Home Study Update/Recertification

Note: You must have an assignment to the provider record to create a Home Study Update/ Recertification.

Note: Information related to applicants is entered on a number of pages, including the Home Provider, Person
Management, Home Study, and Psychosocial Evaluation Report.

1. From your desktop, go to the Provider tab and click the Create Provider Work hyperlink
(# Create provider work or select Create Provider Work from the Actions drop-down next to the specific
provider to open the Create Provider Work page.

e WI'S ,1 C WIS Actions v Financial v State v Security v Help ~ Refresh Search Caitlin M. Cake (Milwaukee County) | Log Out
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~~
I Not approved/cancelled M Muttiselect Y7 g

2. Select Home Study Update/Recertification from the License drop-down, select the provider name in the
Providers group box, and click the Create button.

{22 Create Provider Work - Internet Explorer — O X
eWiSACWIS Help ©
Create Provider Items Providers
E Administrative L Jonesy, Three (9221343)
Kansas, Red (9221632) ~
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3. If a previously approved or not approved Home Study Update/Recertification already exists, you will be
presented with the Home Study Update/Recertification Creation page. On the Home Study
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Update/Recertification Creation page, either select the Copy link next to the home study
update/recertification you would like to copy, or select the Create button to create a new home study
update/recertification not copying any information from a previous home study update/recertification.

e

eWiSACWIS

Print 1Ss Help @

Please select a Home Study Update/Recerification to copy from, if appropriate

Existing Home Studies

Study Date = Status Placement Type Licensing Agency
02132019 Mot Approved Future Flacement Agency Copy
022712015 Mot Approved Child Specific Placement BMCW - CS3SW

o~
( Create | Close
—

4. The Home Study Update/Recertification page is used to document information gathered and to evaluate the
recertification of the family. The Basic group box includes general information items relevant to the
applicant(s). If the provider is licensed or has a pending license, the license type, licensing agency, and
certification level will pre-fill from the Licensing page. Select the update purpose, home study type, update
the home study date (if applicable), and select the placement type. Once you have completed the home study
update/recertification, you will update the home study status.

5. The Family tab contains the sons and daughters of the applicant(s), others residing or frequently in the
home, and extended family members. The first group box is the Sons and Daughters of Applicant(s). The
sons and daughters pre-fill from the Home Provider page if they have been documented on the Members tab
with a son or daughter Role or Relationship. Clicking the Modify link will direct you to the Home Provider
page where you can Insert additional person(s) on the Members tab. The Receiving Care field is prefilled
based on the radio button selected on the Home Provider record. If the son/daughter is living out of the
home, indicate where. It is important to verify that the son or daughter’s age is identified, as this will
determine which questions to answer for them on the Psychosocial Evaluation Report.

Note: If the foster parents have adopted a child, a new person record needs to be created for the adoptive
child.
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(2 Home Study Update/Recertification - Internet Explorer

eWiSACWIS

™ @ Print ¥ Help ©

Basic
Applicant(s):  Aardvark, Andrew 7. Sr. {9226919)
Aardvark, Marie (9226920
Lens. Type: County W
Home Study W
Type:
Home Study Pending W
Status:

Sons and Daughters of Applicant|s)

Name

Abe Aardvark (9226679 08/08/1989 30

Annabelle Aardvark (9226939 12/08/2014 5

Options:

DOB Age

Aardvark, Amy B. {9226559) Provider:
Update
FPurpose :
Lens. Agency: | Dane County Depariment of Human Seryi  Cerfification:
Home Study | gg22/2020 Placement
Date: Type:

Viewi/Update Hold History

Current Placemenis/Situation

DOD
00/00/0000 No
00/00/0000 Mo

Receiving Care

Background Information

Location and Living Situation

) In Home ® Qut of Home

®) In Home ) Out of Home

Aardvark, Andrew (9221505)

Level 2 W

Future Placement hd

Resulis

| Opens Provider record

Maodify
W
Cone [ o
H100% ~

6. The Others Residing or Frequently in the Home group box displays others who have been previously
entered on the Members tab of the Home Provider page. If the individual should not be included, click the
N/A checkbox. You can select the Modify link to add additional people. Clicking Modify will direct you to
the Home Provider page where you can Insert an additional person on the Members tab. The Receiving Care
field is prefilled based on the radio button selected on the Home Provider record. It is important to verify
that the person’s age is identified, as this will determine which questions to answer for them on the

Psychosocial Evaluation Report.

