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OVERVIEW

The primary purpose of this manual is to clarify eWiSACWIS placement documentation
requirements for child welfare staff, supervisors and managers. The manual is divided into four
main components as follows:

Core Principles to Placement Documentation

Key Terms and Definitions for Placement Documentation
Contact Information for Placement-Related Documentation
“How Do I” Guides by Placement Setting (Appendix)

For purposes of this manual, the term “child” is used to address both children and juveniles
served by county child welfare agencies, the Bureau of Milwaukee Child Welfare, and the state
Special Needs Adoption Program or as part of the state’s juvenile correction aftercare program.
The manual is intended for use by child welfare staff and managers to clarify and support
placement documentation responsibilities. Additional direction is provided by the Title IV-E
Handbook to the Statewide Eligibility Unit related to the unit’s specific responsibilities in using
eWISACWIS and child welfare documentation to determine and re-determine a child’s Title IV-
E Eligibility and reimbursability status.

When using the How Do I’s to guide placement documentation practices, the guides serve only
as a core set of activities and pages that pertain to placements. These activities are not inclusive
of all documentation needed for children who are subject to state and federal reporting
requirements. The documentation depicted in these guides is not actual cases and names or
genders of case head/reference persons are not necessarily reflective of typical case information.
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PLACEMENT DOCUMENTATION PRINCIPLES

The following principles support documentation practices consistent with federal Adoption and
Foster Care Analysis and Reporting System (AFCARS) and ensure state and local capacity to
measure placement outcomes prescribed by the federal Child and Family Services Review:

Following a child’s removal from his family home to the date the child achieves a permanent
outcome (e.g. reunification, adoption, guardianship), every day needs to be associated with a
specific out-of home placement setting for the child.

A child’s placement documentation reflects the actual location or the status of the child’s
location for any given day.

Timely and accurate placement documentation supports the following state and local
responsibilities:

e Monitoring critical child placement conditions, e.g. missing or runaway children and
child death;

e Complying with the Adoption and Safe Families Act (ASFA) permanency
requirements and timeframes, and,;

e Determining Title IV-E Eligibility status and claiming federal Title IV-E and
Medicaid Targeted Case Management reimbursement.

Last Updated 4
June 2011



eWISACWIS Placement Documentation Manual

KEY PLACEMENT TERMS AND DEFINITIONS

Placement Documentation Terminology

One key concept to accurate placement documentation is that of a “placement episode.” A
placement episode starts with a removal from home and ends with a discharge from out of home
care. All days within a placement episode are documented using the Out of Home Placement
page in eWiSACWIS (see screen shot below).

{Z 0ut of Home Placement - Windows Internet Explorer _ (O]
mi ® el

Child
’7Child: Aftman, Fred (9220012) Caze Mame:  Aftman, Simon (9220003 Request Number:

Provider

|»

— Placement Information

Courty: IMilwaukee vI Service Categorny: |F031er Care LI
Removed From Home: IEI4I“I 452011 Service Type: IFUShar Home (12-14 years old) j
Placement Begin: IEI4I‘1 452011 Placement Setting: IFstr Fam Him (Mon-Rel) ;I

Child's Level of Meed:
Provider's Level of Care: 2

Placement End: IDDIDDIDDDEI Child Specific Costs: F0.00 e I LI

WP Effective: [oomomann Currert Basic Costs: $455.00 per marth

Removal Reazons Supplemental Costs: F0.00 -
I This iz an Acloptive Placement Exceptional Costs: $0.00

I This is a CPS Mon-Conforming Placement Administrative Costs: $0.00

I Thiz iz an Emergency Situstion Costs = Spending Limit:  $0.00

[ atter Hours Placement Current Morthly Payment: $455.00

I child iz an American Indian child as defined by statute.

[
o | I
|D0ne l_l_l_l_l_l_lg Internet | Protected Mode: OFF | a - | 100 - g

Child Removal and Removal Date

A placement episode begins with the date of a child’s removal where the child is taken into
physical custody or where the child is placed under a formal voluntary placement agreement
between the agency, the parents, and the placement provider.

Documentation of the removal date is recorded in the “Removed From Home” field and is
required when the placement is the first placement for the child or a previous placement ended
with a discharge as described below.
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Placement Setting and Placement Setting Begin and End Dates

A child may be placed with multiple providers and experience multiple placement settings
during a single placement episode. These changes may be due to actions initiated by the agency,
the provider, the child, the parent, or the court. Also changes in the child’s legal or financial
status, e.g. SSI Eligibility, are documented on the Out of Home Placement page.

Each of these unique placement settings has a “Placement Begin” and “Placement End” date
documented on the Out of Home Placement page.

In the instance where a child is removed and has only one placement setting prior to his
or her discharge from placement, the placement setting begin date is the same as the
removal date and the placement setting end date is the same as the discharge date.

If the child is removed and has multiple placement settings prior to discharge, the
removal date is the same as the begin date for the first placement setting and the
discharge date is the same as the placement ending date for the last placement setting.

Specific placement service ending values in eWiSACWIS are used to denote changes in a
placement setting or a transfer to a new agency while a child’s placement episode continues
pending permanency goal achievement and subsequent discharge from placement. Values
associated with changing a child’s placement or transferring responsibility for a child is provided
in Attachment 1.

Additional placement service ending values may be used to document specific legal or fiscal
changes or to end placements that are made in error for the child, but do not necessarily reflect
actual changes in the child’s placement provider. These values are listed in Attachment 1.
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Placement Episode Activity - Removal, Placement Changes & Discharge

In summary, a combination of these placement transactions, i.e. child removal, movement
from one placement setting to another, discharge and subsequent placement episode, can
best be depicted as follows:

El D1 E2 D2
|--=-=-=--- |--=-=----- |--=-=-=-- | Reunification |----------- |--=-=----- | Adoption
P1 P2 P3 P1 P2

Explanation of Codes

E1l = Date of first removal /initial entry to care; beginning of first Placement
Episode

D1 = Date of discharge from care; ending of first Placement Episode

E2 = Date of second removal /second entry; beginning of second Placement
Episode

D2 = Date of second discharge; ending of second Placement Episode

P1-P3 = Change in Placement Settings with different placement providers, or in

different placement settings within the placement episode.

Placement Setting Categories, Types and Settings

Initial placements and changes in placement settings are reflected in the corresponding
values associated with Service Category, Service Type and Placement Setting on the
Out of Home Placement page.

Service Categories associated with placement documentation are generally established prior to
eWISACWIS implementation by the county and state eWiSACWIS team. Any additions or
modifications to accommodate Service Categories related to placement services must be
referred to the eWiSACWIS Project Team. Values associated with Service Category are
county-specific.

Service Types are linked to a respective Service Category and are generally established prior to
eWISACWIS implementation by the county and state e WiSACWIS team. While counties
may add service types, any additions or modifications to accommodate placement services
must be referred to the eWiSACWIS Project Team in advance of such changes. Values
associated with Service Type are county-specific.

Placement Settings refers to basic placement setting status related to the Service Category and
Type and choices are filtered based on the Service Category and Type selected. The
Placement Setting values represent different placement settings and are standardized for
statewide use.

In order to minimize reporting errors, specific filtering mechanisms are in place between
Service Category, Service Type, and Placement Setting. Based on the county-specific values,
this ensures consistent linking between these values to Placement Setting values.
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PLACEMENT SETTING EXAMPLES AND DOCUMENTATION REQUIREMENTS

Based on the Placement Setting values provided on the Out of Home Placement page, examples
of the various placement settings subject to eWiSACWIS documentation are provided below.

As noted above, Placement Setting values are filtered based on the Service Category chosen
during documentation of the Out of Home Placement.

Standard Placement Settings
(Required to be documented as an Out of Home Placement)

Certain placement settings are always subject to be documented in eWiSACWIS due to Federal
AFCARS or Title IV-E requirements. For purposes of this manual, these placement settings are
referred to as “standard” settings. Standard placement settings represent the use of a facility or
provider as a physical placement of the child from his or her family home. Therefore, the
standard placement settings included below are always documented on the Out of Home
Placement page.

Foster Homes (Relative and Non-Relative), including Receiving/Assessment Homes
Court Ordered Relative Homes - Unlicensed Relatives or Court Ordered Kinship Care
Group Homes and Family Group Homes

Missing from Out of Home Care

Pre-Adoptive Homes

Residential Care Centers (RCCs)

Shelter Care/Reception Centers (Applicable under situations described below)
Secure Detentions (Applicable under situations described below)

Supervised Independent Living

Treatment Foster Homes (Relative and Non-Relative)

Trial Reunification

e Unlicensed Non-Relatives

Specific examples of these settings and how they are to be documented on the Out of Home
Placement page are detailed in the “How Do I”” appendix to this manual. Such documentation
should be completed in a timely manner to ensure that the documentation regarding the location
and placement status of the child is inclusive of all such placement settings and reflect the past and
current location or status of the child. Timely documentation also serves to provide accurate and
timely payment to providers when applicable.

A brief explanation and simple case examples regarding the documentation of the use of Secure
Detention and Shelter Care facilities follow. For more detail regarding documentation
procedures, please refer to the respective “How Do I” guides.
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Variable Placement or Service Settings

Documentation requirements, if any, of other placement settings may vary depending on the
reason for using the facility or provider and other case specific circumstances. These
placement settings are referred to as “variable” settings in that these requirements vary based
on whether or not case circumstances require documentation on the Out of Home Placement
page or could be documented on the Service page. When documenting the use of a variable
placement or service setting, it is important to make the distinction between documenting the
use as a placement (Out of Home Placement page) versus documenting the use of a facility as
a service (Service page). The use of a Service for a placement is not subject to Title IV-E
eligibility and practice requirements or AFCARS reporting requirements.

For example, a child goes from his home into a secure detention facility as part of a sanction
and then returns home, this is considered a service that was provided to the family. This
situation would be documented on the Service page.

However, if the child goes to the secure detention facility and then moves directly from that
facility to a licensed placement facility, the original placement into the secure detention
facility was the first placement setting in the child's placement episode and thus, must be
documented as an Out of Home Placement.

Ultimately, one should follow the guidelines that if the facility is being used as a court ordered
out of home placement, or if it is one of multiple placements within an episode, then it needs to
be documented on the Out of Home Placement page.

If the facility is being used to provide a service to the child or family (i.e. secure detention or
shelter care as part of a sanctions or respite care as part of an in-home safety plan), then it should
be documented on the Service page.

Listed below are some variable placement settings and scenarios describing documentation
requirements or options:
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Hospital/Inpatient Facility

Documentation on the Out of Home Placement page for a child in a hospital or inpatient facility
is required when the child subsequently enters into a standard placement setting listed above or
when the hospital or inpatient facility placement takes place within a current placement episode.

Case Examples- Documentation Required as an Out of Home Placement

Example 1-A child is removed from his family during the course of a CPS investigation and
placed in a hospital for medical treatment. Subsequent to the hospital stay, the child is placed
in a foster home under a court order. The hospital placement is the start of a placement episode
where the removal date is the begin date of the hospital placement setting and the foster home
is the second placement setting within the same placement episode.

Example 2-A child is removed from his family and placed in a foster home. During this
placement, the child exhibits significant psychiatric symptomology and is placed in an
inpatient psychiatric facility for further assessment and treatment. The foster home placement
is the start of a placement episode where the removal date is the begin date of the foster home
placement. The next placement setting within this placement episode is the inpatient facility
setting.

Case Example- Documentation as a Service

A child requires medical attention during the course of ongoing services where he is being
served in his family home. His parents admit him to the hospital for treatment. The child
subsequently returns home. Use of the hospital setting in this example does not constitute the
removal of the child from the home or the start of a placement episode.

As presented in the attached How Do I’s, documentation of use of hospitals/inpatient facilities
not subject to documentation as part of a placement episode can be appropriately documented on
the Service page.
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Mental Health Institution

Documentation of the placement of a child in a mental health institution, such as Mendota
Mental Health Institute or Winnebago Mental Health Institute, is required when the child
subsequently enters into a standard placement setting listed above or when the institutional
placement takes place within a current placement episode.

Case Examples- Documentation as an Out of Home Placement

Example 1-A child is removed from his family during the course of delivering ongoing case
management services and placed in a mental health institution to address severe emotional and
behavioral concerns. Subsequent to the institutional placement, the child is placed in a foster
home under a court order. The institutional placement is the start of a placement episode where
the removal date is the begin date of the institutional placement setting and the foster home is
the second placement setting within the same placement episode.

Example 2-A child is removed from his family and placed in a foster home. During this
placement, the child exhibits severe emotional and behavioral problems and is placed in a
mental health institution for further assessment and treatment. The foster home placement is
the start of a placement episode where the removal date is the begin date of the foster home
placement. The next placement setting within this placement episode is the institutional
placement setting.

Case Example- Documentation as a Service

A child requires specialized mental health treatment services and supervision not available in the
community during the course of delivering ongoing in-home services to his family. His parents
decide to voluntarily place him in a mental health institution. The child subsequently returns
home following treatment within the institution. Use of the mental health institution in this
example does not constitute the removal of the child from the home or the start of a placement
episode.

As presented in the attached How Do I’s, documentation of use of hospitals/inpatient facilities
not subject to documentation as part of a placement episode can be appropriately documented on
the Service page.
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Secure Detention / Shelter

If secure detention or shelter (i.e. non-secure detention) is being used as a temporary corrective
action service, such as a sanction or a 72 hour hold, the county is encouraged to enter the use of
the facility in eWiSACWIS. In these cases the data entry may be entered as a service on the
Service page.

Case Examples- Documentation Required as an Out of Home Placement

Example 1-A child who has been adjudicated as a delinquent is removed from his family and
placed in secure detention or shelter care as part of a 72-hour hold. At the conclusion of the hold,
the child is placed in a group home under court order. The secure detention placement is the start
of a placement episode where the removal date is the begin date of the secure detention or shelter
placement setting and the group home is the second placement setting within the same placement
episode.

Example 2-A child who has been adjudicated as a delinquent is removed from his family and
placed in a group home. During this placement, the child is alleged to have committed another
delinquent act and is placed in secure detention or shelter pending the next court hearing. The
group home placement is the start of a placement episode where the removal date is the begin
date of the group home placement and the next setting within the placement episode is the secure
detention or shelter placement setting.

Case Examples- Documentation as a Service

Example 1-A secure detention facility or shelter care facility is used as a 72-hour or sanction for
a child who currently resides with his family. The child subsequently returns home following the
hold or the sanction. Use of secure detention or shelter in this example does not constitute the
removal of the child from the home or the start of a placement episode. Documentation may only
be documented through the Service page.

Example 2-A child is currently placed in out of home care and a secure detention facility or
shelter care facility is used as a sanction (versus a change in the child’s placement) while the
child remains in a placement such as a group home, foster home, etc. The child’s out of home
placement setting continues to be documented on the Out of Home Placement page. The use of
the secure detention or shelter as a sanction may only be documented on the Service page.

As presented in the attached How Do I’s, documentation of the use of shelter and secure
detention facilities as a corrective action service is not subject to federal AFCARS or Title IV-E
requirements. As such, if the agency chooses to document these services in eWiSACWIS, they
may only be appropriately documented on the Service page.
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Youth Correctional Facility and Aftercare Placement

Documentation of the placement of a child in a youth or juvenile correctional facility is required
when the child subsequently enters into a standard placement setting listed above or when the
correctional placement takes place within a current placement episode. In addition, if a child
returns to the agency for aftercare placement, documentation of these placements is required.

Case Examples- Documentation as an Out of Home Placement

Example 1-A child is placed in a youth correctional facility due to an adjudicated delinquency.
Subsequent to the correctional placement, the child is placed in a group home under a court
order. The youth correctional facility placement is the start of a placement episode where the
removal date is the begin date of the correctional placement setting and the group home is the
second placement setting within the same placement episode.

Example 2-A child adjudicated as a delinquent is removed from his family and placed in a group
home. During this placement, the child commits another delinquent act and is ordered to a youth
correctional facility. The group home placement is the start of a placement episode where the
removal date is the begin date of the group home placement. The next placement setting within
this placement episode is the youth correctional facility placement setting.

The child is not discharged from the group home placement setting as the agency anticipates

the child will return for placement under an aftercare supervision order. However, if the child
is not expected to return for after care services, the child would be discharged from the group
home placement to end the placement episode.

Case Example- Documentation as a Service

A child is directly committed to a youth correctional facility following a brief period in
detention. The child is not expected to return to the county of origin for aftercare services or may
transition to adult corrections at a future date. Use of the youth correction facility in this example
does not constitute the removal of the child from the home or the start of a placement episode.

As presented in the attached How Do I’s, documentation of use of a youth correctional facility
not subject to documentation as part of a placement episode can be appropriately documented
on the Service page.

Last Updated 13
June 2011



eWISACWIS Placement Documentation Manual

Any documentation of variable placement settings where such documentation is not required
can be documented on the Out of Home Placement or Service page for local reporting and
monitoring purposes. In these instances, these placements are not subject to AFCARS reporting
requirements and therefore, are excluded from the state’s AFCARS file. In addition, these
placements are not reimbursable under Title IV-E and therefore, excluded from fiscal claiming
by the Department of Children and Families, Bureau of Finance through the use of applicable
management reports. As such, an agency may establish local expectations that these specific
placement settings are to be documented routinely in eWiSACWIS without compromising
federal reporting or claiming responsibilities.

Specific examples of these settings and how they are to be documented on the Out of Home
Placement page is detailed in the “How Do I”” appendix to this manual. Such documentation
should be completed in a timely manner to ensure that the documentation regarding the
location and placement status of the child is inclusive of all such placement settings and reflect
the past and current location or status of the child. Timely documentation also serves to
provide accurate and timely payment to providers when applicable.
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OTHER PLACEMENT-RELATED DATA ENTRY REQUIREMENTS

Children, youth, and families served in the child welfare system present a wide array of needs to
which agencies respond with a variety of creative service and placement resources. The
following examples provide further direction regarding the documentation of placement
information under unique service and placement conditions.

Medicaid (MA) Waiver Programs

For children who are both in one of the MA Waiver Programs and in the child welfare system
due to either CPS or Juvenile Service concerns, use of any Out of Home Placement must be
documented as described in this manual.

Funds that are received by local agencies from CIP, COP or the Children’s Waiver to offset the
child’s cost of care must be documented in eWiSACWIS as described in the respective How Do
I guide.

Missing from Out of Home Care

Missing from Out of Home Care (OHC) represents a placement setting within a child or
juvenile’s current placement episode. When a child or juvenile has been determined to be
missing from out of home care, the Missing from OHC placement setting (previously known as
the “AWOL/Runaway” placement setting) must be documented on the Out of Home Placement

page.

A child or juvenile is considered Missing from Out of Home Care when he or she is under the
placement and care responsibility of the department or a county agency, living in an out of home
care setting, and any of the following criteria are met:

e The child or juvenile is unaccounted for a period of time that cannot reasonably be
justified by the child or juvenile’s age, maturity, or emotional capacity which shall not
exceed eight hours.

e When efforts to locate the child or juvenile have been unsuccessful.

e When it is known or suspected that a child juvenile has been taken by force or coercion.

e When the child or juvenile is in the company of an unauthorized person or located in an
unauthorized place.

The child or juvenile’s Missing from OHC placement setting must be documented or updated on
the Out of Home Placement page within three business days, excluding holidays and weekends
when the child or juvenile:

e Has been missing for 24 hours and
¢ Returns to out of home care and is no longer missing from out of home care.
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Receiving/Assessment Homes

Placement in a foster home that is used by the agency as a receiving/assessment home constitutes
a placement, usually at the start of a placement episode. Pending future policy clarification
regarding rate setting for receiving/assessment homes and the direction regarding provider and
payment documentation in eWiSACWIS, children placed in these settings are subject to the
Uniform Foster Care Rate (UFCR) policy regardless of how payment to these providers is
arranged by the agency.

The current method to appropriately document use of receiving/assessment homes is provided in
the How Do | contained in the Appendix.

The placement must be ended on or before the 30" day of placement to coincide with policy; if
the child remains in the same foster home this does not mean you get an additional 30 days to
complete the Child & Adolescent Needs & Strengths (CANS). If the placement is to continue, a
new placement and subsequent UFCR (reflecting actual supplemental and exceptional fees)
should be created.

Respite Care

Respite care services may be provided to parents or foster parents. In instances where respite
care services are provided to parents to ensure child safety or support family reunification, the
service (whether provided by a foster home or some other provider arrangement) is to be
documented as part of a service on the Service page.

If respite care is provided to a foster parent, the service is to be documented as part of a service
on the Service page while the foster home Out of Home Placement remains open.

Supervised Independent Living

A Supervised Independent Living placement offers 16- to 21-year-olds, who are in court ordered
out of home care (OHC) placement through the county child welfare agency or the Bureau of
Milwaukee Child Welfare (BMCW), the ability to live in their own (or shared) apartment, flat or
room with supervision, support and monitoring from a caseworker and/or provider from a
contracted agency.

The child welfare agency responsible for supervision of the youth maintains case management
and any associated ongoing services for the duration of the court order. In addition, the child
welfare agency provides financial assistance when needed.

Supervisory contact with the youth can range from moderate (2-3 times a week based on stability
of the youth and the length of time the youth has been involved in Supervised Independent
Living) to intense (where daily contact with the youth is necessary for a successful placement).

Note: If the county child welfare agency, BMCW, or contracted agency is not supervising a
child’s independent living placement, then the placement should not be documented in
eWISACWIS and the final placement prior to the independent living placement should be
documented as a discharge.
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Trial Reunification

Per federal AFCARS and Title IV-E requirements, Trial Reunification is referred to as a “trial
home visit” and represents a placement setting within the child’s current placement episode. Use
of the Trial Reunification placement setting is documented on the Out of Home Placement page.

If successful and full reunification of the child with his or her family is achieved following use of
a Trial Reunification placement setting, the Trial Reunification placement setting is ended and
the child is discharged from the placement episode to reunification with his or her family. If the
child requires an Out of Home Placement after a successful Trial Reunification, this new
placement would constitute a removal from his or her home and would represent the first
placement in another placement episode.

If the Trial Reunification is not successful and full reunification cannot be achieved, the Trial
Reunification placement setting is ended and the next placement setting selected for the child is
documented on the Out of Home Placement page. This change in the child’s placement setting,
from Trial Reunification to the next placement setting, occurs within the current placement
episode and therefore, does not represent a re-entry of the child into out-of-home care.

For further technical direction regarding documentation of the Trial Reunification on the Out of
Home Placement and payment pages, please refer to the corresponding How Do | guide.

Voluntary Kinship Care

Many children reside with relatives where the parent and the relative have made the living
arrangement voluntarily and the relative caregiver is eligible for and receives a Kinship Care
services payment to support their care of the relative child. Voluntary Kinship Care services also
include long-term kinship care as authorized by Chap. 48.977, Stats., and the agency is not or is
no longer responsible for placement or permanency planning responsibilities.

In some situations, the child and his or her parents become involved in the child welfare system
due to CPS or juvenile service concerns and the relative caregiver continues to provide care
under a court order. When the child’s voluntary Kinship Care services becomes court ordered a
placement episode has begun as defined. This new status is true even though the child has not
changed placement providers. As such, the voluntary kinship placement (documented on the
Service page) must be ended. The child’s court-ordered placement is documented as part of his
or her family case and the placement is documented using the Service Type and Placement
Setting of Kinship Care — Court-Ordered must be initiated. The removal date and the placement
begin date are to reflect the date the court authorized the court-ordered placement with the
relative caregiver. Court ordered kinship care is subject to Federal AFCARS reporting and IV-E
Eligibility determinations are done.
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Wraparound Services

Placement documentation for children who are in wraparound-type programs such as
Wraparound Milwaukee, Family Partnerships, Inc., and Children Come First, are subject to the
same documentation requirements as prescribed above. Based on the unique arrangements made
by local agencies with these types of providers, documentation of placement information is to be
consistent with local protocol and provider payment arrangements. e WiSACWIS has
functionality to streamline payment processes with the prescribed documentation requirements.
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CONTACT INFORMATION

For additional information regarding placement data entry on or problems in carrying out
placement documentation responsibilities consistent with the direction provided in this manual,
please contact the help desk. The help desk can be reached by phone or via e-mail as described
below:

Phone: 608.261.4400
Toll-free: 866.335.2180
TTY: 888.845.4160
E-mail: Helpdesk@wi.gov

Note: For e-mail submissions, please use eWiSACWIS in the subject line or in the body of the
email.

Provide the help desk agent a brief but informative description of the problem. Information like
the Case ID or Provider ID and the name of the page on which the problem occurs will facilitate
a quicker response and resolution. (For cases, access reports, and providers, the ID can be found
at the top of the respective page.)

Remember that the person taking the call does not know the e WiSACWIS application, so the
more detail you can provide the better. Let the help desk agent know if the problem is affecting
multiple users. This is especially important for technical problem calls.

HOW DO I'S

For each of the above Standard and Variable Placement Settings described above, technical
instructions on how to document the actual placement setting appropriately are provided in the
attached Appendix.

APPENDIX (INDIVIDUAL HOW DO | GUIDES)
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Common Documentation Tasks for All Settings
(Out of Home Placements and Services)

Documenting a Person's Demographics

Accurate documentation of a child's demographic information is critical to successful
documentation of an Out of Home Placement or Service. This page pulls Adoption and Foster
Care (AFCARYS) reporting data as well as ties parent to child, which allows pertinent
demographic information to populate into legal templates. Most specifically, a child must have
his or her date of birth, gender, and mother/father documented before an Out of Home Placement
can be completed in the system.

