How to TPR a Child from a Biological Family Case

Note: These steps do NOT apply to DMCPS and State Adoptions would prefer to be responsible for
TPRing any child who will be transferred to the State Adoption program post-TPR.

Note: Prior to completing these steps please make sure that the county Out of Home Placement for the
child is closed with an end date of the day prior to the TPR being granted by the courts. This will
ensure that the payments are accurate for both the County and the State Adoptions unit.

De-Activating the Child post-TPR
Once the courts have granted the TPR, the following steps should be completed in the following order:

e The worker should document the legal status for the TPR hearing in the CPS Family case.

e The worker should close the child's open, out-of-home placement with the end date being the day
before the TPR hearing and the end reason being "Transfer to (SRO/NRO/NERO/WRO)
Region."

e The worker can then either continue to provide services to the family and manage the CPS
Family case (if they have additional children who have not been TPR'd) or, the county worker
can choose to close the CPS Family case once they have completed all necessary documentation.

If the county worker chooses to close the CPS Family case they will need to close/terminate all
plans as appropriate.

1. On the desktop, click on the case name for the child who is to be TPR’d. This will open the Maintain
Case page.

Aladdin, Mama (9222109)

Case details: Case address: Primary worker: Actions:

Child Welfare 225 Main Street, Apt. #D Com, Conn C_, Jr. Plegse select an action «
Green - Monroe Monroe, Wl 53566 (608) 266-4496 Ext. 1222

Open OHP exists for associated (608) 123-1111

Conn@wisconsin.gov
participant(s)

& View case information

L Access Reports .Assessments m Assets and Income EE Assignments
ﬁ' Case/Permanency Plan Eligibility (} ICWA ‘:‘I’:ﬂ Legal

51 Narratives v Planning W Related People B Safety

a Services

June 2020



2. On the Maintain Case page, select the DeAct hyperlink for the child who is being TPR’d. This will
open the Participant Status page.

& Maintain Case - |D: 9222108 - Internet Explorer _ - *

eWiSACWIS Help ©

WAS9 Screenshot

Case: 9222109

Name: Aladdin, Mama v Case Type: Child Welfare v
County: Green v Site/Region” Green - Monroe v
CARES Case # County Case #

[] Resfricted Designation:  Select Program Status: Open 03/07/2007

Participants Address Collaterals Closing/Merge History

Active Participants

Name & Person Type Rsp Household DOB Gender Relationship Legal Program
Aladdin, Child (9226478) None v 1] 05/05/1990 F Biological Child v N N DeAct Rem
Aladdin, Mama (9224140) None =i ¥ 02/04/1970 F Reference Person v NIA N DeAct Rem
Aladdin, Papa (9224141} None v N 01/27/1975 M Present Spouse v N N DeAct Rem
Fruit, Frances R. (9222385) None =i ¥ 02/19/1997 F Other Relative v NIA N DeAct Rem
Joyner, Trevor (9224961 Pre-Adopt [~ u 08/05/2009 M Biological Child ) NIA N DeAct Rem
Mumber of Household Members: 3 m
h Inactive Participants
Opfions: v | | | ‘m
5 @ 100% v
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3. On the Participant Status page, select TPR from the Reason drop-down. Enter the Effective Date,
which must be the TPR date. In the New TPR Case group box, the Case Type, County, and
Site/Region will pre-fill from the Maintain Case page. Once you have verified all information is
accurate, click Save.

Participant Status Print & Help @
Participant Status New TFR Case
Action Requested: DeActivate Case Type: | prg-Adoptive Child ™
MName: Aladdin, Child
County: Green v
Worker: Caitlin C. Cake
Sile/Region.  green - Monroe ¥
Reason: TPR v
Date: 06/30/2020
Effective Date: 05/10/2019

Participant History

Status Effective Date Reason Worker

Active 107292013 Corn,Conn C

4. The following message will appear. Click the Yes button if you want to continue with the TPR
process. eWiSACWIS will automatically create a new case for the child who has been TPR’d and
immediately displays the Maintain Case page for the new case.

Confirmation

De-activation of Parficipant with reason 'TPR' will result in the creation of a new Case and any open
placements for the child will be copied over by the batch. Continue?
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5. The Maintain Case page will appear for the new Pre-Adoptive Child case. Click Close. This will

return you to the Participant Status page.

