Note: In order to create or update a Legal Record, an assignment to the case is needed.

Legal Record

The Legal Record page is used to create and record Legal Actions and Legal Statuses. In addition, the Legal
Record groups Legal Statuses to any corresponding Legal Action.

1. From the desktop, go to the Cases tab and click the Create Case Work hyperlink © Create case work gr select
Create Case Work from the Actions drop-down next to the specific case to open the Create Case Work page.

Actions:
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2. On the Create Case Work page, select Legal Record from the Legal drop-down. Select the appropriate Case
and the Case Participant. Click Create.

:% Create Case Work - Internet Explorer

eWiSACWIS

Print 2y Help ©

Create Case Items

B Administration

@ Adoption

4 Agreements/MNotices
Assessment

ﬁ. Case/Perm Plan
7= Education
Eligibility

¥ icrc _4)_

"} ICWA

~

E Imaging
L Legal
E Marrative

Payment

3. A pop-up message will appear stating ‘A Legal Action must be created to save the Legal Record. Do you

Aardvark, Amy B. (9222933)

Aardvarck, Alan, Biological Child (9227019)
Aardvark, Abigail A., Biclogical Child (9226560)

Aardvark, Amy B., Reference Person (9226559)

Cases
W
Aardvark, Amy B. {9223581)
Aaron, Mother (9223516)
v Abba, John (9222396)
Abby, Alice N. (9222744)
Abby, Alice N. (9222746)
v Abby, Alice N. (9222756)
Abby, Alice N. (9222913)
Abby, Amber's A. (9222498)
v Abby, Amy (9222679)
Abby, Anne A (9221241)
Abby, Anne A (9221335)
v Abby, Anne A (9221757)
Abby, Anne A (9221886)
Abby, Anne A (9222722)
v Abby, Anne A (9222723)
Abby, Annie (9223153)
W
W
W
(v -
Case Participants
Legal Record W
v Aardvark, Adam A_, Biclogical Child (8227179)
jackson, jackson, Biological Child (9227579)
jackson, jackson, Biological Parent (9225144)
W

want to create a legal action now?’ Click Yes.
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Johnson, Baby, Biological Child (9227218)

2 eWiSACWIS -- Webpage Dialog

A Legal Action must be created to save the Legal Record. Do you want to create a
legal action now?




4. Ifthis is a new Legal Record, the Legal Action page will open. The General Information group box will pre-
fill with the Case Participant and Worker name.

In the Legal Action Details group box, select the Legal Action Initiated, Court, and Court 2. Document the
Judge, Commissioner, Branch, and Tribal Contact, if applicable.

In the Court Number(s) group box, click the Insert button. Enter the Year, Code, and Court Number.
Multiple court numbers can be entered for a participant.

In the Legal Action Dates group box, enter the Legal Action Request/Referred to DA or Corp. Counsel date.
The remaining fields are optional.

If applicable, enter information in the Additional Information group box.

In the Options drop-down, a Legal Checklist is available to reference for caseworkers. Click Save. This will
create the Legal Record page.

a Legal Action -- Webpage Dialog >
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eWiSACWIS Print 4=} Spell Check
— General Information
Case Paricipant: Aanteater, Samantha Worker: Cake, Caitlin, M. ICWA gualified experts
— Legal Action Details
Legal Action Initiated: |CHIPS Petition 'v] cout [Circuitl~
Judge: | guurt |Mil|.-.raulcee County Circuit Courts, Milwaukee County ﬂ
Commissioner: | Branch: |
Tribal Contact: | [w]
— Court Number(s) — Legal Action Dates
Year Code Court Mumber Legal Action Request /
|13 J |u3 Referred to DA or Corp. Counszel: L Bl L
JC W Delete
! Consult Occurred: 00/00/0000 ] pecision Made Mot to File
Follow-up Information Submitted: 00/00/0000
Filed: 00/00/0000
Additional Information
Opions: | 2| Go | | save | Close |
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5. On the Legal Record page, the Legal Record group box will pre-fill with historical and current Legal
Actions and Legal Status Results. The Legal Action will display the type of Legal Action and the date it was
created. The ‘Edit” hyperlink will allow you to edit the Legal Action.

2 Legal Record - Internet Explorer - O >
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eWiSACWIS Print g Spell Check A,
— General Information
Participant Mame:  Aanteater, Samantha Person 1D: 9227341 Participant DOE: 05/04/2015
Case Name: Aanteater, Mother Case ID: 9223033

— Legal Record
Legal Action: CHIPS Petition Date: 01/02/2018 Edit Create Legal Status

Legal Status Result New Legal Status Hearing Date

— Legal Documents
Legal Document Mame Role in the Document Created Approved

Historical Legal Status b

Create Legal Action [ Print Record

H00% -

6. Create a Legal Status for the Legal Action by clicking on the ‘Create Legal Status’ hyperlink. This will open
the Legal Status Copy page (if applicable) or the Legal Status page.
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7. If acurrent Legal Status already exists within the case, the Legal Status Copy page will appear. This page
will allow an existing Legal Status to be copied over as a new modifiable Legal Action. If this is a new or
different Legal Status (not a copy over), select Create on the Legal Status Copy page. The new Legal Status

page appears.

pod

a Legal Status Copy -- Webpage Dialog

eWiSACWIS print &=  Spell Check A, Help ?

