Missing Child Reporting and Assessment

When a child in Out-of-Home Care (OHC) has been reported as missing, the National Center for
Missing and Exploited Children (NCMEC) should be notified. Furthermore, when the child returns to
OHC, an Assessment when a Child or Juvenile is No Longer Missing must be completed. In
eWISACWIS this is accomplished through the Missing Child Reporting and Assessment page.

The Missing Child Reporting and Assessment page can be created from the Create Case Work page or
from the corresponding Missing from OHC placement.

Note: The Missing Child Reporting and Assessment page and the report to NCMEC can be entered
independent of entering the Missing from OHC placement. This allows the Report of Missing to be
sent to NCMEC before the child’s placement status has been updated.

Creating the Missing Child Reporting and Assessment page

To create from Create Case Work: .
1. From the desktop, go to the Cases tab and click the Create Case Work hyperlink
© Create case work o select Create Case Work from the Actions drop-down next to the specific
case to open the Create Case Work page.

Actions:
| Flease sefect an action = ‘

Case Note Criteria Search
Create Assignment
Create Case Note

. Create Case Work
Create Meeting
Print Case Record

View Tasks

2. On the Create Case Work page, select Missing Child Reporting and Assessment from the
Placement/Services drop-down. Select the Case and the Case Participant that is missing. Click
on the Create button. This will open the Missing Child Reporting and Assessment page.

(& Create Case Work - Internet Explorer - ] X
eWiSACWIS Print & Help @
7= Education W
Case Par‘ticipants
Eligibility v
Flinstone, Fred, Present Spouse (9226009)
- Flinstone, Pebbles, Biological Child (9226010)
?( hd Flinstone, Wilma, Reference Person (9226008)
Flinstone, Zeke, Biological Child (9226071)
o Flintstone, Zakey, Biological Child (9226181)
1 ICWA L]
E Imaging v
2o Legal v
& narrative v
Payment L¥]
¥ Permanency v
Consult
|e= Placement/Services | Missing Child Reporting and Assessment %
(V]
| T
< >
#100% v
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The Missing Child Reporting and Assessment page can also be created and accessed from the
placement page.

Once a Missing from OHC placement has been saved, click the Missing Child Reporting and
Assessment link on the Service Tab. For information on documenting a Missing from OHC
placement, please see the Creating an Out of Home Placement User Guide.

Note: The Missing Child Reporting and Assessment page will also automatically launch on
approval (for both worker and supervisor) of a Missing from OHC placement.

{22 Out of Home Placerent - Internet Explorer — d X
eWiSACWIS
— Child
Child:  Flinstone, Pebbles (9226010) Case Name: Flinstone, Wilma (9222728) Request Number:
Service Provider ICWA
— Placement Information A
County: I—V Service Category: | hd
Removed From Home: ’7 Service Type: | [
Placement Begin: ,7 Placement Setting: I A
Placement End: li @hild rting and ﬂsse@
Child Specific Costs: MIA
VPANTILA Effectiver  [00/00/0000 Current Basic Costs:
Supplemental Costs: 30,00
[]This is an Ad optive Placement Exceptional Costs: 50.00
[] This is a CPS Mon-Conforming Placement Administrafive Costs: EL
[ This is an Emergency Situation Costs = Spending Limit:
|:| After Hours Placement Current Monthly Payment: 3000
Child is an American Indian child as defined by staiute.
|— Child Removal From Home Information | i
r — e

Options: | ﬂm Close
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Missing Child Reporting and Assessment Page

& Missing Child Reporting and Assessment - Internet Explorer - a x

eWiSACWIS Print g=j  SpeliCheck A, Help

— Basic Information
A Child Mame: Omelet, Boy (§223781) DOB: 02151998 Status: Pending

Missing From
Date and Time last seen:

B Date: |0DMUFUUN Tirne: |WZW () am ) Pm Reported to Agency by:
Location: ) Cument Placemeni ® Other
Street: |
wicity | I~ city: | o [
Country: [United States [+ | State/Province: |Wisconsin [~] County: | ]
— Recovered At
C | Date: [0070000000  Time: ® am O P Reported to Agency by: |
Street: |
wiCity: | w City: Ze [
Gountry: | ' State/Province: | ~ Gounty: | v

