Legal Record
Note: In order to create or update a Legal Record, an assignment to the case is needed.

The Legal Record page is used to create and record Legal Actions and Legal Statuses. In addition, the Legal
Record groups Legal Statuses to any corresponding Legal Action.

1. From the desktop, go to the Cases tab and click the Create Case Work hyperlink © Create case work gr select
Create Case Work from the Actions drop-down next to the specific case to open the Create Case Work page.

2. On the Create Case Work page, select Legal Record from the Legal drop-down. Select the appropriate Case
and Case Participant. Click the Create button.

(2 Create Case Work - Internet Explorer — O x
eWiSACWIS Print &  Help ©
Create Case ltems Cases

E Administration v Aardvark, Amy B. (9222933)
Aardvark, Amy B. (9223581) ~
Aaron, Mother (9223516)

W Adoption v Abba, John (9222396)
Abby, Alice N. (9222744)
Abby, Alice N. (9222746)

4 Agreements/Motices (v Abby._ Alice N. (8222756)
Abby, Alice N. (9222913)
Abby, Amber's A. (9222498)

Assessment v Abby, Amy (9222679)
Abby, Anne A_ (9221241)
Abby, Anne A. (9221335)

ﬁ. Case/Perm Plan ~ Abby, Anne A (9221757)
Abby, Anne A_ (9221386)
Abby, Anne A (9222722)

= Education v Abby, Anne A (9222723) v
Abby, Annie (9223153)

Eligibility v

H cre v

(}, ICWA V]

Yy Imaging v Case Participants

.I. Legal Legal Record w Aardvark, Abigail A., Biological Child (9226560)
Aardvark, Adam A_, Biological Child (9227179)
Aardvark, Amy B., Reference Person (9226559)

E Narrative w Buckeye, The, Aunt (9230635)
Jackson, Jack, Biological Child {(9227579)
jackson, jackson, Biological Parent (9228144)

Payment (v Johnson, Baby, Biological Child {9227218)
Mae, Sally, Grandparent (9227519)
Money, Baby, Adoptive Child (9230116)

£ Permanency Consult (v NewPerson, Test, Cousin (9228353)

: Removal, Baby, Biological Child (9227559)

Smith, Jane, Biological Child (9227479}

|z= Placement/Services (v testestasdf, test, Adoptive Child (9232059)

U Fianning v

(&) safey v

h Safety Services v

() strengths and Needs v

. Youth Justice v
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3. A pop-up message appears stating ‘A Legal Action must be created to save the Legal Record. Do you want
to create a legal action now?’ Click the Yes button.

Confirmation

A Legal Action must be created to save the Legal Record. Do you want to create a legal action now?

oo

4. 1f legal actions exist for the case, the Legal Action Copy page opens to allow copy over of an existing legal
action. To create a new or different Legal Action without copying over details, click the Create button. To
copy information from an existing legal action into a new modifiable Legal Action page, click the Copy
hyperlink in the Legal Action Selection section. The Legal Action page opens.

(= Legal Record - Internet Explorer

Legal Action Copy
Case Information

Case Participant: Jackson, Jack

Legal Action Selection

Legal Action Initiated

JIPS Petition

Petition to Order Judgement on Unpaid Resfitution
CHIPS Petition

TPR Petition Involuntary

February 2021

Person ID: 9227579

Participant

Aardvark, Adam, A.

Aardvark, Abigail, A

Aardvark, Adam, A.

Aardvark, Adam, A.

Date

0711372020

08/08/2018

06/2172013

01/25/2018

Print 124

Help ©




5. Onthe Legal Action page, the General Information section pre-fills with the Case Participant and Worker

name.

In the Legal Action Details section, select values for the Legal Action Initiated, Court, and Court 2 fields.
Document the Judge, Commissioner, Branch, and Tribal Contact, if applicable.

In the Court Number(s) section, click the Insert button. Enter the Year, Code, and Court Number. Multiple
court numbers can be entered for a participant.

In the Legal Action Dates section, enter the Legal Action Request/Referred to DA or Corp. Counsel date.
The remaining fields are optional.

In the Additional Information section, enter information if applicable.

Click the Save button to create the Legal Record. Click the Close button to go to the Legal Record page.

