Initial Assessment — Secondary or Non Caregiver
Note: To create an Initial Assessment — Secondary or Non Caregiver, assignment to the case is needed.

Related User Guides

Documenting ICWA

Initial Face-to-Face Contacts

Notification & Review Process for Substantiated Maltreaters
Serious Incident (Act 78)

th[:tiuns: ]
1. From the desktop, go to the Cases tab and click the Create Case | Fesce sefect an action~ |
Work hyperlink © Create case work gr select ‘Create Case Work® from Case Note Criteria Search
the Actions drop-down next to the specific case to open the Create Create Assignment
Case Work page. Create Case Note
2. On the Create Case Work page, select ‘Assessment’ from the Create Meeting
Assessment drop-down, and select the family from the Cases Print Case Record
section. Click Create. View Tasks
{2 Create Case Work - Internet Explorer — O b

eWiSACHIS

Print =

Create Case Items Cases -

B Administration v
Joseph, Jenny (9220005)
Joyner, Trevor (9222751)
' Adoption v Justice, Mom (9223273)
Juvie, Juvie A, (9223333)
Kellogg, Andy (9222422)
.m Agreements/MNotices (v Kellogg, Cale (9222421)
Kellogg, Kathy B. (8222251)
Kellogg, Kathy B. (9223113)
Assessment Assessment (v Kellogg, FermPlaniCPC (9222461)
Kid, Test (9222389)
King, Kitty (9222658)
ﬁ. Case/Perm Plan (v Kinship, Vol (8222235)
Kiwi, Mom {9223314)
Kristina, Sandwich (9221586)
Education v Lake, Lisa A. (20254)
Langlade, CourtReport (9221101)
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Eligibility v
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E Imaging w Case Participants
Legal Jones, Dirk, Present Spouse (9226083)
- Lega b Jones, Mary, Biological Child (9226085)

Jones, Sally, Reference Person (9226086)
Jones, Tommy, Birth Sibling (9226084)
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https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/icwa/icwa.pdf
https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/assessment/initial-face-to-face-contacts.pdf
https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/assessment/notification-and-review-process-substantiated-maltreaters.pdf
https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/serious-incident/serious-incident-act-78-guide.pdf

3. If a pending assessment exists, the following message will display:

2 eWiSACWIS -- Webpage Dialog ¥

An Initial Assessment has already been started for this case. Would you like to
create an additional Initial Assessment?

e Click Yes to open the Assessment Report Link page. Click No to close the message and
return to the desktop.

4. If a pending assessment does not exist, the Assessment Report Link page opens and shows all
screened-in CPS Reports available to be linked to the Assessment. Select the checkbox next to the
CPS Report(s) to be linked and click Continue to open the Assessment page.

a Assessment Report Link -- Webpage Dialog >
eWiSACWIS
— CPS Reports
Report Mame Supervisor Date and Time
Screening Date Report was Received
Saly Jones 104032017 15:47:00 1040372017 09:00:00
|:| Saly Jones 06/13/2013 15:35:00 06/13/2013 09:00:00

Giose
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Assessment - Participants Tab

5. The Assessment page opens to the Participants tab. Click the Roles hyperlink to add the role of
Alleged Maltreater to the appropriate participant(s).

e Additional active case participants can be added by clicking Insert.

e Select the Create/View ICWA Record hyperlink to complete the Child’s ICWA record. See the
ICWA User Guide for more information.

™ ) Print d=

Assessment Report
(Namﬂ: Jones, Sally Assessment ID: 9222620 Status: Open liﬂespunse'ﬁme: Same Day Date: 10/M03/2017

Participants Allegations Contacts Results

Assessment Participants

Name Gender DOB Race Roles Edit Roles
Mary Jones Female 0242572002  White AV-HM Roles
Bob Reporter Male White: RP Rales
Sally Jones Female 04111979 White HM-PR-RN Roles
Dirk Jones Male 08/09/1975  White HM-PR Rales
27 Roles -- Webpage Dialog >
eWiSACWIS Spet Check A e 7
— Participant
Name: Jones, Sally
— Roles
Select Roles Description Code
Alleged Maltreater AM I
O Alleged Victim AV
y Household Member HM
O | Men-Heusehold Member MM m
Parent/Parental Role PR
Report Mame RM T
[+ ®100% -
| Reporter RP —
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Assessment - Basic Tab

6. Next, click on the Basic tab. Select the appropriate Living Arrangement of the Child(ren) drop-down
option and up to three Family Characteristics/Conditions.

e |f'there are no applicable characteristics or conditions, select ‘None Observed.’

