Denied Foster Home License
Note: In order to document a denied license, an assignment to the provider is needed.

1. Once there has been a screened in Home Inquiry, make sure the provider is listed on your desktop
under the Providers expando. If the provider is not on your desktop, see your supervisor for
assignment.

Actions:

| Please select an action |

Create Assignment

Create Provider Note

Create Provider Work
Provider Note Criteria Search

Wiew Tasks

2. From the desktop, go to the Provider tab and click the Create Provider Work hyperlink
(4" Create provider work or select Create Provider Work from the Actions drop-down next to the
specific provider to open the Create Provider Work page..

é eWiSACWIS - Internet Explorer -|EI ﬂ
~ 7y '1}
cWiSAC IS Financial ~ Actions ~ State Security ~ Help~ Refresh Search Caitlin Cake (State) u
Home Cases (5) Providers (3} Workers (6) Approvals (24) Access Reports ICPC Referrals (1) Home Inquiries (3) Quick Links A
‘h (6)
Providers
Filter by: Providers: | (& Create provider work |
Date Restricted
[ Mot approvedicancelied O muttiselect Q =

3. On the Create Provider Work page, select Licensing Activity from the License drop-down and select
the appropriate Provider. Click the Create button to open the Licensing page.
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{2 Create Provider Work - Internet Explorer — O x
eWiSACWIS

Create Provider ltems Providers

B Administrative v Adesso, Anna  (9221457)
Ahrens, Rose  (9221215)
Amundson. Sherrv-Lynn  (9221463)

Check L% Antoniewicz, Katie (9221596)
Balderaz, Christina (9221351}

) Barry, Kathleen (9222605)

Imaging v Baizler, Lois (9221693)

Bennin, Sarah (9221456)

Bing, Barbarra (5221491)

1]

*

License Licensing Activity A Bird. Lary (9221016)
Boldt, Tammy (9221366)
C . W Bolin, James (9221425)
¢ Maintenance Borud, Rebecca (9222205)
Bowman. Joan (80116721
; . Brendel, Debbie (8058592)
& namative v Bretz, Jennifer (8084793)
Brian Schaefer (3042370)
Brickner, Angela (8013468}
Fayment v Brooks, Rebecca (8044910)
Brown, Krista (3047820)
ﬁ Support Plans " Brown,_LeRuy {_9221455)_
A Unlicensed W

Complaint

Note: The Birth Date, Race(s), and Ethnicity for Parent 1 and Parent 2 must be documented before a
license can be created, otherwise the Validation Errors message will appear.

-

£  Validation Errors -- Webpage Dialog @

You must correct the following errors before proceeding:

& There is demographic infermation missing for Parent 2. Please check the Person Management
record and update the Birth Date, Race, and/or Ethnicity field(s).

=

4. The Licensing page will open with the Application Activity tab. In the Basic group box, the Home
field is a hyperlink to the provider’s Home Provider page. Clicking the hyperlink allows you to
update the Home Provider page. The Licensing page will then refresh to retrieve any updated
information that may have been documented on the Home Provider page.
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eWiSACWIS Q) o B spercrsk A b 7]

— Basic
Home: Farmer, Sally (9221882} Worker: Caitlin M. Cake Designated County: Milwaukee
Completion Date: Status:

Licenzing Agency: BMCW - CSSW

Appli{:ation Activity

— Application Activity
Application Status: I Application Type:

Date Application Provided to Family: IDEUDEHDDDD Date Signed Application Received: IUUIUUIUUUU

Date Completed Application Received: IDEIIEIDIDEIUIJ

Decision: IPending Decizion Date: IEID!IJ[I.PEIDIJEI
Rehab Review [l

T I00% - g

5. Select the Application Status, Application Type, and then document the Date Application Provided
to Family and the Date Completed Application Received.

Note: The Date Application Provided to Family refers to the date the paper application for foster
care was provided to the family. The Date Completed Application Received refers to the date
the licensing agency received the paper application, conducted interviews, completed
background checks, and gathered all of the information from the applicant in order to make a
licensing decision.

,é Licensing - Internet Explorer - |EI|1|
eWiSACWIS ™ &) Print g SpelCheck A, Hep P
— Basic
Home: Farmer, Sally (9221882} Worker: Caitlin M. Cake Designated County: Miwaukee
Completion Date: Status:

Licensing Agency: BMCW - CS5W

Appli{:ation Activity

— Application Activity
Application Status: |Initia| Application Type: |Fnster Care
Date Application Provided to Family: W Date Signed Application Received: ozzoe
Date Completed Application Received: IW
Decision: IPending Decision Date: IW
Rehab Review O

Options: Go Save

0% v
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6. In the Decision drop-down, select Denied. Enter the Decision Date.