Legal Action
General Information

Case Participant: Jackson, Jack

Legal Action Details

Legal Action Initiated:
Judge:
Commissioner:

Tribal Contact

Court Number(s)

Year Code  Court Number

Additional Information

February 2021

Worker: Cake, Caitlin, C.

ICWA qualified experts

v Court:

Court 2:

Branch:

Legal Action Dates

Legal Action Request / Referred to DA or
Corp. Counsel:

Consult Occurred:

Follow-up Information Submitted:

Filed:

Print =

02/15/2021

00/00/0000

(00/00/0000

(00/00/0000

Help @

[ Decision Made Not to File



6. On the Legal Record page, the Legal Record section pre-fills with historical and current Legal Actions and
Legal Status Results. The Legal Action displays the type of Legal Action and the date it was created. The
Edit hyperlink allows the Legal Action to be edited.

(=) Legal Record - Internet Explorer - O x
eWiSACWIS

General Information

Participant Name: Jackson, Jack Person ID: 9227579 Participant DOB: 04/01/2016
Case Name: Aardvark, Amy, B. Case ID: 9222933

Legal Record

Legal Action: Waiver Petition Date: 02/15/2021 Edit Create al Status

Legal Status Result MNew Legal Status Hearing Date

Legal Documents

Legal Document Name Role in the Document Created Approved

Historical Legal Status

> o
 Ccte LegalActon J erntRecod | Save ] gese

February 2021 4



7. Create a Legal Status for the Legal Action by clicking the Create Legal Status hyperlink. This opens the
Legal Status Copy page (if applicable) or the Legal Status page.

8. If acurrent Legal Status already exists within the case, the Legal Status Copy page opens to allow copy over
of an existing legal status. To create a new or different Legal Status without copying over details, click the
Create button on the Legal Status Copy page. To copy over information from an existing legal status into a
new modifiable Legal Status page, click the Copy hyperlink in the Legal Record section. The new Legal
Status page opens.

Legal Status Copy Print ¥  Help @
Case Information

Case Participant. Jackson, Jack
FPerzon ID: 9227579

Legal Status Selection

Legal Action Initiated Result New Legal Status Hearing Participant
Date

Petition fo Order Judgement on Pefition Granted None 1002772020 Aardvark, Copy
Unpaid Restitution Abigail, A.

Petition to Order Judgement on Continuance/Adjournment  Otherfsee Case 08/09/2018 Aardvark, Copy
Unpaid Restitution MNotes Abigail, A.

TPR Petition Involuntary Pefition Dismissed Guardianship to 01102018 Aardvark, Copy

Agency Adam, A
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9. Onthe Legal Status page, the participant’s Name and Previous Legal Status will pre-fill in the Case
Participant section.

In the Court Outcome section, the Legal Action, Judge, Commissioner, Court, Court 2, and Branch pre-fill
from the Legal Action previously created and remain editable until case closure. If a case is reopened, only
newly entered legal statuses are available for copy over and/or editing.

The Applies To, Result, and New Legal Status fields are user selected. The Protective Custody checkbox is
automatically checked depending on the child’s Legal Status.

The Initial Removal Court Findings section contains Contrary to the Welfare (CTW) and Reasonable Efforts
to Prevent Removal (REPR) findings language. These boxes are checked at the time of the first removal in
an episode. Check the appropriate finding(s).

The Court Numbers section will pre-fill from the Legal Action page.

Finally, the Legal Status Dates section is user enterable. The Hearing/Legal Status Date field is a required
and AFCARS field. The Verified checkboxes indicate that the dates have been verified and are correct. It
also activates the ticklers associated with those dates.

Click the Save and then Close buttons to return to the Legal Record page.

Legal Status Print & Help @
Case Participant A

MName: Jackson. Jack (9227579) Previous Legal Status: Mone

Court Outcome
Legal Action: Waiver Petition v Result Petition Granted v
Applies To: Father Adoptive v Court: Circuit
Judge: Court 2: Adams County Circuit Courts, Adams County
Commissioner: Branch:

Tribal Contact:

Mew Legal Status: Mone W Protective Custody [ Under Appeal

Initial Removal Court Findings

O ctw finding made (Continued placement of the child in his or her home would be contrary fo the welfare of the child.)
[ rePr finding made (Reasonable efforts finding to prevent the removal of the child from the home were made.)