— Related Placemants

D Date Type
Mo records found

— Report of Missing to the National Center for Missing and Exploited Children (NCMEC)

E Crealed Sent Response/Status
Mo records found.
— Report of Recovery to the National Center for Missing and Exploited Children (NCMEC)
F Created Sent Response/Status
Mo records found
— Assessment when a Child or Juvenile i5 No Longer Missing
Created Status
Mo records found
H [] made in Error

®100% -

The Missing Child Reporting and Assessment Page is made up of several sections.

A. Basic: This box displays the child name, date of birth and status. The status will give an indicator
of what has been completed so far and will show as Pending, Reported Missing, Recovered —
Assessment Pending or Complete.

B. Missing From: This box needs to be completed after a child goes missing from an OHC placement
and is used to document the time and place that the child was last seen.

C. Recovered At: This box needs to be completed after a child returns to care and is used to
document the time and place that the child was recovered at.

D. Related Placements: This box will show any placements documented in e WiSACWIS that fall
between the Missing From date and the Recovered At date. Clicking on the placement will open
the Placement page.
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E. Report of Missing to NCMEC: This box is used to send a Report of Missing to NCMEC. After
the Missing From section has been completed, click the Insert button to insert a new Report of
Missing to NCMEC.

F. Report of Recovery to NCMEC: This box is used to send a Report of Recovery to NCMEC. If an
initial Report of Missing to NCMEC had been successfully sent and the Recovered At section has
been completed, then click the Insert Button to insert a new Report of Recovery to NCMEC.

G. Assessment when a Child or Juvenile is No Longer Missing: This box is used to create the
Assessment when a Child or Juvenile is No Longer Missing. The Insert button will be enabled
after the Missing From and Recovered At sections have been completed.

Note: The Assessment can be created regardless of whether or not the child was successfully
reported to NCMEC.

H. H. Made in Error: This checkbox appears after a Report of Missing has been sent to NCMEC. If
the report was in fact sent in error, NCMEC will also need to be notified.
2 | eWiSACWIS -- Webpage Dialeg X

If a report was submitted to NCMEC in error you must also contact NCMEC
at 1 (800) 843-5678 to report the error.
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From the Desktop

After the Missing Child Reporting and Assessment page has been saved, it can be accessed from the
Missing from OHC placement as above or from the Outliner under the Missing Child category.
Clicking the Missing Child Report link will open the Missing Child Reporting and Assessment page.
The Assessment link will display if an Assessment when a Child or Juvenile is No Longer Missing has
been approved. Clicking the link will open the assessment directly.

Flinstone, Wilma (9222726)

Case details: Case address: Primary worker: Actions:

Juvenile Justice 123 Stoneview Rd. Comn, Conn C., Jr. Please sefect an action a
Mitwaukee-Site 5 Dallas, W1 54733 (608) 266-4496 Ext. 1222

Open OHP exists for associated participant Conn@wisconsin.gov

(s)
Q View case information

i 1 —
\. Access Reports Il Assets and Income 2= Assignments Eligibility
Q@ issing Child 1228 piacements U pianning @ Related People
a Services
Q Missing Child
€ Missing Child Report 05/3172016 06/03/2016 Flinstone, Pebbles Recovered - Assessment Completed
Missing Child Report 020172018 Flinstone, Zeke IMade in Error
Missing Child Report 06/01/2016 Flinstone, Wilma IMade in Error
L]
I—l Placements
Pending Placements
Missing from Out-of-Home Care - Missing from Ouf-of-Home  086/01/2016 Flinstone, Pebbles Pending Milwaukee
Care - Mon Paid
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Reporting a child as missing to NCMEC

From the Missing Child Reporting and Assessment page:
1. Complete the Missing From group box. The date and time the child was last seen, who the
report was made by, and the location (City, Country and State at a minimum) that the child
went missing from are required.