A eWiSACWIS - Windows Internet Explorer provided by DHFS - State of Wisconsin

c WiSACWI

Create  Maintain  Utlities  Adoption Search Help

Caitlin Cake's Desktop

lv Date Restricted [ ParicipantView [ View Mot ApprovediCancelled
h Ticklers

W Cases (156

[ Abby, Anoel (9221346)  Actions
Pre-Adoptive Child 1052872004 Cake, Caitin  Milvwaukee-Admin 111 Pennrtaowen Rd | Barakboo, W1 53913
[ ) Abby A (202731 Restricted Case Actions
CPS Family - Intial Azzessment & 1 058172000 Daizy, Dan  Milvaukee-2dmin 111 Penrtown Rd | Baraboo, W1 33313
[ Abby, Jane (92312713 Actions
Pre-Adoptive Child 114272004 Cake, Caitlin - Milvwaukee-Admin
[ ) Adopted, Ary (32211293 Actions
Adoptive Home 07272004 Cake, Caitin  Milveaukes-Admin FSL: Law
[ Agate, Annie (202723 Actions
CPS Frumi nitial Aecesoment 03012000 Distz, Dan Milwaukes-Sdmin 24135 Wilson Street | Madison, W 53701 FSL Low
[ Ale Actions
CPS Family - Intial Aszessment 12110072001 Fox, Frank  Milwaukee-Admin 11 Southern Way | Madison, Wi 53702 FSL Low
[ Altman, Sirmon (92200033 Actions
CPS Family - Initial Azzessmert 12M02001  Door, Diane (Supervizorl  Milvwaukee-Admin 33 Marion Ave. |, Madizon, Y 23705

Desktop

Step 1 of 4

e From the eWiSACWIS desktop, click on the case expando.

e Click on the appropriate case name to launch the Maintain Case page.
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<} Maintain Case

- ~ : Sl
e WisSACWI S Prirt fi Spell Cher
Case
LastiProvider: |-1‘-9818 Mumber: 20272 Statusz: Open
First: anrie Irtiat: | Cpen Dete: 031012000
Participants Addrass Collaterals Closing/Merge History
Basic
Caze Type: | CPS Family - Initial A=zsessment v | T Restricten Casze

County: |Milwaukee V| Site/Region: |Mi|waukee-Admin w Wi-2 Region:
Mumber of Household Members: I CARES Caze Number: I County Caze Mumber: I

Participants

Mame Hshld Status DOB Gender Relationship Legal Frg

Adate Alfred u Active  0B/23M1939 Male |Biological Child v| Mone M Defctivate Rernove ™

Adate Alfred N Active 010152002 Female |E|i0|0gical Child v| Mone M Debctivate Remave =

Anate Alice u Active  03/26/2006 Female |E|i0|0gical Child v| Mone M Debctivate Remave

Adate, AcClick ko Edit Person Active  05M1141955 Female |Referenc:e Perzon V| Fone M Dedctivate Remaove
I@ Dane 2 & Trusted sites

Maintain Case Page

Step 2 of 4

e On the Maintain Case page, click on the child’s name whose date of birth, gender, and
mother/father will need to be documented. This will launch the Person Management page for
that child.
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2 Person Management ‘Agate, Alice * ID: 20988 -- Webpape Dialog

cWiSACWIS ™ et @ spencheck (/

Parent Info Additional Addr Education ( Medi lental Health

>

Name

D: 20988 Prefic First Name: [Alice i | Last Name: [Agate Suffic

Basic

Gender: US Citizen Status: County Perzon ID: |

Birth Date: 03/26/2006 Citizenship Verification: | Birth Certificate A | ZEN: 123-45-5789

Commitment: - Birth Place: [Wadison, wi Death Date: [oomormono

Wizconsin Resident: | Yes hd ldentity: b | HSRS ID: |

Religion: + | Marital Status: Single Female v|  wo: i
Primary Language: Englizh i I_ Interpreter Required

Race/Ethnicity/Tribal ldentification

Race: |White * | Ethnicity: Caucasian b Hizpanic/Latino: No

Race: * | Indian Tribe: W Indian Tribe 2: W |

Race: Clan: Clan 2:

Race: Status: W | Status Z: L |

Race: Trikal Membership #: I Tribal Membership # 2: I |

Adoption Information

Child was previously Adopted: | No * | Type of Adoption: Detailz
) Pre-Adoptive . .
Age Adopted: Relationzhip to Child: I child Receives Wi

Ardnntinn Az=giztanme |

Options: M| GO Close

Person Management Page > Basic Tab
Step 3 of 4

e On the Basic tab of the Person Management page, complete the child’s Gender, Birth Date,
SSN, Race and Ethnicity fields.
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2 Person Management "Agate, Alice * ID: 20988 -- Webpage Dialog

] ror oo — . e
cWiSACWIS ™ et @ spercheck (s
Parent Info Additional Address Education Characteristics | Medical/Mental Health
Person Information
Child's Mother: Annie Agate Search Edit Remove Child's Father: Arthur Agats Search Edit Remove
Spouse: |Arthur Agate Spouse: IAIioe Agate
Type: Type: | Adjudicated ™| pa Number: |
Current Marital Status: Current Marital Status:
Mother Married at Child's Birth: Father Married at Child's Birth:
™ Mother TFR I Father TPR
Current Relationzhip of Parents to Each Other:
Child’s Guardian {1} Search Child’s Guardian (2}. Search - Relinguishment Case
Adoption Referral
Birth Mother Birth Father
SocialMental’Physical Conditions: SociallMental’Physical Cenditions:
Add/Edit Add/Edit

Person Management Page > Parent Info Tab

Step 4 of 4

e From the Person Management page, select the Parent Info tab.

o Click the Search hyperlink next to Child’s Mother and/or Child’s Father to launch the Search
page and search for the appropriate person.

e From the Search page, select the radio button next to the person you want to use and click

Continue, this will return you to the Parent Info tab and (depending on which hyperlink you
selected) will populate the person you selected into the Child’s Mother or Child’s Father
field.

Click Save and then click Close on the Person Management page.

Click Close on the Maintain Case page.

Note: Completing the information above will ensure the CFS-2123T form (created during the

completion of the child's Title IV-E Determination record) pre-fills correctly.
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Adding Service Types to Document an Out of Home Placement or Service

Before an Out of Home Placement or Service can be documented, it is critical to first attach the
appropriate service type to the provider record.

= eWiSACWIS - Windows Internet Explorer

cWiSACWIS

Create  Maintain  Utilities  Adoption Search Help

Richard J. Worker's Desktop

[+ Date Restricted [~ ParicipantView [~ View Mot Approved/Cancelled
D Ticklers
b Cases (3)

% Providers (1)

5 Provider, Frankie (20170) Actions
Kinghip Care Home 07/28/2000 DefaultWorker, Manitowoc (Supervizor) Miwaukee Des: Milwaukee Licensze Status: Closed
b Waorkers

b Approvals
b Access Reports

B Hame Inquiries

Desktop

Step 1 of 4

e From your eWiSACWIS desktop, click on the provider expando.

e Click on the appropriate provider name for the provider in which you will be creating the Out

of Home Placement or Service. This will open either the Home Provider page or the Private
Provider page.
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/= Home Provider,

F- -y A &
ceWiSACWIS
Basic
Name: Frankie Provider (20170} Open Date: 07/28/2000 Type: | Kinghip Care Home Vl Status:  Open
Lenz, Type: | Mot Licensed w | Lens. Agenc'_.r:INDt Licensed [~ Restricted Provider
Home
Provider Preferences Provider Details o]
Max # of Placements Preferred: |4 Total Bed Capacity: |4
Males Preferred: |4 Hale Female Total
Females Preferred: |4 Capacity: I__ I__ I__
Age: From: [0 TD:I'IB Placements: I1 II |2 i
Reservations: |C |: |C 7
“acancies: I? I? |z
Service Specifics
¢ AlCounties  ©° Edit Unlicensed Senices I
Active Unlicensed Services
Category Type [click to Edit Unlicensed Services |
=l
=]
~
IDone o Trusted sites a - Ho100% -+ :

Home Provider Page > Services Tab

Step 2 of 4

e To attach unlicensed services to a home provider, click on the Services tab.

¢ Inthe Service Specifics group box, click on the Edit Unlicensed Services hyperlink.

Note: All services types except foster home are identified as unlicensed services. To add
licensed services to foster homes, contact your foster care coordinator.
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{= Private Provider - Windows Internet Explorer

e WiSACWIS print (& SpellCheck [ Help (@

Basic
Name: ABC Shelter (9221485) Open Date: 01/08/2008 Type: | Group Home vl Status: Open
Lens. Type: | Licen=ed by State of Wi w | Lens. Agency: ILiDaning Agency [~ Restricted Provider

Prowider

Provider Preferences Provider Details

WMax # of Placements Preferred:

IB
Males Preferred: |8
|8

Total Bed Capacity: |&

Male Female Total
Females Preferred: Capacity: |1:' |1‘f IH
Age: From: |0 TD:I'IT Placements: |1 I: I1
Reservations: I 0 I 0 I L
Vacancies: |1-' I‘“E |1"

Active Services

County: Edit Senvices

Calngory Type | Click ko Edit Unlicensed Services|
IDone o Trusted sites 5 - Ho100% -+ B

Private Provider Page > Services Tab

Step 3 of 4

e To attach unlicensed services to a private provider, click on the Services tab.
¢ Inthe Active Services group box, click on the Edit Services hyperlink.
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/8 Edit Unlicensed Services -- Webpage Dialog

F - a Y
cWiSACWIS
Provider Name: Provider, Frankie (20170} Total Bed Capacity: 10 County: Milwaukes
Unlicensed Services
Category Type Status
% | Kinghip - Court Ordered * | Kinship Care-Court Ordered w | Active v Deleie

Edit Unlicensed Services Page

Step 4 of 4

e Click the Insert button.

o Select the Category, Type, and update the Status from Inactive to Active.
e Click Save and then Close on the Edit Unlicensed Services page.

e Return to the Home Provider or Private Provider page and click Close.
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Creating the I1V-E Eligibility Record in eWiSACWIS

Note: Complete the appropriate (initial removal from home) Out of Home Placement. Upon
final approval of the Out of Home Placement, eWiSACWIS will automatically and
immediately generate an Eligibility icon and associated Title I\VV-E Eligibility
Determination line for the child and also send the referral to the Eligibility Unit.

) eWiSACWIS - Windows Internet Explorer, provided by DHFS - State of Wisconsin

c WiSACW. TN

Create  Maintain ~ Utilitiez  Adoption Search Help
Caitlin Cake's Desktop

[ Date Restricted [ Participant Wiews [ iew Mot Approved/iCancelled

h Ticklers

¥ Cases (158

() Abby, Angel (9221246)  Actions
Pre-Adoptive Child 1072572004  Cake, Caitlin - Milvwaukee-Admin 111 Penntoven R | Baraboo, ¥ 53913
[[) Abby A (20273 Restricted Case  Actions
CPS Family - Initial Assessment & JJ 05/0172000 Daisy, Dan Mikwaukes-Admin 111 Penntown Bd | Barakboo, W1 53913
[} Abby, Jane (92212713 Actions
Pre-Adoptive Child 111272004 Cake, Caitin - Milnwaukee-Admin
[ Agate, Annie (202723 Actions

CPS Family - Initial &ssessment 0540152000 Dietz, Dan Milwaukee-Ldmin 2415 Wilzon Street | Madison, W1 53701 FSL: Low
B Access Reports

g Administration

FE Assessment

&8, Assets and Income

i Assignment

»F Eligibility
¥ Title Iv-E Elinibility Determination 08/0152009  Agate, Alfred
¥ Title IV-E Eligibility Determination 080152008 Agate Alice

ETrustAcwum—General Adgate, Alfred  WMilwaukee
ETrustAcwunt—General Adgate Alice  hilwaukee

[] File Caninet

fill] Legal

) Ongoing Services
§ Payment

B Placements

Desktop > Eligibility Icon

Step 1 of 2

e From your eWiSACWIS desktop, click on the case folder icon for the case in which you’ve
just created the (initial removal from home) Out of Home Placement.

e Click on the Eligibility icon to expand it and then click on the Title IV-E Eligibility

Determination line for the child you have just placed. This will open the Eligibility page for
that child.
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A Eligibility

c ‘:'l:"rl- 15_'/ 1 (1 Hfl S T l’- Prirt fi S| o~ Help (i

Eligibility ]
Child Mame:  Agate, Slice (20955 D08 03026/2006 RACHID: Eligibility |Cx: 9221358
Case Mame: Agate, Snnie (20272 53N 321-24-3513 Title Iv-E Remowal Date: IDBJ’CI'I.QDEIQ

Removal Information Initiz ermination

Removal from Home Information
Lge at Removal: 3 Turning 19 on; 03026/2023 Articipated Gradustion Cate:

Removal from Home was:
' Court Ordered PetitionTPC Reguest Date: IDDIDDIDUDD Search Court Order Date: IUUIUWUUUU Search

i wpa Signature Date: IDDIDDIDDDD “PA Removal Date: IDDIDDIDDDD
Days of WPA: VPA To IDDIDDJ'DDDD

Child Remaved from home of. ™ Mather  Father © Bath © Other Date Last Lived with Relative: |UU*UUIUUUU
Mame: |Agate, A Relationzhip to Child: other
Mame: | Relationzhip to Child:

Remaval Type: Bligibility orth: [oomano ™ Completed

AFDC Household Information [

Actionz
Deprivation

Text

I"-E Referral Form - CF3

Options:

@ Done é @ Trusted sites

Eligibility Page > Basic Tab
Step 2 of 2

e Select Options > IV-E Referral Form — CFS-2123T and click Go. Complete the CFS-2123T
form and click Close and Return to eWiSACWIS.
e Click Close on the Eligibility page.

Note: By following the steps above, the system will automatically assign this case and send
an e-mail to the Eligibility Unit.
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Ending an Out of Home Placement or Service in eWiSACWIS

A case will not be able to be closed unless the placement ending reason and date of the last
placement setting documented on the Out of Home Placement page has a corresponding
discharge reason selected for each child who has been in placement. This rule applies to all
situations except those placements ended for reason of Transfer to Adoptions, where the child is
subsequently transferred to the state special needs adoption program. In these instances, the case
can be closed even though the placement end reason is not a discharge from all placements.

Below is a listing of the placement Ending Reasons used on the Service Ending page and how
they filter by placement Ending Purpose.

Placement Ending Reasons and Structure Key

Administrative Change w/in Placement Episode- refers to legal, fiscal or administrative
transactions; generally these values are either system-driven or used for Adoption Assistance or
Kinship Care cases.

Adoption Assistance

Adoption by Foster Family

Adoption by Non-Relative

Adoption by Relative

Child No Longer Living with Relative

Child Receiving SSI

Death of Adoptive Parent(s)

Duplicate Provider Clean-up

Fiscal Cleanup

Lost Contact with Provider

Out of Home & Parent Not Supporting
Parent Incarcerated

Placement Made in Error

Prvd Not Able to be Licensed/Certified
Verification of Support Requested

Agency Transfer within Placement Episode- refers to placements where the child remains in
care by the responsible agency changes, i.e. transfer from county to county or from county to
adoptions.

Transfer to Adoptions - Eastern Region
Transfer to Adoptions - Milwaukee
Transfer to Adoptions - Southern Region
Transfer to Adoptions - Western Region
Transfer to County (County list)
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Placement Change within Placement Episode- refers to placement changes from one provider
to another while the child remains in the same placement episode.

Adoption Disruption

Agency Requested Change

Child Committed to Other State Inst.
Child in Correctional Fac. w/Aftercare
Child Placed in Detention

Child Requested Change

Missing From OHC - Not Closing Case
Parent/Relative/Guardian Requested Change
Provider No Longer Licensed

Provider Requested Change

Trial Reunification

Discharge from Placement Episode- refers to placements that end with no subsequent
placement by the agency or the court. In these instances the child is exiting placement to a
permanent outcome and the agency is no longer responsible for the child's physical custody; the
child may remain under court supervision, but is no longer in placement. A subsequent
placement is counted as a re-entry to out of home care.

Child in Correctional Fac. NO Aftercare
Custody Transfer to Licensed Priv Agency
Death of Child

Entered Military Service

Independent Living

Marriage

Missing From OHC - Closing Case
Over 18 and Graduated

Permanent Placement with Relative
Reunification w/Parent(s)/Primary Crtkr
Transfer of Guardianship Non-Relative
Transfer of Guardianship Relative
Turned 18

Turned 18 and not in School

Turned 18 Non Supp Prnt(s)

Turned 19

Placement Discharge and Discharge Date
The placement episode ends with the date the child exits placement.

The Ending Purpose is considered a discharge from the placement when the ending is a
permanent outcome, i.e. reunification with parent/relative or adoption.

The End Reason describes how the individual's placement came to be a discharge from all

placements.
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The Discharge Reason field further identifies (if necessary) how the ending of the placement is
considered an ending of all placements.

((:'l]ut of Home Placement - Windows Internet Explorer HmE R
cWiSACWIS ™ i (@ s AT
—Child
Chilek  Altman, Sammie (9226767 Caze Mame:  Altman, Simon (9220003 Regquest Mumber:

Semvice Provider

|»

—Placement Information

courty: IMilwaukee vl Service Category: |F-:ster Care ;I

Removed From Home: IUQJ‘D4.QD11 Service Type: IFDS‘tBr Home (12-14 yrs) LI
Placement Begin: IUQm4,rp_m1 Placement Setting: |Treatment Foster Home - Mon-Relative j

Child's Level of Meed: 3
Provider's Level of Care: 3

Placement End: IDDIDDIDDDD Child Specific Casts: %000 et I ;I
VPA Etfective: [oomomand Currert Basic Costs: $455.00 per morth
Removal Reasons Supplemental Costs: F0.00 —
I This is an &doptive Placement Exceptional Costs: $0.00
I™ This is & CPS Mon-Conforming Placement Administrative Costs: $0.00
[ Thisis an Emergency Situation Costs = Spending Limt:  $0.00
I- After Hours Placement Currert Monthly Payment: $455.00

|- Childd iz an American Indian child sz defined by statute.

-

Actions ——— = =
Dane Approval l_l_l_’_|_|_|@ Internet | Protected Mode: OFF |vﬂ - | HI00% -

Options: LI

Mon-Conforming Reazons
. Flacemert Ending
Text

Text

Out of Home Placement Page > Service Tab

Step 1 of 2
e From the Service tab of the Out of Home Placement page select Options > Placement Ending
and click Go.
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@ Service Ending -- Webpage Dialog

b

e F
cWiSACWI s o e (2
— Child
Chile:  &tman, Sammie (9226767 Caze: Altman, Simon (9220003
Provider: Provider, Frankie (201707 Service Begin: 020452011

—Service Ending

End Date: |I2I4P’I 512011
Ending Purpose: IDischarge from Placement Epizode ;l
End Reason: IReunificatiDn el Parent! s uPrimary Crikr LI

Is the End of This Child Placement a Discharge from All

Placements ? & ves O Mo 0 pys

Discharge Reason: IReunificaticun el Parert s Primary Crtkr LI

[T override

|https:,l',l'appsa.ths.state.wi.us,l'ewcountvtest,l’commun |@ Internet | Proktected Mode: OFF ﬁ

Service Ending Page
Step 2 of 2

On the Service Ending page enter the correct End Date.

Select an Ending Purpose that accurately reflects why the placement ended (See Ending
Purpose Descriptions in the Key Placement Terms and Definitions section of this manual).
Select an End Reason. Note that the list of values filters based on the Ending Purpose that
you chose initially. The End Reason that you choose will automatically record a Yes to the
question: “Is the End of This Child’s Placement a Discharge from All Placements?”

If the Child’s Placement is a Discharge from All Placements, you must also record the
appropriate Discharge Reason.

To approve the Placement Ending and to send it to your supervisor for approval, choose
Options > Approval and click Go. On the Approval History page, select the Approve radio
button and click Continue.

Click Save and then Close on the Service Ending page.

Click Close on the Out of Home Placement page.
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CIP/COP/Children’s Waiver Funding Placements

When documenting a placement for a child in eWiSACWIS who is receiving funds from CIP,
COP or Children’s Waiver, you must enter the placement on the Out of Home Placement page. If
the placement is in a foster home or treatment foster home, the full cost of care must be recorded
using the Foster Care Rate page.

Funds that are received from CIP, COP or Children’s Waiver to offset the child’s cost of care
must be documented in eWiSACWIS as a trust account benefit type. Each month the agency’s
trust account manager must record the CIP, COP, Children’s Waiver monies received as well as
the amount of the required local match on the General Trust Account page, Ledger tab.

Note: Because of the high amount of funding that is received from a CIP/COP placement, a
deposit in excess of the Maximum Spending Limit may issue a Spend Down Tickler to the
assigned Trust Account Manager. Also eWiSACWIS will flag a child on the Trust Account
Current Balance report (r-FM0701/r-FM0705) as spend down required. This spend down tickler
is issued to highlight accounts where children have excess funds, which may affect eligibility.
However, this tickler will automatically be removed when the monthly draw-down batch inserts
withdrawal entries to offset the cost of care. It is important that the Trust Account Manager
monitors this information, and ensures the funding is applied toward the cost of care.

The following pages will document the example of a Foster Home placement. Following the
documentation of the placement and rate setting will be an example of creating and maintaining
the Trust Account page for a CIP/COP/Child Waiver child.

Successful documentation of an Out of Home Placement assumes that the child's person
management record is up to date. Please see the How Do | titled “Common Documentation
Tasks for All Settings” for information surrounding documenting a person's demographics.

Also note that as part of the placement documentation, the eligibility record for that child must
be completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in e WiSACWIS.
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Foster Home Placements with CIP/COP Funding
A foster home is a home provider. Foster homes are paid using the Uniform Foster Care Rate.
Any payment over the basic rate must be documented on the Foster Care Rate page.

{j'l:reate Case Work - Windows Internet Explorer

cWiSACWIS

Simon Aktman | Alleged Father (92200107

r Create Case ems rCases
g Administration |
g Adoption | Badger, Bucky B. (92215521
E P I Oconomowoc, Mother C. (9221922)
Superuser, Northeast (9221929)
| Education I
¥ Eligibiity |
& icre |
[ Rl |
D Imading I
mj Legal L
r‘I I rCase Participants
Marrative I tary Attman , Reference Person (9220009)

I;{.: . N
) Ongoing Services Frank Attman , Uncle (3220011

Fred Atman Biological Child (9220012
Cheryl Altman | Biological Child (9220013

$ Payment |
Placement/Services IOut of Home Placement
1;c Planninz |

A Safety Azsessmert I

ﬁ Safety Services I

n Strengthz and Meeds I

L L L e ] e G e e ] B e e e

|D0ne l_l_l_’_’_’_|g Intermet | Protected Mode: OFF |«'.__.) - | w100% - v

Create Case Work Page
Step1lof5

e From the Create Case Work page select Placement/Services > Out of Home Placement >
Case > Case Participant and click Create.
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{Z 0ut of Home Placement - Windows Internet Explorer _ (O]
Child
’7Child: Altman, Fred (9220012) Caze Mame:  Alman, Simon (9220003) Feguest Mumber:

Provider

— Placement Information —

County: IMilwaukee VI Service Category: IFDS‘tBr Care LI
Removed From Home: IDQJ“l Sr2002 Sarvice Type: |Fc-ster Home (12-14 years old) j
Placement Begin: |D2J’D4.l‘2011 Placement Setting: I LI

Child's Level of heed:
Provicer's Level of Care:

Placement End: Im Child Specitic Costs: [$0.00 per | ﬂ
WPa& Effective: IDUJDDIDDDD Current Baszic Costs:
Supplemental Costs: |-
[ This is an Acoptive Placement Exceptional Costs:
[ This is & CPS Man-Conforming Placement Administrative Costs:
|- Thiz iz an Emergency Stuation Costs = Spending Limit:
™ after Hours Placemert Current Monthly Payment:

I Child is an &merican Indian child as defined hry statute.

[
Done Internet | Protected Mode: OFf ‘g o | M 100% -
v

Out of Home Placement Page > Service Tab

Step 2 of 5

e On the Service tab of the Out of Home Placement page, complete all needed fields.

e Enter the first day of the placement in the Placement Begin field.

e If this placement is a removal from home (start of a placement episode), be sure to enter the
correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

e Inthe Service Category field choose Foster Care.

e Inthe Service Type field choose the appropriate foster home service type based upon the
child’s current age.

e The Placement Setting field will be enabled after you have searched out a provider (See step
4 on page 38).

e |f the child is American Indian, complete the ICWA tab. See the ICWA How Do | for
information surrounding documenting ICWA placement preferences for a child.
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{Z0ut of Home Placement - Windows Internet Explorer N=] E3

c I'{frf- LS‘_'_/ 1 C_' WII S T f- Print I(i. Spell Check I"_ Help @

— Child
Child:  Altman, Fred (9220012) Casze Mame:  Altman, Simon (9220003) Reguest Mumber:

Service Brovider

I Thiz is an Emergency Stustion Costs = Spending Limit:

[T adter Hours Placemert Currert Morthly Payment:

I child i an Ametican Indian child as defined by statute.

— Child Remowval From Home Information

Manner: I ;I Primary Caretaker: I 'l
Caretaker Structure: I ;I Secondary Caretaker: I 'l

KID= Referral A

—KIDS Referral
Reterral applies to: IBDTh parents 'I
Iz thiz referral in the best interest of the child? & ves 7 No
Iz this placement expected to ke long term? T ves 0 pa
Iz the weorker aware of & court order for child support OR iz this otherwize an appropriate case to refer for child support r &
zervices? ves ¥ Mo

[pane |8 mternet | Protected Mode: Off [“h - | Hio0e - o

Out of Home Placement Page > Service Tab (continued)

Step 3 of 5

e Answer the Child Removal From Home Information if this placement is a removal from
home.

o Select the appropriate values for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.
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{= Out of Home Placement

cWiSACWIS M prnt/& SpelCheck(, Hep (P
Child
Child: Aftman, Fred ($220012) Casze Name: Altman, Simen ($220003) Reguest Number:

Semice Provider

Provider Information

Name: Foster Home Search ID: 9221088 Contact:
Actual Mame of DefaultHisterical Provider (if applicabls):
Ci0:
Street: 111 W. Wilson St Apt
City: Madizon State: Wl Zip: 53703 Country: United States
Phone: (608)555-9988 Ext Fax: Al Phone: Al Ext:
Email:
Payment Information School District Information
Parent Agency: Foster Home Provider's School District Code:
Target Pop: CHIPS - Other (NY'A - 84) + | Detailz Madison Metropolitan - 3269 -

I override Parent Agency rule ) .
Kinship Care

. . Relation=hip of Child to Kinship Provider:
Total Clething Allowance Dizburzed: 50.00

Split Payment b

Jpone o Trusted sites G v oo v

Out of Home Placement Page > Provider Tab

Step 4 of 5

e Click the Search hyperlink to launch the Search page and search for the appropriate provider.

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

o If there is a name other than the foster home provider’s name in the Parent Agency field and
the payment is to go directly to the foster home provider, then check the Override Parent
Agency rule checkbox. If the Override Parent Agency rule checkbox is not selected,
eWIiSACWIS will generate the automatic payment(s) to the Child Placing Agency.

¢ Inthe Target Pop field choose the appropriate value.

The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

e Inthe Provider’s School District Code field choose the appropriate value.

Return to the Service tab.
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(fltlut of Home Placement - Windows Internet Explorer =]
eWiSACWIS T (0 Print (& Spell Check {7 Help l"f
—Child
Child:  Altman, Fred (9220012) Casze Mame:  Alman, Simon (3220003) Fequest Mumber:

Service Brovider

—Placement Information —

Courty: IMilwaukee - I Service Categorny: | Foster Care LI

Removed From Home: IUQH S/2002 Service Type: |Foster Home (12-14 years old) ;I
Placernent Begin: IDQID4.|‘2011 Placement Setting: |F51r Fam Hm (Mon-Rel) LI

Child's Level of Meed:
Provider's Lewvel of Care: 2

Placement End: [pomormono Child Specific Casts: 50,00 er | =]
WA Effective: M Currert Basic Costs:
Supplemental Costs: —
I This iz an Adoptive Placement Exceptional Costs:
I This iz & CPS Mon-Confarming Placsment Administrative Costs:
™ This iz an Emergency Situation Costs = Spending Limit:
™ after Hours Placemert Current Maorthly Payment:

I child iz an American Indian child as defined by statute.

