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Youth Justice Case Information Page 
 
Once a Youth Justice (YJ) Referral has been linked to a new or existing case, professionals are ready 
to record the intake recommendation, the DA decision, create or document a DPA, document formal 
petitions, consent decrees, victim information, restitution, community service, and other Youth 
Justice Case related work.  To create a Youth Justice Case Information page, professionals will need 
to have an assignment to a case with at least one pending YJ Referral linked to it. 

1. Click on the Cases tab and locate the case that the YJ referral was linked to.  Expand the Youth 
Justice topic to view existing YJ work.  If there isn’t an existing Youth Justice Case Information 
page, select Create Case Work from the Actions drop-down menu next to the case name.  This will 
open the Create Case Work page.   

 

 

2. Select Youth Justice Case Information from the Youth Justice category drop-down.  The case will 
already be selected when using the Actions drop down from the case. 

3. In Case Participants, select the youth that was named on the referral(s). 
4. Click the Create button to create the new page. 
 

Note: Users will only need to create a case information page from create case work when linking the 
first one or more YJ Referral(s).  Remaining or new referrals can be linked to an existing page from 
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the Options dropdown to keep all relevant YJ Referral on the same episode.  The page contains one 
or more intake inquiry tabs which will contain one or more YJ Referrals.  An Intake Inquiry tab is 
intended to group referrals that move through intake together for easy tracking. The definition of an 
Intake Inquiry may vary according to county practice, but one example would be referrals received 
and recommendations entered within a single 40-day window. 
 
If there is only one referral linked to a case, the Youth Justice Case Information page will open 
defaulted to the Intake Inquiry 1 tab which displays the YJ Referral Received date for the linked 
referral.  To save the newly created Youth Justice Case Information page, a change will need to be 
entered on the page, likely County Recommendation, and saved before closing the page.  Once the 
save is complete and the cases tab is refreshed, the Youth Justice topic for the case will have a 
Youth Justice Case Information Page hyperlink that will open the page.  The desktop will also display 
any Intake Inquiries, YJ Referral(s), DRAI(s), and Secure Detention Registries that are linked to the 
page.  The start date of the linked referral(s) and the end dates will also display.  Once the page is 
marked completed, the end date will display on the desktop.  
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The page will open in edit mode with Case Information section prefilled with the Case Name and 
Youth Name linked to the corresponding maintain case and person management pages in view 
mode.  The YASI/CaseWorks hyperlink is single sign on access to the CaseWorks application (YASI) 
to launch any work associated to the professional that is logged in.  If the youth is in CaseWorks, 
clicking the link will open their most recent assessment or start the creation of a new one.  If the 
youth does not exist in CaseWorks, it will create a new client with that youth’s demographic 
information.  If there is any demographic information in CaseWorks that does not match eWiSACWIS, 
using the link will update the CaseWorks Client record with the eWiSACWIS information from Person 
Management.  The County ID(s) section will only display when there is a value entered on the youth’s 
person management page in the County ID Section. 
 

Note: The YASI/CaseWorks hyperlink will only be available if a professional has been trained in YASI, 
has the YASI/CaseWorks security in eWiSACWIS, and the youth is between 10 and 22.  If an error is 
received when clicking the hyperlink, please contact support@orbispartners.com. 

 

Each Intake Inquiry tab will have 7 expandable sections.  Intake, Deferred Prosecution Agreement, 
Petition(s), Consent Decree(s), Dispositional Order(s), Restitution/Community Service Information, 
and Episode Closure.  Each tab will also have a Completed checkbox for that tab. 
 

 

 

mailto:support@orbispartners.com
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1. Click the plus sign on the expandable Intake section to enter the County Recommendation and 
click the Save button. 

2. If there is more than one referral, select the radio button to the left of the referral to document 
decisions for each referral.  Only the Intake and Restitution/Community Service Information 
sections are documented by referral.  The other sections apply to the whole Intake Inquiry. 
 

 
 

If more than one pending referral is linked to a case, but not already on an existing Case Information 
page, the YJ Referral Select page will open to allow the selection of referral(s) to link to a new intake 
inquiry on the newly created Youth Justice Case Information page.  Once a Case Information page is 
created and saved, a single or multiple referrals can be linked to any existing Intake Inquiry, or a new 
intake inquiry can be added by selecting “New Intake Inquiry” on the Intake Episode: field. 
 