(22 Assessment - Internet Explorer — | X

eWiSACWIS [ ™ ® Pt & SpenCheck

Assessment Report
(Nam:.]unes,ﬁaly Assessment I 9222620 Status: Open (RESDDI'ISETIMEZ Same Day Date: 10/03/2017

Participants Allegations Contacts Results

— Case Name Information

GO
Street#: 123 Street: Main Street

Apt.
City: Waldo State: Wi Zip: 53093 Country:  United States
Fhone: Ext.: Alt. Phone: Alt. Ext.
Fa:

Language Preference: English

— Living Arrangement of the Child{ren)

Living Arrangement of the Child(ren): IHarried two parent household, with two biological'adoptive parents ﬂ

— Family Characteristics/Conditions

Family Characteristics/Conditions: I Mone Observed

Family Characteristics/Conditions: I

(<<l <]

Family Characteristics/Conditions: I

optons:| S c-| [ | =

Assessment - Allegation Tab

7. The Allegations tab pre-fills with the allegations documented on the CPS Report. Complete the
allegation(s) by clicking the Edit hyperlink to open the Allegation (Assessment) page. Select the
appropriate maltreatment determination, date of maltreatment, and answer the remaining questions

by selecting the appropriate radio buttons. Additional fields may be required depending on the
answers selected.

Note: If a death has occurred, see the “Recording a Date of Death for a Child” section of this guide.

Note: If allegations rise to the level of a Serious Incident, Wisconsin Act 78 requires county agencies
and the Division of Milwaukee Child Protective Services (DMCPS) to report these incidents to the
Division of Safety & Permanence (DSP) within 2 working days of the agency learning about the
incident. See the Serious Incident (Act 78) User Guide for more information.
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8. Additional allegations can be added. Click Insert within the Allegations section to open the
Allegation (Assessment) page.

(& Assessment - Internet Explorer

eWiSACWIS M ™ O B

Assessment Report
(Nam&: Janes, Sally Assessment ID: 9222620 Status: Open (Rﬂspunse Time: Same Day Date: 10/03/2017
Participants Allegations Contacts Results
— Allegations
ReportID  Alleged Victim A/M Code Determination Dt or Approx Dt Resided Medical Fatality
of Alleged Mal in OHC
= Physical Abuse _ ;
(@) 9241037 Mary Jones 0 ibe Pending 09152017 N N Edit
— Maltreater(s)
Alleged Maltreater Relationship to Victim Determination
[ Biological Parent(s) Pending A
The basis for this determination is as follows: W
|:| Independent Investigation  County of Origination: I hd |:| Iz the alleged victimi(z} in Agency legal and/or physical custody
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9. When inserting a new allegation, select an Alleged Victim from the drop-down. Select the type of

abuse or neglect from the Abuse/Neglect Code drop-down.

a Allegation (Assessment) -- Webpage Dialeg

eWiSACWIS

— Allegation

X

Alleged Victin:
Abuse/Neglect Code: Mary Janes — ¥]
Description

Determination: IP&nding ﬂ

Date or Approximate Date of Alleged Maltreatment:  |00/00/0000
Alleged Victim received medical treatment as a result of this — -

alleged maltreatment: W Yes L/No

Alleged Maltreatment occurred while the child's residence  — 5 e

was an OHC placement: . es /Mo ' Unknown
Serious Incident:  Details Oves (Mo

|:| Serious injury, as determined by a physician  Details
|:| Death / Alleged maltreatment Details
|:| Egregious incident Details

[] Death / Alleged suicide in OHC
DCF memo 2010-01  Act78
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10. Next, click the Description hyperlink to open the Description page. Select up to three values that
apply and click Continue to add and return to the Allegation (Assessment) page. For definitions of

the Descriptions, click the Resource button at the top of the page.