-

- B e T o
|D0ne l_ ’_I_l_ |_|_|@ Internet | Protected Mode: OFF |Jﬂ - | H100% -

Out of Home Placement Page > Service Tab

Step 5 of 5

¢ In the Placement Setting field, choose the appropriate value of Foster Family Home (Non-
Relative) or Foster Family Home (Relative).

e To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.

e On the Approval History page, click the Approve radio button and click Continue.
Click Save and then click Close on the Out of Home Placement page.
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(__;'Ereate Case Work - Windows Internet Explorer

cWiSACWIS

rCreate Case ltems rCases
EE Administration

E Adaption

Eladger Eluc:kyEl (922182)

=

Siman Atman | Alleged Father (9220010)
Frank Altman Unc:le (922001 1)

Eg Assessment I Oconomowoc, Mother C.(9221922)
Superuser, Mortheast (9221929

. Education I

¥ Eligikilty |

& icro |

[ SRl [

D Imaging I

| Lexal

r1 . I —Case Participants

Mt tive I ary Alman , Reference Person (9220009)

\_‘Q ongoing Services

Fred Aftman ]
Cheryl Altman Ellologlcal Child (922001 3

$ Paymert |
Flacementfzervices IFoster Care Rate

—l;( Planning I

& Safety Azsessment I

ﬁ Safety Services I

n Strengths and Meeds I

I SN [ S R

|Done l_l_l_l_l_l_ |@ Intermet | Protected Mode: OFF |v’_;:. - | & 100% - 4

Create Case Work Page

Step 1 of 2

e From the Create Case Work page select Placement/Services > Foster Care Rate > Case >
Case Participant and click Create.
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ff' Foster Care Rate - Windows Internet Explorer M=l =

cWiSACWI et (@ "/ Hep (2

Participant Information

Child:  Aftman, Fred (3220012) Rate Effective Date: |02r04r2011
Caze Alttnan, Simon (32200037 Rate End Date: IDDJ‘EIEIIEIDDD
Provider: Prowider, Frankie (201700

Supplemental Rate —Uniform Foster Care Rate
CANS Effective Date: 02042011 Current Baszic Costs: $495.00
CANS End Date: 05042011 Supplementsl Costs: F104.50
Child's Level of Meed: 3 Exceptional Costs: $50.00
Provider Level of Care: 3 Administrative Costs: $75.00
Supplemertal Poirts: 19 F104.50 Cost » Spending Limit: 000
LOMLOEC Yalue:

Total Monthly Costs: F654.50

— Administrative
Administrative |$T5 on

— Exceptional Rate
O Transportation to Schaool of Origin I$E| 0o
v Exceptional Costs I$50-DD
Payment Justification:
justify monthly exceptional costs here... :l

=
tonthly Payment Explanation h
ovtens | ] - ==
|Done l_ l_ ’_la Internet | Protected Mode; OFF | a - | Fo00% - i

Foster Care Rate Page

Step 2 of 2
Note: In order to pay a foster home a rate above the basic rate, the worker must complete the
Foster Care Rate page and send it to your agency’s Rate Setter for approval.

e Enter the Rate Effective Date. The rate cannot be prior to the Effective Date of the CANS.
Once a date is entered, the page will refresh to bring in the Supplemental Rate information
from the CANS, as well as the Current Basic Costs.

e Enter any applicable costs in the Exceptional Rate group box. If either checkbox is selected
in the Exceptional Rate group box, justify the exceptional costs by completing the Payment
Justification.

e Once all amounts have been entered, click the Save button to update the amounts in the
Uniform Foster Care Rate group box.

e To approve the rate setting and send it to the agency’s Rate Setter for approval choose
Options > Approval and click Go. On the Approval History page, select the Approve radio
button and click Continue.

e Click Save and then click Close on the Foster Care Rate page.
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Trust Account Management for a Child Receiving CIP/COP/Children’s
Waiver Monies

A Trust Account (General) is created automatically by the system when a child enters a
claimable placement type. Once the placement of the child is documented in eWiSACWIS, the
Trust Account Manager accesses the trust account and inserts a Benefit Record for the monies
received and maintains the account information on the Ledger.

cWiSACWIS Case (L Provider (o o rcn(®

Work Work

Cieate  Maintain  Ubilitez  Adootion Search Help
Automated Mezzage

Caitlin Checklizt Template
v Date| Elgibility » lew [~ View Mot Approved/Cancelled

S Tickle Firiancial 3
h N Independent Living

b E Mezzages and Linkz "
Recruitrent Event
h Case

Securt -
bx Provi d

Service Types E
h Work

Trust Accounts MHon*f5ACWIS Benefitz
bx Apprc

WWoarker Truzt Accountz Maintenance
h ACCE Srerropero
bx Home Inguiries

Desktop (Trust Account — General Account)

Step 1 of 7
e From the Desktop, select Maintain > Trust Accounts > Trust Accounts Maintenance.
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3 Trust Account Maintenance - Windows Internet Exploren provided by DHFS - State of Wisconsin |Z||§||z|

c I“l:’ri SA C_' WII 19 Print (2 Spell Check { _ Helg l’?

County Case

Search Criteria

Last Matne: I Person D I— SEh: I—

Clear Fields m
Search Results

Ferzon Prsn D Acct Current Fending Reimb  Total Cost Benefit  Over County
Type Balance Costof Care of Care onHold  Limit

Opticns: bl Go Close

@ Dane 'ﬂ Local inkranet

Trust Account Maintenance Page

(Trust Account — General Account)
Step 2 of 7
e Enter the Last Name or SSN for the child and then click the Search button.
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A Trust Account Maintenance - Windows Internet Explorer provided by DHES - State of Wisconsin |Z||E||X|

[y ‘:{"rf- ;S'j'l (_' WXI 19 Pririt l’i Spell Check { J- Help @

County

Search Criteria

Last Mame: |abby Person ID: I SR I
Record 1o 4 of 4 Clear Fields w

Search Results
Perzon « Przn D Acct Current Pending Reimb Total Cost of Benefit Er Courty

Type Balance Cost of Care Care on Holdd Litmit
Abbey Ancgel & 209397 General  F0.00 $0.00 0.00 M M Milvwaukee Euiit
Abby, Annakbel 9215549 General  §0.00 §0.00 F0.00 M M il aukee Exiit
Abbey Art 209393 General  §0.00 §0.00 F0.00 M M ilvwaukee Exiit
Abbey, Simon 92158548 General  §0.00 F0.00 F0.00 M M Wilvwaukee Exiit

Options: ha| o Close

I@ Daone ‘ﬂ Local inkranet

Trust Account Maintenance Page

(Trust Account — General Account)

Step 3 of 7
e From the Search Results, click on the Edit hyperlink for the child you want to work with.

Last Updated 44
June 2011



CIP/COP/Children’s Waiver Funding Placements

) Trust Account - Microsoft Internet Explorer provided by DHFS - State of Wisconsin |._||i||£|
c "’l:’rj- ;S'j'l C_" WII 19 Prirt rj Spell Check i’ Help lr?
Person Information hox
Mame: Abby, Annabel Child ID: 9218543 SSM Child: 789-79-7955 General Trust Acct # 9221008
Bank: Firstar - Milwaukes - General 12121212 Current Balance: 50.00 Reimbursable Cost of Care: §0.00 Total Cost of Care: F0.00
Benefit Record Ledger
Trust Account Benefit Record
Type Federal ID# Effct. Date Beneft Qn Hold Hold Date Release Date
Awailable for:
Child Suppart 789-79-7955 01 £2202005 All Cutstanding - 0000000 Q0000000 Edit Delete

Insert
Options: Go Closs

@ Done é &) Trusted sites

Trust Account Page > Benefit Record Tab

(Trust Account — General Account)

Step 4 of 7
e Click Insert to access the Maintain Benefit Record pop-up page.
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2} Maintain Benefit Record -- Web Page Dialog |E|

c I—‘l:-’rj- LS' jl (1 uf I S Prirt ri Spell Check I"_ Heldp rf

Person Information hox

Mame: Abby, Annabel Child I 9218543 SSM Child: Trust Acet # 9221008
Maintain Benefit Record
Type: | Cther - CIP, 80D, etc. w Effective Date: IDB."CH 12008 Hold Date: Relesse Date:
Federal D [123-45-6780012345 Beneft is available for | All Outstanding V)] cost of care Wiews Explanation of Benefi
EXPENZES

Enter description here
Description:

Maintain Benefit Record Page

(Trust Account — General Account)

Step 5 of 7

¢ Inthe Type field, select Other — CIP, AODA, etc. Note the “Benefit is available for” field
defaults to “All Outstanding.”

o Enter the Effective Date (when the benefit became available for the county to use against its
outstanding cost of care).

e Complete the rest of the fields with available data.

e Click Continue to return to the Benefit Record tab.
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A Trust Account - Microsoft Internet Explorer, provided by DHFS - State of Wisconsin |._||E||£|
cWiSACWIS Prit (B Spell Check | | Help lr?-
Person Information box
Mame: Ahby, Annatel Child ID: 9215349 SN Child: 789-79-7335 General Trust Acct & 9221005
Bank: Firstar - Milwaukee - General 12121212 Current Balance: $0.00 Reimburzable Cost of Care: $0.00 Total Cost of Care: $0.00

Benefit Recard Ledger

Account Information

Wiew By: | Al ~| From: |Dnmmunn To: |Dnrunmunu m

Transaction Ledger Listing
Date Trans Amount Detail PmntlD  Service Benefit Reimb Reversal Trans
Type Manth Type Detail Grp

@ Dane E é @ Trusted sites

Trust Account Page > Ledger Tab

(Trust Account — General Account)
Step 6 of 7

e When benefits are received and need to be recorded, click Create to access the Maintain
Ledger Record pop-up page.
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2} Maintain Ledger, Record -- Web Page Dialog |Z|
cWiSACWIS it (& spelcheck [/ Hein (P

Person Information

Mame:  Abby, Annabel Child ID: - 9218549 IS Child:  789-79-7955 General Trust Acct & 9221008

Maintain Ledger Record

Drate: IDBJ‘D'] f2005 Benefit Type: | Cther - CIP, 200A8 etc. | Ledger Entry Type: | Deposit » |

Amount: I$425 i) Check ID: I Detail: | Adjustment w |

Description: I

[ swe

Maintain Ledger Record Page
(Trust Account — General Account)

Step 7 of 7

¢ On the Maintain Ledger Record page complete all needed fields.

¢ In the Benefit Type field, select Other — CIP, AODA etc.

e When all data is entered click Save and Close to return to the Ledger tab.
e Click Close.
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A foster home is a home provider. Foster homes are paid using the Uniform Foster Care Rate.
Any payment over the basic rate must be documented on the Foster Care Rate page. The
supplemental amount is determined by a completed Child & Adolescent Needs & Strengths
(CANS).

Successful documentation of an Out of Home Placement assumes that the child's person
management record is up to date. Please see the How Do | titled “Common Documentation
Tasks for All Settings” for information surrounding documenting a person's demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in eWiSACWIS.
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,_If_.;'l:reate Case Work - Windows Internet Explorer

e WiSACWIS Prirt (B Spell Chedl

rCreate Case ltemns rCases
-{‘ Adminiztration Ahelmann, Samantha (9221 a07)

Simon Altman |, Alleged Father (32200107
Frank Altman |, Uncle (9220011)

E i Altman, Siman [

Adoption I Eladger Bucky B

E Assessment I Qconomowwos, Mother C, (9221922
Superuser, Naortheast (9221929)

¥ Education |

k’ Eligikility I

& icro |

D Imsiging |

| Legsl .

r1 I rCase Participants

. Marrative I Mary Altman | Reference Person (3220009)

@ |

\J’

Y Ongoing Services

Fred Atman Biological Child (922001 2
Cheryl Atman |, Biolagical Child (9220013)

$ Paymerit |

Placement/Services IOut of Home Flacement

1;( Planning I

& Safety Azsessment |

ﬁ) Safety Services I

n Strengths and Meeds |

ILILILILILILILILILILI*_I*_I*_ILILILIL

|Done I_ l_l_ |_|_|_|@ Intermet | Protected Mode: OFF |\;_;;i - | o 100% 5

Create Case Work Page
Steplof5

e From the Create Case Work page select Placement/Services > Out of Home Placement >
Case > Case Participant and click Create.
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gf"l]ut of Home Placement - Windows Internet Explorer =]
Child
|i3hi|d: Altman, Fred (922001 2) Caze Mame:  Aftman, Simon (9220003) Fequest Mumber:

I Provider

|»

—Placement Information

Courty: IMilwaukee vI Service Categony: |Fc-51er Care LI
Removed From Home: IUQ!“l Sf2002 Service Type: |Fc-51er Haome (12-14 years old) LI
Placement Begin: |Uzm4r2m1 Placement Setting: | =]

Child's Level of Need:
Provider's Level of Care:

Placement End: [porainnoo Child Specific Costs: 30,00 per | ]
WA Effective: M Currert Basic Costs:
Supplemertal Costs: |-
I This iz an Adoptive Placement Exceptional Costs:
I This iz & CPS Mon-Confarming Placement Administrative Costa
™ This iz an Emergency Situstion Costs = Spending Limit:
™ after Hours Placement Current Maonthly Payment:

I child iz an American Indian child a5 defined by statute.

[

osons | gl I

Done Interret | Protected Mode: OFF Fg v |00 -
&

Out of Home Placement Page > Service Tab

Step 2 of 5

e On the Service tab of the Out of Home Placement page, complete all needed fields.

e Enter the first day of the placement in the Placement Begin field.

e If this placement is a removal from home (start of a placement episode), be sure to enter the
correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

e Inthe Service Category field choose Foster Care.

e Inthe Service Type field choose the appropriate foster home service type based upon the
child’s current age. If the child is in a Level 1 Foster Home, select Foster Home (Level 1).

e The Placement Setting field will be enabled after you have searched out a provider (See step
4 on page 53).

e If the child is American Indian, complete the ICWA tab. See the ICWA Quick Reference
Guide for information surrounding documenting ICWA placement preferences for a child.
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ﬂ:'l]ut of Home Placement - Windows Internet Explorer Hi=] E
c I‘[‘rf 15'.1.’ 1 C_' WII S Thi I"- Print ri Spell Check I'F Help @
r—Child
Child:  Aftman, Fred (9220012 Caze Name:  Altman, Simon (9220003) Request Mumber:

I Thiz is an Emergency Stuation Costs = Spending Limit:

™ aster Hours Placemert Current Monthly Payment:

™ Child is an American Indian child & defined by statute.

— Child Remowal From Home Information

Manner: I :I Primary Caretaker: I vl
Caretaker Structure: I LI Secondary Caretaker: I vl
KIDS Referral hd
—KIDS Referral
Referral applies to: IE'D'fh parents 'I
Is this referral in the best interest of the child? * vez © No
Iz thiz placement expected to be long term? ™ ves * pg
|z the waorker aveare of & court order for child support OR is thiz othervwise an appropriste case to refer for child support e &
ServicesT Wes Mo
-
cvtens | 5l o [ swe ] ose
|Dc-ne |@ Internet | Protected Maode: OFF |J;] - | 100% T 4

Out of Home Placement Page > Service Tab (continued)

Step 3 0of 5

e Answer the Child Removal From Home Information if this placement is a removal from
home.

e Select the appropriate values for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.
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ﬁ'ﬂut of Home Placement - Windows Internet Explorer

L s [
cWiSACWIS 8 il ) e
Child
’7Child: Altman, Fred (9220012) Caze Mame:  Alkman, Simon (9220003) Reguest Mumber:

— Provider Information
Hame: Frankie Provider  Search 100 20170 Contact:
Actual Mame of Default/Historical Provider (if applicakle):
CICr
Street: 1234 At
City: Menomaonee Falls State: W Lip: 53051 Country:  United States
Phone: Ext: Fa: Al Phone: Al Ext:
Ermail:

— Payment Information — School District Information
Parent Agency: Frankie Provider Provider's School District Code:
Target Pop: CHIPS - Abuse and Meglect (MY A - 61] ;I Detail= Menomonee Falls - 3437 j

I cwerride Parent sgency rule .
— Kinship Care
. . Relationship of Child to Kinship Provider:
Total Clothing Allovwance Dishursed: _I
-
Split Payment p
oo | | - [“seve ] Ciose
|D0ne l_ l_ l_ l_ |@- Internet | Prokected Mode: OFf | ¥a - | 0%~ g

Out of Home Placement Page > Provider Tab

Step 4 of 5

e Click the Search hyperlink to launch the Search page and search for the appropriate provider.

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

e If there is a name other than the foster home provider’s name in the Parent Agency field and
the payment is to go directly to the foster home provider, then check the Override Parent
Agency rule checkbox. If the Override Parent Agency rule checkbox is not selected,
eWISACWIS will generate the automatic payment(s) to the Child Placing Agency.

e Inthe Target Pop field choose the appropriate value.

e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

e In the Provider’s School District Code field choose the appropriate value.

e Return to the Service tab.
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{2 out of Home Placement - Windows Internet Explorer _ (O]
c I‘[rj 51’1 C W’YI S Th l"- Prirtt l'i Spell Check [ Help ("?
—Child
Child:  Altman, Fred (9220012 Caze Name:  Alman, Simon (9220003 Recuest Mumkber:

Service Provider

— Placement Information

County: IMilwaukee VI Service Category: IFUsier Care ;I

| »

Removed From Home: IDQI“I 52002 Service Type: IFUster Home (12-14 vears old) ;I
Placement Begin: IDQID4.|‘2EI11 Placement Setting: IFstr Fam Hm (Mon-Rel) LI

Child's Lewvel of Meed:
Provider's Level of Care: 2

Placement End: [pomomann | Child Spesific Costs: 000 el =]
WRaA Effective: IW Current Basic Costs:
Supplemental Costs: —
[ This is an Adoptive Placement Exceptional Costs:
I Thiz is & CPS Mon-Conforming Placement Administrative Costs:
™ Thiz iz an Emergency Situation Costs = Spending Limit:
™ after Hours Placemert Current Morthly Payment:

I Child is an American Indian child &= defined by statute.

-

orrs| - T
Done Internet | Protected Mode: OFF Ggov | E 00 -
- = y

Out of Home Placement Page > Service Tab

Step 5 of 5

¢ In the Placement Setting field, choose the appropriate value of Foster Family Home (Non-
Relative) or Foster Family Home (Relative).

e To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.

e On the Approval History page, click the Approve radio button and click Continue.
Click Save and then click Close on the Out of Home Placement page.
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{Z Create Case Work - Windows Internet Explorer

cWiSACWI S Prirt ﬁ Spell Chack

rCreate Case tems rCases
-{‘ Aclministration Ahelmann, Samanth (9221 307)

. Aftman, Simon [
%g Adoption

Badger, Bucky B.
Oconomowos, Mother ©. (9221822

Azsessment
E% I Superuser, Mortheast (9221329)
#+ Education I
kp Eligyitaility I
& 1cPc |
D Imaging I
1| Legsl .
r1 I rCase Participants
. Marrative I Mary Altman , Reference Persaon (3220009)
r:, — Simon &kman |, Alleged Father (92200100
Loy SrogiciSetiices I Frank Altman , Unc

iFred Atman

Payment ;
$ HYME: I Cheryl Attman Ellologlc:al Child (9220013)

Placemert!Services IFDS‘tEr Care Rate

—l;c Plannirigy |

ﬂ Safety Assessment |

ﬁ Safety Services |

B Strengths and Needs |

4

I_ILILILILILILILILILILP_ILILI‘_ILIL

|D0ne |_|_|_|_|_|_|@ Internet | Prokected Mode: OFf |“‘:.'-{i - | Ho100% - &

Create Case Work Page
Step 1 of 2

e From the Create Case Work page select Placement/Services > Foster Care Rate > Case >
Case Participant and click Create.
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ef' Foster Care Rate - Windows Internet Explorer H=] B3
7 -
e WiSACWI ® ) ¥ )
Participant Information
Chilet: Altnan, Fred (9220012) Rate Effective Date: IU2ID4I2IJ11
Cage:  Alman, Simon (9220003) Rate End Date: IUUJ’UUJ’DUUD

Provider: Provider, Frankie (201707

Supplemental Rate r—Uniform Foster Care Rate
CAMS Effective Date: 02m4s2011 Currert Basic Costs: $455.00
CAMS End Date: 050452011 Supplemental Costs: $104.50
Child's Lewvel of Meed: 3 Exceptional Costs: $50.00
Provider Level of Care: 3 Administrative Costs: $73.00
Supplemental Paint=s: 19 $104.50 Cost = Spending Limit:  $0.00
LOMLOC Yalue:

Total Monthly Costs: F6584.50

r— Administrative
Acdminiztrative |$?5.DD

— Exceptional Rate
™ Transportation ta Schoal of Origin IW-UU
¥ Exceptional Costs I$50-UU
Payment Justification:
justify monthly exceptional costs here. .. ;I

il
Monthly Payment Explanstion h
cpti | ] . =
|D0ne |@ Internet | Protected Mode: OFF | q - | F100% v

Foster Care Rate Page

Step 2 of 2

Note: In order to pay a foster home a rate above the basic rate, the worker must complete the

Foster Care Rate page and send it to your agency’s Rate Setter for approval.

e Enter the Rate Effective Date. The rate cannot be prior to the Effective Date of the CANS.
Once a date is entered, the page will refresh to bring in the Supplemental Rate information
from the CANS, as well as the Current Basic Costs.

e Enter any applicable costs in the Exceptional Rate group box. If either checkbox is selected
in the Exceptional Rate group box, justify the exceptional costs by completing the Payment
Justification.

e Once all amounts have been entered, click the Save button to update the amounts in the
Uniform Foster Care Rate group box.

e To approve the rate setting and send it to the agency’s Rate Setter for approval choose
Options > Approval and click Go. On the Approval History page, select the Approve radio
button and click Continue.

e Click Save and then click Close on the Foster Care Rate page.
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CORPORATE GROUP HOME PLACEMENTS

A corporate group home is a private provider. Payments made to corporate group homes are
either episode driven payments or Calc Ongoing (a system operation that automatically
calculates payment amount based upon the number of days in placement) generated payments
(this is a county/agency choice). The rates paid to corporate group homes are provider specific
rates that are recorded on the Provider Service Rate page for each corporate group home.

FAMILY GROUP HOME PLACEMENTS

A family group home is a private provider. Family group homes are paid by the Calc Ongoing
batch. The rates paid to family group homes are determined by using the Uniform Foster Care
Rate (UFCR) and Administrative fee.

A Foster Care Rate page must be completed for each child placed in a family group home before
a rate above the basic foster care rate can be paid to the family group home. The rate and fee is
set by contract and is available from your agency's fiscal manager.

Successful documentation of an Out of Home Placement assumes that the child's person
management record is up to date. Please see the How Do | titled “Common Documentation
Tasks for All Settings” for information surrounding documenting a person's demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in e WiSACWIS.
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(; Create Case Work - Windows Internet Explorer

c I“'-"frj 19./ 1 C WI S Prirt I(i ZSpell Check I"_ Help I(f

rCreate Case ltems rCases
gd Administration

Abelmann, Samantha (9221 907
Altnan, Siman (92

B cioption | Baciger, Bucky B (9221 332)

E —— I Cconomowoc, Mather C. (9221922)
Superuzer, Mortheast (9221929

| Education I

¥ Eliibity |

& icrc |

< Sl |

[:] Irmaging I

| Leasl

r1 & I rCase Participants

Marrative I Mary stman  Reference Person (9220003)

P S Al Alleged Father (9220010

) Ongoing Services I Mo i, SA1EdE er ’

Frank Aftman , Uncle (32200117
Fred Aftman Biolo sgical Child (922001 27
Cheryl Atman | Biological Child (9220013

$ Payment |
Placement/Services IOuT of Home Placement

—l;( Planning I

& Safety Assesament I

ﬁ Safety Services I

I Strengths and Meeds I

K [N R R [ QO KN R RN KN RN RN

Done l_l_l_l_l_l_lg Internet | Protected Mode: OFf |v’3 - | H00% - 5

Create Case Work Page (Corporate)
Step 1 of 4

e From the Create Case Work page select Placement/Services > Out of Home Placement >
Case > Case Participant and click Create.
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{= 0Out of Home Placement |Z| |§| |X|

ooy ¥ . BB
cWiSACWIS ™ (@ Speicheck(, hep (P
Child
Child:  Altman, Fred (5220012) Case Mame: Altman, Simon (3220003} Regquest Number:
Service Provider
) A
Placement Information =
County: I aukes Service Category: | Group Care v|
Removed From Home: IU&I'DHA?DU‘J Service Type: | Group Home vl
Placement Begin: IIJB.I'U-1I2EI-I]9 Placement Setting:
Placement End: Child Specific Rate: IZ-I 00 per =
WPRA Effective:; IUUIUUIUUUU Current Bazic Rate: 5155.00 per day
Eemoval Beazons Supplemental Amount: 50.00
I This iz an Adoptive Placement Exceptional Amount: 30.00
[" ThisisacPs Men-Conforming Placement Administrative Feg: ISD.DD | |
[ This iz an Emergency Situation Costs = Spending Limit: |5-3 0o
I~ After Hours Placement Current Monthly Payment. $4850.00
[ Child iz an American Indian child as defined by statute.
Child Removal From Home Information
Manner: Court Ordered e Primary Caretaker: Iary Altman v bl
0|:|ti|:|n3:| Ml Go Save
IDDI‘IE o Trusted sites d3 v W0~

Out of Home Placement Page > Service Tab (Corporate)

Step 2 of 4

e On the Service tab of the Out of Home Placement page, complete all needed fields.

o Enter the first day of the placement in the Placement Begin field.

o If this placement is a removal from home (start of a placement episode), be sure to enter the

correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

In the Service Category field choose Group Care.

In the Service Type field choose Group Home (Group Home = Corporate Group Home).
In the Placement Setting field choose Group Home.

Do not enter an amount in the Administrative Fee field.

If the child is American Indian, complete the ICWA tab. See the ICWA How Do | for
information surrounding documenting ICWA placement preferences for a child.
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{= Out of Home Placement

cWiSACWIS ™{  print{@ SpelCheck{/ Hep (D

Child

Child:  Altman, Fred (9220012} Case Name: Altman, Simon (8220003} Request Number:
Provider
I Thiz is an Emergency Stuation Costs = Spending Limit: I$U 00
™ aster Hours Placement Current Morthly Paymert;

I child is an American Indian child as defined by statute.