1. To view the referral offenses on each referral, click the plus sign on the expandable Referral 

Offense(s) section.  Click the minus sign to collapse. 
2. Check the checkbox on the left to include a referral on a new intake episode.  Only select the 

referral(s) that should be included on the same tab.  The others can be linked to other intake 
inquires once the Case Information page is saved by selecting Link YJ Referral from Options. 

3. Select the Intake Episode.  From create case work it will default to “New Intake Episode”.  If “New 
Intake Episode” is chosen, a new tab is created on the Case Information page. 

4. When all selections have been made, click the Continue button. 
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Once a referral is used to create a Youth Justice case type or is linked to an existing case, a task will 
display for the professional that is assigned as Primary – YJ for the case.  If there is not Primary – YJ 
assignment, the Primary assignment will see the task(s) on their home tab. 

 

Accessing an existing Youth Justice Case Information page can be done from the desktop or from 
Search.  If opened from Search, the page will be view only. 

1. On the Cases tab of the desktop, click the plus sign of the View case information section. 
2. Select the Youth Justice topic to display all related youth justice work. 
3. Click the Youth Justice Case Information page hyperlink to open the page. 

a. If the completed checkbox is not checked on an Intake Inquiry the end date will be blank. 
b. The page will display in the Open Episodes section until all the Intake Inquiry tabs have the 

Completed checkbox checked. 

https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/workload-management/workload-management-task-list.pdf
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c. If the completed checkbox is checked on all of the Intake Inquiry tabs on the page, the end 
date will display, and the page will move to the Closed Episodes section. 

 

 

 

The Youth Justice Case Information Page allows for a single or multiple Intake Inquiry tabs (Intake 
Episodes) on the page so that professionals to get a full view of the youth’s episodes on one page.  
Each tab can have multiple referrals linked for that Intake Inquiry.   

1. Add a linked YJ Referral to an existing Intake Inquiry or to create a new Intake Inquiry by selecting 
Link YJ Referral from the options drop down. 

2. Click the Go button to launch the same Youth Referral Select page to select where the YJ Referral 
should be linked. 

3. Select which YJ Referrals to link to the Youth Justice Case Information page and which Intake 
Inquiry to link to.  

4. If there is an existing Intake Inquiry, that can be selected.  If a new one should be created, select 
the default of New Intake Inquiry.  Each newly created Intake Inquiry will be numbered in the order 
they are created.  There is no limit to the amount of Intake Inquiries that can be created, but a 
Youth Justice Case Information page should be used to group referrals that move through intake 
together. 
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June 2025  8 

 
 

5. To remove a YJ Referral from an Intake Inquiry and the overall Youth 
Justice Case Information page, use the Delink YJ Referral value from 
the Options dropdown and click Go. 

a. This will allow for the referral to be linked to a different 
Intake Inquiry or removed from the case altogether if needed.  Once removed from the 
case it will display back on the YJ Referral tab in edit mode of the professional assigned 
to it. 
 

 
 

The Intake section displays the linked referral(s).  Professionals can toggle between referrals using 
the radio button for documentation of the county recommendation, DA decision, extension requests, 
Court Decision – DPA, and related comments.   
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Intake Fields 

Referral XX - XX will be the number order the referral was linked, this number is only used for organization of the page. 

Referral Received – Date that prefilled from the linked YJ Referral. 

ID: hyperlink – This is a link to the frozen YJ Referral page of the linked YJ Referral. 

Referral Entered: - Timestamp of the original creation of the linked YJ Referral. 

Worker Making Decision: - The professional who enters and save the Count Recommendation for the linked referral. 

Search hyperlink – Launches worker search to select an alternative professional. 

YJ Referral Type: - Type selected on the linked YJ Referral 

LE Case #: - The law enforcement case number entered in the referral source section of the linked YJ referral. 

County Intake ID: - User entered field for counties to use for customized identification of referrals. 

Referral Offenses – Expandable section that displays the offenses entered on the linked YJ Referral. 

County Recommendation: - User selectable field to enter the recommendation.  Choices are Close Case, DPA, Formal Petition, or 
Documented in Error.  Required when the Complete checkbox is checked. 

County Reason: - Enabled and required only when Close Case is selected for County Recommendation.  Required when the Complete 
checkbox is checked. 

County Recommendation Date: - Date the county made the recommendation.  Required when the Complete checkbox is checked.  The 
drop-down contains four values: Close Case, DPA, Formal Petition, and Documented in Error. 