,.é Licensing - Internet Explorer

r. r R
’ A ’ * i = “heck
eWiSACWIS ™ () Print d=h  SpeliCheck A, Hep P
— Basic
Home: Farmer, Salty (9221882} Worker: Caitlin M. Cake Designated County: Milwaukee
Completion Date: Status: Pending

Licensing Agency: BMCW - CSSW

Appli{:ation Activity

— Application Activity

Application Status: |In'rtia| Application Type: IFus.ter Care
Date Application Provided to Family: |12-l'1 0207 Date Signed Application Received: 01/02zma
Date Completed Application Received: IDI}IDEIIGI}IJEI-
Decizion: IDenied Decizion Date: 01/052018
Rehab Review O
— Denial Reasons
Denial Reason Narrative
o]
Criminal background enter denial information here... Delete
Row 1 of 1
N
Licensing Code Citation
ISB.DS Licensee qualifications Code Citation
Licensing Subcode Citation
L
|56.IJS(1 }a) 1. PERSONAL REQUIREMENTS AND BACKGROUMD.

0% v

7. In the Denial Reasons group box, select the Denial Reason, enter Narrative for the denial reason, and
select the Licensing Code Citation and licensing Subcode Citation. If you are unsure of the exact
code citation, select the Code Citation hyperlink. This will bring you to the DCF 56 Administrative
Code. If additional code citations exist, click the Insert button.

8. Selecting the following combination of citations: “Licensing Code Citation: 56.05 Licensee
Qualifications” and “Licensing Subcode Citation: 56.05(1)(c) 1. C. Personal Requirements and
Background”, will display a yes or no question above the “Denial Reasons” group box.

Note: The question, “Does the placement(s) in the home continue to be safe and appropriate?”, displays
when the “Is the decision to withdraw the license application due to license refusal or refusal to
cooperate with the licensing agency, such as providing documents?” question is answered with “No”
value and the child is in an open Kinship Care-Court ordered placement OR the Decision dropdown
value is “Denied” and the Licensing Code Citation and Licensing Sub code Citation values selected in
the Denial Reasons are those noted above.
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(22 Licensing - Internet Explorer - O X

eWiSACWIS ™ ) Pt =

— Basic

Home: Af Ace 1457 ‘Worker: Caitlin C. Cake Designated County: Mihwvaukee
Completion Date: Status:  Pending

Licensing Agency: Unknown

gpplicalion Activity

— Application Activity

Application Status: IIn'rtial ﬂ Application Type: IAdnpﬁuanuster Care ﬂ
Date Appiication Provided to Famity: ~ |06/07/2019 Date Signed Appiication Received:  [00/00/0000

Date Completed Application Received:  |06/07/2019

Decision: | Denied ™| Decision Date: 06/07/2019

Rehab Review O

'/::' Yes ':::' Mo  Does the placement(s) in the home continue to be safe and appropriate?

— Denial Reasons

4]
Licensing Code Citation
|56.ﬂ5 Licensee qualifications ﬂ Code Citation
Licensing Subcode Citation
|56.ﬂ5|:1 J{e) 1. e. PERSONAL REQUIREMENTS AND BACKGROUND. ﬂ i
|

opems| ~IE3 Csove T oo

If “No” is selected for the question “Does the placement(s) in the home continue to be safe and
appropriate?”, then the following alert message will appear:
2

An agency caseworker has indicated that the placement(s) may no longer continue

| [to be safe and appropriate. The agency with placement and care responsibility shall |

consider a change of placement, and must terminate the Court Ordered Kinship
Care payments under Ch. 48.57(3m){ap)3. Wi. Stat.

9. Selecting certain Licensing Subcode Citations will require the documentation of a Negative Action.
After selecting a Licensing Subcode Citation of 56.05(1)(a)3 and the Licensing page with Denied
decision is saved, the Negative Action page will automatically be displayed.

Note: The Negative Action page can also be accessed by selecting the Create Negative Action hyperlink
on the top right.
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a Megative Action -- Webpage Dialog .

eWiSACWIS

— Agency Taking Negative Action

License /! Certification Type: Foster Home Action Taken: Denial .
Agency Taking Negative Action: BMCW - CS3W Agency Type: County
Name of Contact Person: |Dan Daisy Title: |Foster Care Coordinator
Email Address: |Dan.Daisy@agency.g ow Telephone: (414)555-1212 Ext:
— Parent 1
Mame: Farmer, Sally SS5M: Birthdate: 0&/15/1972

— Substantiated Finding of CAN

Status
02112017
Date: Requested: Add New Record hd
b ODCF Review Delete Row 1 of 1

— Criminal Conviction

Status
021112017
Date: Requested: | Add New Record |v]
Cite statute(s) indicating specific crime(s): |34322':2]'| X Foster Care Bars
D 0CF Review Delete Row 1 of 1

=3 |
ENETS

Enter the Name, Title, Email Address, and Telephone number of the contact person for the Negative
Action. For each person with a role of Parent 1, Parent 2, or Licensee click the Insert button in the
applicable group box(es) to document the Substantiated Finding of CAN, Criminal Conviction,
and/or the Misappropriation of Client’s Property. Click Save and Close to return to the Licensing

page.