Others Residing or Frequently in the Home

Name DOB Age
Andy Aardvark (9226598) 00/00/0000

Bobby Fishling (9226978 12/07/2009 10

Mary Stitison (9226758) 01/011975 45

Relationship

Other Relative

Cousin

Aunt

Foster children placed in the home or children placed in the pre-adoptive home are not included here. The definition of adults frequently in the home is any adult who is in the home on
a regular basis and has substantial contact with children placed in the home or any adult who while in the home would have access to be alone with children placed in the home.

Current Situation Receiving Care NiA
No O
&
No O
4
Yes O
&
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7. In the Extended Family Members group box, click the Modify link to add an extended family member. This
link will direct you to the Home Provider Members tab where you can enter the extended family member’s
information. Once you click save and return to the Home Study Recert, the information will fill in the
Extended Family Members group box of the Home Study Recert’s Family tab.

Note: If a DOD is entered the location and the frequency of contact fields are cleared out.

Extended Family Members: Amy B. Aardvark

Include Applicant's birth parents, adoptive parents, step parents, siblings, and other prominent extendad family members (living or deceased).

Name and Location DOB Age DOD Relationship Frequency of Contact Source of Supportive
Relationship
blah 00/00/OC00 80 03/18/2019  Father Mo

Location:

Extended Family Members: Andrew Z. Aardvark, Sr.

Include Applicant's birth parents, adoptive parents, step parents, siblings, and other prominent extendad family members (living or deceasad).

Name and Location DOB Age DOD Relationship Frequency of Contact Source of Supportive
Relationship

Jonny McMugget 06/05M1975 43 07/10/2013  Uncle Yes

Location:

Tanny McNugget 02M10/1975 45 00/00/0000  Aunt weekly Yes

Location: Sallyville

8. The Current Placements/Situation tab is used to document the Current Placements/Situation for children
who are currently placed or for those who have been identified for future placement. The Children Currently
Placed in the Home group box provides a listing of all the children who have a current placement open with
the provider.

9. The Current Situation group box allows you to document information regarding the relationship the
applicants have with a child currently placed in the home.
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(2 Home Study Update/Recertification - Internet Explorer _ O %

eWiSACWIS TM @  Print &
Basic
Applicant(s).  Aardvark, Andrew 7., Sr. (9226919) Aardvark, Amy B. (9226559) Provider: Aardvark, Andrew {9221905)
Aardvark, Marie (9226920 Update ™)
Purpose
Lens. Type: County L Lens. Agency: | Dane County Department of Human Seryi  Ceriification: Level 2 w
Home Study [V Home Study | ggi2z/2020 Placement Future Placement e
Type: Date: Type:
Home Study Pending v View/Update Hold History
Status:

Family Current Placements/Situation Background Information Results

Children Currently Placed in Home ~
Please keep in mind that any information written in this section is confidential and must be redacted should the home study be shared with a third party.
Name Gender DoB Age Placement Service
Current Situation
Discuss the nature of the relationship between the foster parent(s) and the childfyouth that is currenily placed in the home. ~

#
Discuss the personality, strengths, and interest of the child/youth.

#
Discuss the special considerations and/or challenging childfyouth issues rated on the Compatibility Inventory or identified by other means.

]

10. Document information in the Fostering Experience group box. If there are no children currently placed,
select the N/A checkbox.

11. Document information in the Family Lifestyle group box.

12. The Child Specific Placement group box will display if the Placement Type of “Child Specific Placement”
was selected in the Basic group box at the top of the page. To search out and retrieve the child(ren) who will
be placed at this home, click the Insert button.

