Relative/Like-Kin Assessment Tool

1. From your desktop, go to the Provider tab and click the Create Provider Work hyperlink or
select Create Provider Work from the Actions drop-down next to the specific provider to

open the Create Provider Work page.

Actions ~ [Financial ~ State ~
| Home | Cases (611) Providers (235) Workers (79)
Providers

Filter by: Providers: 235

() Date restricted
() Hot approvedicancelled [ Muitiselect

Search Caitlin C. Cake (M kee County) | Log Out

Access Reports Mobile Case ICPC Referrals ¥J Referrals (20) Home Inquiries Quick Links
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2. Select Licensing from the Imaging drop-down, select the provider name in the Providers

group box, and click the Create button
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WLP Screenshot
Create Provider ltems

% Check

@ Kinship Care
Background Check

# License Kinship Care
#~ Maintenance

Licensing Appeal
& Narrative Provider
[#] Payment

-~
§ support Plans

A\ Uniicensed Complaint

Providers
AA, Ace (3221457) a
AR Ace (9222485)
Ah-FoodClothingCases, TreatmentMother (8221215)
AAA Agency (9221107)

Aardvark, A'ndre (9221905)

Abby, Alice (9222346)

Abby, Anna (9221614)

Abby, Art (3222475)

ABC Group Home (9222225)

ABC Shelter Care (9221765)

ABC Shelter Care (9221525)

Abelman, Andrea (9221076)
Adolescent Treatment Center (9221965)
Agency, AAA (20170)

Aladdin, Mama (9221463)

Alighieri, Dante (9221090)

allen, notes (9221393)

Allendale Association (9222005)
Altman, Uncle (3221638)

AMERICAA, JESSIE (9221496)

Angry Acres (3221551)

Annie’s House Group Home (9221217)
Ant Hill CPA (9222545)

Apple, Arlene (9221325)

Apple, Reporter (3222625)

Applegate, Andrew (20201) v

3. On the Imaging page, enter the Date of the Document and select a Type.
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WLP Screenshot

Provider Details.

Provider- AA_Ace (9221457) Wiorker. Caitlin C. Cake

Image Details
Date of Document: 1201212025
Category: Licensing
Type: o
File Name:
56 09(1m) Excaptions
Application
Comments: CPA - Foster Home License 0111

FH Info for eWiSACWIS 2366
Floor/Fire Evacuation Plan
Foster Home Licensing Checklist

Other - Licensing | ‘

Out of State License

RelaiveJLI(e-Kl\kilﬂsnmﬁnd
Resource Family Disaster Plan

Revacation Letter

Last Updated By:

 sove | o
4. To attach a previously scanned document, select the Browse button. This will open the
Choose File to Upload pop-up page.

5. Select the scanned file from the appropriate location/folder. Once the file is selected,
click the Open button.

@ open % x
i jr_ » Downloads w ) Search Downloads el
Organize Mew folder =~ 1 @
A Home HNamE
P Gallery @ v 1.1
: : 0 YPOG |
v @ FNU - State of Wisconsin
0 WISP1
» Apps
|23 ve1
» Attachments ) )
B@ Youth Portal Review Page Desk Guide Draft 1.0
> Microsoft Teams Chat Files @WEF‘_DESRGUME
2] CIP Desk Guide Final 1
B Desktop ] Change 47692 - DCF Rules 56

File name: | YP1 v| Al files v

Upload frem mobile Cancel

Note: Files cannot exceed 25 MB and must contain the following extensions to be attached:
bmp, jpg, jpeg, rtf, doc, docx, xls, xlsx, tiff, tif, and pdf.
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6. Prior to saving the Imaging page, view the document by clicking the View hyperlink next
to the File Name.
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WLP Screenshot

Provider Details

Provider: AA, Ace (9221457) Worker. Caitlin C. Cake

Image Details

Date of Document:

12/12/2025

Category: Licensing

Type RelativefLike-Kin Assessment Tool v
File Name. JD-1790 doex View

Comments

Last Updated By:

sev [ ciose
7. Enter any comments in the Comments field.

8. When all required fields have been completed, click Save. After clicking Save, the
worker’s name will appear in the Last Updated By field.
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WLP Screenshot

Provider Details

Provider AA_Ace (8221457) Worker Caitlin C. Cake

Image Details

Date of Document:

1211272025

Category: Licensing

Type RelativeiLike-Kin Assessment Tool ~
File Name JD-1780.docx iew

Comments

Add the licensing type o the provider.

Last Updated By: Caitlin C. Cake
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