Note: Selecting the location as Current Placement will automatically fill in the most recent

placement address.
(= Missing Child Reporting and Assessment - Internet Explorer — O X
eWiSACWIS RO 2 AR
— Basic Information
Child Mame: Flintstone, Zakey (9226131 DOB: 10/01/2012 Status: Pending

— Missing From
Date and Time last seen: N

—

Date: |uumnmuuu Time: |00:00 '@' AM L) PM Reported to Agency by:

- P £
Location: () Current Placement ® Other

Sireet: |

wi city: | [~ ciy | Zp [

Country: |Urited States ﬂ State/Province: I‘Msmnsin ﬂ County: I—i[
— Recovered At

Date: |00/00/0000  Time: | ® am O PM Reported to Agency by: |

Street: |

wicity: | v City: | zp: [

Country: | W Statf:iPlo\rinoE:l '  County: I—V
— Related Placements

Date Type

Mo records found.

— Report of Missing to the National Center for Missing and Exploited Children (NCMEC)
Created Sent Response/Status
Mo records found.

Report of Recovery to the National Center for Missing and Exploited Children (NCMEC) v
rraatad Sant RasnnnealStatiz |

®100% -

2. Under the Report of Missing to NCMEC group box click the insert button to create the report.

Report of Missing to the National Center for Missing and Exploited Children (NCMEC)
Created Sent Response/Status
No records found.

D,
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3. Complete the Report of Missing Page.

a. NCMEC Type, description of circumstances narrative and a question about sex
trafficking are required.

2 Report of Missing to NCMEC -- Webpage Dialog - O bt

eWiSACWIS L s

— Basic Information

Child Mame: Flintstone, Fakey (9226151} Status: Pending Last Updated by:
— Report of Missing to the National Center for Missing and Exploited Children (NCMEC)
Missing from: milwaukee, Wl United States 02/08/2013. ~
Missing from out-of-home care.
Description of circumstances surrounding missing episode: MCMEC Type: | Details
More... Less... Default
The type options are:

The taking, retention, or concealment of a child,
Family younger thgn 18yrs of age, by a parent, ogher person
Abduction (FA) with a family relationship to the child, or his or her
agent, in violation of the custody rights, including
visitation rights, of another parent or legal guardian.
Non-Family The coerced and unauthorized taking, retention, luring,
Abduction (NFA) confinement, or concealment of a child younger than
18 by someone other than a family member.
Any missing child younger than 18 years of age who is
Endangered missing of his or her own accord and whose
Runaway (ERU) whereabouts are unknown to his or her parent(s) or
legal guardian.
. Any missing child younger than the age of 18 where
Loét{,:g',‘a?sdé O there are insufficient facts to determine the cause of
Missing (LIM) the child's disappearance, or any child 10 years of age
or younger who is missing on his or her own accord.
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b. Image will display a link to the most recent child/youth photo. Click the Imaging
Search link to select a different image or to add one. This photo will be sent along with
the Report of Missing to NCMEC.

c. Information on Height, Weight, Eyes, Hair and Physical Appearance pre-fills from
Person Management and is required. Clicking the Modify link (highlighted below) will
open Person Management so that those items can be updated as needed.

d. Vehicle Information and Companion(s)/Abductor(s) narrative fields are optional and
allow additional details that may be helpful in finding the child to be sent to NCMEC.

e. The Special Needs narrative field is used to document any special needs of the child and

IS required.
image: No image found imaqging Searct Q A
Height: 0" Weight Eyes Har: Modity e

Physical Appearance (e.g. ciothing, glasses, hairstyle/color, teeth, braces, scars, tattoos, body piercing(s), acne, freckles, etc.):

Vehicle Information (e.g. make, model, year, color, license plate number/state, etc.):

More ., Less . Defaul

Companion(s ¥Abductor(s) (e.g. name, sex, race, relationship to chid, physical appearance, known address, etc.)

More . Less . Defaul
Special Needs (e.g. medical condition(s), alergies, cognitive/developmental delays, behavioralemotional needs, history with running, history with/at-risk
of drug/aicohol use, suicide risk, gang involvement, etc.).