DA Making Decision: - A list of DA names that displays after typing the first three letters of a documented name. If the DA is unknown, 
type and select "Unknown". If the DA name is not listed, type and select "Other".  If Other is selected a required field will display to enter 
a DA name that isn’t listed.   

Details – Hover text : “To get a list of saved DA professionals, type in three letters of their name. If the DA is unknown, select 
"Unknown". If the DA is not listed, select "Other" and you may manually document them in the text box.” 

DA Requesting Extension – Checkbox used when a DA needs an extension to make a decision. 

Date Extension Requested: - Enabled only when the DA Requesting Extension checkbox is checked.  Required when the Complete 
checkbox is checked.  Cannot be a future date. 

Extended Recommendation: Enabled only when the DA Requesting Extension checkbox is checked.  Required when the Complete 
checkbox is checked.  Choices are Close Case, DPA, or Formal Petition.  Required when the Complete checkbox is checked. 

Extended Reason: Enabled and required only when Close Case is selected for Extended Recommendation.  Required when the 
Complete checkbox is checked. 

Extended Recommendation Date: Enabled only when the DA Requesting Extension checkbox is checked. Required when the Complete 
checkbox is checked. 

DA Decision: - Decision received from the DA.  Choices are Close Case, DPA, or Formal Petition.  Required when the Complete checkbox 
is checked. 

DA Reason: - Enabled and required only when Close Case is selected for DA Decision.  Required when the Complete checkbox is 
checked. 

DA Decision Date: - Date the DA made their decision.  Required when the Complete checkbox is checked. 

Court Decision - DPA: - For use only when DA decision is Formal Petition, and the court deems a DPA is appropriate. 

Diversion program and services: - Optional selection menu that is only displayed when “Appropriate for Diversion” is selected for either 
County Reason or DA Reason. 
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Other Information: - Narrative field regarding the linked referral.  There is a 50,000 character limit. 

Victim Information is an expandable section located in the Intake section that will prefill any 
documented victim information from the linked YJ Referral.  This section can only be viewed by those 
with security access.  Victim Information section can be filled in on the YJ Referral or the Youth 
Justice Case Information page.  The Victim Information section from a YJ Referral will display on the 
linked Youth Justice Case Information page and can be viewed or added to as needed.  The insert 
button can be used to add a Victim to the page. 
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Victim Information Fields 

Victim Name: - Name and ID hyperlink of the Victim recorded for that county.  Victims cannot be search across counties. 

Victim Address: - Address entered on the Victim record 

Restitution Claim: Restitution owed by a youth and parents can be documented on a claim for . 

Victim Packet Documentation 

Document Type – Document type selection to create a victim packet, notice to the victim, upload a document, track a county 
document sent. 

Due By Date – Used for eWiSACWIS created Victim Packet to prefill into the victim outreach packet. 

Creation Date – Date a document was created or uploaded. 

Date Sent – For County Specific Victim packet only, this is the date the packet is sent that isn’t generated from the application. 

Text hyperlink –used to launch the Victim Outreach Packet generated by the application. 

Delete hyperlink – used to delete a document type. 

General Information: - used to document any relevant information to the victim documented. 50,000 character limit. 

1. To enter or search for a victim in your county, click the Insert button within the Victim Information 
section. 

 

 

2. Enter at least the last name or person ID (either required) 
3. Click the Search button to see Victims Returned for the county. 
4. First Name, Victim ID, SSN, DOB, Gender, Street, City, Zip Code can also be used to reduce results.  

Search Precision and Sort By can be defined prior to searching.  The Clear fields can be used to 
remove all search values entered. 

5. If no results are returned the Create button can be used to create a victim for the county.  Enter all 
relevant information on the YJ Referral Victim information page.   
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Note: Victims can only be searched and entered by county but can be used on multiple referrals in the 
same county if needed.  Victim Information is used for Victim Restitution Summary tracking and 
potentially Victim Payments issued by the state using a victim provider. 

6. After entering all relevant information, click Save to create the Victim ID.  Victim IDs can only be 
used in the Youth Justice module. 

7. Click Close and Continue to return to the Youth Justice Case Information page.  The newly added 
victim will now display. 

 

 

https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/victim-restitution-summary.pdf
https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/victim-payments.pdf
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8. To document a restitution claim, click the Create hyperlink. 