Child Specific Placement

Name DOB Gender

Pancake. Bluebe 9229697 0212172010 Male Delete

Options: W |_| m m
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13. The Background Information tab contains the face-to-face contacts and updated criminal/CPS background
checks. The Face-to-Face Contacts group box is used to record the date of the contact, length of the
interview, person(s) interviewed, and location. Click the Insert button to add additional contacts.

14. The Updated Criminal/CPS Background Checks (see program guidelines) group box allows you to
document the background checks and findings. Document the date and findings for the sex offender address
check. If findings are identified for an individual in the home, address them in the History portion of the
Psychosocial Evaluation Report for that individual. Document the type, date, and findings of all other
background checks for each individual. If County/Sheriff, Local, or Out of State is chosen as the type, enter
a brief description for the location (indicate the county, city, or state). If the background checks are not
applicable for an individual, select the N/A checkbox next to the person’s name.

Note: The Adam Walsh/FBI type of background check contains “Completed” or “Not Completed” values
in the Findings drop-down. All other types of background checks contain either a “Findings — see
below” or “No Findings” values.

Eamily Current Placements/Situation Background Information Results

Face-to-Face Contacts

Date Person(s) Interviewed Location

06/22/2020 Andrew Aardvark In Home Delete

Updated Criminal/CP$S Background Checks (see program guidelines)
The required criminal record and child abuse/meqglect checks (including all the States the Applicant(s) or other adults living in the home have resided in for the
past 5 years) were completed for Andrew Z_ Aardvark, Sr., Amy B. Aardvark, Marie Aardvark along with any adult(s) living in the Applicant(s)'s home. The

determination of whether an offense or finding is substantially related to canng for children in foster care, from the resulits found in the checks listed below, as
required under Ch. DHS 12.06 is elaborated on in the section below.

Type Date Findings

Sex Offender Address Check 0612212020 Findings-see History MNarrative W

Andrew Z. Aardvark, Sr. ] N/A

Type Date Findings Description

Adam Walsh/FBI W 06/22/2020 Completed v NA Delete

15. If “Findings — see below” was selected for any individual, enter data in the individual’s additional narrative
fields.
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Amy B. Aardvark [ N/A

Type Date Findings Description

County/Sheriff LV 06/22/2020 Findings-see bel v Delete

‘With results or findings, you must discuss those results or findings under the history section of the Psychosocial Evaluation Report. Be sure to discuss the results
or findings that warranted a Desk Guide Rating of 3, 4, or 5 and all mitigation that reduces the Final Desk Guide Rating.
List any results from all of the background checks completed. If there were no results or findings, provide that indication.

&
Provide a determination of whether the offense(s) or finding(s) substantially relate to caring for children as required under Ch. DHS 12.06. Remember to include
information about fostering, the offense, and the person (see Ch. DHS 12.06 for an explanation of the required information).

16. The Results tab contains all inventory items related to Psychosocial Evaluation Report (completed in the
next step), as well as a Psychosocial Evaluation Conclusion, Placement Considerations, and
Recommendation based on the home study update/recertification. Record the answer for each applicant
(when applicable) using a rating in the drop-down. The values default to a ‘2’ rating. Once you have
completed all of the tabs on the Home Study Update/Recertification page, as well as the associated

Psychosocial Evaluation Report page, you will return to the Results tab to complete the home study
update/recertification.
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(=2 Home Study Update/Recertification - Internet Explorer - O x

