Change a Physical Address

Note: In order to change a provider’s address, you need an assignment to the provider record.

1. From the desktop, go to the Provider tab and click the Create Provider Work hyperlink [£ Create provider work
or select Create Provider Work from the Actions drop-down next to the specific provider to open the Create

Provider Work page.

Actions:

| Please sefect an action ~ |

Create Assignment

Create Provider Mote

Create Provider Work

Provider Note Criteria Search

' View Tasks

2. On the Create Provider Work page, select Create Physical Address from the Maintenance drop-down and
select the appropriate provider. Click the Create button. This will open the Create Physical Address page.
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Create Provider Items

E Administrative v
=% Check v
E Imaging v
@ Kinship Care v
# License v

," Maintenance

Creale Physical Address
Mailing Address
Maintain Physical Address

&= Waratve Maintain Provider

Payment ~
A Unlicensed v
Complaint
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Providers

AA Ace (9221457)
AA, Ace (9222485)
AA-FoodClothingCases, TreatmentMother (9221215)
AAA Agency (9221107)
Aardvark, Amy (9222885)
Aardvark, A'ndre (9221905)
Abby, Alice {9222348)

Abby, Anna (9221614)

Abby, Art (9222426)

ABC Group Home (9222225)
ABC Shelter Care (9221765}
ABC Shelter Care (9221825)
Abelman, Andrea (9221076)
Adolescent Treatment Center (9221965)
Agency, AAA (20170)

Aladdin, Mama (9221463)
Alighieri, Dante (9221090}

allen, notes (9221383)

Allendale Associafion (9222005)
Altman, Uncle (9221698)
AMERICAA, JESSIE (9221496)
Angry Acres (9221551}

Annie's House Group Home (9221217)
Ant Hill CPA (9222545)

Apple, Arlene (9221925)

Apple, Reporter (9222625)

Ash, April (9221103)

Ashford, Randy (9221717)
Auntie, Zeus (9221742)

Badger, Bucky (9221596}
Barbie, Fannaa (9221351)
Barbie, Midge (9221348)

Bed, Head (9221748)

Bing, Barbarra (9221491}

Bird, Larry (9221016)

Bird, Laura (9222825)

BLIP PROVIDER (9221390}
Blue, Blue {9221495)

Brown, LeRoy (9221465)

Bucky Day Care (9221664)
bunny, bugs (9222605)

cake, dandida (9221693)
Carmelite Home Inc (9221459)
Cascading Mountains (9221432}
Cheese, Provolone (8221634)
Chick Fila Agency (9221485)
Cinderella's Day Camp (9221346)
Congo, Mother (9221544)
Cooper, Allison (9221456)
County, RoadTee (9221366)
Dane-Trial, Default (9221425)
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3. Onthe Create Physical Address page, in the Address Search field, begin typing the address for a list of
results to populate. Once the desired address appears, select it from the list and it will pre-fill the most
accurate address information in the fields that follow. The Effective Date will default to today’s date, but it
can be changed.

e Fields that do not pre-fill can be manually entered including C/O, Address Line 3, and Apt
e C(Click the ‘Map this address’ hyperlink to open a map with the address pinpointed.
e Click Save to return to the Create Physical Address page

O Create Physical Address - Work - Microsoft Edge

eWiSACWIS

Print 2 Help ©

Provider

Name: Type: Foster Home

Previous Physical Address
C/o:

Street: 123 Trail Drive Apt
City: Racine State: wi Zip: 53401 County of Residence: Price Country: United States
Home: (111 111-1111 Ext: Work: (222) 2222222 =8 Fax: Effective Date: 0773172014

School District Abbotsford Sch Dist - 0007

Current Physical Address

Address Search:

ClO:

Street Apt Details

Wi City: v

City State: Wi v 7IP: County of Residence: v Country.  United States v

Home: Ext ‘Work: Ext Fax:

School District: v

E-Mail Effective Date: 06/06/2022

4. If you cannot locate an address using the Address Search field, a message will display indicating no results

were found. Select No to enter a new address manuallz.

Confirmation

Mo results were found from the Address Search. Do you want to refine your search? Select Yes to refine
your search or Mo enter a new address manually.

mo

Note: For best results in using the Address Search field, it is recommended that you allow your physical
location to be shared when the message appears on your screen. To allow, Click Allow for this site when
message displays.

June 2022 2



apps.dcf.enterprise.wistate.us wants X
to

@ Know your location

Allow

5. If the provider has an Active-Regular license, you will receive the following message:

Confirmation

Creating a new physical address requires the provider to be re-licensed. A pending license will be created.
Please complete the re-licensing process.

Click the Close button on the message.

Note: When a provider moves and a new physical address is entered, eWiSACWIS closes the current
license the day before the Effective Date entered on the Create Physical Address page and creates a new
pending license as of the Effective Date.

6. On the Create Physical Address page, click the Close button to return to your desktop.

7. If the provider had an Active-Regular license, access the new Pending license from your desktop and
complete the re-licensing process. Please see the associated Modifying a License User Guide.

Badger, Bucky (9221596)

Provider details: Provider address: Primary worker/licensor: Actions:
Foster Home Level 1 111 Main St Evergreen, Evan Please select an action -
License status: Pending Racine, Wl 53403 (Racine County) evan@evanville.com

Des: Milwaukes
@ View provider information

= & <
* Agreements and Notices §= Assignments Basic Home Inguiries
* Licenses f:'. Members !., Parent Agency Payment Requests
h. Placements }' Provider Services a Services
* Licenses
Application Activity - Adoption/Foster Care 07/01/2019 Not Made in Error Milwaukee
Approved
Foster Care - DCF 56 - Foster Care 07/01/2020 - 07/01/2022 (Pending)  Initial Milwaukee
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https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/license/modifying-a-license.pdf