a Description -- Webpage Dialog x

eWiSACWIS

— Descriptions
Select  Description Select  Description Select  Description
] Abandonment [ Internal Injury ] Unborn Child Abuse
] Abusive Head Trauma [ Lack of Medical Care
] Bruising [ Lack of Necessary Care
| Burn/Scald O Lack of Supervision
] Caregiver Alcohol Abuse [ Malnutrition
] Caregiver Drug Abuse [ Medical Crisis-No Care b/c of Religion
] Cutil aceration/Bite [ Mutual Sexual Activity
O Dislocation/Sprain/ Bone Fracture O Mo IndicatorsAnjuries Observed
O Drug Affected Infant O Other Indicatorinjury
O Exposure to Controlled Substances O Permanent impairment
0 Exposure to Elements or | Severe Emotional/Behavioral Problems
Envircnmental Hazards
|:| Exposure to genitals/pubic areas D Sex Trafficking
[ Failure to Thrive [ Sexual Contactintercourse
Sexual Exploitati
] Fetal Alcohol Spectrum Disorder O ual Exploitation
Se: Transmitted Di
] Forced Viewing of Sexual Activity L xually Trans sease
0 Genital Area Bruising, Red/Swaollen, [ Threatened Abuse/Neglect
FissuresiTears [ Unable to Locate Children
Glose
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11. Select the appropriate Determination and enter the Date or Approximate Date of Alleged
Maltreatment. Select the appropriate answer the remaining questions.

a Allegation (Assessment) -- Webpage Dialog ot

eWiSACWIS

— Allegation
Alleged Victim: [Mary Jones| v |
Abuse/Neglect Code: Neglect v
. Failure to Thrive-Lack of Mecessary Care-
Description Malnutrition
Determination; |Pendim_:| ﬂ

Date or Approximate Date of Alleged Maltreatment:  [1226/2017F
Alleged Victim received medical treatment as a result of this

alleged maltreatment: e ‘®/No

Alleged Maltreatment accurred while the child's residence ™ @ S

was an OHC placement: ./ res W No ' Unknown
Sericus Incident:  Detais Cives @ Ng

|:| Serious injury, as determined by a physician Details
|:| Death / Alleged maltreatment Details
|:| Egregious incident Details

[ ] Death / Alleged suicide in OHC
DCF memo 2010-01  Act78

Ears

Serious Incidents

o If“Yes’ is selected for Serious Incident, select the appropriate checkboxes related to the Serious
Incident.

e If allegations rise to the level of a Serious Incident, Wisconsin Act 78 requires county agencies
and the Division of Milwaukee Child Protective Services (DMCPS) to report these incidents to
the Division of Safety & Permanence (DSP) within 2 working days of the agency learning about
the incident. See the Serious Incident (Act 78) User Guide for more information.

e Click the DCF memo 2010-01 and Act 78 hyperlink to access the memo and act regarding Child
Welfare Public Disclosure 2009 Wisconsin Act 78.

Note: If a death has occurred, see the “Recording a Date of Death for a Child” section of this guide.

12. Click the Save button MWhen completed. Click the Close button to return to the
Assessment page.
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13. Next, complete the Maltreater(s) section on the Allegations tab. For substantiated allegations,
complete the narrative for the ‘The basis for this determination is as follows:’

Participants Allegations Contacts Results
— Allegations
ReportID  Alleged Victim AN Code Determination Dt or Approx Dt Resided Medical Fatality
of Alleged Mal in OHC
e Physical Abuse . _
(@) 9241037 Mary Jones 0 e Pending 091572017 N M Edit
— Maltreater(s)
Alleged Maltreater Relationship to Victim Determination
| Salty Jones Biological Parent(s) Substantiated A
The basis for this determination is as follows:
Basis description. ..
Maore... Less... Default
Dirk Jones | Biological Parent(s)
Not able to locate source v
The basis for this determination is as follows: Unsubstantiated
Substantiated m
|:| Independent Investigation  County of Orniginatien: I hd |:| Is the alleged victim(s) in Agency legal and/or physical custody

e Only individuals with the role of ‘AM” (Alleged Maltreater) on the Participants tab will be
available in the Alleged Maltreater drop-down.

Participants Allegations Contacts Results

Assessment Participants

Mame Gender DOB Race Roles Edit Roles
Bob Reporter Male White: RP Roles
Mary Jones Female 02/25/2002  White AV-HM Roles
Sally Jones Female 04111979 White M-PR-RM Roles
Dirk Jones Male 08/091975  White M-PR Roles

Create/\iew ICWA Record m

e Each allegation may have different maltreaters. Select the radio button next to the allegation to
view the maltreater(s) for that allegation.

e Click Insert within the Matreater(s) section to add a maltreater for an allegation.