eWiSACWIS

™ @ Print 14 Help ©

Basic
Applicant(s). Aardvark, Andrew Z.. Sr. (9226919) Aardvark, Amy B. (9226559) Provider: Aardvark, Andrew (9221905
Aardvark, Marie (9226920) Update W
Purpose :
Lens. Type:  county w Lens. Dane County Depariment of Human ~ Cerfification: ' gye) 2 w
Agency:
Home Study v Home Study  pgr22/2020 Placement  chilg Spacific Placement %
Type: Date: Type:
Home Study Pending v View/Update Hold History
Status:
Eamily Current Placements/Situation Background Information
- ~
Recommendation
Iltis Select Applicant(s be Approved v Tor Adoption and Foster Care
recommended
that
Based on my review of this home study report and the ~ apprgyed » for ~ Adoption and Foster Care
recommendation cited above, the Applicant(s) is/are:
Home Study was completed by:
Mame of Caitlin C. Cake Supervisor:
Worker:
Title: Worker Title Name of Caitlin C. Cake
Supervisor.
Name of Agency Title: Supervisor
Agency:
Agency 1555 M. River Center Drive Suite 220 This Home study was prepared in accordance with the
Address: Mitwaukee, W1 53212 requirements that apply to foster care and adoption
in the State of Wisconsin, | approve % this home ”
study and cerfify that this is a true and accurate copy.
2 s (5o [ ose
#100%

17. From the Options drop-down (on any tab of the Home Study Update/Recertification page), select
Psychosocial Evaluation Report and click Go. This will open the Psychosocial Evaluation Report page.
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Options:

Actions

Approval

Psychosecial Evaluation Report
Text

Home Study Update/Recertification

18. On the Psychosocial Evaluation Report page, there are 8 tabs: History, Personal Characteristics,
Marital/Domestic Partner/Civil Union, Sons/Daughters/Others, Extended Family, Physical/Social
Environment, Parenting, and Adoption/Foster Care. On the History tab, answer each question. If applicable,
complete the narrative fields for each applicant.

Psychosocial Evaluation Report Print ¥ Help ©
Basic
Applicant(s). Aardvark, Andrew Z . Sr. {9226919) Aardvark, Amy B. [9226559) Aardvark, Marie (9226920)
Provider: Aardvark, Andrew (9221905) O Completed
m Personal Marital/Domestic Sons/Daughters/ Extended Physical/Social Parenting Adoption/Foster
T—.  Characteristics Partner/Civil Others Family Environment Care
Union
History - Andrew Z. Aardvark, Sr.
O ves (O np During this psychosocial evaluation update process was anything reported, detected or observed that resulted in the revision of any of the most
current determinations recorded for this section? If yes, provide the basis for the newly determined Desk Guide and/or Mitigation Rating.
&
Oives O No Does this seclion contain any issues of concern that were not mitigated? If yes, discuss the way in which issues of concern that could not be
mitigated impede effective family functioning.
#
History - Amy B. Aardvark
(Oves ()np During this psychosocial evaluation update process was anything reported, detected or observed that resulted in the revision of any of the most
current determinations recorded for this section? If yes, provide the basis for the newly determined Desk Guide and/or Mitigation Rating.
#
O ves (O np Does this section contain any issues of concern that were not mitigated? If yes, discuss the way in which issues of concern that could not be
mitinafed imnade affertive familv funcfinninn
£

19. On the Personal Characteristics tab, answer each question for each applicant and if applicable, complete the
narrative fields.
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History Personal Marital/lDomestic Sons/Daughters/ Extended PhysicaliSocial Parenting Adoption/Foster
Characteristics Partner/Civil Others Family Environment Care
Union

Personal Characteristics - Andrew Z. Aardvark, Sr.

Oves (np During this psychosocial evaluation update process was anything reported, detected or observed that resulted in the revision of any of the most
current determinations recorded for this section? If yes, provide the basis for the newly determined Desk Guide and/or Mitigation Rating.

#
Ovyes (ONg Does this section contain any issues of concern that were not mitigated? If yes, discuss the way in which issues of concern that could not be
mitigated impede effective family functioning.
#
Personal Characteristics - Amy B. Aardvark
ez ()mp During this psychosocial evaluation update process was anything reported, detected or observed that resulted in the revision of any of the most
current determinations recorded for this section® If yes, provide the basis for the newly determined Desk Guide and/or Mitigation Rating.
Save Close

20. On the Marital/Domestic Partner/Civil Union tab, answer each question and if applicable, complete the
narrative fields.

History Personal Marital/Domestic Sons/Daughters/ Extended Physical/Social Parenting Adoption/Foster

Characteristics Partner/Civil Others Family Environment Care

Union

Marital / Domestic Partner / Civil Union Relationship

Jyes () np During this reporting period has there been a change in the marital/domestic partner/civil union status of the Applicant(s)? If yes, provide the
basis for the newly determined Desk Guide and/or Mitigation Rafing.