After the Negative Action page has been completed and the Denial is approved, DCF will receive
the Negative Action notice electronically.

Note: The Negative Action page can be updated at any time after the approval.

10. After Denial Reasons have been entered, select the License Denial Letter from the Options drop-
down and click Go. This will open the License Notification page.

Note: There is a Create Negative Action hyperlink at the top right of the page. Clicking this
hyperlink takes you to the Negative Action page.
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{2 Licensing - Internet Explorer — | *

eWiSACWIS " B

— Basic
Home: Farmer, S 1682 Worker: Caitlin M. Cake Designated County: Mihwaukee
Completicn Date: Status: Pending Negative Action

Licensing Agency. BMCW - CSS5W

&pplicalion Activity

— Application Activity

Application Status: IIn'rtial Application Type: IFus.ter Care
Date Application Provided to Famiy: 1211002017 Date Signed Application Received: IU1IU?!2013
Date Completed Application Received: 01/05/2018
Decision: | Denied Decision Date: 01/05/2013
Rehab Review O
— Denial Reasons
Denial Reason Narrative
e
ICririnal background enter denial information here. .. Delete
Row 1 of 1
W
liranoina Sada Cdatian

Options: Sae
Actions
Lﬂﬁpruval #100% ~
rs
_® | License Denial Letter L
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11. On the License Notification page, click the Insert button. Then click the Edit hyperlink to open the

letter.
r= r
eWiSACWIS
Provider: Farmer, Salby
License Type: Foster Care - DCF 56
Document Type: License Denial Letter
Provider Participants:
Saly Farmer Parent 1
George Farmer Parent 2
— History
Date Created  Sent
01/0%/2018 [] Edit Delete

seve | giose
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9236980.0 [Compatibility Mode] - Word

eWiSACWIS

Oy o6 Cut Q\ - =1 :
= oo v ¥ @
Print - Zoom Spell Copy From Close and Return

[ Paste Check Bookmarks to eWiSACWIS

Sally Farmer and George Farmer
800 West Chemistry Way
Allouez, WI 54301

Dear Sally Farmer and George Farmer:

This letter shall serve as official notice that your application for a foster care license pursuant to Ch. DCF
56, Adm. Code, is denied.

The reason for the denial is:

56.05(1)(a) 3. enter denial information here..
PERSONAL

REQUIREMENTS AND

BACKGROUND.

Should you wish to appeal this denial decision, you must submit a written request for a fair hearing which
must be received by the Division of Hearings and Appeals within fifteen (15) days of this notice as stated
above, to:

Division of Hearings and Appeals

P.O. Box 7875

Madisen, W1 53707-7575
Should you have any questions, please contact me at (123)456-7890 ext.1234.

Sincerely,

Caitlin M. Cake, Ill, Program Manager

Page 10f 1 3 of 130 words Ed B - | +  100%

Note: The Licensing page must first be saved before the reason for denial information will pre-fill.

12. Click Close and Return to eWiSACWIS. This will return you to the License Notification page. Click
Save. Check the Sent checkbox, if applicable. Click Close to return to the Licensing page.
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13. Select Approval from the Options drop-down and click Go. Select the Approve radio button on the
Approval History page and click Continue. Back on the Licensing page, click Save and Close.

& Licensing - Internet Explorer - O x
o g - ) =
eWiSACWIS ™ &) Pt =
— Basic
Home: Farmer, S 1682 Worker: Caitiin M. Cake: Designated County: Mihwaukee
Completion Date: Status: Pending Neqgative Action

Licensing Agency: BMCW - C35W

ﬂpplicalion Activity

— Application Activity

Application Status: |In'rtial Application Type: |Fnster Care
Date Application Provided to Famify: 121072017 Date Signed Application Received: IW

Date Completed Application Received: 01/05/2018

Decision: |Denied Decision Date: 01/05/2018

Rehab Review [

— Denial Reasons
Denial Reason Narrative

[a)
|Cr'm'nal background enter denial information here... Delete
Row 1 of 1

lirancinn Cada Citatinn

Options: S
Letters

License Denial Letter

#100% v
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