More. .. Less . Defaull ¥

E o A
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f. Nickname(s)/Alias(es), Demographics, Medication(s) and Child Address(es) all pre-fill
from Person Management. Clicking the Modify link next to any of those items will
open the Person Management page so that those items can be updated as needed.

e ¢ A h e e e gy et G e e e £ e 2 et e et o ity e ren < e gy e gt e
of druglalcohol use, suicide risk, gang invohwement, &)
Follen Allergies -
Hickname{s) Aliasjes) Modify
Bilty Bob
Demographics Loty
Doa ODau4
Gandar Famale
Rece Wihite
Tribal Affiliation
35N o
Cumrent Medication{s) Modify
test medication, 20/day
Child's Address{es). Modify
Primary Cell
Prirary E-hkail
Other Phones
Other Emails:
Primany Rasiganta (12132017 . presant)y Ballvie 38432 Madisan, Wl 53706 United Siates. Dans County (123 856.TE80 W
Law Enforcement (LE) Contact:: Date Repored  [PONOQD0GD LECasex | [ Repested to NCIC

Note: Parent(s)/Guardian(s) information will only appear if the child is in in-home care.
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g. For the Law Enforcement (LE) Contact section, Date Reported, Agency, City and
Country are required. The Agency field will begin searching a list of Wisconsin law
enforcement agencies as soon as 3 characters are typed. Selecting an agency that is on
the list will autofill the agency information

h. The Reported to NCIC checkbox is used to indicate that law enforcement has reported
the missing child to the National Crime Information Center (NCIC).

i. Agency Contact pre-fills with the information for the Primary Case Worker. Click the
Search link to search out a different worker.

J.  The Phone field pre-fills with the selected worker’s phone number and is required. The
phone number can be updated on this page to allow for a general agency contact
number to be used.

k. The Agency Contact E-mail, County and Agency information all pre-fill from the
selected worker’s record and are not editable on this page.

Primary Cett | Primary E-Mait |

Primary Residence (07/24/2014 - present): 111 Clint Black Street 2500 South, Apt. 12, Milwaukee, W1 53295, Brown County (708)258-1236.
Parent{s)iGuardian({s): Modify

Mother: Wima Flinstone 123 Stoneview Rd., Dallas, W1 54733 United States. o

Law Enforcement (LE) Contact: Date Reported I‘}"1-"‘“1-"‘“]“:“:l 0 LE Case #: | [ reported to NCIC
First I . I
Hame: Last Name:
E-Mai |
Agency: | 0 Unit: |
Street |
wicty: | cay: | 0
State: I e Zip: | Country: I I_il
County I L% Agency Phone; I

Agency Contact:: Conn Corn (10170} Search o
Phone: I{EUSJE‘EE-IIQB Ext: | Cel:l o
Email: MorsbDi@dh fs_state wius County: Milwaukee Agency: Mitwaukee-Admin e
Address: 1555 N. River Center Drive Sulte 220, Mihwaukee, W1 53212

O ) G- | Glose

-

4. Lastly, under the Options dropdown select “Send to NCMEC” to submit the report. A pop up
will display confirmation (with number) that NCMEC has received the report.

x

Confirmed (1555543CA2B).
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Reporting a child as recovered to NCMEC
From the Missing Child Reporting and Assessment page:

1. Complete the Recovered At group box. The date and time the child was recovered, who the
report was made by, and the location (City, Country and State at a minimum) that the child was
recovered from are required.

@& Missing Child Reporting and Assessment - Internet Explorer — O >

eWiSACWIS Print g=)  Spell Check A,

— Basic Information

Child Mame: Flintstone, Zakey (9226181 DOE: 10/0172012 Status: Recovered - Assessment Pending
— Missing From
Date and Time last seen: ~
Date: |l]2f05!2018 Time: [1021 (8 ap O PM Reported to Agency by: |Police Department
Lecation: ':::' Current Placement '@' Oiher
Street: |
Wi City: | || city: |milwaukee Zip:
Country: |Urited States ﬂ State/Province: | VWiscensin ﬂ County: | ﬂ
— Recovered At
Date: |°2m7f2']18 Time: |00:00 (@) apa O M Reported to Agency by: |
Street: |
wi Gty | [v| city: | Zip:
Country: |Urited States ﬂ State/Province: | VWiscensin ﬂ County: | ﬂ
k Jj
— Related Placements
Date Type
01/29/2018 - present Foster Home (Level 2+)
Report of Missing to the National Center for Missing and Exploited Children (NCMEC) "
Created Sent Response/Status |

H00% v

2. Under the Report of Recovery to NCMEC group box click the Insert button to create the report.

Report of Recovery to the National Center for Missing and Exploited Children (NCMEC)
Created Sent Response/Status

Mo records found.