Oves O No Does this section contain any issues of concern that were not mitigated? If yes, discuss the way in which issues of concern that could not
be mitigated impede effective family functioning.

21. On the Sons/Daughters/Others tab, there are four sections: Minor Son(s) or Daughter(s), Other Minors

Residing or Frequently in the Home, Adult Son(s) or Daughter(s), and Adults Residing or Frequently in the
Home. Answer each question and enter text in each of the narrative fields.

Note: If there are no minor son(s) or daughter(s), other minors residing or frequently in the home, adult
son(s) or daughter(s), and /or adults residing or frequently in the home, you will see that there are no
narrative fields to complete and text indicating there are none of those individuals in the family/home.

Note: For son(s) or daughter(s) and others residing or frequently in the home that were inserted on the
Home Study Update/Recertification page (Family tab), the gender is not included. You will need to

include the gender of the individual in your description, as it is not included on the Home Study
Update/Recertification template.
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Psychosocial Evaluation Report

Basic
Applicant{s). Aardvark Andrew 7. Sr. {9226919) Aardvark, Amy B. (9226559 Aardvark, Marie 6920
Provider: Aardvark, Andrew (9221905) O Completed
History Personal Marital/Domestic Sons/Daughters/ Extended Physical/Social Parenting Adoption/Foster
Characteristics Partner/Civil Others Family Environment Care
Union

Minor Son(s) or Daughter(s) - Annabelle Aardvark

During the reporting period has the minor's behavior been age-appropriate? Has the minor presented any health, developmental, education or mental health issues?
How secure, well-adjusted and adaptable has the minor been? Have hisfher needs been well met? Has the minor exhibited behaviors that pose a threat to the
health, safety and well-being of self or others? Does the minor have a secure attachment to both his/her parents? Have any alcohol or drug involvement occurred?
How has the minor responded to the arrival of a new child or children into the family?

&
22. On the Extended Family tab, answer each question for each applicant and if applicable, complete the
narrative fields.
History Personal Marital/Domestic Sons/Daughters/ Extended Physical/Social Parenting Adoption/Foster
Characteristics Partner/Civil Others Family Environment Care
Union
Extended Family - Andrew Z. Aardvark, Sr.
(O yes () Np Forthe period of this review were there additions or subfractions from the extended family constellation? If yes, provide the names and
relationship of the extended family member added or subtracted.
&
Oves O No \Were there allegations of abuse or neglect involving any extended family members? If yes, narrate the nature of the allegations and
disposition.
&

23. On the Physical/Social Environment tab, answer each question and if applicable, complete the narrative
fields.

History Personal Marital/Domestic Sons/Daughters/ Extended Physical/Social Parenting Adoption/Foster
Characteristics Partner/Civil Others Family Environment Care
Union

Physical / Social Environment

(O ves (O No During the reporting period were there significant changes in the home, neighborhood, community, job status, income and resources
available since the last home study or updatefrenewal was completed? If yes, discuss the nature of the changes nofed.

#
ves () ng During this psychosocial evaluation update process was anything reported, detected or observed that resulted in the revision of any of
the most current determinations recorded for this section? If yes, provide the basis for the newly determined Desk Guide and/or
Mitigation Rafing.
&

24. On the Parenting tab, answer each question and if applicable, complete the narrative fields.

June 2020 11



History Personal Marital/Domestic SonsiDaughters/ Extended Physical/Social Adoption/Foster
Characteristics Partner/Civil Others Family Environment Care
Union

General Parenting

(Jyes () np During this psychosocial evaluation update process was anything reported, detected or observed that resulted in the revision of any of
the most current determinations for this secfion? If yes, provide the basis for the newly determined Desk Guide andfor Mitigation Rating.