Note: At least one substantiated maltreater must be identified when the maltreatment has been
substantiated.

Note: If maltreatment is unsubstantiated, all maltreaters will default to unsubstantiated.
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Assessment - Contacts Tab

14. The Contacts tab is view only; displaying any linked Assessment Contacts. If no contacts have been
entered yet, the page will be blank.

f_@ Assessment - Internet Explorer

eWiSACWIS

Assessment
|jdame: Jones, Sally

™ &) Pprint ey

esponse Time: Same Day

Report
Assessment ID: 9222520 Status: Open ’7F‘.

Date: 10/03/2017

Participants

Allegations

Contacts

Results

— Contacts
MNote ID Name

Affiliation/RItnship Title

Date

Contact Date/Time

e Once entered, each contact will display:

@ Assessment - Internet Explorer

eWiSACWIS

Assessment
(Nam&: Jones, Saly

Aszsessment ID; 9222619 Status: Open

™ &) pint =y

ENET

Report
rﬂespun se Time: Same Day

Date: 12/26/2017

Allegations

Contacts

Results

Participants
— Contacts
MNote ID Name
0224507 Jones, Mary
0224506 Jones, Mary
9724595 Jones, Sally

Affiliation/Rltnship Title

Date
1202612017
1202772017
1202802017

Contact Date/Time
1202672017 09:00 &AM
1202772017 0900 &AM
12/28/2017 0830 AM

October 2020
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Assessment - Results Tab

15. The Results tab is mostly view only and pre-fills information from completed work on the
Assessment and pre-fills information based on the type of Assessment being entered.

o Ifthe Assessment Result is “Not able to locate source” and the value in the Case Disposition
section is anything other than “Case Closed — Clients Unavailable or Cannot be Located” at the
time of approval, a message displays to alert the worker that the values do not align and allow
correction of the data prior to final approval.

& Assessment - Internet Explore - m]
le WiSACWIS Resource || ™™ (§) Print d=  SpellCheck A,
Assessment Report
(Name American, Annie M Assessment ID: 9222959 Status: Open (Respﬂnse Time: Same Day Date:  10/25/2019
Participants Allegations \ Contacts Results Reviews
— Assessment Results Family RA Future AIN —— — Safety Assessment
Result: Substantiated Abuse Score: Safety Decision: Safe

] N Neglect Score
— Disposition Risk Level — Strengths and Needs

Case Closed- Chid Safe-Referral to other services Needs Level

nitial Face-to-Face Must Occur By: 10/25/2019 11:59 P CPS Report 9242706
Initial Face-to-Face Documented 10/25/2019 08:00 AM Case Note ID 9225457

{ Initial Face-to-Face Contact Information
I

Birth to Three Referral Information

Upon supervisory approval of a substantiated assessment, an automated referral w il be sent to Birth to Three for all children up to 3 years of age
w ith a substantiated finding. A w orker can manually generate a referral at any time on the child's Person Management page.

Alleged Victim DOB Referred
Boy American 01/01/2019 Automated Referral Pending
Optons | ~EA | seve | glose |

e If the child is under three years old and has a substantiated allegation(s), an automated referral
will be submitted by eWiSACWIS nightly. The referral requires there to be a Gender and Date of
Birth document on Person Management of the alleged victim. These fields will need to be
documented for a Birth to Three referral to be created. Once an approved substantiation is saved,
the Birth to Three Referral Information section will show a pending referral. Once sent over
night, it will display as sent in the Referred column. A manual referral can be submitted on the
Education tab of Person Management. Only one referral type will be allowed by eWiSACWIS
per day.

Confirmation

The Gender of the child must be documented prior to creating a Birth to Three Referral.

Note: After the initial Save of the page, the Initial Face-to-Face Contact Information automatically
calculates when the Initial Face-to-Face Must Occur By.
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16. Next, select the Create Initial Face-to-Face Contact Note hyperlink to open the Case Notes page.

17. When created from the Results tab of the Assessment, the Case Note Category will pre-fill as ‘Initial
Assessment Contact’” and Type as ‘Initial Face-to-Face’. Enter the appropriate information and
narrative. Once completed, click the Save button. Click Close to return to the Results tab of the

Assessment page.