Case: 9224916

Name:

Aladdin, Child v Case Type: Pre-Adoptive Child v
County: Green - Site/Region Green - Monroe v
CARES Case #. County Case #:
Restricted Designation: ~ Select Program Status: Open 05/10/2019
Active Participants
Name Porson Type Rep Household o5 Gonder Relationship Logal Program
Aladdin, Child (9226473; Pre-Adopt [~i] u 05/0512010 F Reference Pers v A N
Number of Household Members: 0
B nactive Participants
Options: v
6. Click Close on the Participant Status page.
Participant Status Print & Help ©
Participant Status New TPR Case
Action Requested: DeActivate Case Type: | pre-Adoptive Child v
Mame: Aladdin, Child
County: Green (V]
Worker: Caitlin C. Cake
Site/Region:  Green - Monroe ~
Reason: TPR v
Date: 06/30/2020
Effective Date: 05/10/2018
Participant History
Status Effective Date Reason Worker
Active 10/29/2013 Corn,Conn C
(TPR) 05/10/2019 TPR Cake,Caitlin C

7. The Maintain Case page for the bio case will display Status of “(TPR)” for the child in the Inactive
Participants group box. To access the Participant Status page, click the TPR hyperlink.
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:% Maintain Case - ID: 9222108 - Internet Explorer B - X

eWiSACWIS

Case: 9222109

Name: Aladdin, Mama W Case Type: Child Welfare v

County: Green v Site/Region Green - Monroe ~

CARES Case # County Case #:

[T] Restricted Designation:  Select Program Status: Open 03/07/2007

Address Collaterals Closing/Merge History

Active Participants
Name Person Type Rsp Household DOB Gender Relationship Legal Program
Aladdin, Papa (9224141} None =] N W opziners M s Crse v  NA M DeAct Rem
Eruit. Frances R. (9222385) MNone W] Y 02/19/1997 F Other Relative v NiA N DeAct Rem
Joyner, Trevor (9224961 Pre-Adopt W] N 08/05/2009 M Biological Child W N/A N DeAct Rem

Mumber of Household Members: 3 m

< Inactive Participants

Inactive Participants

Name & Person Type Household DOB Gender Relationship Legal Program
Aladdin, Child (9226478) Pre-Adopt N 05/05/2010 F Biological Child v NiA N TPR;
Opfions: v |_| | |@

®100% -

8. The Participant Status page will open and will display the TPR date. Click Close on the Participant

Status pa%e and click Close on the Maintain Case E a%e to return to the desktoE.
Participant Status

Participant Status

Action Requested: DeAcfivate

MName: Aladdin, Child

Worker: Caitlin C. Cake

Reason: v

Date: 06/30/2020

Effective Date: 00/00/0000

Participant History

Status Effective Date Reason Worker
Active 107282013 Comn,Conn C
(TPR) 05102019 TFPR Cake, Caitlin C

(oo
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9. The child’s new Pre-Adoptive Child case will appear on the desktop immediately after the above
steps are completed. Review the case values to make sure they are correct. Make sure Pre-Adoptive
Child is selected for the Case Type. Make sure the County field reflects the county in which the TPR
occurred. The information specific to the child in the family case will be copied over to the child’s

case through overnight batch processing.

Aladdin, Mama (9222109)
Case details:

Child Welfare

Green - Monroe

Open OHP exists for associated
participant(s)

© View case informati

Case address: Primary worker: Actions:

225 Main Street, Apt. #D Corn, Conn C., Jr. Please select an action «
Maonroe, W1 53566 (608) 266-4496 Ext. 1222

(608) 123-1111 Conn@wisconsin.gov

Aladdin, Child (9224916)
Case details: Case address: Primary worker: Actions:
Pre-Adoptive Child 123 Main St Cake, Caitlin C. Please select an action «
Madison, WI 53706 (123) 456-7890 Ext. 1234

chris santoslang@wisconsin.gov

Green - Monroe

© View case information

*If a child in a CPS family case is TPR’d and adopted through a private agency, the child should be
deactivated from the family case in eWiSACWIS at the time of TPR. The fact that there was a private TPR
should be documented in eWiSACWIS through a case note. Case managers should not TPR the child in
eWIiSACWIS and create a Pre-Adoptive Child case. If the child was not in an out-of-home placement, then
a discharge reason is not necessary. When deactivating the child, do not use the reason of ‘Transfer of
Guardianship.” The reason of ‘Other’ should be used for deactivation.

June 2020