— Child Remowal From Home Information

Manner: | Court Ordered b | Primary Caretaker: Mary Altrnan  w
Caretaker Structure: | Married Couple v| Secondary Caretaker:
KID= Referral
—KIDS Referral
Referral applies to; IBU’fh parerts 'I
Iz this referral in the best interest of the child? * ves T po
Iz this placement expected to be long term? ™ ves ™ pg
Iz the warker aware of a court order for child support OR is this atherwize an sppropriste case to refer for child support e &
SErViCes? ves Mo
-
oo K| oo S~ "ose™
IDDHB oL Trusted sites | ¥~ ®|i00% v

Out of Home Placement Page > Service Tab (Corporate)

(continued)

Step 3 of 4

e Answer the Child Removal From Home Information if this placement is a removal from
home.

o Select the appropriate values for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be

held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.
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2 Out of Home Placement. - Microsoft Internet Exploren provided by DHES - State of Wisconsin

cWisSACWI ) print (& o/ Hep (P

Child
Child:  Altman, Fred (9220012) Casze Mame:  Aftman, Simon (9220003) Request Mumber:

Provider Information

Hame: AAL Agency Search Do 20170 Contact:
Actual Mame of Default/Histarical Provider (if applicable):
CAC:
Street: 123 Camp Randall Avenue Apt:
City: adizon State: Wl Jip: 5371 Country:
Phone: (60811 23-1234  Ext: Fax: Alt Phone: Al Ext:
Email:
Payment Information School District Information
Parert Agency: AA~4 Agency Prowvider's School District Code:
Target Pop: CHIPS - Abuse and Meglect (WY& - 51 | Details Madizon Metropolitan - 3269 -

[ Owerride Parent Agency rule . .
Kinship Care

. . Relationship of Child to Kinship Provider:
Total Clothing Alloweance Disbursed: 000

Split Payment h

2] Dare & 2 @ Trusted sites

Out of Home Placement Page > Provider Tab (Corporate)

Step 4 of 4

e Click the Search hyperlink to launch the Search page and search for the appropriate provider.

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

e |f there is a name other than the group home provider’s name in the Parent Agency field and
the payment is to go directly to the group home provider, then check the Override Parent
Agency rule checkbox. If the Override Parent Agency rule checkbox is not selected,
eWIiSACWIS will generate the automatic payment(s) to the Child Placing Agency.

e Inthe Target Pop field choose the appropriate value.

e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

¢ In the Provider’s School District Code field choose the appropriate value.

e Return to the Service tab.

e To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.

e On the Approval History page, click the Approve radio button and click Continue.

e Click Save and then click Close on the Out of Home Placement page.
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{2 Create Case Work - Windows Internet Explorer

c I'{"TI-;S‘J" 1 C WI S Print ri Spell Check fd— Help I(i

rCreate Case Hems rCases

g Administration

s Addaption

Ea Azzessment

Abelmann, Samantha (9221907
Altrnan, Simon [ k1
Badger, Bucky B. (3221832)
Oconomawoc, Mother . (9221922
Superuser, Mortheast (9221929

#+ Education

¥ Eligibiity

|
|
|
|
|
& crc |
|
|
|
|
|

< Sl
D Imaging
filll Lecsl
Narrative

P )
\1‘) Onooing Services

r Case Participants

Mary Altman |, Reference Person (9220008)
Simon Aftman | Alleged Father (9220010)

Frank Altman |, Uncle (9220011)
Fred &itman  Biological Child (9220012
Cheryl Altman | Biological Child (9220013)

$ Payment I
Placement/Services IOut of Home Placement

Fl;( Flanning I

;’:\ Safety dzsessment |

ﬁ Safety Services I

n Strengths and Meeds I

4

K QN T T T [ Qi K BN ER RN RN gRR§EY

|Dnne l_l_l_l_l_l_lﬁ Internet | Protecked Made: OFf |v’-ﬁ - | Ho100% - 5

Create Case Work Page (Family)
Step 1 of 4

e From the Create Case Work page select Placement/Services > Out of Home Placement >
Case > Case Participant and click Create.
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ff"'l]ut of Home Placement - Windows Internet Explorer M=l E3
m » FRECh it JEERKP

Child
|73hild: Altman, Fred (9220012) Caze Mame:  Altman, Simon (9220003) Request Mumber:

Eravider

— Placement Information —

Courty: IMilwaukee vl Service Categony: IFamiI\,n' Group Care LI
Removed From Home: IDQJ“I 2002 Service Type: IFamiI\; Group Home (12-14 years oled) :I
Placement Begin: IDQJ‘D4J‘2011 Placement Setting: IGrDup Home 'I

Chiled's Lewvel of Meed:

Provider's Level of Care: Group Home

Placement End: [paroimaaa Child Specific Costs: .00 per | =]
P&, Effective: M Currert Basic Costs: $455.00 per morth
Supplemental Costs: F0.00 Lo
™ Thiz iz an Adoptive Placement Exceptional Costs: $0.00
™ Thiz iz a cPS Mon-Conforming Placement Administrative Costs: $0.00
I This is an Emergency Stuation Costs = Spending Limit: — $0.00
[ aster Hours Placement Currert Morthly Payment: F455.00

™ Child is an &merican Indian child a5 defined by statute.

[
cvone| IR e cose
Done Inkernet | Protected Maode: OFf Cg v | R100% -

A

Out of Home Placement Page > Service Tab (Family)

Step 2 of 4

e On the Service tab of the Out of Home Placement page, complete all needed fields.

e Enter the first day of the placement in the Placement Begin field.

e If this placement is a removal from home (start of a placement episode) be sure to enter the
correct removal date in the Removed From Home field.

e Select the correct Removal Reason(s) from the Removal Reasons pop-up page.

¢ In the Service Category field choose Family Group Home.

¢ Inthe Service Type field choose the appropriate family group home service type based upon
the child’s current age

e In the Placement Setting field choose Group Home.

e |f the child is American Indian, complete the ICWA tab. See the ICWA How Do | for
information surrounding documenting ICWA placement preferences for a child.
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|0 x|
™ Prit (B Spellcheck { ~ Help ("_5

E‘_’:'_'l]ut of Home Placement - Windows Internet Explorer

cWiSACWIS

—Child
Child:  Altman, Fred (922001 2) Casze Mame:  Altman, Simon (9220003) Reqguest Mumber:

Senvice Provider
i . o = dlve 5 TR}

Costz = Spending Limt;,  $0.00

[~ Thiz iz an Emergency Situation
|_ After Hours Placemert Current Monthly Payment: $4:55.00

I child is an American Indian child as defined by statute.

r— Child Removal From Home Information
Manner: I LI Primary Caretaker: I 'l
LI Secondary Caretaker: I vi

Caretaker Structure: |

KIDS Referral -

KIDS Referral
Referral applies to: IBU”" parents 'I

Iz thiz referral in the best interest of the child?

® ves T No

I this placement expected to be long term? i ves ™ Na
Iz the weorker awware of a court order for child support OR is this otherwize an appropriste case to refer for child suppaort e &
ez Y Mo

N
|_|_|_|_|_|_|@ Internet | Protected Mode: OFF |~¢‘-'h - | H100% - &

Seryices?

Options: I ;I Sy

|D0ne

Out of Home Placement Page > Service Tab (Family) (continued)

Step 30of 4
Answer the Child Removal From Home Information if this placement is a removal from

[ ]
home.
o Select the appropriate values for the KIDS Referral questions.
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3 Out of Home Placement - Microsoft Internet Explorer provided by, DHES - State of Wisconsin

cWiSACWL

® 2l g

Child
Chilet:

Atman, Fred (9220012)

Provider Information

Hame: AAA Agency  Zearch v 20170

Actual Mame of DefautHistorical Provider (if spplicakle):
o0}

Street: 123 Camp Randall Avenue

City: adizon

Phone: (60831231234  Ext: Fax:

Email:

Payment Information
Parent Agency: ALS Agency

Target Pop: CHIPS - Abuze and Meaglect (MY A - 511+ | Details

[ Cwverride Parert Agency rule

Case Mame:  Altman, Simon (9220003

Request Mumkber:

Cortact:

Apt

State: W Tip: 5371 Country:
Alt Phone: Al Ext:

School District Information
Provider's School District Code:

Madizon Metropolitan - 3269 w

Kinship Care

. i Relationship of Child to Kinship Provider:
Total Clothing Allowsance Disburzed: §0.00

Split Payment b

Optons: 3 o | | gus | Close

@ Done = é @ Trusted sites

Out of Home Placement Page > Provider Tab (Family)

Step 4 of 4

e Click the Search hyperlink to launch the Search page and search for the appropriate provider.

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

e If there is a name other than the family group home provider’s name in the Parent Agency
field and the payment is to go directly to the family group home provider, then check the
Override Parent Agency rule checkbox. If the Override Parent Agency rule checkbox is not
selected, eWiSACWIS will generate the automatic payment(s) to the Child Placing Agency.

¢ Inthe Target Pop field choose the appropriate value.

e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

e In the Provider’s School District Code field choose the appropriate value.

e Return to the Service tab.

e To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.

e On the Approval History page, click the Approve radio button and click Continue. Click
Save and then click Close on the Out of Home Placement page.
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(_;'Ereate Case Work - Windows Internet Explorer

Group Home Placements

rCreate Case tems

rCases

g Administration

s mcoption

E Azzeszmert

#| Education

¥ Eligikity

[

D Imaging

ﬁm Legal

Iarrative

|
|
|
|
|
& cre |
|
|
|
|
|

) Onguing Services

$ Paymenrt I

FlacementrServices IFos‘ter Care Rate

Fl;c Planning I

A Safety Azzessment |

ﬁ Safety Services I

I Strengths and Meeds I

L L L L B B ) L e ) e ) s e e e

|Done

Create Case Work Page (Family)

Step 1 of 2

Badger, Bucky B, (3221362)
Oconomowoc, Mother C. (9221922
Superuzer, Mothesast (9221929

|—Case Participants

Mary Aftman | Reference Person (9220009)
Simon Atman | Alleged Father (92200100
Frank Aftman , Uncle (9220011

Fred Atman Biological Child (922001.2)
Cheryl Aftman | Biological Child (922001 3)

’_|_|_|_|_|_|G Internet | Protected Mode: OFF 4 - [®100% - 4

e From the Create Case Work page select Placement/Services > Foster Care Rate > Case >
Case Participant and click Create.
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{f'Fuster Care Rate - Windows Internet Explorer [_ O] x|
c WiSACWI aey e (@
Participant Information
Child:  Altman, Fred (3220012) Rete Effective Dete:  [020472011
Case  Altman, Simon (9220003 Rate End Date: [pomomonn
Provider: Provider, Frankie (201700

Supplemental Rate —Uniform Foster Care Rate
CANS Effective Date: 020472011 Currert Basic Costs: $435.00
CANS End Date: 080452011 Supplemental Costs: $104.50
Child's Level of Meed: 3 Exceptional Costs: F50.00
Provider Level of Care: 3 Administrative Costs: $75.00
Supplemertal Points: 19 §104.50 Cost = Spending Limt:  $0.00
LOMALCC Yalue:

Total Monthly Costs: J6584 .50

— Administrative
Achminiztrative I$?5.UD

—Exceptional Rate
[ Transpoartation to Schoal of Origin I$D 00
I Exceptional Costs I$5'3-UD
Payment Justification:
justity monthly exceptional costs here. .. ;l

[ -]
Monthly Payment Explanstion b
optons | . N
|D0ne |@ Interret | Protected Mode: OFf | ¥a - | +100% - v

Foster Care Rate Page (Family)

Step 2 of 2

Note: In order to pay the family group home the rate that your county has contracted to pay, the

worker must complete the Foster Care Rate page and send it to your agency’s Rate Setter for

approval.

e Enter the Rate Effective Date. The rate cannot be prior to the Effective Date of the CANS.
Once a date is entered, the page will refresh to bring in the Supplemental Rate information
from the CANS, as well as the Current Basic Costs.

e Enter any applicable costs in the Exceptional Rate group box. If either checkbox is selected
in the Exceptional Rate group box, justify the exceptional costs by completing the Payment
Justification.

e Once all amounts have been entered, click the Save button to update the amounts in the
Uniform Foster Care Rate group box.

e To approve the rate setting and send it to the agency’s Rate Setter for approval choose
Options > Approval and click Go. On the Approval History page, select the Approve radio
button and click Continue.

e Click Save and then click Close on the Foster Care Rate page.
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Hospital/Mental Health Facility placements that start placement episodes or fall between other
Out of Home Placements (where there would be gaps in the placement record if you do not
document the hospital stay) should be documented as Out of Home Placements. Hospital/Mental
Health Facility placements documented in eWiSACWIS will not generate a payment.

Successful documentation of an Out of Home Placement or Service assumes that the child's
person management record is up to date. Please see the How Do I titled “Common
Documentation Tasks for All Settings” for information surrounding documenting a person's
demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in e WiSACWIS.
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(5' Create Case Work - Windows Internet Explorer

e WiSACWIS

rCreate Case ltems

rCases

gl Administration

fe adaption

Azsessment

Education

=
-
¥ Eligikilty

ﬁlﬂ Legal

Marrative

-

) i i
29, ongoing Services

$ Payment I

Placemert/Services |Ou‘t of Home Placement

1;( Planning I

A Satety Azsessment I

ﬁ Safety Services I

Badger Eluc:kyEl (9221 882)
Cconomow oo, Mother C, (9221922)
Superuzer, Mortheast (9221929)

rCase Participants

Mary Aftman | Reference Person (9220009)
Simon Akman |, Alleged Father (92200107
Frank Aftman Uncle (922001 1)

Fred Atman C )]
Cheryl Atman | El|olog|cal Chilc (922001 3

I Strengths and Meeds I

K N [ N QN N

|Done l_ l_ I_ I_ l_ l_ |¢ Internet | Protected Mode: OFF

|75 - [®Rmo% - 4

Create Case Work Page
Step 1 of4

e From the Create Case Work page select Placement/Services > Out of Home Placement >

Case > Case Participant and click Create.
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A Out of Home Placement

cWiSACWIS ™ prit (@  SpelCheck [/
Child
Child:  Altman, Fred (9220012) Casze Mame:  Alman, Simon (9220003 Request Mumber:

Placement Information 2
Courty: Milwaukes Service Categonye | Mental Health - Inpatiert w |
Removed From Home: IUB.I’D1 £2009 Service Type: | Mental Heatth Inpatient - RICK PAY |
Placement Begin: IDBID1 f2009 Placement Setting: | Hospital - |
Placement End: |'3'°f°°f°'3'°'3' Child Specific Rate: |$D a0 e
WRA Effective: IDDIDDIDDDD Current Basic Rate:

Removal Reasons Supplemental Amount:

[~ Thiz iz an Adoptive Placement Exceptional Amaourt:

[™ This is & CPS Mon-Conforming Placement Administrative Fee: |$U oo
I This is an Emergency Situstion Costs = Spending Limit: I$D Ll Ti
[ tter Hours Placement Currert Morthly Peyment:

I™ Child iz an American Indian child as defined by statute.

Child Removal From Home Information
Mannar: I “eat Cwdlaracd At I Drimans Caratal-ars hdzru: Mhman R b

&] Done S @ Trusted sites

Out of Home Placement Page > Service Tab

Step 2 of 4

e On the Service tab of the Out of Home Placement page, complete all needed fields.

o Enter the first day of the placement in the Placement Begin field.

o If this placement is a removal from home (start of a placement episode), be sure to enter the

correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

¢ Inthe Service Category field choose the appropriate service category of Health Care
Inpatient (Hospital) or Mental Health Inpatient.
In the Service Type field choose the appropriate value.
In the Placement Setting field choose Hospital.
If the child is American Indian, complete the ICWA tab. See the ICWA How Do | for
information surrounding documenting ICWA placement preferences for a child.
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{= Out of Home Placement

cWisSACWIS (" print (@ Spelicheck(  Hep (P

Child
Child:  Alman, Fred (5220012} Caze Name: Aftman, Simon (8220003) Request Number:
Provider
I This iz an Emergency Stustion Costs » Spending Limit: I$D e}
[ after Hours Placement Currert Monthly Payment:

I child iz an American Indian child as defined by statute.

r—Child Rermowval From Home Information

Manner: | Court Ordered b | Primary Caretakenr: Mary Altman  w
Caretaker Structure: | Married Couple ¥ Secondary Caretaker:
KIDS Referral v
—KIDS Referral
Referral applies to: IBDth parerts 'l
Iz this referral in the best interest of the child? & ves € ho
I this placement expected to be long term? T ves % N
|z the woarker sware of & court order for child support OR iz this atherwize an appropriste case to refer for child support e &
services? e il
-
oo | gl o T
Dane oL Trusted sites | #3 -~ ®ioow -

Out of Home Placement Page > Service Tab (continued)
Step 30of 4

Answer the Child Removal From Home Information if this placement is a removal from
home.

Select the appropriate values for the KIDS Referral questions. If the answers to the questions

will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other

parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer

one parent and not another.
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Hospital/Mental Health Facility Placements

A Out of Home Placement - Microsoft Internet Explorer provided by DHES - State of Wisconsin

ecWiSACWIS ™ Print (& Spell Check

Child
Child:  ARman, Fred (9220012 Case Mame:  Alman, Simon (9220003 Reqguest Mumber:

Provider

Provider Information

Hame: A48 Agency Search D0 20170 Cortact:
Actual Mame of DefaultHistarical Provider (if applicable):
CiC
Street: 123 Camp Randall Avenue Apt:
City: Madizon State: Wi i 537 Country:
Phone: (B0S81123-1234  Ext: Fax: Aft Phone: Al Ext:
Etriail:
Payment Information School District Information
Parent Agency: A~4A% Agency Provider's School District Caode:
Target Pop: CHIPS - Abuse and Meglect (WY& - 611 % | Details Madizon hMetropolitan - 3269 w

™ cwerride Parert Lgency rule . .
Kinship Care

. i Felationzhip of Child to Kinship Provider:
Total Clothing Alloweance Disburzed: $0.00

v
Splt Payment b
Options: | bl G
Done G é @ Trusted sites
&

Out of Home Placement Page > Provider Tab

Step 4 of 4

o Click the Search hyperlink to launch the Search page and search for the appropriate provider.
e From the Search page, select the radio button next to the provider you want to use and click

Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

e Inthe Target Pop field choose the appropriate value.

e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

¢ In the Provider’s School District Code field choose the appropriate value.
Return to the Service tab.

e To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.
On the Approval History page, click the Approve radio button and click Continue.

e Click Save and then click Close on the Out of Home Placement page.
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Juvenile Correctional Facility Placements

Counties or agencies can track juveniles that are placed in correctional facilities in eWiSACWIS.
Juvenile correctional facilities are operated by the Department of Corrections and do not include
privately operated Residential Care Centers (RCCs) or group homes. The juvenile correctional
facility placements do not count towards the Adoptions and Safe Family Act (ASFA) compliance
and are not IV-E reimbursable. Juvenile correctional facility placements documented in
eWISACWIS will not generate a payment.

Successful documentation of an Out of Home Placement assumes that the child's person
management record is up to date. Please see the How Do I titled “Common Documentation
Tasks for All Settings” for information surrounding documenting a person's demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in e WiSACWIS.
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Juvenile Correctional Facility Placements

{2 Create Case Work - Windows Internet Explorer

c I"l:'rf-ng 1 C WI S Print ri Spell Check l“_ Help Fi

rCreate Case tems rCases

g sdministration

e Acaption

AsEessment

Abelmann, Samantha (9221307)
Altman, Simon (9 03)
Badger, Bucky B. (9221552
Oconomowod, Mather C. (8221922
Superuser, Martheast (9221929)

Education

Eligitility

B SN o G

rCase Participants

Mary Attman | Reference Person (9220008)
Simon Atman | Alleged Father (9220010)
Frank Altman | Uncle (9220011)

Mlarrative
P . .
.\1’; Ongoing Services

$ Payment I
Placement/Services IOut of Home Placement

—l;( Planning I

& Safety Assessment I

ﬁ Safety Services I

n Strengths and Needs I

Fred Atman Binlogical Child (92200127
Cheryl Aftman | Biological Child (9220013)

K1 EN RN RN RN JEN RN REN N JEN R EN RN RN RN EU QRN RN

Done l_l_ l_l_l_’_|ﬂ Intermet | Prokected Mode: OFF [P - [ "0 - 4

Create Case Work Page
Step 1 of 4

e From the Create Case Work page select Placement/Services > Out of Home Placement >
Case > Case Participant and click Create.
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2 Out of Home Placement - Microsoft Internet Explorer provided by DHES - State of Wisconsin

c I{II- ;S'f 1 C_' WXI S Th l"- Prirt l’i Spell Check { J- Helg ('?
Child
Child:  Altman, Fred [9220012) Case Mame:  Altman, Simon (9220003 Request Mumkber:

Service Provider

Placement Informmation 2
County: il ankes Service Category: | Correctional Facility (Mon-AFCARS) w |
Removed From Home: IM Service Type: | Correctional Facilty (Mon-AFCARS) |
Placement Begin: IEIEIID'I 12009 Placement Setting: | Juvenile Correctional Facility |
Placement End: IDDIDDJ'DDDD Child Specific Rate: lmu— e
VP4, Effective: [pomomon0 Current Basic Rate:

Removal Ressons Supplemental Amaount: f0.00

[ This iz an Adoptive Placement Exceptional &mount: $0.00

I Thiz is & CPS Non-Confarming Placement Administrative Fes: |$D-UU B

I Thiz is an Emergency Situatian Costs = Spending Limit: |$D-DU

[™ ter Hours Placemert Current Morthly Paymert: $0.00

[™ thild is an American Indian child as defined by statute.

Child Rermowval From Home Information
Manner: Court Crdered e Primary Caretaker: fary Altman it | bt

Options: | bl Gu

@ Done é @ Trusted sites

Out of Home Placement Page > Service Tab

Step 2 of 4

e On the Service tab of the Out of Home Placement page, complete all needed fields.

e Enter the first day of the placement in the Placement Begin field.

o If this placement is a removal from home (start of a placement episode), be sure to enter the
correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

¢ Inthe Service Category field choose Correctional Facility (Non-AFCARS)

¢ Inthe Service Type field choose Correctional Facility (Non-AFCARYS)

¢ Inthe Placement Setting field choose Juvenile Correctional Facility.

e If the child is American Indian, complete the ICWA tab. See the ICWA How Do | for
information surrounding documenting ICWA placement preferences for a child.
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Juvenile Correctional Facility Placements

{= Out of Home Placement

cWiSACWIS ™{  print{B SpelCheck (. Help (D
Child
Child:  Akman, Fred (3220012) Case Name: Altman, Simen (3220003) Reguest Number:
Provider
™ Thiz iz an Emergency Stuation Costs = Spending Limit: |$EI ]
™ after Hours Placement Current Manthly Payment:

|_ Childd iz an American Indian child a3 defined by statute.

r— Child Remowval From Home Information

Manner: | Court Ordered W | Primary Caretaker: Mary Altman W
Caretaker Structure: | Married Couple vl Secondary Caretaken:
KIDS Referral -
—KIDS Referral
Referral applies ta: IBUTh parents ‘I
Iz this referral in the best interest of the child? * ves 7 nNg
|5 this placement expected to be long term? ez % o
|z the worker awware of & court order far child support OR is this othersise an appropriste case to refer for child support I e
services? Yes I Ho
-
otions: | | o | save | Close
Joone L Trusted sites | ¥R v ®i00w v
-

Out of Home Placement Page > Service Tab (continued)
Step 30of 4

Answer the Child Removal From Home Information if this placement is a removal from
home.

Select appropriate values for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.
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2 Out of Home Placement - Microsoft Internet Explorer provided by, DHES - State of Wisconsin

cWiSACWIS

Child
Chilet:

Atman, Fred (9220012)

Provider

Provider Information

Hame: AAA Agency  Zearch v 20170

Actual Mame of DefautHistorical Provider (if spplicakle):
o0}

Street: 123 Camp Randall Avenue
City: adizon

Phone: (B08)123-1234  Ext
Email:

Fax:

Payment Information
Parent Agency: ALS Agency

CHIPS - Abusze and Meglect (MY A - 611 % | Detailz

Target Pop:

[ Gverride Parent Agency rule

Total Clothing Allowsance Disburzed: §0.00

Split Payment b

Case Mame:  Altman, Simon (9220003

T ("

Request Mumkber:

Cortact:

Apt

State: W Tip: 5371 Country:
Alt Phone: Al Ext:

School District Information
Provider's School District Code:

Prirt l’i

Madizon Metropolitan - 3269

¥

Kinship Care
Relationship of Child to Kinship Provider:

Spell Check |~

Crptions: |

“F

@ Dane

=)

é @ Trusted sites

Out of Home Placement Page > Provider Tab

Step 4 of 4

o Click the Search hyperlink to launch the Search page and search for the appropriate provider.
e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into

Provider Information.

In the Target Pop field choose the appropriate value.
e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.
In the Provider’s School District Code field choose the appropriate value.

e Return to the Service tab.

To approve the placement and to send it to your supervisor for approval, choose Options >

Approval and click Go.

e On the Approval History page, click the Approve radio button and click Continue.
Click Save and then click Close on the Out of Home Placement page.
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Kinship Care Placements
KINSHIP WAITLISTED

If a county has a family who is kinship waitlisted, the county should document the situation by
creating a Service for the waitlisted child. The Service Category should be “Kinship —
Voluntary” and the Service Type should be “Kinship Care — Voluntary Waitlist.” Please note
that if the kinship child is not part of an existing case in the system or the kinship relative does
not have an existing provider record in the system, these will need to be created prior to
documenting the Service. The case can be created by documenting an Access Report Type of
“Services Report” with the Service Report Type of “Kinship.”

Note: The State of Wisconsin uses eWiSACWIS to track waitlisted families in counties. These
statistics determine the Kinship funds a county may receive.

COURT ORDERED KINSHIP CARE PLACEMENTS

Court ordered kinship care placements do not include placements made per a guardianship order
under WI Stat s 48.977 if the case does not remain open with the county agency for services
(other than payment and annual Kinship reassessment) and the county agency is not named as the
legally responsible agency in the court order.

DOCUMENTING KINSHIP PLACEMENTS

Successful documentation of an Out of Home Placement or a Service assumes that the child's
person management record is up to date. Please see the How Do I titled “Common
Documentation Tasks for All Settings” for information surrounding documenting a person's
demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in e WiSACWIS.
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2} Create Case Work = 8] :

- e ‘:{-‘rj- 15'4'1 (_' w,r I 19 Print (i Spell Check f‘ Help (?