Note: For more information on this process see the Initial Face-to-Face Contacts User Guide.

a Case Motes -- Webpage Dialog

eWiSACWIS

Case: Jones, Sally (9223313)

Worker Creating Note: Cake, Caitiin M., B

Worker Making Contact: Cake, Caitlin M., B Search

Case Note ID: Date Entered: 01/23/2018 02:41 PM [] note Finalized [] contact By Designee
— Note Information
Date: 12/26/2017 Category: I W |:| View Inactive Participants
Begin Time: [02:00 (am (®py Type I ws Participants:
~ ~ Janes, Dirk (Present Spouse)
End Time: |00:00  ()am (pd Type Detai | B2 jones, Mary (Bio Chid)
Jones, Sally (Refernce Person)
o Face-to-Face . - i
Duration: 0000.0 Location: Details IHm‘h&\.ﬁsﬂ ﬂ Jones, Tommy (Birth Sibling)
Face-to-Face
[] Bilable Result IO{:{:urr&d [v]
Hold down the "Ctrl’ key for multi-selection
Add Contacts
— Narrafive

Case Mote 111 Details

Create Structured Case Note

Enter text here...|

More... Less... Default

= Comesiomoe | Gesrrows | Cisae | s | Gore |

18. On the Assessment page, the date the Initial Face-to-Face Documented date and time pre-fill. The

Case Note ID number pre-fills and is a hyperlink to the case note.

(22 Assessment - Internet Explorer

eWiSACWIS

™ &) Print g

Assessment Report
rNam: Jones, Saly Assessment ID: 9222620 Status: Open liﬂespunse Time: Same Day Date: 10/03/2017
Participants Allegations Contacts Results
Assessment Results Family RA Future A/N —— — Safety Assessment
|7F‘.e5ult: Pending Abuse Score: Safety Decision:
- — Neglect Score:
Disposition Risk Level: — Strengths and Needs
Needs Level:
Initial Face-to-Face Contact Information
Initial Face-to-Face Must Occur By:  10/03/2017 11:59 PM CPS Report 9241037 Create Initial Face-to-Face Contact Mote
Initial Face-to-Face Documented; 12/26/2017 02:00 PM Case Mote |ID 9224600

October 2020
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IA Secondary or Non Caregivers

19. Click on the Basic tab to access the IA Secondary or Non Caregivers page. Select ‘1A Secondary or
Non Caregivers’ on the Options drop-down and click Go.

(& Assessment - Internet Explorer

eWiSACWIS [ ~® w8

Assessment Report
(Name: Jones, Sally Aszsessment ID; 9222620 Status: Open liﬂespunseﬁme: Same Day Date: 10/03:2017

Participants Allegations Contacts Results

— Case Name Information

G0
Street# 123 Street: Main Street

Apt.:
City: Waldo State: v Zip: 53003 Country:  United States
Fhone: Ext. Alt. Phone: Alt. Ext.
Fax:

Language Preference. English

— Living Arrangement of the Child{ren)

Living Arrangement of the Child (ren): IHarriﬂd two parent household, with twe biclogical’adoptive parents

— Family Characteristics/Conditions

Family Characteristics/Conditions: I Hone Observed

Fa .

Fam Assessment
Clinical
14 Primary

<< [<]

& Narrative
Famity R4 Future A/M
Strengths and Meeds
Actions =
Extension & I00% -

20. The following message will appear. Click Yes to continue, or No to not save the Assessment and
return to the page.

2 eWiSACWIS -- Webpage Dialog X

This will save the Assessment Information. Do you want to continue?
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IA Secondary or Non Caregivers - Participants tab

21. On the Initial Assessment — Secondary or Non Caregivers page, start by identifying the participants
by clicking Add/Edit within the appropriate Child or Parent Information section. When clicked, the

Case Participant/Collaterals page opens.

a Initial Assessment-5econdary or Mon Caregivers -- Webpage Dialog

i ra y ; r F\ =
eWiSACWIS ™ & e B
— Case Information
Case Name: Jones, Sally Case ID: 9223313 Referral Date: 10/03/2017 |:| 14 Completed
Participants Marratives Summary
— Child Information
Child Name Doe
Jones, Mary 02/25/2002
Add/Edit
— Parent Information
Parental Role Name DOB
Jones, Dirk 08/09M975
Jones, Sally 04/11/1979
Add/Edit

22. Select the checkbox next to the participant(s) to be added and click Continue to add the participant
and return to the Part. Info tab.