— Case Information

Case Participant: Aanteater, Samantha Person ID: 9227341
— Legal Status Selection
Legal Action Initiated Result Mew Legal Status Hearing Participant
Date
CHIPS Petiti iti 5 | Aanteater,
etition Petition Granted Agncy Cstdy - Plemnt wlic provider 01/0452018 Samantha Copy
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8. The participant’s Name and Previous Legal Status will pre-fill in the Case Participant group box.

In the Court Outcome group box, the Legal Action, Judge, Commissioner, Court, Court 2, and Branch pre-
fill from the Legal Action previously created and will remain editable until case closure. If a case is
reopened, only newly entered Legal Statuses will be available for copy over and/or editing.

The Applies To, Result, and New Legal Status fields are user selected. The ‘Protective Custody’ check box
will automatically check depending on the child’s Legal Status.

The Initial Removal Court Findings group box contains Contrary to the Welfare (CTW) and Reasonable
Efforts to Prevent Removal (REPR) findings language. These boxes are checked at the time of the first
removal in an episode. Check the appropriate finding(s).

The Court Number(s) group box will pre-fill from the Legal Action page.

Finally, the Legal Status Dates group box is user enterable. The Hearing/Legal Status Date field is a
required and AFCARS field. The Verified checkboxes indicate that the dates have been verified and are
correct. It also activates the ticklers associated with those dates.

Click Save and Close. This will return you to the Legal Record page.

a Legal Status -- Webpage Dialog >
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eWiSACWIS it & spellCreck A, Hep P
— Case Participant
Mame: Aanteater, Samantha (9227341) Previous Legal Status: Mone
— Court Outcome
Legal Action: | %  Hesult: |F'eli1inn Granted ﬂ
Applies To: |Gri||:| ﬂ Court: Circuit
. ) Milwaukee County Circuit Courts, Milwaukees
Judge: | Court 2: County
Commissioner: | Branch: |
Tribal Contact:
New Legal Status |Agncy Cstdy - Plomnt wilic provider [v] Protective Custody [ ] under Appeal
— Initial Removal Court Findings
D CTW finding made (Continued placement of the child in his or her home would be contrary to the welfare of the child.)
|:| REPR finding made (Reasonable efforts finding to prevent the removal of the child from the home were made_)

— Court Numbers ————— — Lepal Status Dates
08JC02 Verified? Verified?
Hearing/Legal Status Date: Im D_. Mext Court Date: IW
Date Filed/Served: [00/00/0000 [ ]  Court Report Due: ooioomooo ]
Crder Expiration Date: lm Court Report Submitted: IW

ETNET
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9. Inthe Legal Record group box, the new Legal Status Result has pre-filled from the Legal Status page. There
is an ‘Edit’ hyperlink that will allow the Legal Status to be updated.

=2 Legal Record - Internet Explorer - O >
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eWiSACWIS Print ¢  Spell Check
— General Information
Participant Mame:  Aanteater, Samantha Person ID: 9227341 Participant DOB: 05/04/2015
Case Name: Aanteater, Mother Case ID: 9223033

— Legal Record

Legal Action: CHIF'S Petition Date: 01/02/2013 Edit Create | eqal Status
Legal Status Result MNew Legal Status Hearing Date
Pefition Granted Agney Cstdy - Plemnt wi/lic provider 01/0472013 Edit

— Legal Documents
Legal Document Name Fole in the Document Created Approved

Histerical Legal Status b
Create Legal Action J| Print Record

| F100% -

10. The next group box is Legal Documents. This group box will display all Legal Documents for the
participant when the participant has a role other than N/A. The document name is a hyperlink, which
launches the corresponding Legal Document page.

11. The ‘Historical Legal Status’ group box expando will display a list of historical legal statuses that are not
tied to a specific Legal Action. If no rows are found, the user can still open the expando, however no rows
will be returned.

12. On the bottom of the Legal Record page, the Print Record button will allow the screen to be printed. Save
and Close will allow the record to be saved and closed returning to the desktop.
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13. From the Maintain Case page, you can access the Legal Record by clicking the hyperlink in the Legal
column.
= Maintain Case - ID: 9222933 - Internet Explorer — O *
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Case: 9222933

Mame: Aardvark, Amy B. w Case Type: CPS Family - Ongoing w
County: Milwaukee v Site/Region: BMCWHIA 2 v
CARES Case # —4)— County Case #: W-2' SE W
[] Resfricted Designation: Select Program Status: Open 12/03/2014
Participants Address Collaterals Closing/Merge History
Active Participants A
Name &« Person Rszp Household DOB Gender Relationship Legal Program
Type
Aardvarck,_Alan CPS, | —(%)— Y 01/012000 MW Biological Child W MIA Y DeAct
(9227019} CW, ¥J Rem
Click to View Legal Record
Aardvark, Abigail A. CP3, Wl Y 01012019 U Biological Child s v " DeAct
1l (9226560 CW, YJ, Case Notes Rem
ICPC,
VKC
Aardvark, Adam A CPS, v ¥ 05M16/2004 M Biological Child v  Guardianship N DeAct
(9227179} cw to Agency Rem
Mumber of Household Members: 3 m
b Inactive Participants R
Options: v | | |
100% ~

14. The Legal Record can be viewed frm the desktop.
Aanteater, Mother (9223033)

Case details: Case address: Primary worker: Actions:

CPS Family - Ongoing Corn, Conn C., Jr.

BMCW-Admin (608) 266-4496 Ext. 1222
Conn@wisconsin.gov

Please select an action =

@ View case information

L
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Leqgal Record Aanteater, Samantha Agncy Cstdy - Plemnt w/lic provider
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