Create Case Hems Cases
gl sdministration

e acioption

htlllll Aftman, Simaon (9220003)
Andrews Parent 19221 21?)
Apple, Eve (20273 T
vl Apple, Josh (9221459)
Apple, Thres (9221460)
v | Appleton, Adopted &, (9221339)
Appleton, Claire (9220002)
"| azh, Anna (20238)
"| Az, April (9221458)
ashland, Frida (3221256)

Azsessment

Eligibaility

=
) Educstion
F

& ICPC

|
|
|
|
|
|
|
[] Fie cabinet | | =
|
|
|
|
|
|

B oy, v | ||Baby, Moho (3221334)
Bakby, Molly (9221374) el
| Legal w o
r1 | Case Participants
Marrative ~ | Mary Altman |, Reference Perzon (92200093
Fiow . . Simaon Altman | Significant Cther (922001 0)
R
\-j RRoCIngISSiEes vl Frank Atman . Biological Chid (9220011)
Fred Altman |, “hild 12
Fayment A 3
$ ¥ | Cheryl Artman Ellologlcal Ch|ld (922001 3)
PlacemertiServices | Service vl
—I;( Planning vl
& Safety Azzessment | vl
ﬁ Safety Services | w |
n Strengths and Meeds | vl
I@ Daone & @ Trusted sites

Create Case Work Page (Voluntary)

Step 1 of 3

e From the Create Case Work page select Placement/Services > Service > Case > Case
Participant and click Create.
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ef"' Service - Windows Internet Explorer

Child
|73hild: Aftman, Fred (9220012 Casze Mame:  Altman, Simon (9220003) Reguest Mumber:

Kinship Care Placements

S

I Provider

—Service Information
County: IMilwaukee 'I Service Category: IKinship - woluntary LI
Service Begin: IU4-"U4QU11 Service Type: |Kinship Care-Yaolurtary ;I
Service End: IDDJ’DDJ‘DDDD Service Detail IKinship Care - Woluntary LI
Child Specific Rate: Jpo.on per | =]
Current Basic Rate:
Costs = Spending Limit: |$D.DD
Current Monthly Payment:
KIDS Referral
Referral applies to: IEl'JTh parents 'I
I this referral in the best interest of the child? i vez O o
Is this service expected to be long term? i vez ™ o
|z the warket svare of & court orcer for child suppott OF iz this otherwize an appropriste case ta refer for child support s &
services? YEs Ma
|Done ’_’_|_|_|_|_|@ Internet | Protected Mode: OFf | rg - | F00% - v
Service Page > Service Tab (Voluntary)
Step 2 of 3
e On the Service tab of the Service page, complete all needed fields.
e Enter the appropriate date in the Service Begin field.
e Inthe Service Category field choose Kinship - Voluntary.
e Inthe Service Type field choose Kinship Care-Voluntary.
e Inthe Service Detail field choose Kinship Care — VVoluntary.
e Select appropriate values for the KIDS Referral information. If the answers to the questions

will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.
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Kinship Care Placements

® ) v

Child
’7Child: Altman, Fred (922001 2) Caze Mame:  Alman, Simon (9220003 Reguest Mumber:

— Prowvider Information

Hame: Frankie Provider Search D0 20170 Contact:

A

Street: 1234 4th Strest At

City: lenomonee Falls State: Wi Fip: 53051 Country:  United States
Phone: Ext: Fax: At Phone: Al Ext:

Email:

—Payment Information
Parent Agency: Frankie Provider

Kinship Care
Target Pop: “Yolurtary Placement (MY A - G473 LI Details |7 P

Relationzhip of Child to Kinship Provider:
Grandchild/Great Grandchild ;I

[~ Override Parent Agency rule

Total Clothing Allowance Dishursed:

Split Payment b

|Done l_l_l_’_|_|_|@ Intermet | Protected Made: OFF | a3 - | L A00% - i

Service Page > Provider Tab (Voluntary)
Step 3 of 3

Click the Search hyperlink to launch the Search page and search for the appropriate provider.
From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

In the Target Pop field choose the value of “Voluntary Placement.”

The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

In the Relationship of Child to Kinship Provider field choose the appropriate value.

Return to the Service tab.

To approve the Service and to send it to your supervisor for approval, choose Options>
Approval > and click Go.

On the Approval History page, click the Approve radio button and click Continue.

Click Save and then click Close on the Service page.
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Kinship Care Placements

{Z Create Case Work - Windows Internet Explorer

e WiSACWIS

rCreate Case ltems

Prirt I(i

Spell Check {7

rCases

a1
\_Yj Ongoing Services

$ Payment |

Placement/Services IOu‘[ of Home Placement

1;( Planning |

A Safety Azsesament I

ﬁ Safety Services I

I Strengths and Meeds I

ILILILILILILILILILILILILI'_ILILILIL

Mary Atman , Reference Person (9220003)
Siman Aftman |, Alleged Father (9220010)
Frank Attman , Uncle (922001 11

Fred Atman |, Bi

g Administration | Abelmarn, Samartha (9221507)
iﬁ i Altman, Simon (3220003)
Acdaption | Badger, Bucky B. (9221882)

Eg Assessment I Oconomoweoc, Mother . (3221922
Superuszer, Mortheast (9221929)

| Education |

¥ Eligibility |

< Ty |

< [

D Imaying I

| Legal -

r1 I r Case Participants

Marrative |

Cheryl Atman El|c-Iog|c:aIC [9220013)

[pane l_ l_ l_ l_ l_ l_ €D Internet | Protected Mode: OfF

[va ~ [ "o -

Create Case Work Page (Court Ordered)

Step 1 of 4

e From the Create Case Work page select Placement/Services > Out of Home Placement >

Case > Case Participant and click Create.
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Kinship Care Placements

<} Out of Home Placement - Microsoft Internet Explorer provided by DHES, - State of Wisconsin

e WiSACWIS ™ Pt (B SpelCheck { Heip (P
Child
Chil.  Alman, Fred (9220012 Caze Mame:  Alman, Simon (92200037 Request Mumber:
Service Provider
Placement Information i
County: Milvwaukee Service Category: | Kinzhip - Court Ordered e |
Removed From Home: IDEIJ’D‘I 2009 Service Type: | Kinghip Care-Court Ordered vl
Placement Begin: IDEIID'I /2009 Placement Setting: | Kinghip Care - Court-Ordered «
Placement End: IDDIDDIDDDU Child Specific Rate: I—f_: 00 per
WPA Effective: IUU."UUIUUUU Current Bazic Rate:
Bemcval Reazons Supplemental Amount:
I This iz an Adoptive Placement Exceptional Amount:
[ ThizizacPs Non-Conferming Placement Administrative Fee: ISD.DD B
[” Thiziz an Emergency Situation Costs > Spending Limit: IT 0.00
™ After Hours Placement Current Monthly Payment:
[ Child iz an American Indian child as defined by statute.
Child Removal From Home Information
Manner: Court Ordered hd Primary Caretaker: Idary Atman it | h
&] Done 5| @ Trusted sites

Out of Home Placement Page > Service Tab (Court Ordered)

Step 2 of 4

e On the Service tab of the Out of Home Placement page, complete all needed fields.

e Enter the first day of the placement in the Placement Begin field.

o If this placement is a removal from home (start of a placement episode), be sure to enter the
correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

In the Service Category field choose Kinship — Court Ordered.

Select the appropriate Service Type.

In the Placement Setting field choose Kinship Care — Court Ordered.

If the child is American Indian, complete the ICWA tab. See the ICWA How Do I for
information surrounding documenting ICWA placement preferences for a child.
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Kinship Care Placements

/= Out of Home Placement

cWiSACWIS ™ print(@ SpelCheck (. Hep (@

Child
Child:  Alman, Fred (5220012} Caze Name: Altman, Simon (5220003} Reguest Number:
Provider
I~ Thiz is an Emergency Situation Costs = Spending Limit: I$D.UU
[ atter Hours Placement Current Monthly Paymert:

[ Child is an &merican Indian child as defined by statute.

— Child Rernoval From Home Information

Manner: | Court Ordered v | Primary Caretaker: Mary Altman v
Caretaker Structure: | Married Couple ¥ Secondary Caretaker:
KIDS Referral v
— KIDS Referral
Referral applies ta; IE'DTh parents ‘I
Iz thiz referral inthe best interest of the child? & ves O Mo
I3 thiz placement expected to be long term? ez % po
I2 the warker aware of & court arder far child support OR iz this otherwise an appropriste case to refer for child support I =
Fervices? Yes i Mo
-
opers| Bl o [“Soe ] “close |
Done S Trusted sites | #y v mim v

Out of Home Placement Page > Service Tab (Court Ordered)

(continued)

Step 30of 4

o Answer the Child Removal From Home Information if this placement is a removal from
home.

o Select appropriate values for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.
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< Out of Home Placement

cWiSACWIS ™ prit (B SpeliCheck [ Help (@
Child
Child:  Altman, Fred (9220012 Case Mame:  Alkman, Simon (9220003 Reguest Mumber:

Provider

Provider Information

Hame: JoanJohnson  Search D0 20175 Cortact:
Actual Mame of Default/Historical Provider (if applicable):
CiCr
Street: 123 Pendlston Dr. Apit:
City: adizon State: Wl fip: 53704 Country:
Phone: Ext: Fax: Al Phone: Al Ext:
Email:
Payment Information School District Information
Parent Agency: Joan Johnson Provider's School District Code:
Target Pop: CHIPS - Abuse and Meglect (MY & - 617 % | Details Madizon Metropolitan - 3269 R
[ crverride Parent Agency rule . .
Kinship Care
Relationzhip of Child to Kinship Provider:
Total Clothing Allowance Disbursed: e et sl
GrancchildiGreat Grandchild b
Split Payment b
optons: | v | S ] Close |
&] Done B & Trusted sites

Out of Home Placement Page > Provider Tab (Court Ordered)

Step 4 of 4

o Click the Search hyperlink to launch the Search page and search for the appropriate provider.

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

¢ Inthe Target Pop field choose the appropriate value.

The Total Clothing Allowance Disbursed field represents the amount of clothing allowance

that has been paid out for this child for the current episode.

In the Provider’s School District Code field choose the appropriate value.

In the Relationship of Child to Kinship Provider field choose the appropriate value.

Return to the Service tab.

To approve the placement and to send it to your supervisor for approval, choose Options >

Approval and click Go.

On the Approval History page, click the Approve radio button and click Continue.

e Click Save and then click Close on the Out of Home Placement page.
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Missing From Out-of-Home Care Placements

The system function described below gives workers the ability to record when a child goes
missing from out of home care (OHC) on the Out of Home Placement page. Users are able to
end the child’s previous placement for reason of “Missing from OHC — Not Closing Case,”
which will automatically create a default Missing from OHC placement. Upon ending the
Missing from OHC placement, users will have the option to automatically return the child to the
previous placement setting and provider.

Note: The Missing from Out-of-Home Care Out of Home Placement is set up to not pay the
provider the child was previously with. If you will be paying the provider for a bed hold, this
needs to be documented via a one-time payment.

2 eWiSACWIS - Windows Internet Explorer, provided by DHFS - State of Wisconsin

cWiSACWIL

Create  Maintain  Utilities  Adoption Search Help

Richard Worker's Desktop

[v Date Restricted [ ParicipantView [ View Mot Approved/Cancelled

b Ticklers

= Cases (1)
[} Altrman, Simon (50000000 )  Actions
Child Welfare 04MM2/22011 Worker, Richard Milwaukee-Region 1 123 State Street | Madizon, W1 53701
B Access Reports
% Assets and Income
16 Assignment
¥ Eligibility
B Placements
Qpen Placements
Cut of Home Flacement - Foster Home (12-14 vears old)
04/042011 04132011 Home, Foster  Altman, Fred  Milwaukse  Approved
"l;c CAMS Qut of Home  04M12/2011  Altman, Fred Approved
47 Foster Care Rate  $678.50
0422011 041302011 Altman, Fred  Approved
ﬁRelated People

Desktop
Step 1 of 7

e To create the Missing From Out-of-Home Care placement, you must first end the existing
Out of Home Placement. Access the open Out of Home Placement from the desktop.
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Missing From Out-of-Home Care Placements

f: Dut of Home Placement - Windows Internet Explorer MEE
e WiSACWIS ™ Print (& SpeliCheck ( Hel (P
— Child
Child:  Alman, Fred (50000001} Caze Name: Altman, Simen (S0000000) Reguest Number:

Service Provider

| »

—Placement Information

Courty: IMilwaukee vl Service Category: |Foster Care LI

Removed From Home: ID4ID4.I‘2011 Service Type: |Foster Home [0-4 yrs) LI
Placement Begin: Inqm4,r2m1 Placement Setting: |F31r Fam Hm (Mon-Rel) ;I

Child's Lewel of Need: 2
Provider's Level of Care: 2

Placement End: IDDIDDIDDDD Child Specific Costs: .00 per I LI

P& Effective: [oomomonn Current Basic Costs:  $366.00 per month

Eemoval Reazons Supplemental Costs: $27.90 Foster Care Rate —
I Thiz is an Adoptive Placement Exeptional Costs: F75.00

I Thiz iz & CPS Non-Canfarming Placement Administrative Costs: $0.00

I This is an Emergency Situation Costa = Spending Limit: — $0.00

™ after Hours Placemert Currert Monthly Payment: $465 .30

™ child i= an &merican Indian child as defined by statute.

-

onon: e

Actions

Dore At oval [ [ [ [ | | mtemst | Protected Mode: OFF |75 - | Hwos - 4

Mon-Conforming Reasons
| Placemert Endling
Text

Text

Out of Home Placement Page > Service Tab
Step 2 of 7
e Choose Placement Ending from the Options drop-down and click Go.
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/2 Service Ending - Webpage Dialog

cWiSACWIS

Chile
Child: Altman, Fred (50000001}
Provider: Home, Foster (S0000000)

Service Ending
End Date:

Ending Purpose:

End Reason:

I the End of This Child Placement a Discharge from All
Placements?

Discharge Reason:

[T override

Options: Go

Case: Altman, Simen (S0000000)
Service Begin: 04/04/2011

04132011

 Placement Change within Plcmt Episode |

| Missing From OHC - Not Closing Case v

i ves % No 7

e Cose

Service Ending Page

Step 3 of 7
Enter the End Date of the placement.

Choose Ending Purpose of Placement Change within Placement Episode.
Choose End Reason of Missing From OHC — Not Closing Case.
Choose Approval from the Options drop-down, click Go and approve the Ending.

Upon clicking Save on the Service Ending page, you will receive the following message:

2 eWiSACWIS -- Webpage Dialog

Ending this placement for reason of 'Missing from Out of Home Care" will create a
pending placement. After final approval, please access the pending placement from
the outliner. Do you wish to continue?

I
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{= eWiSACWIS - Windows Internet Explorer provided by DHFS - State of Wisconsin

cWiSACWIS | Case(n | Frovder(: .

Work

Create  Maintain -~ Utlities  Adoption Search Help

Richard Worker's Desktop

[¥ Date Restricted [ Participant View [ View Mot Approved/Cancelled
b Ticklers

W Cases (1)

G Altman, Simon ( 50000000 ) Acdlions

Child Welfare 04182011 Worker, Richard MWilwaukee-Region 1 123 State Street , Madizon, W153701
B Access Reports

&% Assets and Income
1e5] Assignment
¥ Eligibility
B Placements
Fending Flacements
Qut of Home Placement - Missing from Out-of-Home Care - Mon Paid
04142011 Migsging from Out-of-Home Care  Alman, Fred Wilwaukee Pending
Closed Flacements
Out of Home Placement - Foster Home (12-14 years old)
04/04/2011 04M32011 Home, Foster  Altman, Fred Milwaukee Miszing From OHC - Not Closing Case  Closed
"I;c CANS Outof Home  04M12/2011  Altman, Fred  Approved
) Foster Care Rate $678.50

04122011 041372011 Alkman, Fred Placement Ended Closed
ﬁRelated People

Desktop
Step 4 of 7

e Access the pending Missing from Out-of-Home Care Out of Home Placement from the
desktop.
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{= Out of Home Placement |._| |i| |§|
e WiSACWIS ™0 eot(@  Speicheck(,  Hep (P
Child
Child:  Alman, Fred (S0000001) Case Name: Altman, Simon (S0000000) Reguest Mumber:
Service Prowvider
. -
Placement Information —
County: Milwaukee Service Category: Mis=ing From Out-cf-Home Care
Removed From Home: |02/0220171 Service Type: Miz=ing from Qut-of-Hoeme Care - Non Paid
Placement Begin: Placement Setting: Missing From Out-of-Home Care
Placement End: Child Specific Costs: [e5 per
WPA Effective: Current Basic Costs:
Supplemental Costs: 20.00
I This is an Adoptive Placement Exceptional Costs: 50.00 | |
I™ This is a CPS Non-Conforming Placement Adminigtrative Costs: If'l 00
™ This is an Emergency Situation Costs > Spending Limit: IE-Z 1]
| after Hours Placement Current Monthly Payment: £0.00
[ Child is an American Indian child as defined by statute.
Child Removal From Home Information
Mannor: Deoimany Carafaloar: b
Options: h Save
Done o Trusted sites d v Hi00% -

Out of Home Placement Page > Service Tab
Step 5 of 7

If the child is identified as American Indian, the ICWA tab will show the placement
preference as not applicable, as it does not apply to Missing from Out-of-Home Care
placements. See the ICWA How Do | for information surrounding documenting ICWA
placement preferences for a child.

e The Placement Begin Date, Service Category, Service Type and Placement Setting have been
auto completed. The placement is also setup as a non paid service, and the KIDS Referral
questions are all answered as “No” so that a referral to KIDS does not occur.
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{= Out of Home Placement

cWiSACWIS ™ (" print (@ SpelCheck ! Heip (P

Child
Child: Alman, Fred (50000001} Case Name: Altman, Simon (S0000000) Regquest Number:

[” ThizizacPs Nen-Conforming Placement Adminiztrative Costs: IT—C.CC
I This is an Emergency Situation Costs = Spending Limit: IT-C.CC
[ after Hours Placement Current Monthly Payment: 20.00

[ Child i= an American Indian child as defined by statute.

Child Removal From Home Information

Manner: Primary Caretaker:
Caretaker Structure: Secondary Caretaker:
KIS Referral hd

KIDS Referral

3

Is this referral in the best interest of the child? C ves ¥ o
Iz thiz placement expected to be long term?  wves % No
Iz the worker aware of a court order for child support OR is this otherwise an appropriate case to refer for child support I I
SEMVICEs? Yes Y No | |
W
Options: | G
- o Trusted sites h v Hioow -

Out of Home Placement Page > Service Tab (continued)
Step 6 of 7
¢ Notice the KIDS Referral questions have been completed.
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{= Out of Home Placement |z| |E| |X|

cWiSACWIS

Child
Child:  Alman, Fred (S0000001) Ca=e Name: Altman, Simen (S0000000) Request Number:

Semwice Provider

Provider Information

™ Pmti"i m{:mkl"- Hebri

Name: Wigzing from Out-of-Home Care ID: 2028024 Contact:
Actual Mame of Default/Historical Provider (if applicable):
Cio:
Street:  Unknown Apt
City: Unknowen State; WI Zip; 99999 Country: United States
Phone: Ext: Fax: Alt Phone:  AltExt:
Email:
Payment Information School District Information
Parent Agency: Missing from Out-of-Home Care Provider's School District Code:
Targst Pop: CHIPS - Abuse and Neglect (NY A -81) | Details Madizon Metropolitan - 3269 b

I override Parent Agency rule ) .
Kinship Care

. . Relationship of Child to Kinghip Provider:
Total Clothing Allewance Disbursed:

Split Payment b

Options: | hd Save
IDDHB /" Trusted sites dy v Wi -
-

Out of Home Placement Page > Provider Tab

Step 7 of 7

e Unlike other placements, this auto created placement is populated with the “Missing from
Out-of-Home Care” provider.
In the Target Pop field choose the appropriate value.

e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

¢ Inthe Provider’s School District Code field choose the appropriate value. This code should
be from the school the child was attending when he/she went missing from care.

e Return to the Service tab.
To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.

e On the Approval History page, click the Approve radio button and click Continue.
Click Save and then click Close on the Out of Home Placement page.
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Ending a Missing from Out-of-Home Care Placement

= eWiSACWIS - Windows Internet Explorer provided by DHFS - State of Wisconsin

c WiSACWIS

Create  Maintain  Utiliies  Adoption Search Help

Richard Worker's Desktop

v Date Restricted [ ParicipantView [ View Mot Approved/Cancelled
b Ticklers

% Cases (1)

[} Altman, Simaon (50000000 )  Actions

Child Welfare 04/18/2011 Worker, Richard Milwaukee-Region 1 123 State Street , Madizon, W1 53701
9 ccess Reports

&8 Assets and Income
1| Assignment
¥ Eligibility
By Placermnents
Fending Flacements
Dut of Home Placement - Missing from Qut-of-Home Care - Maon Paid
04/14/2011 Miz=ing from Out-of-Heme Care  Altman, Fred Milwaukse  Approved
Closed Placements
Out of Home Flacement - Foster Home (12-14 years old)
04/04/2011 04M3/2011 Home, Foster Alman, Fred Milwaukee Wiszing From OHC - Not Clozing Case  Clozed
—I;c CAMS Outof Home  04M12/2011  Altman, Fred  Approved
7 Foster Care Rate  5678.50
04M2/2011 04132011 Alman, Fred Placement Ended Closed
ﬁ-Related Feople

Desktop
Step 1 of 3

o If the child has been found and returned to the previous placement, then the Missing from
Out-of-Home Care placement can be ended. Access the open Missing from Out-of-Home
Care Out of Home Placement from the desktop.
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{= Out of Home Placement

cWiSACWIS ™ Print (& SpelCheck! s Hep (P
Child
Child: Alkman, Fred (50000001} Case Mame: Altman, Simon (S0000000} Request Number;

Placement Information &
County: Milwaukee Service Category: Miz=ing From Out-of-Home Care
Removed From Home: [02/02/2011 Service Type: Miz=ing from Care-NonPaid
Placement Begin: Placement Setting: Miz=ing From Out-of-Home Care
Placement End: Child Specific Costa: IT per §
VPA Effective: Current Basic Costs:
Supplemental Costs: 20.00
I Thiz is an Adoptive Placement Exceptional Costs: E0.00
I Thiz is a CPS Nen-Conforming Placement Administrative Costs: £0.00 —
™ Thig iz an Emergency Situation Costs = Spending Limit: #1.00
[ after Hours Placement Current Menthly Payment: £0.00
I™ Child is an American Indian child as defined by statute.
Child Removal From Home Information
L hanmer D v o el b
Options:| Placement Ending bl Go
Actions
Approval
Nen-Conforming Reasons
Diong o Trusted sites #3 - H100% v

Out of Home Placement Page > Service Tab
Step 2 of 3
e Choose Placement Ending from the Options drop-down and select Go.
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2 Service Ending -- Webpage Dialog

r- ey i )
cWiSACWIS
Child
Child: Alman, Fred (50000001} Cage: Aftman, Simon (50000000}
Provider: Miszing from Out-of-Home Care (8023024) Service Begin: 04142011

Service Ending

End Date: |cw1?r2m1
Ending Purpose: | Placemsnt Changs within Plcrt Episode ¥ |
End Reasom: | Child No Longer Miszing V|

I the End of This Child Placement a Discharge from All

Placements?  ves & No T s

Discharge Reason:

[T override

Service Ending Page

Step 3 of 3

e On the Service Ending page, enter the End Date of the Missing From Out of Home Care
placement.

e Choose the Ending Purpose of Placement Change within Plcmt Episode.
Choose the End Reason of Child No Longer Missing.

e Choose Approval from the Options drop-down, click Go and approve the Ending.
Upon selecting save on the Service Ending page, you will receive the following message:

Z} eWiSACWIS -- Web Page Dialog X

You are ending the "Missing From Out-of-Home Care® placement. Did the child return
to the provider he/she most recenthy went missing from?
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e If you select “Yes,” the system will auto-create a new pending out of home placement
with the previous provider. You will need to access this pending placement from the
outliner to approve it.

e If you select ‘No,” you will need to manually create a new out of home placement with
the new placement provider. Follow the standard process for creating the new Out of
Home Placement via the Create Case Work page.
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Placements in the home of a non-relative that are either authorized or supervised by your agency
(this includes those that resulted from a court order as well as those that were not court ordered)
should be documented in eWiSACWIS. In most cases these placements will not generate a
payment (contact your supervisor or fiscal manager if a payment is needed). Examples of an
unlicensed non-relative placement would be a neighbor or family friend.

It should be noted that an unlicensed non-relative provider can become licensed. In the event that
this occurs, the unlicensed placement that would be created initially should be ended the day
before the provider's license becomes active. A new placement would be created for the
appropriate licensed service type effective the date the license becomes active.

The Out of Home Placement page should be used for only those placements that the child
welfare agency seeks a Temporary Physical Custody (TPC) order for. For temporary detentions
where a child is left with a non-relative for a few hours until the parents can be located, those
situations do not have to be recorded as Out of Home Placements.

Successful documentation of an Out of Home Placement assumes that the child's person
management record is up to date. Please see the How Do | titled “Common Documentation
Tasks for All Settings” for information surrounding documenting a person's demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in e WiSACWIS.
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Eﬁ?treate Case Work - Windows Internet Explorer

cWiSACWIS

Print fi Spell Check I'F Help @

rCreate Case Kems

rCases

g Administeation

fs Adaption

E% Aszessment

# Education

¥ Eligibility

B o

D Imzging

ﬁlﬂ Legal

Marrative

|
|
|
|
|
68 IcPc |
|
|
|
|
|

Pt
,.:j Ongoing Services

$ Paryment |
Placementizervices |Out of Home Placement
FEC Planning |

& Safety Azsessment I

ﬁ Safety Services I

n Strengths and Meeds I

L L L e B ] B e e L e ] e ] s ]

Abelmann, Samantha (9221907
Abtman, Simon (9. 3
Badger, Bucky B. (9221852)
Oconomowvoc, other . (9221922
Superuser, Mortheast (9221929

rCase Participants

Mary Attman | Reference Person (9220009
Simon Atman | Aleged Father (9220010)

Frank Atman |, Uncle (92200117
FFred Atman  Biological Child (92200129
Cheryl Altman | Biological Childd (9220013)

|D0ne I_ l_ l_ l_ I_ l_ |@ Internet | Protected Mode: OFF

[va - [mo0% -~ 4

Create Case Work Page
Step 1 of 4

e From the Create Case Work page select Placement/Services > Out of Home Placement >

Case > Case Participant and click Create.
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2 Out of Home Placement - Microsoft Internet Explorer provided by DHES - State of, Wisconsin

(& I“prf- 15'_/ 1 (_' Wfl S T 1(- Print lfi Spell Check { ’- Help l"i
Child
Child:  Alman, Fred (9220012 Caze Mame:  Alman, Simon (9220003 Reguest Mumber;

Service Provider

Placement Information 2
Cournty: Milveanikes Service Categony.: | Mon-Relative Care Unlicensed b |
Removed From Home: Im Service Type: | Mon-Relstive Care - Unlicensed b |
Placement Begin: IDQID'I 2009 Placement Setting: | Mon-Relstive-Unlicensed |+
Placement End: B Child Specific Rate: Fomo T per
4P, Effetive: [oo0aiman0 Current Basic Rate:

Removal Reasons Supplemental Amount: f0.00

[ This is an Adaptive Placement Exceptional Amount: §o.00
I Thiz i & CPS Mon-Conforming Placement Aciministrative Fee: IW-UU R
™ This is an Emergency Situation Costs = Spending Limi: IW-DEI
[~ after Hours Placement Current Monthly Payment: $0.00
[ child is an American Indian child as defined by statute.