a Case Participants/Collaterals -- Webpage Dialog >

eWiSACWIS

— Case Participants - Children
Select  Person Mame DoOB
[] Jones, Dirk 08/09/1975
Jones, Mary 02/25/2002
[] Jones, Saly 04/11/1979
[] Jones, Tommy 06/02/1986
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IA Secondary or Non Caregivers - Narratives tab

23. On the Narratives tab, complete the Maltreatment, Surrounding Circumstances, and Child and
Family’s Response to Maltreatment narrative sections.

a Initial Assessment-5econdary or Non Caregivers -- Webpage Dialog — O *

eWiSACWIS ™ S S

— Case Information

Case Mame: Jones, Saly CaselD: 9223313 Referral Date: 1000372017 |:| 14 Completed
Participants Narratives Summary
— Maltreatment A
Describe the maklreatment that cccurred. Be specific about the injuries and/or conditions. If the chikd(ren) received medical attention, describe the
findings.
Describe...
More... Less... Default
— Surrounding Circumstances
Describe the surrounding circumstances accompanying or leading up to the maltreatment. Note: This narrative section should always include the
facility’s or other respensible adult's explanation of circumstances even if the finding is no maltreatment.
Describe. ..
More... Less... Default (¥

ENES
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IA Secondary or Non Caregivers - Summary tab

24. On the Summary tab, complete the Case Disposition and Correspondence sections. The Summary
section identifies the closing summary and supervisory comments.

25. The Summary tab also contains a Correspondence documentation section for a Mandated Reporter
or Relative Reporter. Enter the appropriate information.

Note: These templates are available under the Options drop-down of the Assessment page.

a Initial Assessment-Secondary or Mon Caregivers -- Webpage Dialog

— _— ©) pi
eWiSACWIS ™ ® e S
— Case Information
Case Name: .Jones, Saly CaselD: 9223313 Referral Date: 100032017 |:| 14 Completed
Participants MNarratives Summary
— Case Disposition .
() Case Closed Reason Case Closed: I (v
-@) Case Opened Reason Case Opened: IC—ase Already Open-Ongeing CPS Sves: Pin ﬂ

— Mandated Reporter
D Mot applicable
Date mandated reporter given feedback; |00/00/0000

— Relative Reporter
|:| Mot applicable
[] Documented request for information received from relative reporter; |00/00/0000

|:| Date Letter Sent;  |00/00/0000 OR Date of Court Order Barring Disclosure: 00/00/0000

— Licensing Notification

[] Mot appiicable W

U0 AOOLLDOG,

optons: | save | Close
Text
1& Secondary or Non Caregivers

26. Select ‘1A Secondary or Non Caregivers’ from the Options drop-down and click Go to open the text
template.

27. When the 1A Primary is complete, check the ‘IA Completed' checkbox. This checkbox must be
checked prior to approval. Click Save, and then Close to return to the Assessment page.
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28. On the Assessment page, verify information on all the tabs is complete. If applicable, link any new
CPS Reports to the Assessment, otherwise, proceed to the Participants tab to send for Approval.

@ Assessment - Internet Explorer

eWiSACWIS M ™ © r B

Assessment Report
|7Name:.lunes,53ly Assessment ID: 9222620 Status: Open liﬂespunse'ﬁme: Same Day Date:  10/03/2017

Participants Allegations Contacts Results

— Case Name Information

Cio:
Street# 123 Street: Main Street

Apt.
City: Waldo State: wi Zip: 53093 Country: United States
Phone: Ext.: Alt. Phone: Al Ext.:
Fa:

Language Preference: English

— Living Arrangement of the Child{ren)

Living Arrangement of the Child(ren): IMarriEd two parent heusehold, with twe biological’adoptive parents

— Family Characteristics/Conditions

Family Characteristics/Conditions: I Hone Observed

Family Characteristics/Conditions: I

(<1< [<]

Family Characteristics/Conditions: I

Options: Go m

®100% -
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Linking a CPS Report to Assessment

29. If a CPS Report is screened in while working on an Assessment, it can be linked to that assessment.
From the Participants tab, select ‘Link Report to Assessment’ from the Options drop-down and click

Go.