#
Oves ONo Does this section contain any issues of concern? If yes, discuss the way in which issues of concem that could not be mifigated impede
safe and effective family functioning.
#
Specialized Parenting
(O ves () No During this psychosocial evaluation update process was anything reported, detected or observed that resulted in the revision of any of
the most current determinations for this section? If yes, provide the basis for the newly determined Desk Guide and/or Mitigation Rating.
#

Oves (O Np Does this section contain any issues of concern? If yes, discuss the way in which issues of concem that could not be mitigated impede
safe and effective family functioning.

25. On the Adoption/Foster Care tab, answer each question and if applicable, complete the narrative fields.

History Personal Marital/Domestic Sons/Daughters/ Extended Physical/Social Parenting Adoption/Foster
Characteristics Partner/Civil Others Family Environment Care
Union

Adoption / Foster Care

(iyes () mno During this psychosocial evaluation update process was anything reporied, detected or observed that resulted in the revision of any of the
most current determinations for this section? If yes, provide the basis for the newly determined Desk Guide and/or Mitigation Rating.

Oves O No Does this section contain any issues of concemn? If yes, discuss the way in which issues of concern that could not be mitigated impede safe
and effective family functioning.

26. Once you have completed all of the information on each of the tabs, select the Completed checkbox in the
Basic group box and click Save. If any messages appear, complete the required fields. Once all errors have
been fixed, click the Close button to return to the Home Study Update/Recertification page.

Note: In order to approve the Home Study Update/Recertification, the Completed checkbox must be
selected.

Note: The Completed checkbox may become unchecked throughout the home study update/recertification
process. Since the age of an individual (son, daughter, other residing in the home) determines which
section of the Psychosocial Evaluation Report the individual falls into (minor or adult), an evaluation

is done anytime there are updates to the Home Provider page, as well as the Family tab of the Home
Study Update/Recertification page.

27. Once you have completed all of the tabs on the Home Study Update/Recertification page, as well as the
associated Psychosocial Evaluation Report page, return to the Results tab of the Home Study
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Update/Recertification page. Update any ratings as necessary. Enter narrative in the Psychosocial
Evaluation Conclusion and Placement Considerations group boxes.

28. The Recommendation section contains conclusions and considerations based on the home study
update/recertification, a recommendation by you, the home study worker, and your supervisor’s
approval/denial of that recommendation. Once you have completed the home study update/recertification,
click the Select Applicant(s) link to open the Applicant Selection page.

Recommendation

Itis Select Applicant(s) be Approved v fOr Adoption and Foster Care v
recommended
that

Based on my review of this home study report and the  approyed % for ~ Adoption and Foster Care
recommendation cited above, the Applicant(s) is/are:

Home Study was completed by:

MName of Caitlin C. Cake Supervisor:

Worker:

Title: Worker Title Name of Caitlin C. Cake
Supervisor:

Mame of Agency Title: Supervisor

Agency:

29. On the Applicant Selection page, select the checkbox next the appropriate applicant(s). Then click Continue.

Applicant Selection Print ¥ Help ©
Applicants
Select All Name Role DOB
Aardvark, Andrew Z_, Sr. (9226919) Farent 1 01/19/1954
Aardvark, Amy B. (9226559) FParent 2 01/01/1974
Aardvark, Marie (9226920) Licensee 02/13/1956

30. Record the recommend approvals or non-approvals for the applicant(s) and for what type of home
he/she/they are being recommended for (foster care, adoption or both). Click the Insert button to record
additional/different approvals or non-approvals.
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(=22 Home Study Update/Recertification - Internet Explorer - O X

eWiSACWIS

™ @  Print o Help ©

Basic
Applicant(s). Aardvark, Andrew Z.. Sr. (9226919) Aardvark, Amy B. (9228559 Provider: Aardvark, Andrew (9221905
Aardvark, Marie (9226920) Update W
Purpose
Lens. Type:  County v Lens. Dane County Depariment of Human ~ Cerfification: ' aye| 2 W
Agency:
Home Study v Home Study  pgr22/2020 Placement  child Specific Placement
Type: Date: Type:
Home Study Pending v View/Update Hold History
Status:
FEamily Current Placements/Situation Background Information “
. ~N
Recommendation
Iltis Select Applicant(s be Approved v for Adoption and Foster Care W
recommended
that

Based on my review of this home study report and the ~ apprgyed ™ for ~ Adoption and Foster Care
recommendation cited above, the Applicant(s) is/are:

Home Study was completed by:

Mame of Caitlin C. Cake Supervisor:

Worker:

Title: Worker Title Name of Caitlin C. Cake
Supervisor.