Note: The Victim Restitution Claim page is used to document restitution owed to a victim from a 
youth and/or their parents.  This information prefills to the Youth Justice Case Information page in 
the Restitution/Community Service Information section and can be used for the Youth Restitution 
Summary and Victim Restitution Summary pages.  Victim Payments issued by the state using a 
victim provider can also be entered on the Victim Restitution Summary page by clicking the Pay 
hyperlink.  Additional security is required to enter and issue victim payments. 

https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/youth-restitution-summary.pdf
https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/youth-restitution-summary.pdf
https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/victim-restitution-summary.pdf
https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/victim-payments.pdf
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The Victim Restitution Claim page has 3 sections.  Basic Information, Victim Address Information, 
and Victim Restitution Claim. 

Basic Information section 

Victim name hyperlink - opens the YJ Referral Victim information page in edit mode to update any relevant information for a victim. 

Victim Restitution Summary hyperlink launches the page with the victim name already selected in edit mode to track victim payment by 
a youth.   

YJ Referral ID, Date of YJ Referral, and Age of Youth at the time of YJ Referral are all prefilled from the linked YJ Referral. 

 

Note: The Victim Restitution Summary and the Youth Restitution Summary pages can also be access 
from the desktop menu at the top of the page by selecting Financial and Youth Justice Restitution.  
Youth Payments are entered on the Youth Restitution Summary page but will display disabled on the 
Victim Restitution Summary page.  These summary pages are for efficient tracking of restitution and 
community service. 

 

https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/victim-restitution-summary.pdf
https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/youth-restitution-summary.pdf
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Victim Address Information section 

The address documented on the YJ Referral Victim information page will be displayed and can be updated by using the victim name 
hyperlink. 

Victim Restitution Claim section 

Amount Claimed – This is the amount that the Victim has claimed for restitution 

Claim Date – Date the claim is for 

Youth Ordered Amount (conditional amount) – The amount the youth owes to the victim depending on age. 

 

 
 

Parent Guardian Ordered Amount – The difference between the ordered amount and the maximum allowable amount the youth owes. 

Date Ordered – The date the judgement for restitution was made. 

Amount Ordered - The total of the Youth and Parent amounts ordered. 

Insurance Claim Number:, Insurance Company Name:, Insurance Adjuster Name:, and Insurance Company Phone Number: can also be 
used as needed to document victim insurance information if applicable. 

Document any other information in the Claim Narrative: field. 
 

9. Click Insert to add another Claim or Save to return to the Youth Justice Case Information Page.  
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10. To add victim documents, expand Victim Packet Documentation. 
11. Select a document type. 

a. Victim Outreach Packet is generated from the application by using the Text hyperlink. 
i. Due By Date is required; Creation Date will fill with the date generated. 

b. Victim Restitution Form – Signed is an Image upload option for a scanned document. 
i. Images created or selected via Imaging Search populates Creation Date. 

c. Notice to Victims is generated from the application by using the Text hyperlink. 
i.  Creation Date will fill with the date generated. 

d. Victim Response Form – Signed is an Image upload option for a scanned document. 
i. Images created or selected via Imaging Search populates Creation Date. 

e. County Specific Victim Packet is used to document the date a packet was sent. 
i. The Date Sent will populate to today’s date but is editable. 

Note:  Victims can also be added at the time a YJ Referral is created.  Victim Information from a 
linked YJ Referral, will be displayed in this section.  County Packet Sent Date can be updated which 
will update the date on the frozen YJ Referral.  The other document types can be deleted if needed, 
this will also update in the frozen YJ Referral.  Additional documents can also be added. 

 

https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/yj-referral.pdf
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The next expandable section is Deferred Prosecution Agreement.  This section can be used to 
document a manual Deferred Prosecution Agreement(DPA) or to generate a DPA page and document 
in the application.  Once a value of DPA is selected as a value in the County Recommendation, 
Extended Recommendation, DA Decision (with a corresponding date), or the Court Decision – DPA 
checkbox is checked, a Confirmation pop up will display asking if you would like to create the 
Deferred Prosecution Agreement at this time.  Clicking the Yes button will launch the Deferred 
Prosecution Agreement page.  Clicking the No button will allow for a manual entry in the Deferred 
Prosecution Agreement section. 

 

https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/deferred-prosecution-agreement.pdf
https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/deferred-prosecution-agreement.pdf
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Deferred Prosecution Agreement is an expandable section that can be used to document a DPA that 
that is created outside of the system.  It is only able to be entered if clicking No to the pop up for DPA 
page generation. 

Agreement Effective Date: - Date agreement started. 

Agreement Termination Date: - Planned ending date of the DPA. 