(2 Assessment - Internet Explorer

eWiSACWIS

|7Assessment
H

Report
ame: Jones, Sally Assessment ID: 9222620 Status: Open liﬂespunseﬁme: Same Day

™ &) Print d=y

Date:

100032017

Participants

Allegations

Contacts

Results

— Assessment Participants
Name Gender DOB
Dirk Jones Male 08/09/M1975

Bob Reporter Male
Sally Jones Female 04111979
Mary Jones Female 02/25/2002

Race
White
White
White
White

Roles
AM-HM-FR
RP
AM-HM-FR-RN
AV-HM

Edit Roles
Roles
Roles
Roles
Roles

Create/\iew ICWA Record

Actions

Approval

vnes  Link Report to Assessment Go

EaE

®100% -

e On the Assessment Report Link page, select the appropriate CPS Report(s). Click Continue to
associate the CPS Report to the Assessment and return to the Assessment page.

a Assessment Report Link -- Webpage Dialog

eWiSACWIS

— CPS Reports
Report Name

Sally Jones

Supervisor
Screening Date

06132013 15:35:00

Date and Time
Report was Received

06132013 09:00:00

October 2020
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Sending the Completed Assessment for Approval
30. From the Participants tab, select ‘Approval’ from the Options drop-down and click Go.

(2 Assessment - Internet Explorer

7 p ’ Fd I -
eWiSACWIS ™6 o B
Assessment Report
’7N ame: Jones, Salky Assessment ID: 9222620 Status: Open lrﬂespun se Time:  Same Day Date: 10/03/2017
Participants Allegations Contacts Results
— Assessment Participants
Name Gender DOB Race Roles Edit Roles
Dirk Jones Male 05/09M975  White AM-HM-PR Roles
Bob Reporter Male White RP Roles
Sally Jones Female 04111979 White AM-HM-PR-RN Roles
Mary Jones Female 02/25/2002  White AW-HM Roles
Create/View ICWA Record
Actions
opions JRETTEE = e | cione |
Link Repeort to Assessment

31. The following message will display as a reminder to complete the Screening tab of the ICWA

Record. Click the Close button to close the message.

2 eWiSACWIS -- Webpage Dialog

x

Please complete the questions on the Screening tab of the ICWA Record and
launch the Screening for Child’s Status as Indian document.

32. If the ICWA Screening tab has been completed, proceed to the next step, otherwise, to create or view
an ICWA record for a child, click the Create/View ICWA Record hyperlink at the lower left of the
Participants tab on the Assessment page (see step 5 above). For more information regarding

completing the ICWA Record, see the Documenting ICWA User Guide.

33. On the Approval History page, select the ‘Approve’ radio button and click Continue to return to the

Assessment page. Click Save to send the assessment for supervisory approval.

October 2020
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Recording a Date of Death for a Child

A date of death for a child can be recorded on the following pages: Person Management, Allegation
(Access Report), Allegation (Assessment), Serious Incident Notification, and Placement & Service
Ending.

In Assessment, the field will dynamically display if a death is indicated on the page and is required
when a determination other than pending is selected. If a Death Date is already entered on Person
Management, the date pre-fills to the page. If a Death Date is changed on the Allegation page, Death
Date on Person Management will be updated after the Assessment is approved. The Death Date field
will always remain editable on Person Management but will freeze on the Assessment and will not be
able to be changed after it has been approved.
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Alleged Victim: I L

Abuse/Neglect Code: | v

Description: Abusive Head Trauma-Bruising

Determination: I L

Date or Approximate Date of Alleged Maltreatment:

Alleged Victim received medical treatment as a result of this @ —~
alleged maltreatment: Elves L/ No
Alleged Maltreatment cccurred while the child’s residence
was an OHC placement:
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|:| Sericus injury, as determined by a physician Details

Death ! Alleged maltreatment Details Death Date: >

|:| Egregious incident Details

[ ] Death / Alleged suicide in OHC
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Note: The Death Date on an approved Access Report or Assessment, or the most recently entered date
of death in Person Management will pre-fill to the Serious Incident Notification. The Death Date field
displays when the ‘Death/Alleged Maltreatment’ or ‘Death/Alleged Suicide’ checkbox is selected on the

page.

Note: If allegations rise to the level of a Serious Incident, Wisconsin Act 78 requires county agencies
and the Division of Milwaukee Child Protective Services (DMCPS) to report these incidents to the
Division of Safety & Permanence (DSP) within 2 working days of the agency learning about the
incident. See the Serious Incident (Act 78) User Guide for more information.
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