Name of Agency Title: Supervisor

Agency:

Agency 1555 M. River Center Drnive Suite 220 This Home study was prepared in accordance with the

Address: Mitwaukee, WI 53212 requirements that apply to foster care and adopfion
in the State of Wisconsin, | approve % this home ”
study and cerfify that this is a true and accurate copy.

2 s E3ED
#100%

31. In the “Home Study was completed by’ section, verify the information, and update accordingly.

32. Update the supervisor’s recommendation.

33. When the Home Study Update/Recertification is first created, it has a status of Pending. Update the Home
Study Status in the Basic group box at the top of the Home Study Update/Recertification page.
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Basic

Applicant(s): Aardvark, Andrew Z _Sr. (9226919} Aardvark, Amy B. (9226559) Pravider: Aardvark, Andrew (9221905)

Aardvark, Marie (9226920) Update W
Purpose :
Lens Type:  county “ Lens. Dane County Depariment of Human ~ Cerfification”  ayaj 2 W
Agency:

Home Study W Home Study | gg/2212020 Flacement  ghilg Specific Placement v

Type: Date: Type.

Home Siudy) Pending n | View/Updaie Hold History

Status:

34. The Home Study Update/Recertification template is created from the Home Study Update/Recertification
page by selecting Home Study Update/Recertification from the Options drop-down (on any tab of the Home
Study Update/Recertification pages) and clicking the Go button. Information will pre-fill from the Home
Study Update/Recertification and Psychosocial Evaluation Report pages onto the template.

11/15/2006 12

Actions
Approval
Psychosccial Evaluation Report
Text

Options:

8 00 L
Multipurpose Home Study Update / Recertification

Home study was completed by:  Caitlin M. Cake, IV
Agency
1555 N. River Center Drive Suite 220
Milwaukee, WI 53212

Name - Applicant(s)

Andrew Aardvark, Sr., Marie Aardvark

Licensed by Level of Care Certification
Sunshine LLC. Level 2

Address - (Street, City, State, Zip Code)

C/O: Jane Doe

111 River Boat Drive Apt # 22A

Lot B

Milwaukee, WI 53201

Telephone Number - Home

(I11)111-1111

Telephone Number - Cell E-mail Address
Andrew Aardvark, Sr. parentlemail@provider.com

MMaria Aardirarl- narantlamail/nraxridar anam
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35. To approve the home study update/recertification, launch the Psychosocial Evaluation Report to check the
Completed checkbox, close back to the home study, then select Approval from the Options drop-down (that
can be accessed from any tab on the Home Study Update/Recertification page) and click Go. On the
Approval History page, select the Approve radio button and click Continue. On the Home Study
Update/Recertification page, click Save to send the approval to your supervisor.

Options:

Actions»

ﬁsyéﬂoébcial Evaluation Report
Text
Home Study Update/Recerification

ls

Note: If validation errors exist, you will have to make the updates and then approve the home study again.

Placing a Home Study Update/Recertification On Hold

You can place a Home Study Update/Recertification on hold and remove from hold during the documentation
process for the Home Study Update/Recertification. When your supervisor approves the Place On Hold request
the overall status of the Home Study Update/Recertification is set to “On Hold”. Your supervisor must then
approve the removal from hold and when doing so the status of the Home Study Update/Recertification is set

back to ‘pending’.

1. The Home Study Update/Recertification Hold Status page is accessed from the View/Update Hold History

link.