Extended Agreement Termination Date: - Enabled after Agreement Termination Date entered.  Total Agreement time cannot be more 
than 12 months. 

Create DPA hyperlink – Can be used if no was selected at the time of the pop up confirmation but a system generated DPA is desired. 

Modify DPA hyperlink – Displays once a DPA page is created and opens the DPA page in edit mode. 
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Outcome: - Options are Completed, Made in Error, Revoked, Terminated Early. 

Documentation: 

 Type – option of DPA, DPA – Signed, and Amended DPA – Signed. 

 Creation Date – Date of the document entered on the Imagin page. 

 View/Create/Imaging Search hyperlinks – used to view, create, or select a scanned image to upload. 

 Delete hyperlink – allows the row of the document type to be removed. 

 Insert button – used to insert an additional row into the documentation box. 

DPA, DPA Amended, DPA – Signed, and DPA Amended -Signed View hyperlink – launches the template that was generated on the DPA 
page. 

Completed checkbox – runs required field validations for the DPA page and completes the DPA section to allow for case closure but 
remains enabled. 

The Petition(s) section is expandable and allows for one or more petitions to be documented.  
Offenses documented on a petition can be selected on a YJ Court Report. 

 
Insert button – allows user to document a petition (more than one petition can be created). 

Court Case No: - Court Case Number Associated with the petition (required to save this section and allow for offense selection.  Will 
prefill next to the Petition label). 

Jurisdiction: - the jurisdiction of petition (CHIPS, Delinquency, JIPS). 

Date Filed: - the date that the petition was filled. 

Petition Dismissal Date – Date that the petition was dismissed. 

Referral Offense(s) Select hyperlink – launches the Offense Select page to add or remove offenses to the petition. 

 

Offense Select page – displays offenses to select for the petition.  Displays offenses from the intake inquiry tab that the page was 
launched from, excluding offenses that are on a referral where the intake decision is “made in error” or “close case”, already on a DPA 
where the outcome is null, “completed”, or “terminated early”.  Simply select or deselect to add and remove offenses from the petition. 

https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/yj-court-report.pdf
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The Referral Offense(s) section displays all selected Offenses from the Offense Select page.  Offenses can be added and removed by 
using the Select hyperlink and checking or unchecking the appropriate offenses.   

Referral ID, LE Case # - Offense Date, Statute/Description/Classification, and Modifier(s)/Enhancers all prefill from the YJ Referral 
selected. 

Amended? – a checkbox used to modify a charge when a charge is modified in court.  When checked a new row will insert. 

Plea – displays when an offense is selected, amended, or inserted to the expandable Referral Offenses section. 

Court Finding - displays when an offense is selected, amended, or inserted to the expandable Referral Offenses section. 

Plea Date – Date of the plea. 

Insert Button – allows user to insert an offense which can also be Amended if needed.  Must select the appropriate referral ID and save. 
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The Consent Decree(s) is an expandable section where consent decree information can be 
documented on only offenses that have a court finding of “DRI – Dismissed and Read In” or “Consent 
Decree” in the Petition section.  The label will update with the status of each consent decree. 

   
Insert Button – allows user to document one or more consent decree(s).   

Consent Decree Effective Date: the beginning date of the consent decree. 

Consent Decree Expiration Date: date the consent decree expires. 

Consent Decree Extended Expiration Date: new date the consent decree expires. 

In home / Out of Home Radio buttons – to document if it was in home or out of home. 

Consent Decree Terminated Early Checkbox – used to document an early termination. 

Consent Decree Revoked Checkbox – to document a revoked consent decree. 

Decision Date: - conditionally appears on Consent Decree when terminated early or revoked checkbox checked. 

Referral Offense(s) Select hyperlink – launches the Offense Select page to add or remove offenses to the Consent Decree.  

Offense Select Page – allows user to select offenses from the same intake inquiry that are on any Petition with a court finding of 
“Adjudicated” or “DRI-Dismissed and Read In”.  If a Court Finding of , “DRI-Dismissed and Read In” or “Consent Decree” is documented 
in the Petition section and the offenses are on a revoked a Consent Decree, they will also be available for selection.   

Image Document Table insert button – used to document an image associated with consent decree through imaging search. 

 

Completed – checkbox to freeze the intake inquiry and run required field validations to freeze the tab.  Checkbox stays enabled. 

Completed By: - automatically update when the Completed checkbox is checked and saved. 