Q=)
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3. Complete the Report of Recovery page.

a. The confirmation number links back to the initial Report of Missing to NCMEC.

b. The Recovery Narrative and question “Was the child deceased at the time of recovery?”
are required.

c. The Law Enforcement (LE) Agency and LE Case # pre-fill with information from the
Report of Missing but can be updated.

d. Agency Contact pre-fills with the information for the Primary Case Worker. Click the
Search link to search out a different worker.

e. The Phone field pre-fills with the selected worker’s phone number and is required. The
phone number can be updated on this page to allow for a general agency contact
number to be used.

f. The Agency Contact E-mail, County and Agency information all pre-fill from the
selected worker’s record and are not editable on this page.

) Report of Recovery to NCMEC -- Webpage Dialog x|

Pl & J r u . = . A
eWiSACWIS Print gy  Spell Check A,
— Basic Information -
Child Hame:  Flinstons, Pebbiles (5226010) Status: Pending Last Updated by:
r— Report of Recovery 1o the National Center for Missing and Exploited Children (NCMEC)
Missing Date DEMD12016 10:00 AM Report of Missing to NCMEC: 1555543CA2E e

Recoversd DEMD320ME 12:00 PM  Chicago, IL United States
Recovery Narrative (2.g. how was the child recovered)?

More . Less . Defaull

DOB: 1052005

Was the child deceasad st the time of recovery? (ves Oho e e e

Law Enforcement (LE) Agency: |H'IIJGqIJH Police Dapt LE Case #
Agency Contact:: Conn Corn (10170) Search e

Phone: [[608)1266-4486 Ext: | cet | @

Emait MorsbDi@dhfs state wius County: Milwaukee Agency: Mivwaukee-Admin o

Address: 1555 N, River Center Drive Suite 220, Milwaukee, W1 53212

Options HE[E m m

5. Lastly, under the Options dropdown select “Send to NCMEC” to submit the report. A pop up
will display confirmation (with number) that NCMEC has received the report.

x

Confirmed (155555770E9)
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Completing the Assessment when a Child or Juvenile is No Longer Missin
From the Missing Child Reporting and Assessment page:

1. After the Missing From and Recovered At group boxes have been completed, the Assessment

can be created by clicking the Insert button in the Assessment when a Child or Juvenile is No
Longer Missing group box.

Note: The Assessment when a Child or Juvenile is No Longer Missing is required whenever a
Missing from OHC placement is ended due to the child returning to care. The Primary Case
Worker will receive a tickler that the assessment is due within 5 days from the ending of the
missing placement. An assessment can be inserted in this section regardless of whether or not
the child was reported as missing to NCMEC.

J5 Missing Child Reporting and Assessment - Internet Explorer

eWiSACWIS Print gy  Spell Check A

Basic Information
Child Hame Eingtons Pebbles (90010} DOB: 0532005 Status: Submission Faied

Missing From
Date and Time St seen

Date |l:|5-"31f2l2|18 Time: l'll.'!:ﬂﬂ @ am O pu Reporied to Agency by: |Teacher

Location: () Current Placement @) Other

Street |
W City: | E City: Iumucqua Zip:
Country: |United States [+| stateProvince: [Wisconsin [] county: | [»]

— Recovered At

Date: [06/032016 | Tipe: [1200 @ am O pu Reported to Agency by: |Worker

street |

wicty | ¥ cay: [chicago o[

Country:  |United States [+#] staterProvince: |Mincis County: | .