Child Rermoval From Home Information
Manner: Court Oreered hd Primary Caretaker: aty Alman w | W

Options: | | Gu

@ Done é & Trusted sites

Out of Home Placement Page > Service Tab
Step 2 of 4

On the Service tab of the Out of Home Placement page, complete all needed fields.

Enter the first day of the placement in the Placement Begin field.

If this placement is a removal from home (start of a placement episode), be sure to enter the
correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

In the Service Category field choose Non-Relative Care Unlicensed.

In the Service Type field choose the appropriate value.

In the Placement Setting field choose Non-Relative-Unlicensed.

If the child is American Indian, complete the ICWA tab. See the ICWA How Do | for
information surrounding documenting ICWA placement preferences for a child.
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{= Out of Home Placement

e WiSACWIS ™ Prnt{@ SpelCheck (., Heip (D
Child
Child: Alman, Fred (5220012} Casze Name: Alman, Simon ($220003) Request Number:
Provider
[ This is an Emergency Situation Costs = Spending Limit: I$E'-Ellj
[ after Hours Placement Current Monthly Payment:
[ child is an &merican Indian child as defined by statute.
r— Child Removal From Home Information
Manner: | Court Ordered w | Primary Caretaker: Mary Altman
Caretaker Structure: | Married Couple w Secondary Caretaker:
KIDS Referral v
—KIDS Referral
Referral applies to: IE'UT"" parents ‘I
Iz this referral in the best interest of the child? @ vez O Ho
Iz this placement expected to be long term?  ves & No
|z the worker aware of & court order for child support OR is this otherwize an appropriste case to refer for child support ~ &
Fervices’? A
-
[oore L | Trusted sikes | dq - m00% v

Out of Home Placement Page > Service Tab (continued)

Step 30of 4

o Enter the Child Removal From Home Information if this placement is a removal from home.

o Select appropriate values for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.
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A Out of Home Placement - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

c I‘{rf- Sf 1 C_' WfI S Thi i’- Print (.i Spell Check '-

Child
Child:  Aftman, Fred (9220012) Case Mame:  Altman, Simon (9220003) Request Mumber:

Provider

Provider Information

Hame: Home Provider  Search IDv 5221520 Contact:
Actual Mame of DefauttHistorical Provider (if applicable):
CACr
Street: 123 Street Apt
City: Milveaukes State: Wi i 532M Country:
Phone: (41431231234 Ext Fax: Aft Phone: Alt Ext:
Ermail:
Payment Information School District Information
Parert Agency: Home, Provider Pravider's Schoal District Cade:
Target Pop: CHIPS - Abuse and Meglect (NYA - 61 % | Details hitbvakes - 3619 hd

™ Cwerride Parert Agency rule . .
Kinship Care

. . Relationzhip of Child to Kinzhip Provider:
Total Clathing Alloweance Dishursec: $0.00

v
Split Payment b
I@ Done é @) Trusted sites

Out of Home Placement Page > Provider Tab
Step 4 of 4

Click the Search hyperlink to launch the Search page and search for the appropriate provider.
From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

In the Target Pop field choose the appropriate value.

The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

In the Provider’s School District Code field choose the appropriate value.

Return to the Service tab.

To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.

On the Approval History page, click the Approve radio button and click Continue.

Click Save and then click Close on the Out of Home Placement page.
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Out-of-State Placements

There may be instances where a child is placed by a particular county with a provider that resides
outside of the state of Wisconsin. The basic principles surrounding the placement structure
mirror the placement as if it were being documented for a home provider who resides in
Wisconsin with one minor exception.

The rate for an out-of-state placement is captured on the actual Out of Home Placement instead
of at the provider level. This allows the county to enter the rate as it has been established with
that out-of-state provider without the state having to maintain those rates in each individual
situation. Since the rate is child specific, the service type on the Maintain Service Types and Rate
page must be set up as “Rate by Child Allowed.”

Currently, counties have the ability to document out-of-state services for the following:

Foster Care

Group Home
Residential Care Centers
Kinship

Successful documentation of an Out of Home Placement assumes that the child's person
management record is up to date. Please see the How Do I titled “Common Documentation
Tasks for All Settings” for information surrounding documenting a person's demographics.

Also note that as part of the placement documentation, the eligibility record for that child must
be completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in e WiSACWIS.
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{Z Create Case Work - Windows Internet Explorer

e WiSACWIS

rCreate Case ftems
g Administration

s Adoption

Badger, Bucky
Oconomovvoc, Mather C (92219220
Superuser, Mortheast (9221329)

Azzessment

Education

Eligibility

1A,

=1 LEEL.

Imaging

=1

=i
-
(v}
()
&

rCase Participants

Mary Altman | Reference Persaon (9220008)
Simon &ftman | Alleged Father (92200107
Frank Altman , Uncle (92200
Fred Atman | Biological Chil 127
Cheryl &tman | Biological Child (922001 3)

@ Marrative

)

Y
\

W Ongoing Services

$ Payment I

Placement/Services IOut of Home Placement

—I;( Planning I

i\ Safety Azsesament |

ﬁ Safety Services I

I Strengthz and Meeds I

<.

|
|
|
|
|
ICRC |
|
|
|
|
|

L

L L L L L L L L L L e e e L L e

[pone l_l_’_|_|_|_|¢ Internet | Protected Mode: OFF [Fa - [ =0 - 4

Create Case Work Page
Step 1 of 4

e From the Create Case Work page select Placement/Services > Out of Home Placement >
Case > Case Participant and click Create.
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ﬁ'l:lut of Home Placement - Windows Internet Explorer |_ O] x|
-
e WiSACWI ) o (& " Hen (2
Child
’7Child: Altman, Fred (9220012) Caze Name:  Atman, Simon (9220003) Recuest Mumber:
I Provider
—Placement Information =
Cournity: IGreen vl Service Categony: |RCC - Out-of-State LI
Removed From Home: IUB!U‘I 2011 Service Type: IRCC - Qut-of-State vI
Placement Begin: IDBm1.QU11 Placement Setting: IRCC vI
Placement End: IEIDIDDICIDDEI Child Specific Costs: |$SDD_DU per IDEI\Jf lI
WRA Effective: IEIDIDDICIDDEI Currert Basic Costs:
Eemoval Reazons Supplemental Costs:
I This iz an Adaptive Placement Exceptional Costs:
I™ This is & CPS Mon-Conforming Placement Administrative Costs: |$U-UU =
[ Thiz is an Emergency Situstion Costs = Spending Limit: |$IZI.IZID
™ adter Hours Placemert Currert Morthly Payment;
I Child iz an American Indian child as defined by statute.
|—Child Removal From Home Information
Mannar: | i | Driman: Caratalar | wl | LI
oo K| o [“Ssoe ] ciose |

|D0ne

I_ l_ I_ l_ I_ l_ |’E1 Local intranet | Protected Maode: OFf

f3 - [®woe -

Out of Home Placement Page > Service Tab
Step 2 of 4
On the Service tab of the Out of Home Placement page, complete all needed fields.
Enter the first day of the placement in the Placement Begin field.

If this placement is a removal from home (start of a placement episode), be sure to enter the
correct removal date in the Removed From Home field and the correct Removal Reason(s)

on the Removal Reasons pop-up page.

In the Service Category field choose the appropriate out-of-state category.

In the Service Type field choose the corresponding out-of-state service.

In the Placement Setting field choose the appropriate value.
In the Child Specific Costs field enter the rate amount that equates to the provider's monthly
or daily rate. After the amount is entered, select either Day or Month from the “per’ drop-
down. Documentation of a child specific rate allows for either a monthly or daily amount.

If the child is American Indian, complete the ICWA tab. See the ICWA How Do | for
information surrounding documenting ICWA placement preferences for a child.
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Out-of-State Placements

/= Out of Home Placement

SpelCheck {7 Help (P

cWiSACWIS i print (&
Child
Child: Attman, Fred (3220012} Caze Name: Altman, Simon (3220003) Reguest Mumber:
Provider
[~ Thisis an Emergency Situation Costz = Spending Limit: IﬁiDDD—
™ atter Hours Placement Current Marthly Payment:

I chid iz an smerican Indian child as defined by statute.

r— Child Remowval From Home Information

Manner: | Court Ordered W | Primary Caretaker: Mary Aftman | %
Caretaker Structure: | Married Couple vl Secondary Caretaker:

KIDS Retferral

KIDS Referral

Reterral applies to: IEDﬂ"l parents 'I

|z thiz referral in the best interest of the child® @ ez O g
|z thiz placement expected to be long term?  ves ™ pg
|z the worker aweare of a court arder for child support OF is this athervise an appropriste case to refer for child support Ie &
seryices? s R
-
ostons | Ei) < S close |
[oone L Trusted sites | #g - ®iow - i)
-

Out of Home Placement Page > Service Tab (continued)

Step 30of 4

o Enter the Child Removal From Home information if this placement is a removal from home.

o Select the appropriate values for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer

one parent and not another.
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<} Out of Home Placement - Windows Internet Explorer

cWiSACWIS ™ print (@ Spelcheck [ Help (P
Child
Child:  Altman, Fred (9220012) Caze Mame:  Aftman, Simon (9220003 Request Mumber:

Provider

Provider Information

Hame: Private Provider Search D0 9221075 Contact:
Actual Mame of DefaultHistorical Provider (if applicable):
CiOn
Street: 1329 Thomas Street Apt:
City: hinneapolis State: MR Zip: 55199 Country:
Phoane: Ext: Fa: Aft Phone: Al Ext:
Email:
Payment Information School District Information
Parert Agency: Private Provicer Provider's School District Code:
Target Pop: CHIPS - Ahuse and Meglect (Y4 - B1) | Details Out of State - w

I Owerride Parent Agency rule o
Kinship Care

Relationzhip of Child ta Kinship Provider:

Total Clathing Allowsance Dishursed: h

Split Payment b

@ Done é @ Trusted sites

Out of Home Placement Page > Provider Tab

Step 4 of 4

e Click the Search hyperlink to launch the Search page and search for the out-of-state provider.

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.
In the Target Pop field choose the appropriate value.

e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.
Choose Out of State for the Provider’s School District Code.

e Return to the Service tab.
To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.

e Click Save and then click Close on the Out of Home Placement page.
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Receiving Home Placements

Receiving homes are licensed foster homes that receive a special compensation because of their
willingness to take emergency placements on short notice. The special compensation can be a
monthly rate that is above the monthly basic rate or a monthly stipend that is paid without
consideration to a placement or both. Receiving homes, like any other foster home, are subject to
the Uniform Foster Care Rate (UFCR).

The documentation of a receiving home placement must be ended within 30 days of placement to
coincide with policy; if the child remains in the same home, this does not mean you have an
additional 30 days to complete the CANS. If the placement is to continue, a new placement and
subsequent UFCR (reflecting actual supplemental and exceptional fees) should be created.

Successful documentation of an Out of Home Placement assumes that the child's person
management record is up to date. Please see the How Do | titled “Common Documentation
Tasks for All Settings” for information surrounding documenting a person's demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in e WiSACWIS.
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Receiving Home Placements

{ZCreate Case Work - Windows Internet Explorer
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Create Case Work Page
Steplof5

e From the Create Case Work page select Placement/Services > Out of Home Placement >
Case > Case Participant and click Create.
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Receiving Home Placements

{Z Out of Home Placement - Windows Internet Explorer _ (O]
Child
’7Child: Altrman, Fred (3220012) Caze Mame:  Altman, Simon (3220003) Feguest Mumber:

Frovider

| v

— Placement Information

Courty: W Service Categony: IFoster Care ;I
Removed From Home: IDEJ’DAM‘EUH Service Type: |Foster Hame (30 day Pre-CANS) ﬂ
Placement Begin: IDZJ’D4I2I311 Placement Setting: | j
Child's Level of Nead:
Provider's Level of Care:
Placement End: |uumumnnn Child Specific Costs: §40.00 per [Day v
WPA Effective: M Currert Basic Costs:
Removal Reasons Supplemental Costs: =
™ This is an Adoptive Placement Exceptionsl Costs:
I Thiz i & CPS Mon-Conforming Placement Administrative Costs:
|- Thiz iz an Emergency Situation Costs = Spending Limit:
™ after Hours Placement Current Monthly Payment:

I child iz an American Indian child as defined by statute.

=
Optic-ns:l j Su m
[pane [ [ | | [ | [@mternet | Pprotected Made: OFF [“a ~ [®100 - 4

Out of Home Placement Page > Service Tab

Step 2 of 5

e On the Service tab of the Out of Home Placement page, complete all needed fields.

e Enter the first day of the placement in the Placement Begin field.

e If this placement is a removal from home (start of a placement episode), be sure to enter the
correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

e Inthe Service Category field choose Foster Care.

e Inthe Service Type field choose the “Foster Home (30 day Pre-CANS)” value.

e The Placement Setting field will be enabled after you have searched out a provider (See step
4 on page 111).

e Inthe Child Specific Costs field enter the rate amount that equates to the provider's monthly
or daily rate. After the amount is entered, select either Day or Month from the “per’ drop-
down. Documentation of a child specific rate allows for either a monthly or daily amount.

e If the child is American Indian, complete the ICWA tab. See the ICWA How Do | for
information surrounding documenting ICWA placement preferences for a child.
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Receiving Home Placements

(‘f'lilut of Home Placement - Windows Internet Explorer =]

c I“prf- 15_'4/ 1 (1 HII S Thd f- Print fi Spell Check I"- Help @

r— Child
Chiled:  Alman, Fred (922001 2) Case Mame:  Albman, Simon (9220003) Reguest Mumber:

Service Provider

I This iz an Emergency Stustion Costs = Spending Limit:

™ after Hours Placemert Current Morthly Paymert:

[ child is an American Indian child as defined by statute.

— Child Remowal From Home Information
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KID= Referral
—KIDS Referral
Referral applies to: IBDTh parents 'l
I thiz referral in the best interest of the child? * wvez O Mo
5 thiz placement expected to ke long term? 7 ves % o
|z the wworker aware of & court order for child support OR is this otherwize an appropriste case to refer for child support I @
services? ves 1 Mo
-
|Done |@ Internet | Protected Mode; OFF |v"§| - | A% v g

Out of Home Placement Page > Service Tab (continued)

Step 3 0of 5

e Enter the Child Removal From Home Information if this placement is a removal from home.

o Select appropriate values for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.
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/= Out of Home Placement

Receiving Home Placements

c WiSACWIS ™ pnt/B  speicheck!, tep (P

Child
Child: Altman, Fred (9220012) Case Name; Aliman, Simon ($220003) Request Number:

Semwice Provider

Provider Information

Name: Foster Home Search ID: 8221088 Contact:
Actual Name of Default/Historical Provider (if applicable):
Cia:
Street: 111 W. Wilzon St. Apt:
City: Madizon State: Wi Zip: 53703 Country: United Statez
Phone: (802)555-3938 Ext Fax: Al Phone: Al Ext:
Email:
Payment Information School District Information
Parent Agency: Foster Home Provider's School District Code:
Target Pop: CHIPS - Other (NY'A - 64) “ | Details Madison Metropolitan - 3265 A

I override Parent Agency rule ) )
Kinship Care

. . Relationzhip of Child to Kinzhip Provider:
Total Clothing Allowance Disbursed: 20.00

Split Payment b

Done o Trusted sites dnor wo0w v

Out of Home Placement Page > Provider Tab
Step 4 of 5

Click the Search hyperlink to launch the Search page and search for the appropriate provider.
From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

If there is a name other than the foster home provider’s name in the Parent Agency field and
the payment is to go directly to the foster home provider, then check the Override Parent
Agency rule checkbox. If the Override Parent Agency rule checkbox is not selected,
eWISACWIS will generate the automatic payment(s) to the Child Placing Agency.

In the Target Pop field choose the appropriate value.

The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

In the Provider’s School District Code field choose the appropriate value.

Return to the Service tab.
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Receiving Home Placements

{Z 0ut of Home Placement - Windows Internet Explorer N=] E3
eWiSACWIS ™ print (&  SpellCheck (L Help (9
— Child
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Service Provider
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Out of Home Placement Page > Service Tab

Step 50f 5

¢ In the Placement Setting field, choose the appropriate value.

e To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.

e On the Approval History page, click the Approve radio button and click Continue.
Click Save and then click Close on the Out of Home Placement page.
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Relative Placements (Non-Kinship Care)

Placements in the home of relatives that are either authorized or supervised by your agency (this
includes those that resulted from a court order as well as those that were not court ordered)
should be documented in eWiSACWIS. In most cases these placements will not generate a
payment (contact your supervisor or fiscal manager if a payment is needed). Often, a relative
placement is the first placement a child experiences after his removal from his family home. This
makes it important that this placement is recorded and that the “Date Removed From Home” is
accurately recorded on the Out of Home Placement page.

It should be noted that an unlicensed relative provider can become licensed. In the event that this
occurs, the unlicensed placement that would be created initially should be ended the day before
the provider's license becomes active. A new placement would be created for the appropriate
licensed service type effective the date the license becomes active.

The Out of Home Placement page should be used for only those placements that the child
welfare agency seeks a Temporary Physical Custody (TPC) order for. For temporary detentions
where a child is left with a relative for a few hours until the parents can be located, those
situations do not have to be recorded as Out of Home Placements.

Successful documentation of an Out of Home Placement or a Service assumes that the child's
person management record is up to date. Please see the How Do I titled “Common
Documentation Tasks for All Settings” for information surrounding documenting a person's
demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in eWiSACWIS.
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Relative Placements (Non-Kinship Care)

{Z Create Case Work - Windows Internet Explorer
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Create Case Work Page
Step 1 of 4

e From the Create Case Work page select Placement/Services > Out of Home Placement >
Case > Case Participant and click Create.
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Relative Placements (Non-Kinship Care)

‘2 Out of Home Placement - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

eWiSACWIS ™ Print (& SpelCheck [ Help (P
Child
Child:  Aktman, Fred (9220012) Caze Mame:  Altman, Simon (9220003) Request Mumber:
Service Provider
. ~
Placement Information —
County: Pl b ee Service Categony: | Relstive Care - Unlicensed e |
Removed From Home: IDQJ'D1 £2009 Service Type: | Relative Care - Court Ordered b |
Placement Begin: IDEIJ'D1 £2009 Placement Setting: | Relstive - Unlicensed e |
Placement End: IDDJ‘DDIEIEIDD Child Specific Rate: I$D I e
wPA, Effective: IUUJ'DUJ’UUUU Current Basic Rate:
Removal Reasons Supplemental Amount: 0,00
I Thiz is an Adoptive Placemert Exceptional Amount: $0.00
™ Thiz is a CPS Mon-Conforming Placement Administrative Fee: I$U-UD L
[~ Thisis an Emergency Situstion Costs = Spending Limit: I$D Lal}
[ ater Hours Placement Current hionthly Payment: $0.00
™ child iz an Ametican Indian child &= defined by statute.
Child Removal From Home Information
Manner: Court Ordered b Primary Caretaker: fdary Alman A | b
@ Daone é & Trusted sites

Out of Home Placement Page > Service Tab

Step 2 of 4

e On the Service tab of the Out of Home Placement page, complete all needed fields

e Enter the first day of the placement in the Placement Begin field.

o If this placement is a removal from home (start of a placement episode), be sure to enter the
correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

In the Service Category field choose Relative Care — Unlicensed.

In the Service Type field choose the appropriate value.

In the Placement Setting field choose Relative — Unlicensed.

If the child is American Indian, complete the ICWA tab. See the ICWA How Do | for
information surrounding documenting ICWA placement preferences for a child.
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Relative Placements (Non-Kinship Care)

{= Out of Home Placement

cWiSACWIS (" print(® Spelcheck (. Help (P

Child
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Out of Home Placement Page > Service Tab (continued)

Step 30of 4

e Enter the Child Removal From Home Information if this placement is a removal from home.

o Select appropriate values for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.
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Relative Placements (Non-Kinship Care)

A Out of Home Placement - Microsoft Internet Explorer, provided by DHFS - State of Wisconsin

e '[,{!YI'LS' _‘/1 (_" w‘-" I S ™ I(- Print (i. Spell Check l"— Help l"?

Child
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Out of Home Placement Page > Provider Tab

Step 4 of 4

o Click the Search hyperlink to launch the Search page and search for the appropriate provider.

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

¢ Inthe Target Pop field choose the appropriate value.

e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

e Inthe Provider’s School District Code field choose the appropriate value.
Return to the Service tab.

e To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.
On the Approval History page, click the Approve radio button and click Continue.

e Click Save and then click Close on the Out of Home Placement page.
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Residential Care Centers (RCCs)

A residential care center (RCC) is a private provider. Payments made to RCC providers are
either episode driven payments (a system process that creates a zero dollar payment and requires
a user to manually enter units that match the number of days a child was at a facility) or Calc
Ongoing generated payments (a system operation that automatically calculates payment amounts
based upon the number of days in placement). It is the county's choice to decide how they would
like to handle RCC payments. The rate paid to the RCC provider is provider specific and is
recorded on the Provider Service Rate page for each active service type.

The RCC service types describe (by name) the programs offered by the specific facility.
Subsequently, the rate will match exactly the rate for the specific program described by the
service type.

Successful documentation of an Out of Home Placement assumes that the child's person
management record is up to date. Please see the How Do | titled “Common Documentation
Tasks for All Settings” for information surrounding documenting a person's demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in e WiSACWIS.
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Residential Care Centers (RCCs)

{2 create Case Work - Windows Internet Explorer
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Create Case Work Page
Step 1 of 4

e From the Create Case Work page select Placement/Services > Out of Home Placement >
Case > Case Participant and click Create.
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Residential Care Centers (RCCs)

A Out of Home Placement - Microsoft Internet Explorer, provided by DHFS - State of Wisconsin |._||E”Z|
eWiSACWIS ™ Pt (@  SpeliCheck (s Help (P
Child
Child:  A&Rman, Fred (9220012) Caze Name:  Alman, Simon (9220003 Request Mumber:
Service Erovider
. A~
Placement Information —
County: il aukee Service Categony | RiCC - Morthwest Passage b |
Removed From Home: IUQID1 f2009 Service Type: | MY Pazsage - 30 Day Clinical Assess b |
Placement Begin: [osim1 2008 Placement Setting:
Placement End: |U°*"3'3f°°'3'J Child Specific Rate: |$D.DD B
WP Effective: IUUJ’UUJ'UUUU Current Basic Rate: F290.00 per day
REemaoval Reasons Supplemental Amaount: $0.00
I This is an &doptive Placemert Exceptional Amourt: $0.00
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[ ster Hours Placemert Currert Marthly Payment: $3,990.00
[ child is an American Indian child as defined by statute.
Child Removal From Home Information
Manner: Court Orelered e Primary Caretaker: fary Atman hd e
Options: | v E
@ Done 2 @ Trusted sites

Out of Home Placement Page > Service Tab

Step 2 of 4

e On the Service tab of the Out of Home Placement page, complete all needed fields.

e Enter the first day of the placement in the Placement Begin field.

e If this placement is a removal from home (start of a placement episode), be sure to enter the
correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

¢ Inthe Service Category field choose the RCC Category that matches the facility where the
child has been placed.

¢ Inthe Service Type field choose the appropriate value which represents the program that the
child was placed within.

¢ In the Placement Setting field choose the value RCC.
Do not enter an amount in the Administrative Fee field as the rate includes all costs.

e If the child is American Indian, complete the ICWA tab. See the ICWA How Do | for
information surrounding documenting ICWA placement preferences for a child.
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Residential Care Centers (RCCs)

/= Out of Home Placement

F R @ A - i .
cWiSACWIS ™ print (&
Child
Child:  Altman, Fred ($220012) Case Name: Altman, Simon (3220003) Reguest Number:
Provider
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Spell Check (. Help (2
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— KIDS Referral

Referral applies to: IE'DTh parents "I

Iz this referral in the best interest of the child? & ez O g
Is thiz placement expected to be long term? 7 vas 0 g
|z the worker avware of a court order for child support OR iz this otherwise an appropriste case to refer for child support e o
Services? ves 1 Mo
-
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Out of Home Placement Page > Service Tab (continued)
Step 30f4
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Answer the Child Removal From Home Information if this placement is a removal from
home.
Select appropriate values for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.



Residential Care Centers (RCCs)

{= Out of Home Placement |Z||E|rz|
e WIiSACWIS (" print (& Spelicheck{ s Help (P
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Out of Home Placement Page > Provider Tab

Step 4 of 4

o Click the Search hyperlink to launch the Search page and search for the appropriate provider.

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.
In the Target Pop field choose the appropriate value.

e Inthe Provider’s School District Code field choose the appropriate value.
If there is a name other than the RCC’s name in the Parent Agency field and the payment is
to go directly to the RCC provider, then check the Override Parent Agency rule checkbox. If
the Override Parent Agency rule checkbox is not selected, eWiSACWIS will generate the
automatic payment(s) to the Child Placing Agency.

e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.
Return to the Service tab.
To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.
On the Approval History page, click the Approve radio button and click Continue.

e Click Save and then click Close on the Out of Home Placement page.
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Respite Care Placements

Respite care placements are documented as Services. Respite care can be provided to the child’s
family or to a placement provider. If respite care is provided to the child’s family, the respite
care placement is not a removal from home. If respite care is provided to a placement provider,
the respite care placement is not a “change” in placement providers. When respite care is
documented as a Service, each county has the option of generating or not generating a payment
to the respite care provider via eWiSACWIS.

Successful documentation of an Out of Home Placement or a Service assumes that the child's
person management record is up to date. Please see the How Do I titled “Common
Documentation Tasks for All Settings” for information surrounding documenting a person's
demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in e WiSACWIS.
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<} Create Case Work

c WiSACWIS

Create Case ltems

Prirt l'i Spel Check { Helg (’?