Court Numbers Legal Status Dates
21AD43211 Verified? Verified?
Hearing/Legal Status Date: 1002712020 O Mext Court Date: 00/00/0000
Date Filed/Served: 00/00/0000 O Court Report Due: 00/00/0000 I
Order Expiration Date: 00/00/0000 Court Report Submitted: | gg/00/0000 W
=
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10. On the Legal Record page, the new Legal Status Result pre-fills into the Legal Record section from the
Legal Status page. The Edit hyperlink allows the Legal Status to be updated.

(= Legal Record - Internet Explaorer - O >
eWiSACWIS

Print & Help @

General Information

Participant Mame: Jackson, Jack Person ID: 92275759 Paricipant DOB: 04/01/2016
Case Name: Aardvark, Amy, B. Casze ID: 9222933

Legal Record

Legal Action: Waiver Petition Date: 0211572021 Edit Create Legal Status
Legal Status Result New Legal Status Hearing Date
Petition Granted Other/see Case MNotes 1072772020 Edit

Legal Documents

Legal Document Name Role in the Document Created Approved

Historical Legal Status

T I —— @

11. The next section, Legal Documents, displays all Legal Documents for the participant when the participant
has a role other than N/A. The document name is a hyperlink which launches the corresponding Legal
Document page.

12. The Historical Legal Status section is expanded using the plus arrow icon D> and displays a list of historical
legal statuses that are not tied to a specific Legal Action. The section can be expanded even if no historical
legal statuses are found and will show no rows as a result.

13. On the bottom of the Legal Record page, the Print Record button allows the screen to be printed. The Save
and Close buttons allow the record to be saved and closed in order to return to the desktop.
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14. The Legal Record can be viewed and accessed via the outliner for the case. Click View case information,
Legal, and the approproiate hyperlink to open the record.

Aardvark, Amy B., 1l (9222933)
Case details:

CP2 Family - Ongoing

BMCW-1A 2

Open OHP exists for associated participant(s)

|© View case information |

{o Access Reports
allliie.
Il Assets and Income

i ChildrYouth Images

GIQ Legal

(8] Payments
w Related People

G’:EE& Legal
© |mages (&)
Legal Record
Legal Record
Legal Record
Legal Documentation

Case address:
C/0: WBLC

5206 Forge dr
Madison, W1 53701
(888) 222-6666

' Adoption

L i

2= Assignments
1=‘ Education
9 Missing Child

ﬁ Permanency Consultation

BSHM}I'

Aardvark, Abigail A, Ill
Aardvark, Adam A
Jackson, Jack
03172020

Primary worker:
Abby, Amy
test@test.com

4 Agreements and Nofices
@ Background Checks
Eligibility

5’ Narratives

H Placements

A Serious Incident Motification

None

Guardianship to Agency
Otherfsee Case Notes

90 Day Court Review Report

Actions:

Flease sefect an action -

@ Assessments

ﬁ‘ Case/Permanency Plan

O ICWA

D Participant Documents
U Planning
a Services

15. On the desktop, select the Case hyperlink to open the Maintain Case page and access the Legal Record by
clicking the hyperlink in the Legal column of the Active Participants section.

(& Maintain Case - ID: 9222933 - Internet Explorer

eWiSACWIS

Case: 9222933

MName:

Aardvark, Amy B.. Il W CPS3 Family - Ongoing s
County: Milwaukee v Site/Region. BMCW-IA 2 w
CARES Case # County Case # W-2 SE v
[[] Resfricted Designation:  Select Program Status: Open 12/03/2014
Participanis Address Collaterals Closing/Merge History
Active Participants e
Name &« Person Rsp Household DOB Gender Relationzhip Legal Program
Type
Aardvark, Abigail A. CPS5, | Y 11/0172008 F Biological Child v Mone N DeAct
1 (8226560 CW, YJ, Rem
ICPC,
VKC
Aardvark, Adam A CPS5, O N 05/16/2004 M Biological Child ) Guardianship N DeAct
(9227179} Cw to Agency Rem
Jackson, Jack Mone O N 04/017/2016 M Biological Child (v Other/see N DeAct
19227579} Case Notes Rem
2 - EIED
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