— Related Placements -

Date Type
DEND1/2016 - present Mssing from Out-of-Home Care - Non Paid
02272014 - 05/ 12016 Foster Home (Level 2+)

Report of Missing to the National Center for Missing and Exploited Children (NCMEC)
Created Sent Response/Status
152016 1 Pl Cake, Caitin M. 08MS2016 12:48 FW Confirmed (1555543CA28)

r— Report of Recovery to the National Center for Missing and Exploited Children (NCMEC)-
Created Sent ResponselStatus
ME0E 1-34 PM Cake, Cadhn M. DEMS2016 1:34 PM Confirrned (1555557T0ES)

Inssri

— Assessment when a Child or Juvenile is No Longer Missing
Created Status
No records found.
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2. Complete the Assessment When a Child or Juvenile is No Longer Missing page.
a. Question 1, Runaway rating is required. The sub items (a-g) are required if a rating
other than O is selected for Runaway. If required, select a rating for each.
b. Hover cursor over the Details flare to get more information on the rating criteria.
c. Expanding the Notes displays a narrative box where notes about the rating can be
documented.

Note: Completing the ratings on this page does not update the ratings on the child’s CANS.

) Assessment When a Child or Juvenile is Mo Longer Missing -- Webpage Dialog

eWiSACWIS Prit g= SpeliCheck A, Hep| P
r— Basic Information
Child Name:  Flinstone, P 10} DOB: 0540372005 Missing Date: 05312016 10:00 AN Recovered: 08/032016 12:00 AM
—Assessment when a Child or Juvenile is No Longer Missing
Note: These answers will not affect the chid's current CANS rating
~
1. Runaway (1 ¥ear) 0.0 1.@® 2O 3 Detais e
b Hotes e
a. Frequency of Running (1 ear) 0.0 1.0 20 30O Detis
b Hotes
b. Consistency of Destinaton (1 ¥ear) 0.0 1.0 20 3O Detais
> Notes e
c. Safety of Destination (1 Year) 0.0 1.0 20 30O Dotais
b Holes
d. Involvement in Begal Activities (1 Year) 0.0 1.0 20 3O Dewis e
P Notes v
optons:[ 3] o | | save | Close |

d. Question 2, Perpetrator/Exploiter Influence rating is required.

h Notes
2. Perpetrator/Exploiter Influence: 0.0 1.0 20 3. O Detais
h Notes

WMWH
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e. Question 3, Motivation for Running. Both part a “Was the youth running to
someone/something?”” and part b “Was the youth running from someone/something?”
are required.

f. If“Yes” is selected for either part a or b, a selection of who/what they were running to
or from is required. Check all that apply.

g. If“Yes” is selected for either part a or b, the Please Explain narrative is also required.

eWiSACWIS Print g  Spell Check A,

Basic Information -
Chid Name: Finstone, Pebbles (5228010) DOE: 05032005 Missing Date: 0573172016 10:00 AN Recovered: DEOX2018 12:00 AM

—Assessment when a Child or Juvenile is No Longer Missing

3. Motreation for Running:
e a. Was the youth running to someone/something? @ ves O ho
i es, please sebact all that apply: | Peer(s) [] Birth parent(s) ] other famity member(s) [] other o

Flease explain:

More.. Less . Defaulf

e b. Was the youth running from someone/something? Oves OHo

I es, please sekect all that apply: EI Unsafe environment(s) I:l Unsafe person(s) [:] Other
Flease explain:

Maore . Less  Defaull
optons: [ ) co | | save | Close |

h. The next section is question 4, Victimization. Select all that apply.

4. Victimization:

Was the childiyouth a victim of any of the following while mizsing? Please select all that apply: o

|:| Alcohol and Other Drug Abuse |:| Injuries |:| Sexual Abuse
|:| Emotional Abuse |:| Medical Trauma |:| Sex Trafficking
|:| Human Trafficking |:| Physical Abuse v
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The final section is Question 5. Question 5 must be answered to be saved.

5. Planning for Future Missing Episodes:
Explain the plan for the prevention of future missing episcdes

More... Less . Default

Opfions: | . Su

After all required fields have been completed and the page has been saved, select
Approval from the Options menu to send for Supervisor approval.

More... Less .. Default

Options: I Approval - m

16