8 Administration | DA =trman, Simon razz000a
% . Andreves, Parert (922121 7l _.
Adoption | | Spple, Eve (20279) b
BE assessmert | V| Apple, Josh (9221459)
Apple, Three (92214807
| Education | v| Appleton, Adopted &, (9221339)
N Appleton, Claire (9220002
«  Eiigibility | | lash Anna 023
@& IcPC | ~ | |Ash, apn (9221458)
Azhland, Frica (9221296)
= ey | | |Baby, Moo ra221334)
Baby, Mally (9221374) |
[ Fie cainet | ~| =
1| Leogal w .
r" | | Case Participants
R | vl tary Aftman , Reference Person (9220003)
Fiow, ) . Simon Aftman |, Significant Cther (9220010)
) Ongoing Services | 3 | Frank Atmen Biolsgical Chikd (322001 1)
Fred Altman |
$ Paymert | vl CherylAItman ElID I¥|
PlacementiServices |Service vl
—l;( Planning | vl
& Safety Azzessment | Vl
ﬁ Safety Services | b |
I Strengths and Needs | vl

@ Dane

S @ Trusted sites

Create Case Work Page (Service)
Step 1 of 3

e From the Create Case Work page select Placement/Services > Service > Case > Case

Participant and click Create.
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Y Service - Windows Internet Explorer provided by, DHES - State of Wisconsin

c I'['YI 15' 1'1 (1 WII 15' ™ Pt (& Spell Check {7 Help ("_5
Child
Chile:  Altman, Fred (922001 2) Caze Mame,  Alkman, Simon (9220003 Reguest Mumber;

Service Provider

Service Information

County: hlilvwaukee Service Category: | Respite Care L
Service Begin: IUBJ’Cﬂ 2009 Service Type: | Respite Care - Paid w |
Service End: IUUJ’UUJ'UDUU Service Detail | Respite A |

Child Specific Rate: |$EI.DD per

Currert Basic Rate:

Cozts = Spending Limit: I$D.DU

Currert Morthly Payviment:

@ Dane

‘ﬂ Local inkranet

Service Page > Service Tab (Service)

Step 2 of 3

e On the Service tab of the Service page, complete all needed fields.
o Enter the first day of the service in the Service Begin field.

¢ Inthe Service Category field choose Respite Care.
[ ]

In the Service Type field choose the appropriate value of Respite Care - Paid or Respite Care

- Non Paid.
¢ Inthe Service Detail field choose Respite.
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2} Service - Microsoft Internet Explorer provided by DHFS - State of, Wisconsin

eWiSACWIS ™ Pt (B SpelCheck (o, Hel (D
Child
Chile:  Altman, Fred (9220012) Case Mame:  Atman, Simon (9220003) Request Mumber

Provider

Provider Information

Hame: SarshBlue Search IDn 9221182 Corntact:

CICE

Street: 100 Oak Street Apt

City: Abrams State: W Zip: 54101 Country:  United States
Phore: (9200123-4567  Ext Fax: Alt Phone: Al Ext:

Etmail:

Payment Information
Parent Agency: Sarsh Blue

Target Pop: CHIPS - Ahuse and Meglect (MYA - 617 % | Details

Kinship Care
Relationship of Child to Kinship Provider:

™ Crverride Parert Agency rule L'

Total Clathing Allowance Disbursed:

Splt Payment b

ptions: | 3 e

&] Dane S @ Trusted sites

Service Page > Provider Tab (Service)

Step 3 of 3
o Click the Search hyperlink to launch the Search page and search for the appropriate provider.
e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.
In the Target Pop field choose the appropriate value.
The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.
Return to the Service tab.
e To approve the Service and to send it to your supervisor for approval, choose Options>
Approval > and click Go.
On the Approval History page, click the Approve radio button and click Continue.
e Click Save and then click Close on the Service page.
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Placements of children in secure detention need to be documented in eWiSACWIS if the facility
is being used as or becomes a primary physical placement of the child. This type of placement
must be as an “out-of-home placement” on the Out of Home Placement page. For example, a
child is taken into temporary physical custody and placed in the facility, or the facility is used as
a sanction or a hold, but the child does not return home from a sanction or hold as originally
anticipated, the use of the facility constitutes an out-of-home placement.

However, when secure detention is being used as a temporary corrective action service, such as
sanction or a 72 hour hold, then the data entry may only be entered as a “service” on the Service
page. Although the Service documentation is not required, counties are encouraged to enter the
use of the facility in eWiSACWIS in order to most accurately document all of the case
management tasks for that particular child.

Please note, if the use of a secure detention facility is initially invoked as a sanction or hold and
the child (or juvenile) does not return home, and instead remains in the facility for continuing
placement or pending placement in another setting, then the use of the facility must be
documented as an Out of Home Placement. This may mean ending the original Service for
reason of “Made in error” and documenting the placement on the Out of Home Placement page.

Counties will have the choice of paid and non-paid secure detention services. The paid services
will be set up as “Non IV-E” as they are not IV-E claimable costs.

Successful documentation of an Out of Home Placement or a Service assumes that the child's
person management record is up to date. Please see the How Do I titled “Common
Documentation Tasks for All Settings” for information surrounding documenting a person's
demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in e WiSACWIS.
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ﬂ?treate Case Work - Windows Internet Explorer

cWiSACWIS

Print (& Spell Check [~ Help f‘}

rCreate Case Hems

rCases

gEl Administration

fee Adoption

Azzessment

Education

Eligibilty

I T

ﬁln Legal

Marrative

Y
\,"_‘j Ongoing Services

$ Parynert |

Placement/Services IOut of Home Placement

—l;c Planning |

& Safety Aszessment I

ﬁ Safety Services I

I Strengths and Meeds I

L L L L L L L e e L e e e e e L e

Abelmann, Samantha (92213907)
Altman, Simon (9220003)
Badger, Bucky B. (92218582
Oconomoveoc, Mother C. (9221922
Superuzer, Mortheast (92219297

rCase Participants

Mary Altman | Reference Person (9220009)
Simon Aftman | Alleged Father (92200107

|Done I_ ’_ ’_ I_ ’_ ’_ |@ Internet | Protecked Maode: OFF

[“a - [ " - 4

Create Case Work Page (Out of Home Placement)

Step 1 of 4

e From the Create Case Work page select Placement/Services > Out of Home Placement >

Case > Case Participant and click Create.
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) Out of Home Placement - Microsoft Internet Explorer provided by DHFS - State of Wisconsin |._|| = ||£|
c I“l:'rf- Sf 1 (_‘ WII S Th l'- Prirt I’i Spell Check (-~
Child
Child:  Aftman, Fred (9220012) Caze Mame:  Aftman, Simon (9220003) Reguest Mumber:
Sermvice Provider
. A~
Placement Information =
Courty: Milwwaukes Service Category: | Secure Detertion - OHP W
Removed From Home: |09J1J1 r2008 Service Type: | Secure Detertion - Mon Paid |
Placement Begin: IEIEIIEH r2008 Placement Setting: | Detention w |
Placement End: IDDJ’DDICIDDD Child Specific Rate: I$D_DD =
WP Effective; IUUIIUIIUDD Current Basic Rate;
Removal Ressons Supplemental Amount: $0.00
I This iz an &doptive Placement Exceptional Amount: $0.00
[ Thiz is & CPS Naon-Conforming Placement Adminiztrative Fee: I$U-UU R
[ Thizis an Emergency Situation Costs = Spending Limit: I$D.DD
™ adter Hours Placement Current Maonthly Payment:
I Child iz an American Indian child as defined by statute.
Child Removwal From Home Information
Manner: Court Ordered w Primary Caretaker: tary Aftrman w ha
I@ Done S @ Trusted sites

Out of Home Placement Page > Service Tab (Out of Home Placement)

Step 2 of 4

e On the Service tab of the Out of Home Placement page, complete all needed fields.

e Enter the first day of the placement in the Placement Begin field.

o If this placement is a removal from home (start of a placement episode), be sure to enter the
correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

In the Service Category field choose Secure Detention - OHP.

¢ Inthe Service Type field choose the appropriate value of Secure Detention — Non Paid or
Secure Detention - Paid.

e In the Placement Setting field choose the appropriate value.
e |f the child is American Indian, complete the ICWA tab. See the ICWA How Do | for
information surrounding documenting ICWA placement preferences for a child.
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{= Out of Home Placement

cWiSACWIS (" print(@ speicheck{ s Hep (D

Child
Child: Altman, Fred (3220012} Ca=ze Name: Altman, Simon (3220003} Requezt Number:

Provider

I Thiz i an Emergency Stuation Costs = Spending Limit: |$U-UU
[~ After Hours Placemert Current Morthly Payment:

I child is an American Indian child as defined by statute.

— Child Removal From Home Information

Manner: | Court Ordered ~ | Primary Caretaker: Mary Altrnan %
Caretaker Structure: | Married Couple v| Secondary Caretaker:
KIDS Referral -
KIDS Referral
Referral applies to; IBDTh parents "l
I this referral in the best interest of the child? * vez © pNa
I this placement expected to be long term? ™ vez ™ pa
Iz the worker aware of 2 court order for child support OR is this otherwise an appropriste case to refer for child support e &
services? LSS
-
IDone [ | o Trusted sites | ¢ - ®i00% - .
-

Out of Home Placement Page > Service Tab (Out of Home Placement)

(continued)

Step 30f4

e Answer the Child Removal From Home Information if this placement is a removal from
home.

o Select appropriate values for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.

Last Updated 130
June 2011



Secure Detention Placements

2 Out of Home Placement. - Microsoft Internet Explorer provided by DHES - State of Wisconsin

c "‘VI-Sjl C-' W’ I S i Print (i Spell Check f'-
Child
Chile:  Akman, Fred (9220012) Case Mame:  Altman, Simon (9220003) Request Mumber:

Provider

Provider Information

Etmiail:

Payment Information
Parent Agency: A58 Agency

CHIPS - Abuse and Meglect (MY'A - B1) % | Details

Target Pop:

™ Cwerride Parert Agency rule

Hame: AAL Agency Search D0 20170 Contact:

Actual Mame of DefauttHistorical Provider (if applicable):

Cion

Street: 123 Camp Randall &venue Apt:

City: ladizon State: W Tip: 53701 Country:
Phore: (BOS1123-1234  Ext: Fax: Alt Phone: Al Ext:

School District Information
Provider's School District Code:

Madizon Metropolitan - 3269 w

Kinship Care

. . Relationship of Child to Kinship Provider:
Tatal Clothing Allovwance Dizbursed: $0.00

Splt Payment b

Ciptionz: |

@ Done | é & Trusted sites

Out of Home Placement Page > Provider Tab (Out of Home

Placement)

Step 4 of 4

o Click the Search hyperlink to launch the Search page and search for the appropriate provider.

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.
In the Target Pop field choose the appropriate value.

e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

e Inthe Provider’s School District Code field choose the appropriate value.
Return to the Service tab.
To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.
On the Approval History page, click the Approve radio button and click Continue.

e Click Save and then click Close on the Out of Home Placement page.
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2} Create Case Work |Z||E||X|

c I“prf- 54’1 (_' W,I ;S. Print (2 Spell Check ( - Help @

Create Case ltems Cases
.“ Adtministration | v| Altrnan, Simon | ] |
%@ . Andrenws, Parent (9221217) _|
Adoption | S | Apple, Eve (20273) T
Eg JFP——— | v| Apple, Josh (9221453
Apple, Three (9221460)
1 Education | v| Appleton, Adopted & (9221 339)
o Appleton, Claire (9220002)
" Eliginilty | v Ash, Anna (20235
ICPC | o | |[Ash, apri (3221458)
Ashland, Frida (9221 256)
= e | v | |[Baby, Moho (9221334)
Biaby, Mally (9221374) bl
[] Fie Cabiret | v| =
| Legal w o
r1 | | Case Participants
Marrative | 4 | Mary Aftman , Reference Person (9220003)
P : ) Simon Abman | Significant Cther (92200100
v
&) ongoing services | |l Frank Atmen  Biclogical Child
Fred Aftman | Biolagical Child [
= it - | )
B payme | | Cheryl Alman |, Biological Child (922001 3)
PlacementiServices |Service v|
—I;( Planning | v|
& Safety Assesament | v|
ﬁ Safety Services | hd |
n Strengths and MNeeds | V|
one rusted sites
I@D S @ Trusted sit

Create Case Work Page (Service)

Step 1 of 3
e From the Create Case Work page select Placement/Services > Service > Case > Case
Participant and click Create.
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) Service

cWiSACWIS ™ Print (& SpellCheck (o Help (P
Child
Chiled:  Attman, Fred (9220012) Case Mame:  Altman, Simon (9220003) Request Mumber;

Service Provider

Service Information

Courty: Milvaukes Service Category: | Secure Detention - In Home b
Service Begin: IDBID1 f2005 Service Type: | Secure Detention - Man Paid | |
Service End: IUD-'UDIUUDU Service Detail | Dietention - |

Childd Specific Rate: |$D.EID per

Currert Baszic Rate:

Costs = Spending Limit: |$D.EID

Currert Monthly Payment: $0.00

Options: Go

@ Daone é & Trusted sites

Service Page > Service Tab (Service)

Step 2 of 3

e On the Service tab of the Service page, complete all needed fields.
o Enter the first day the service began in the Service Begin field.

¢ Inthe Service Category field choose Secure Detention - In Home.
[ )

In the Service Type field choose the appropriate secure detention service of Secure Detention
— Non Paid or Secure Detention — Paid.

e |n the Service Detail field choose Detention.
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=} Service

cWiSACWIS

Child

Thi I"- Prirt (i Spell Check l“- Help f‘i

Child:  Altman, Fred (9220012) Caze Mame:  Altman, Simon (9220003) Reguest Mumber:
Provider
Provider Information
Hame: ALL Agency  Search 1D 20170 Contact:
CICr
Street: 235 Hoosier Blvd. Apit:
City: adizon State: v Zip: 5371 Country:
Phorne: (B08)515-4566  Ext: Fax: Alt Phone: ARt Ext:

Email:

Payment Information
Parent Agency: ALA Agency

Kinship Care
Target Pop: CHIPS - Abuse and Meglect (MY A - B1) % | Details i p. _ o i
Relationship of Child to Kinship Provider:
™ owerride Parert Agency rule w
Total Clothing Allowance Dishurzed:  $0.00
Split Payment b
Options: | b Go
I@ Done S & Trusted sites

Service Page > Provider Tab (Service)

Step 3 of 3

e Click the Search hyperlink to launch the Search page and search for the appropriate provider.

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

¢ Inthe Target Pop field choose the appropriate value.
The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

e Return to the Service tab.
To approve the Service and to send it to your supervisor for approval, choose Options>
Approval > and click Go.

e On the Approval History page, click the Approve radio button and click Continue.
Click Save and then click Close on the Service page.

Last Updated 134
June 2011



Shelter Care Placements

Placements of children in shelter care need to be documented in eWiSACWIS if the facility is
being used as or becomes a primary physical placement of the child. This type of placement must
be as an “out-of-home placement” on the Out of Home Placement page. For example, a child is
taken into temporary physical custody and placed in the facility, or the facility is used as a
sanction or a hold, but the child does not return home from a sanction or hold as originally
anticipated, the use of the facility constitutes an out-of-home placement.

However, when the shelter is being used as a temporary corrective action service, such as
sanctions or a 72 hour hold, then the data entry may only be entered as a service on the Service
page. Although documentation of the Service is not required, counties are encouraged to enter
the use of the facility in eWiSACWIS in order to most accurately document all of the case
management tasks for that particular child.

Please note, if the use of the shelter is initially invoked as a sanction or hold and the child (or
juvenile) does not return home, and instead, remains in the facility for continuing placement or
pending placement in another setting, then the use of the facility must be documented as an Out
of Home Placement. This may mean ending the original Service for reason of “Made in error”
and documenting the placement on the Out of Home Placement page.

Counties will have the choice of paid and non-paid shelter services. The paid services will be set
up as “Title IV-E (Regular)” as they are claimable costs.

Successful documentation of an Out of Home Placement or a Service assumes that the child's
person management record is up to date. Please see the How Do I titled “Common
Documentation Tasks for All Settings” for information surrounding documenting a person's
demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in e WiSACWIS.
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{2 Create Case Work - Windows Internet Explorer

cWiSACWIS

Privt (@  SpeliCheck (¢ Help (2

rCreate Case tems

£
\1’_) Ongoing Services

$ Payment

rCases

g sdministeation |

fse 2coption | Bacger, Bucky B, (9221662)

Eg Assessment I Oconomowwoc, Mother C. (9221922
Superuzer, Morthesst (92219249)

#) Education I

¥ Eligikilty |

& crc |

= oo |

D Imaging I

1| Legysal -

r1 I rCase Participants

Marrative I Mary Aftman |, Reference Person (9220009)

Placement/Services IOut of Home Placement

—I;( Flanning I

& Safety Asseszment I

ﬁ Safety Services I

n Strengths and Needs I

K RN T R QRN RN RN N §EN RN | N RN ENQEN] RN RN PR

|D|:|ne

’— I_ ’_ ’_ l_ ’_ |8 Intermet | Protected Made: OFF

Simon Atman | Alleged Father (9220010)
Frank Altman | Uncle (9220011)

Fred Atman
Cheryl Altman |, Biological Child (92200131

Binlogical Child (92200127

|75~ [H0e - 4

Create Case Work Page (Out of Home Placement)

Step 1 of 4

Case > Case Participant and click Create.
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Shelter Care Placements

2 Out of Home Placement - Microsoft Internet Explorer provided by, DHES - State of Wisconsin r._”E”il
c “{;I-;S‘f 1 C WI S T I(- Print fi Spell Check (.7 Help (‘i
Child
Child:  Aftman, Fred (9220012 Case Mame:  Alman, Simon (9220003) Reguest Mumber:
Service Provider
Placement Information ~
County: Mitraukes Service Category: | Shelter Care - OHP w
Removed From Home: IUQJ'U‘I f2003 Service Type: | Sheter Care - Man Paid |
Placement Begin: IEIEIJ'EI'I f2009 Placement Setting: | Shelter W |
Placemnent End: IDUJ‘DDIDDDD Child Specific Rate: I$D.DU e
WPA Effective: IUUJ'UD-"UUUD Current Basic Rate:
Removal Ressons Supplemental Amount: $0.00
[ This iz an Adoptive Placement Exceptional &mount: $0.00
[ Thiz iz & CPS Man-Confarming Placement Addministrative Fes: I$U-UU B
™ Thiz is an Emergency Stuation Costs = Spending Limit: |$U-UU
[ After Hours Placemert Current honthly Payment:
[ Child i= an American Indian child as defined by statute.
Child Remowval From Home Information
Manner: Court Croered hd Primary Caretaker: fary Altman e | b
osors: I
@ Dane S @ Trusted sites

Out of Home Placement Page > Service Tab (Out of Home Placement)

Step 2 of 4

e On the Service tab of the Out of Home Placement page, complete all needed fields.

e Enter the first day of the placement in the Placement Begin field.

o If this placement is a removal from home (start of a placement episode), be sure to enter the
correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

¢ Inthe Service Category field choose Shelter Care - OHP.

In the Service Type field choose the appropriate value of Shelter Care — Non Paid or Shelter
Care — Paid.

e In the Placement Setting field choose the appropriate value.

If the child is American Indian, complete the ICWA tab. See the ICWA How Do | for
information surrounding documenting ICWA placement preferences for a child.
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Shelter Care Placements

{= Out of Home Placement |:| |§| |g|
e WisSACWIS ™ print(@ SpelCheck( Help (2

Child

Child:  Altran, Fred (9220012) Caze Name: Alman, Simon (9220003) Requeszt Humber:
Brovider
[ This iz an Emergency Situation Costs = Spending Limit: I$U-UU
[T after Hours Placemert Current Marthly Payment:

™ child is an American Indian child as defined by statute.

— Child Removal From Home Information

Manner: | Court Ordered b | Primary Caretaker: Mary Altrnan
Caretaker Structure: | WMarried Couple vl Secondary Caretaker:
KIDS Referral v
—KIDS Referral
Reterral applies to: IBUTh parents 'I
|5 this referral in the best interest of the child? * ves O o
I5 this placement expected to be long term? T ves % o
|z the worker aware of a court arder for child support OR is this otherwize an sppropriste case to refer for child support e o
services? ves B Mo
-
IDDI‘IE o L Trusted sites | 7 | ®|ioowm -

Out of Home Placement Page > Service Tab (Out of Home Placement
(continued)
Step 3 of 4

o Answer the Child Removal From Home Information if this placement is a removal from
home.

o Select appropriate values for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.
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2 Out of Home Placement - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

ecWiSACWIS ™ Print (& SpelCheck (¢ Help (P

Child
Child:  Alman, Fred (9220012) Case Mame:  Alman, Simaon (9220003) Reguest Mumber:

Provider

Provider Information

Hame: AA4 Agency Search D 20170 Contact:
Actual Mame of DefaultHistorical Provider (if applicable):
Ci
Street: 123 Camp Randall Avenue At
City: Madison State: Wi i 537 Couritry:
Phone:  (6081123-1234  Ex: Fax: Alt Phone: AR Ext:
Ermail:
Payment Information School District Information
Parent Agency. ALL Agency Provider's School District Code:
Target Pop: CHIPS - Abuse and Meglect (MY A - 61) | Details Madizon Metropolitan - 3269 W

I Gverride Parent Anency rule o
Kinship Care

Relationzhip of Child to Kinship Provider:

Total Clothing Allovwance Disbursed: $0.00

v
Split Payment b
Done =] S & Trusted sites
€

Out of Home Placement Page > Provider Tab (Out of Home

Placement)

Step 4 of 4

o Click the Search hyperlink to launch the Search page and search for the appropriate provider.

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

¢ Inthe Target Pop field choose the appropriate value.

e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

e Inthe Provider’s School District Code field choose the appropriate value.
Return to the Service tab.

e To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.
On the Approval History page, click the Approve radio button and click Continue.

e Click Save and then click Close on the Out of Home Placement page.
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2 Create Case Work |Z||E”Xl

.(..' I"F’rj- .5' j'l C_' WfI ,_S- Print (i Spel Check | _- Help @

Create Case kems
B¢ Administration

foe Actoption

| bl Alman, S 3]
Andrews Parent (9221 21 71
| Apple, Eve (20279)
| Apple, Josh (9221459)
Apple, Three (9221460)
| v | | sppleton, Adopted &, (9221339
Lppleton, Claire (9220002
| v Azh, Anna (20233)
| "| Ash, Mpril (9221458
Ashland, Frida (9221 256)
e e | vl Biaby, hioho (3221334)

Azzessment

Eligikility

=
. Educstion
&
&

Baby, Molly (9221374) ™|
[ Fie cabinet v| =
1y Leasl v .
r1 | Case Participants
Marrative vl Mary Altman | Reference Person (9220009)
P Simaon Altman , S nlflcant Olher 9220010
\:j ongoing Setvices Vl .g ¢ )
P nt hd . 2)
b payme | Cheryl e " Binlogical Child (3220013
Placement/Services |Service Vl
Fl;( Planning | Vl
ﬂ Safety Azsesament | vl
ﬁ Safety Services | w |
I Strengths and Meeds | Vl
2] Dare 2 @ Trusted sites

Create Case Work Page (Service)

Step 1 of 3

e From the Create Case Work page select Placement/Services > Service > Case > Case
Participant and click Create.
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4 Service - Windows Internet Explorer provided by DHES - State of Wisconsin

c I"F’rj- .5' "'1 (_' WfI ,_S- T Ir- Prirt l{i Spell Check Help Ir'?
Child
Child:  Altman, Fred (9220012) Casze Mame:  Alman, Simon (9220003) Request Mumber:

Service Provider

Service Information

County: Milvwaukes Service Category: | Shelter Care - In Home L
Service Begin: IUBJ’CH 2009 Service Type: | Shelter Care - Paid » |
Service End: IDDJ‘DDJ‘DDDD Service Detail: | Shelter w |

Child Specific Rate: I$D ] per

Currert Basic Rate:

Costs = Spending Limit: I$D.DD

Current Monthly Payment:

@ Dane "j Local inkranet

Service Page > Service Tab (Service)
Step 2 of 3
e On the Service tab of the Service page, complete all needed fields.

o Enter the first day the service began in the Service Begin field.

e Inthe Service Category field choose Shelter Care - In Home.

e Inthe Service Type field choose the appropriate shelter care service.
e Inthe Service Detail field choose Shelter.
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Shelter Care Placements

EFX

Trd l’- Print l'i Spell Check { '— Help lfi

<A Service

cWiSACWIS

Child
Chile  Afman, Fred (922001 2) Caze Mame:  Aftman, Simon (9220003 Request Mumber:

Provider

Provider Information

Hame: AA4 Agency Search 1D 20170 Contact:

CACr

Street: 255 Hoosier Blvd. At

City: adizon State: Wi Fip: 5371 Country:
Phone: [605)513-4366  Ext Fax: At Phone: Al Ext:

Email:

Payment Information
Parent Agency: S84 Agency

Target Pop: CHIPS - Ahuse and Meglect (MY A - 610 % | Details

Kinship Care
Relstionzhip of Child to Kinship Provider:

[~ owerride Parert Agency rule w

Tatal Clothing Alloveance Disbursed:  $0.00

Split Payment »

Options:; | bl Go

@ Dore Z) @ Trusted sites

Service Page > Provider Tab (Service)
Step 3 of 3

Click the Search hyperlink to launch the Search page and search for the appropriate provider.
From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

In the Target Pop field choose the appropriate value.

The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

Return to the Service tab.

To approve the Service and to send it to your supervisor for approval, choose Options>
Approval > and click Go.

On the Approval History page, click the Approve radio button and click Continue.

Click Save and then click Close on the Service page.
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Supervised Independent Living Placements

A Supervised Independent Living placement offers 16- to 21-year-olds, who are in court ordered
out-of-home care (OHC) placement through the county, the ability to live in their own (or
shared) apartment, flat or room with supervision, support and monitoring from a caseworker
and/or provider from a contracted agency.

The county responsible for supervision of the youth maintains case management and any
associated ongoing services for the duration of the court order. In addition, the county provides
financial assistance when needed.

Supervisory contact with the youth can range from moderate (2-3 times a week based on stability
of the youth and the length of time the youth has been involved in Supervised Independent
Living) to intense (where daily contact with the youth is necessary for a successful placement).

The system function described below gives workers the ability to record a Supervised Living
placement setting by using the Out of Home Placement page. Effective January 1, 2008, children
are eligible for Medicaid coverage for an additional 3 years if they were in an OHC placement
setting at the time they aged out from an out-of-home care setting.

Note: If the county child welfare agency or BMCW or contracted agency is not supervising a
child’s independent living placement, then the placement should not be documented in
eWISACWIS and the final placement prior to the independent living placement should be
documented as a discharge.
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Supervised Independent Living Placements

f:;'l:reate Case Work - Windows Internet Explorer

c WiSACWIS

Prirt (i

rCreate Case tems

rCases

gl Administration

e mdoption

E Azsessment

A Safety Azsessment I

ﬁ) Safety Services I

n Strengths and Meeds I

! <

! =

! =

#) Education | ﬂ
¥ Eligiaility [ =]
& icre [ |
= oo [ =
D Imaging I El
ﬁm Legal I ﬂ
Marrative I ﬂ
:‘,:;1 Onooing Services | ﬂ
$ Payment I ﬂ
Placement/Services IOuT af Home Placement j
Ee Planning I ﬂ
=]

El

=l

Abelmann, Samantha (9221907
Aftman, Simon (9220003)
Badger, Bucky B. (9221552)
Oconomowoc, Mather C, (92219220
Superuser, Mortheast (92219290

rCase Participants

Mary Altnan , Reference Person (9220009)
Siman Atman | Alleged Father (9220010)
Frank Alman | Uncle (9220011)

Fred Atman Biolodical Child (92200127
Cheryl Altman | Biological Child (922001 3)

|Done l_ l_ l_ l_ l_ l_ |@ Internet | Protected Mode: OFF

[Fq - | m0w -

Create Case Work Page
Step 1 of 4

e From the Create Case Work page select Placement/Services > Out of Home Placement >

Case > Case Participant and click Create.

