is entered. Enabled when a Date is entered for Date Referred for Judgement.
Date Judgement Resolved: Date the judgement is resolved. Enabled when a Date is entered for Date Referred for Judgement.

Comments: Narrative for anything related to community service or restitution.

The Episode Closure section is an expandable section used to close an intake inquiry. Each Intake
Inquiry on the Case Information page will need to be checked completed to allow for full case closure.

% Episcde Closure
Episode Closure
Date County Supervision Ended: 06/09/2025 Reason Ended: Completed DPA I
Restitufion Efforts Ongoing? 2 Yes @ No Youth Jusfice Fee for Service Ordered? 7 Yes @ Mo
Comments:
&
[ Completed Completed By: Date
Completed
g = Cson [ o
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Date County Supervision Ended: - date supervision ended for the youth.

Reason Ended: - reason for supervision ending.

Restitution Efforts ongoing: - yes or no radio button selection to identify if there are ongoing restitution efforts.

Youth Justice Fee for Service Ordered: - yes or no radio button selection to identify if fee for service.

Comments: - narrative about the overall intake inquiry.

Completed — checkbox to freeze the intake inquiry and run required field validations to freeze the tab. Checkbox stays enabled.
Completed By: - automatically update when the Completed checkbox is checked and saved.

Date Completed: - automatically updates when the Completed checkbox is checked and saved.

Options dropdown - used to link and delink YJ referrals to and from a Youth Justice Case | gpigns: - [_|
Information page. Delinking a YJ Referral can only be done if there is no associated -

pending sections and there is no existing DPA. Once delinked, it will go back to the _

pending work section of the desktop under the case in the Youth Justice section. It can Actions be
removed from the case using the Options drop down on Maintain Case. Make a selection Delink . Referral and
click go to see the available referrals to link or delink. Link vJ Referral

Youth Referral Select Print &=

Case Information

Case Name: Referral, Max Z. (3648753) Youth Name: Referral, Max 2., 11l (11627450)

Referral Information

(] Date: *J Referral Type: Delinguency, Interstate Compact for Juveniles (ICJ), JIPS - 1D: 8138183 Offenses (3) Intake Inguiry: Mew Intake Inquiry - Details
06/16/2025 Truancy, Ord/Civ. Law Violation

Intake Inquiry 1
New Intake Inguiry
S View Referral Offense(s)

Referral Offense(s)

Offense Date Statute Description Classification Medifier(s) and Enhancer({s)

06/13/2025 346.04(3) VEH.OPER. FLEE/ELUDE OFFICER-GREAT HARM Felony 939.3 Solicitation of
346.65(3m) With a Minor Child in the Vehicle

06/13/2025 943.37(1) ALTER IDENTITY MARKS-LUMBER Misdemeanor 961.49{1m)(b)4 Possession with Infent to Deliver/Distribute a
Conirolled Substance On or Near a Public Pool
961.49{1m)(b)5 Possession with Infent to Deliver/Distribute a
Conirolled Substance On or Near a Youth Center
961.49{1m)(b)& Possession with Infent to Deliver/Distribute a
Conirolled Substance On or Near a School
961.49{1m)(b)7 Possession with Intent to Deliver/Distribute a
Conirolled Substance On or Near a School Bus

06/13/2025 938.13(6) TRUANCY JIPS 347 .50{1t) Extend Order for Ignition Interlock Device
939.615(2)(a) Lifelime Supervision of Serious Sex Offenders

ED e

Case Information

Case Name: Peferral, Max 7. (8548753) Youth Name: Referral, M= 7. 111 (11827450

Referral Information

LJ Date: ¥J Referral Type: Delinguency, Interstate Compact for Juveniles (ICJ), JIPS - ID: 8138183 Offenses (3) Intake Inquiry New Intake Inquiry w Details
06/16/2025 Truancy, Ord /Civ. Law Viclation

Intake Inquiry 1
MNew Intake Inquiry
b View Referral Offense(s)
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Milwaukee county has its own view of the Episode Closure section to accommodate their county
practice to document Supervision Outcomes.

Episode Closure

Date County Supervision Ended

Restitution Efforts Ongoing?
Supervision Outcomes

Accountability:

Cooperate wi AODA:

Do Not Use Alcohol or Drugs:
Obey All Laws

Positive Connections

Other.

Name of Community Support Person:

Comments:

[C] Completed Completed By:

Options: v g

-

i

i

v

v

-

06/13/2025

D Yes @ No

Apology Letter

Cooperate w/ Court Program:

No Contact w/ Accomplice(s)
Obey Rules of Home:

Probation Appointments:

Youth connected with pro-social adult 3 months before case closed? (O Yes (O No

Reason Ended

Youth Justice Fee for Service Ordered?

+ Commitment to Future Goals:
+ Cooperate w/ Urine Screens:
+ No Contact w/ Victim{s)

+ Obey School Rules

« Restitution

Date Engaged 00/00/0000

Type of Community Support:

Date Completed:

O No

Community Service:

Daily School Attendance:

No Possession/Use of Weapons:-
Positive Choices:

Viclims/Witness Fee:

Contact Frequency:
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