Date Completed: - automatically updates when the Completed checkbox is checked and saved. 
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The Dispositional Order(s) expandable section is used to document one or more dispositional orders.  
Only offenses on a Petition with a court finding of “Adjudicated” or “DRI-Dismissed and Read In”.  If a 
Court Finding of , “DRI-Dismissed and Read In” or “Consent Decree” is documented in the Petition 
section and the offenses are on a revoked a Consent Decree, those offenses will also be available for 
a Dispositional Order.  The label will update with the status of each dispositional order. 

 
Insert Button - allows for the documentation of one or more Dispositional Order(s). 

Adjudication Date: - Date Adjudicated. 

Dispositional Order Date: - Date of the Dispositional Order. 

Dispositional Order Expiration Date: - Date the Dispositional Order expires. 

Adjusted Dispositional Order Expiration Date: - modified Dispositional Order expiration date. 

Referral Offense(s) Select hyperlink – launches the Offense Select page to add or remove offenses to the Dispositional Order. 

Offense Select Page – Allows user to select offenses from the same intake inquiry that are on any Petition with a court finding of 
“Adjudicated” or “DRI-Dismissed and Read In”.  If a Court Finding of , “DRI-Dismissed and Read In” or “Consent Decree” is documented 
in the Petition section and the offenses are on a revoked a Consent Decree.   

Image Document Table insert button – used to document an image associated with Dispositional Order through imaging search. 

Completed – checkbox to freeze the intake inquiry and run required field validations to freeze the tab.  Checkbox stays enabled. 

Completed By: - automatically update when the Completed checkbox is checked and saved. 

Date Completed: - automatically updates when the Completed checkbox is checked and saved. 
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The Restitution/Community Service Information section is an expandable section that is used to 
review documented restitution by referral on a Victim Claim, Enter Community Service hours ordered, 
and allow quick access to the Victim Claim, the Youth Restitution Summary, and the Victim 
Restitution Summary pages by the use of hyperlinks.  

 
Referral radio button – selection of the referral to document/review restitution/community service information. 
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Total Amount Ordered: - This amount is documented on the restitution claim updated by using the Add/Edit Amount Ordered hyperlink. 

Total Amount Paid: -  This is the amount documented on the Youth Restitution Summary updated by using the Add/Edit Amount Paid 
hyperlink. 

Remaining Balance: - The difference between the Total Amount Ordered and Total Amount Paid. 

Community Service Ordered? – Radio button to document if community service has been ordered.  

Total Hours Ordered: - User entered community service hours ordered. 

Total Hours Completed: - The number of hours documented on the Youth Restitution Summary updated by using Add/Edit Hours 
Completed hyperlink. 

Hours Remaining: - The difference between Community Service Ordered and Total Hours Completed. 

Date Referred for Judgement: -  Date if referred for judgement. 

Judgement Entered: - Selection if a judgement is entered. Enabled when a Date is entered for Date Referred for Judgement. 

Date Judgement Resolved: Date the judgement is resolved.  Enabled when a Date is entered for Date Referred for Judgement. 

Comments: Narrative for anything related to community service or restitution. 

 

The Episode Closure section is an expandable section used to close an intake inquiry.  Each Intake 
Inquiry on the Case Information page will need to be checked completed to allow for full case closure. 
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Date County Supervision Ended: - date supervision ended for the youth. 

Reason Ended: - reason for supervision ending. 

Restitution Efforts ongoing: - yes or no radio button selection to identify if there are ongoing restitution efforts. 

Youth Justice Fee for Service Ordered: - yes or no radio button selection to identify if fee for service. 

Comments: - narrative about the overall intake inquiry. 

Completed – checkbox to freeze the intake inquiry and run required field validations to freeze the tab.  Checkbox stays enabled. 

Completed By: - automatically update when the Completed checkbox is checked and saved. 

Date Completed: - automatically updates when the Completed checkbox is checked and saved. 

Options dropdown - used to link and delink YJ referrals to and from a Youth Justice Case 
Information page.  Delinking a YJ Referral can only be done if there is no associated 
pending sections and there is no existing DPA.  Once delinked, it will go back to the 
pending work section of the desktop under the case in the Youth Justice section.  It can be 
removed from the case using the Options drop down on Maintain Case.  Make a selection and 
click go to see the available referrals to link or delink. 

 

 

 

 

 

https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/case-maintenance/maintain-case.pdf
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Milwaukee county has its own view of the Episode Closure section to accommodate their county 
practice to document Supervision Outcomes. 

 
 
 

 