Basic

Applicani(s). Aardvark Andrew Z . Sr. (9226919)

Aardvark, Marie (9226920)

Lens. Typel | county W

Home Study W
Type:

Home Study
Status:

Pending

Aardvark, Amy B. (9726559

Lens.
Agency:

Home Study | gg/22/2020
Date:

v Iwmumale Hold History I

Dane County Department of Human

Provider: Aardvark, Andrew (9221905)

Update W
Purpose :

Ceriification. | | ayel 2 v

Placement  cpjlg Specific Placement %

Type:

2. On the Home Study Recert Hold Status page, click the Insert button.

June 2020
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Home Study Recert Hold Status Print ¥  Help @

Place On/Remove Hold

Status Effective From Reason(s) Worker
.:é:. Place on Hold 06/22/2020 Reason(s Caitlin C. Cake
Description: Reason for hold..

3. Select the Reason(s) link. This will open the Home Study Recert Reason(s) Place on Hold page.
Home Study Recert Reason(s) Place on Hold Print = Help ©

Reasons

Action: Place on Hold

Reason(s)
Select Reason(s)

[] Application not complete
Change in family circumstances
Delay in legal process

Other

O O o o

Support plan in place

4. There are multiple reasons a Home Study Update/Recertification can be placed on hold. On the Home Study
Recert Reason(s) Place on Hold Page, select one or more reason and click Continue. This will return you to
the Home Study Recert Hold Status page.

o

Enter a date next to the Place on Hold field and enter a description in the Description field, if applicable.

S

Select the Place on Hold radio button. Select Approval from the Options drop-down and click Go. On the
Approval History page, select the Approve radio button and click Continue. On the Home Study Recert Hold
Status page, click Save to send the approval to your supervisor.

Remove Home Study from Hold

You can place a Home Study Update/Recertification on hold and remove from hold during the documentation
process for the Home Study. When the supervisor approves the Place On Hold request the overall status of the
Home Study Update/Recertification is set to “On Hold”. The supervisor must then approve the removal from
hold and when doing so the status of the Home Study Update/Recertification is set back to ‘pending’.
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1. Access the Home Study Recert Hold Status page via the View/Update Hold History link on the Home Study
Update/Recertification page.

Basic
Applicant(s). Aardvark, Andrew Z., Sr. (9226919) Aardvark, Amy B. (9226559 Provider: Aardvark, Andrew (9221905)
Aardvark, Marie (9226920) Update W
Purpose :
Lens. Type:  County v Lens. Dane County Department of Human ~ Cerification: ) ayg) 2 W
Agency:
Home Study W Home Study ' pg/22/2020 Placement  chilg Specific Placement v
Type: Date: Type:
Home Study] on Hold W I‘uﬁewfumale Hold History I
Status:

2. On the Home Study Recert Hold Status page, click the Insert button. This will insert the Remove from Hold
row.

Home Study Recert Hold Status Print = Help @

Place On/Remove Hold

Status Effective From Reason(s) Worker
) Place on Hold 06/22/2020 Application not complete Caitlin C. Cake
Description: Reason for hold...
£
) Remove from Hold | 00/00/0000 Reasonis) Caitlin C. Cake
Description:
#

3. Select the Reason(s) link. This will open the Home Study Recert Reason(s) Remove from Hold page. On the
Home Study Recert Reason(s) Remove from Hold page, select one or more reason and click Continue.
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Home Study Recert Reason(s) Remove from Hold

Reasons

Action: Remove from Hold

Reason(s)
Select Reason(s)

Application complete
Family circumstances resolved

]

L]

[] Legal process resolved
[] Ofther

[] Support plan complete
L]

Withdrawal from program

Home Study Recert Hold Status

On the Home Study Recert Hold Status page, select the radio button for Remove from Hold status, enter the
effective from date and enter a description, if applicable. Select Approval from the Options drop-down and
click Go. On the Approval History page, select the Approve radio button and click Continue. On the Home
Study Recert Hold Status page, click Save to send the approval to your supervisor.

Print & Hep @

Place On/Remove Hold

Status Effective From Reason(s) Worker
) Place on Hold 062212020 Application not complete Caitlin C. Cake
Description: Reason for hold...
4
® Remove from Hold 06/23/2020 Reason(s) Application complete Caitlin C. Cake
Description:
#
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