Last Updated 144
June 2011




Supervised Independent Living Placements

2} Out of Home Placement - Microsoft Internet Explorer, provided by DHFS - State of Wisconsin =l
e WiSACWI 5 T Print (& Spell Check l“- Help f‘i
Child
Child:  Altman, Fred (9220012 Casze Mame:  Alkman, Simon (9220003 Reguest Mumber:

Service Provider

Placement Information !
County: Milwaukees Service Categony: | Supervised Independent Living b |
Removed From Home: M Service Type: | Supervised Independent Living - Paid b |
Placement Begin: IEIQ."CI'I 2009 Placement Setting: | Supervized Independent Living % |
Placement End: [pomomon Child Specitic Rate: B per
VPA, Effective: [oomomond Current Basic Rate: $500.00 per marth
Removal Reasons Supplemental Amount:

[ Thiz iz an Adoptive Placement Exceptional Amaount:

[ Thiz iz & CPS Mon-Canfarming Placement Adminiztrative Fes: |$U-UU ||

[ Thizis an Emergency Situation Costs = Spending Limit: |$U.UU

|- After Hours Placemert Current Monthly Paymert: $500.00

™ Child is an American Indian child as defined by statute.

Child Removal From Home Information
Manner: Court Ordered hd Primary Caretaker: Iary Alman o | bt

I@ Done S @ Trusted sites

Out of Home Placement Page > Service Tab

Step 2 of 4

e On the Service tab of the Out of Home Placement page, complete all needed fields.

e Enter the first day of the placement in the Placement Begin field.

¢ Inthe Service Category field choose Supervised Independent Living.

o Inthe Service Type field choose either Supervised Independent Living - Paid or Supervised

Independent Living - Non Paid, depending on the type of service that is being provided.

In the Placement Setting field choose Supervised Independent Living.

e |f the child is American Indian, complete the ICWA tab. See the ICWA How Do | for
information surrounding documenting ICWA placement preferences for a child.
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Supervised Independent Living Placements

[‘_'::'Dut of Home Placement - Windows Internet Explorer [_ O]
cWiSACWIS ™ Prit (&  Spelicheck (/  Help (P
r—Child
Child:  Altman, Fred (9220012 Casze Mame:  Alman, Simon (9220003 Request Mumber:
’T Provider

[ This i= an Emergency Situstion Costs » Spending Limit: IW-DU

I_ After Hours Placemert Current Manthly Payment:  $3500.00

I Child is an American Indian child as defined by statute.

r— Child Removal From Home Information

Manner: I ;I Primary Caretaker: I VI
Caretaker Structure: I vl Secondary Caretaker: I vl

KIDS Referral
—KIDS Referral
Referral applies to; IElCﬂh parents "I
Is this referral in the best interest of the child? * vez © pg
Iz this placement expected to be long term? = vez * g
Iz the weorker aveare of & court order for child zupport OR iz thiz otherwize an appropriste case to refer for child support e &
Services? Yes ¥ No
-
cois | Kl . [sove ] ciose |
Done | € mternet | Frotected Mods: OFF [vq = [ "o -

Out of Home Placement Page > Service Tab (continued)

Step 30of 4

o Select appropriate values for the KIDS Referral questions. If the answers to the questions will
trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.
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Supervised Independent Living Placements

2 Out of Home Placement - Microsoft Internet Explorer provided by DHES, - State of Wisconsin

cWiSACWIS

TM (" Print (i Spell Check { # Help (‘i

Child

Child:  Altman, Fred (9220012)

Provider

Casze Mame:  Alkman, Simon (9220003

Reguest Mumber;

Provider Information
Hame: &85 Agency Search 1D

20170

Actual Mame of Default/Historical Provider (if applicable):
o} 03

Street: 123 Camp Randall Avenue

City: hadizan

Phone:  [608)123-1234  Ext:
Email:

Faw:

Payment Information
Parert Agency: S84 Agency

CHIPS - Abuyse and Meglect (MY A - 611 % | Details

Target Pop:

[ owverride Parent Agency rule

Total Clothing Allovwance Dishursed: $0.00

Split Paymert b

Cortact:

Apt:

State: W Zip: 537 Country:
Al Phone: Al Ext:

School District Information
Provider's Schaool District Code:

Madizon Metropolitan - 3269

Kinship Care
Relationzhip of Child to Kinship Provider:

I@ Done =] S & Trusted sites

Out of Home Placement Page > Provider Tab

Step 4 of 4

e Click the Search hyperlink to launch the Search page and search for the appropriate provider.
The provider is either the county or contracted agency that is supervising the child’s
placement. You may need to create a provider record for your county (where you county
agency is the provider).

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

¢ Inthe Target Pop field choose the appropriate value.

e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

¢ Inthe Provider’s School District Code field choose the appropriate value.

Return to the Service tab.

e To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.

e On the Approval History page, click the Approve radio button and click Continue.

e Click Save and then click Close on the Out of Home Placement page.
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Treatment Foster Home Placements

A treatment foster home is a home provider. The treatment foster homes are paid according to
the Uniform Foster Care Rate. Any payment over the basic rate must be documented on the
Foster Care Rate page. The supplemental amount is determined by a completed Child &
Adolescent Needs & Strengths (CANS). The administrative rate paid to the parent agency is set
by contract.

Successful documentation of an Out of Home Placement assumes that the child's person
management record is up to date. Please see the How Do I titled “Common Documentation
Tasks for All Settings” for information surrounding documenting a person's demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in eWiSACWIS.
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Treatment Foster Home Placements

ﬁ'treate Case Work - Windows Internet Explorer

c WiSACWIS

rCreate Case ltems rCases
.“ Adminiztration Abelmann, Samantha (9221507

E . Aftman, Simaon [ 13
Adoption Badger, Bucky B. (9221882)

Simon Altman | Alleged Father (92200100
Frank Attman | Uncle (92200117

E R— I Oconomowo, Mother C. (9221924
Superuser, Morthesst (9221829)
) Education I
¥ Eligibility |
& cro |
o Sl |
U Imagging I
Legal
ﬁm Eo I rCase Participants
Marrative I Mary Attman , Reference Person (9220009)

\:j- Ongaing Services

Fred Attman |, Biological Child (922001 2)
Cheryl Atman | Biological Child (9220013

$ Payment I
PlacemertiServices IOut of Hotme Placement

—l;c Planming I

& Safety Azzeszment I

ﬁ Safety Services I

n Strengths and Meeds I

K QU QN N N T QY R

[pone |_|_|_|_|_|_|G Intermet | Prokected Mode: OFF [Pa - [ ®o0 -~

Create Case Work Page
Steplofbs

e From the Create Case Work page select Placement/Services > Out of Home Placement >
Case > Case Participant and click Create.
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Treatment Foster Home Placements

{Z Out of Home Placement - Windows Internet Explorer [_ (O] x|

¥ -
c WiSACWIL © et (@ s ten (P
Child
’i:hild: Alman, Fred (3220012 Caze Mame:  Attman, Simon (9220003 Request Number:
Brovider
—Placement Information =
County: IMinaukee vI Service Categorny: IFDster Care LI
Removed From Home: IDQH Sf2002 Service Type: IFDster Home (12-14 yvears old) ;I
Placement Begin: |02I04J‘2011 Placement Setting: I LI

Chiled's Level of Meed:
Provider's Level of Care:

Placement End: [pomoina0 | child Specific Costs: 50,00 per | =]
WPA Effective: IM Current Basic Costs:
Supplemertal Costs: |-
™ Thiz iz an Adoptive Placement Exceptional Costs:
I Thiz is & CPS Man-Confarming Placement Administrstive Costs:
|- Thiz iz an Emergency Situation Costs = Spending Limit:
[ adter Hours Placement Currert Monthly Paymert:

I cChild is an American Indian child as defined by statute.

=

oo | Bl T

Done Intermet | Prokected Maode: OFf Yy ov | R100% -
v

Out of Home Placement Page > Service Tab

Step 2 of 5

e On the Service tab of the Out of Home Placement page, complete all needed fields.

e Enter the first day of the placement in the Placement Begin field.

e If this placement is a removal from home (start of a placement episode), be sure to enter the
correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

e Inthe Service Category field choose Foster Care.

e Inthe Service Type field choose the appropriate foster home service type based upon the
child’s current age.

e The Placement Setting field will be enabled after you have searched out a provider (See step
4 on page 152).

e If the child is American Indian, complete the ICWA tab. See the ICWA Quick Reference
Guide for information surrounding documenting ICWA placement preferences for a child.
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Treatment Foster Home Placements

(f::' Out of Home Placement - Windows Internet Explorer | [O] x|

c I’{"r]- .5' fl (_‘ Wfl S Th f'_ Print fi Spell Check I"_ Help I(?

— Child
Childd:  Altman, Fred (9220012) Case Name,  Alman, Simon (9220003 Request Mumber;

Service Provider
FS Mon- o

I Thiz is an Emergency Stuation Costs = Spending Limit:

™ after Hours Placement Current Manthly Payment:

™ Child iz an American Indian child a= defined by statute.

— Child Rernoval From Home Information

Manner: I ;I Primary Caretaker: I VI
Caretaker Structure: I VI Secondary Caretaker: I VI
KID= Referral -
— KIDS Referral
Referral applies to: IBUTh parerts "I
Is this referral in the best interest of the child? * vaz 7 o
s this placement expected to be long term? i vez ™ o
Iz the worker sware of & court order for child support OR: is this atherwize an appropriste case to refer for child support I &
zervices? Yes # No
-
cvers | Bl o S ] “close
|Done |“ Internet | Protected Mode: OFf |v“;] - | H100% - g

Out of Home Placement Page > Service Tab (continued)

Step 30of 5

e Answer the Child Removal From Home Information if this placement is a removal from
home.

o Select appropriate values for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.
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Treatment Foster Home Placements

ff'l:lut of Home Placement - Windows Internet Explorer
7 -
e WiSACWIS @ (2
Child
’7Child: Attman, Fred (922001 2) Caze Mame:  Alman, Simon (9220003 Request Mumber;
r— Provider Information
Hame: Frankie Provider Search I0c 20170 Contact:
Actual Mame of DefaultHistorical Provider (if applicable):
Ci
Street: 1234 Apt:
City: Menomonee Falls State; i Zipe 5301 Country:  United States
Phaone: Ext: Fanc: Al Phone: Al Ext:
Email:
— Payiment Information r—School District Information
Parent Aaency: Parent Aoency Provider's Schoal District Code:
Target Pop: CHIPS - Abuse and Meglect (WNYA - 61 LI Details Menomonee Fallz: - 3437 ;I
[ Cverride Parent Agency rule . .
—HKinship Care
_ _ Relstionship of Child to Kinship Provider:
Total Clathing Allowsance Disbursed: _I
-
Splt Payment k
overs | g o S “Cose
|D0ne |@ Internet | Protected Mode: OFf | a - | B 100%  « 2

Out of Home Placement Page > Provider Tab
Step 4 of 5

Click the Search hyperlink to launch the Search page and search for the appropriate provider.
You will be searching for the name of the foster home, not the agency that licenses the home.
From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

Ensure that the correct parent agency is reflected in the Payment Information group box.

In the Target Pop field choose the appropriate value.

If there is a name other than the foster home provider’s name in the Parent Agency field and
the payment is to go directly to the foster home provider, then check the Override Parent
Agency rule checkbox. If the Override Parent Agency rule checkbox is not selected,
eWISACWIS will generate the automatic payment(s) to the Child Placing Agency.

The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

In the Provider’s School District Code field choose the appropriate value.

Return to the Service tab.
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Treatment Foster Home Placements

{2 0ut of Home Placement - Windows Internet Explorer _ O]
cWiSACWIS ™ Print (& SpellCheck [ Help f'f
r—Child
Chilc:  Altman, Fred (9220012) Casze Mame:  Aftman, Simon (3220003 Request Mumber:

Service Provider

—Placement Information —

Courty: IMinaukee vl Service Categony. |Foster Care ;I

Removed From Home: IDEIH 52002 Service Type: |Fosier Haome (12-14 years old) ;I
Placement Begin: ID2.|'D4QD11 Placement Setting: |Treatment Foster Home - Non-Relative j

Chilel's Level of Need:
Provider's Level of Care: 3

Placement End: Im Child Specific Costs: F0.00 per I Ll
WPRA Effective: M Current Basic Costs:
Supplemertal Costs: —
[ This is an Adoptive Placement Exceptional Costs:
I Thiz iz & CPS Nan-Canfarming Placement Administrative Costs:
[ Thisis an Emergency Situation Costs = Spending Limit:
™ after Hours Placement Currert Monthly Payment:

I child is an &merican Indian child as defined by statute.

-

otor| =P o] e
Done Internet | Protected Mode: OFF dy v | H100% -
S

(=

Out of Home Placement Page > Service Tab

Step5o0f5
¢ In the Placement Setting field, choose the appropriate value of Treatment Foster Family
Home — Non-Relative or Foster Family Home — Relative.
Note: The provider’s certification level on the foster home license must be a level 3, 4, or
5 in order to select the appropriate Treatment Foster Home Placement Setting.
e To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.
On the Approval History page, click the Approve radio button and click Continue.
e Click Save and then click Close on the Out of Home Placement page.
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Treatment Foster Home Placements

ff'l:reate Case Work - Windows Internet Explorer

rCreate Case tems rCases
¢ Administration

B Actaption

Eladger EIu-:kyEI (9221882)
Oconomowoc, Mother . (9221922
Superuser, Northeast (9221929

Azsessment

Education

Eligikility

(2 . Qi

rCase Participants
Mary Altman |, Reference Person (9220009

Simon Atman | Alleged Father (92200107
Frank Alman |, Uncle (32200117

Marrative

P

\‘:j Ongoing Services

‘Frec Atman | Biolo gfical Chilt
Cheryl Attman | Biological Ch||d (922001 31

$ Paymert

Tt "
Placement/Services

Ec Planning

A Safety Szsessment I

ﬁ) Safety Zervices |

n Strengthz and Meeds I

Foster Care Rate

|
|
|
|
|
|
|
D Imacging |
|
|
|
|
|
|

Ll L L L Bl e [ L L L e e L L L e e

|D0ne I_l_l_l_ l_l_lg Interret | Protected Mode: OFF |é._;. - | H100% - 5

Create Case Work Page
Step 1 of 2

e From the Create Case Work page select Placement/Services > Foster Care Rate > Case >
Case Participant and click Create.
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Treatment Foster Home Placements

ff;‘—' Foster Care Rate - Windows Internet Explorer M=
Participant Information
Chilg:  Aftman, Fred (9220012) Feate Effective Date: ID?J’D4.QD11
Caze:  Altman, Simon (9220003 Rate End Date: IUUJ'UU-"UUUU

Provider: Provider, Frankie (201700

Supplemental Rate — Uniform Foster Care Rate
CARS Effective Date: 020452011 Current Basic Costs: F455.00
CANS End Date: 050452011 Supplemertal Costs: F104 50
Child's Level of Meed: 3 Exceptional Costs: F50.00
Provicler Level of Care: 3 Administrative Costs:  $75.00
Supplemerital Points: 189 $104.50 Cost = Spending Limit $0.00
LOMALCC Walue:

Tatal Monthly Costs: $654 .20

r—Administrative

Administrative ISTS.DD

—Exceptional Rate
I~ Transportation to School of Origin |$U-DU
¥ Exceptional Costs I$5'3-UU
Payment Justification:
justify monthly exceptional costs here. . ;l

| |
Morthly Paymernt Explanation b
|Done |@ Intermet | Prokected Mode: OFF | 3 - | A00% - A

Foster Care Rate Page

Step 2 of 2
Note: In order to pay a foster home a rate above the basic rate, the worker must complete the
Foster Care Rate page and send it to your agency’s Rate Setter for approval.

e Enter the Rate Effective Date. The rate cannot be prior to the Effective Date of the CANS.
Once a date is entered, the page will refresh to bring in the Supplemental Rate information
from the CANS, as well as the Current Basic Costs.

e Inthe Administrative Fee field add the administrative fee for that foster home, if applicable.
This fee is set by contract and can be obtained from your fiscal manager.

e Enter any applicable costs in the Exceptional Rate group box. If either checkbox is selected
in the Exceptional Rate group box, justify the exceptional costs by completing the Payment
Justification.

e Once all amounts have been entered, click the Save button to update the amounts in the
Uniform Foster Care Rate group box.

e To approve the rate setting and send it to the agency’s Rate Setter for approval choose
Options > Approval and click Go. On the Approval History page, select the Approve radio
button and click Continue.

e Click Save and then click Close on the Foster Care Rate page.
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Trial Reunification

The system function described below gives workers the ability to record a Trial Reunification
(a.k.a. Trial Home Visit) placement by using the Out of Home Placement page. In addition to
being able to record a placement, the Trial Reunification Memo can be used to communicate the
initiation or ending of a Trial Reunification with the court.

The memo and the processes associated with that template will be discussed at the end of this
How Do I.

Creating a Trial Reunification Placement

ﬁeWiSnEWIS - Wind ows Internet Explorer

Create  Mantan  Ublbes  Adophon Seach  Help

Richard J. Worker's Deshktop

¥ Date Restricted [T Padicipant Viess [T Views Mot Spproved/Cancelled
B Ticklars

¥ Cases (B)

|:| Ahelmann, Samantha (9221907 Actions
CPS Family - Ongoing 09282007 WWorker, Richard J. Forest - Crandon FSL: Low
|:| Adams, Mom (8222276 Actions
CPZ Family - Inttial Azsesament 042002010 Worker, Richard J. State Certral Office 111 Adams Lane | Adams, YW 53910
B rccess Reports
EE mssessment
EE Assets and Income
g} Assignment
¥ Eligibility
g ICPC
il Lesal
EapPlacements
Open Placements
Cut of Home FPlacement - Foster Home (0-4 years ald)
02042011 County, Fondy  Adamns, &llie Mikwaukee  Approved
—B( CAMS OutofHome 020452011 Adams, Allie Approved
J) Foster Care Rate $468.50
02i0d52011 Adams, alie  Approved
ﬁRelated Feople

Desktop
Step 1 of 7
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e To create the Trial Reunification placement, you must first end the existing out of home
placement. Access the open Out of Home Placement from the outliner.
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Trial Reunification

{Z 0ut of Home Placement - Windows Internet Explorer MmEE
cWiSACWIS ™ Pt (B Spelicheck (7 Help (9
— Child
Child;  Adamsz, Allie (9226765 Caze Mame:  Adams, Mom (92222767 Request Mumber;

Semvice Provider

—Placement Information

Cournty: IMilwaukee vl Service Categony: |F-:-ster Care LI

| v

Removed From Home: IDEID4.|‘2011 Service Type: |Fnster Harme (0-4 yrs] LI
Placement Begin: |02m4,r2011 Placement Setting: IFS‘tI’ Fam Hm (Mon-Rel) LI

Chiled's Lewel of Meed: 2
Provider's Level of Care: 2

Placement End: |'3“3f‘3°f0'3"30 Child Specific Casts: 50,00 per | =]
VP, Effective; [oomoimong Current Basic Costs: $386.00 per month
Remowal Reazons Supplemertal Costs: $27 .50 Foster Care Rate -
[ This iz an Adoptive Placement Exceptional Costs: Fra.00

I Thiz is & CPS Man-Contorming Placement Adminiztrstive Costs: $0.00

[ Thiz is an Emergency Situstion Costs = Spending Limit:  $0.00

[ after Hours Placement Currert Morthly Payment: $463 50

™ child is an American Indian child a= defined by statute.

-

Options: ;I Suve

Actions

Dane Approval [ [ [ [ [ [ [&hmnternst | Protected Mode: off [“5 - [®o0 ~ 4

Mon-Confarming Reasons
i Flacement Ending
Text

Text

Out of Home Placement Page > Service Tab

Step 2 of 7
e Choose Placement Ending from the Options drop-down and click Go.
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Trial Reunification

,B Service Ending -- Webpage Dialog

c WiSACWIS %)

— Child
Childd:  Adams, Allie (9226768) Caze: Adams, Mom (9222276)
Provider: County, Fondy [9221538) Service Begin: 020402011

—Service Ending

End Date: |EI4.l'EIE.l‘2EI1 1

Ending Purpose: IF'Iau:ement Change within Plomt Epizode LI

End Reason: ITriaI Reunification LI

I= the End of This Child Placement a Discharge from All
Placements?

Discharge Reason: I - I

 ves & ng 7 pin

[T override

|htt|:us:,l',l'appsa.dhfs.state.wi.us,l'ewcu:uuntytest,l’cu:ummu:un |@ Internet | Protected Mode; QFF E

Service Ending Page

Step 3 of 7

e Enter the End Date of the placement.

e Inthe Ending Purpose field choose Placement Change within Plcmt Episode.

e Inthe End Reason field choose Trial Reunification.

e Select Approval from the Options drop-down, click Go and approve the Ending.

Upon clicking Save on the Service Ending page you will receive the following message:

2 eWiSACWIS -- Web Page Dialog

Ending this placement for reason of ‘Trial Reunification® will create a pending
placement. Please access the pending placement after final approval from the
outliner. Continue?
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2 Validation Errors -- Web Page Dialog

You must correct the following errors hefore proceeding:
e Placement Ending must occur prior to today's date.

=

e Itis important to note that the ending date must be a date prior to the current date.
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{;(?'EWiSAEWIS - Windows Internet Explorer

c WiSACWL

Create  Maintain  Ubltiez  Adoption Search Help

Richard J. Worker's Deshktop

[# Date Restricted [© Paricipant¥iew [T View Mot ApprovediCancelled
b Ticklars
W Cases ()

1 Abelmann, Samantha ¢ 9221907 Actions
CPS Family - Ongoing  09728/2007 Worker, Richard J. Forest - Crandon FSL: Low
) Adams, Mom § 92222763 Actions

CPS Family - Inttial Assessment 0472002010  Worker, Richard J. State Central Office 111 Adams Lane , Adams, W1 53910
B recess Reports

EE Assessment
&% Assets and Income
1 Assignment
¥ Eligibility
g ICPC
fiinLegal
By Placements
Pending Flacements
Out of Home Placement - Trial Reunification
0407/2011  Trial Reunification, Default  Adams, Alie Miwaukee Pending
Closed Placements
Qut of Home Placement - Foster Home (0-4 vears ald)
020042011 04062011 County, Fondy  Adams, &lie  Mivwaukee  Trial Reunification  Closed
E{ CAME Out of Home 020472011 Adams Allie  Approved
) Foster Care Rate  §468.50
020452011 040672011 Adams, &lie  Mew Foster Care Rate  Closed
T Flanning
%%Related Feople

Desktop
Step 4 of 7
e Access the pending Trial Reunification placement from the outliner.
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{= Out of Home Placement

cWiSACWIS

Child
Child: Badger, BabyGirl (8987131)

Case Name:

Provider

Badger, Bucky (8134888)

™ Pmtfi Spell Checkff.;-' Heb@

Request Number:

Placement Information 1
County: Milwaukee Service Category: Trial Reunification
Service Type: Trial Reunification
Placement Setting: Trial Reunification
Placement End: Child Specific Rate: =0.00 per =
VPA Effective: Current Basic Rate:
Supplemental Amount: 20.00
I This iz an Adoptive Placement Exceptional Amount: 50.00
[ This iz a CPS Non-Conforming Placement Administrative Fee: =0.00 |
I This iz an Emergency Situation Costs = Spending Limi: IE'C-CC
|_ After Hours Placement Current Monthly Payment: $0.00
™ Chid is an American Indian child as defined by statute.
Child Removal From Home Information
Manner: Primary Caretaker: V
Options: | -

|D-:ne

o Trusted sites H, 100%

43 -

-

Out of Home Placement Page > Service Tab

Step 5 of 7

¢ Notice the Placement Begin, Service Category, Service Type and Placement Setting have

been completed. Also, the placement is correctly setup to not pay.

o If the child is identified as American Indian, the ICWA tab will show the placement
preference as not applicable, as it does not apply to Trial Reunification placements. See the
ICWA How Do | for information surrounding documenting ICWA placement preferences for

a child.

Last Updated
June 2011
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/= Out of Home Placement

cWiSACWIS

Child
Child: Badger, BabyGirl (3327131} Caze Name: Badger, Bucky (3124858) Reguest Number:
Provider
I Thiz is a CPS Non-Conforming Placement Administrative Fee: £0.00
[” This iz an Emergency Situation Costs = Spending Limit: =0.00
[ After Hours Placement Current Menthly Payment: $0.00

[ Child is an American Indian child as defined by statute.

Child Removal From Home Information

Manner: Primary Caretaker:
Caretaker Structure: Secondary Caretaker:
KID'S Referral A

KIDS Referral
Is this referral in the best interest of the child? " ves ¥ No
Iz thiz placement expected to be long term?  ves 5 N

|z the worker aware of a court erder for child zuppert OR iz thiz otherwize an appropriate case to refer for child support

=services? £ ves B No

W

JDons L Trusted sites | dp v mai0wm v

Out of Home Placement Page> Service Tab (continued)

Step 6 of 7
e Notice the KIDS Referral questions have been completed.

Last Updated 163
June 2011



Trial Reunification

ﬂ;'l]ut of Home Placement - Windows Internet Explorer =]
eWiSACWIS (- print (@ Spell Check {7 Help fi
— Child
Child:  Adams, Allie (9226765 Caze Mame:  Adams, Mom (9222276) Request Mumber:

Provider

— Provider Information
Hame: Default Trisl-Reonification 1D: 5022379 Contact:
Actual Mame of DefauttHistorical Provider (if applicakle):
CIC:
Street: 111 Adams Lane Apt:
City: Adams State: W Zip: 53910 Country:  United States
Phone: Ext: Fax: Alt Phone: Al Ext
Emmail:
— Payment Information —School District Information
Parent Agency: Default Trisl-Reunification Provider's School District Caode:
Target Pop: ;I Details j
I cwerride Parent Agency rule .
— Kinship Care
. i Relationship of Child to Kinship Provider:
Total Clothing Allovwance Dishursec: _I
-
Split Payment b
oo | | -
|D0ne |@ Internet | Protected Mode: OFF |v“;| - | i - g

Out of Home Placement Page > Provider Tab

Step 7 of 7

¢ Inthe Target Pop field choose the appropriate value.

e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

e Inthe Provider’s School District Code field choose the appropriate value.
Return to the Service tab.

e To approve the placement and to send it to your supervisor for approval, choose Options >
Approval and click Go.

e On the Approval History page, click the Approve radio button and click Continue.
Click Save and then click Close on the Out of Home Placement page.
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Ending a Trial Reunification Placement (Successful)

{f;?—'EWiSAEWIS - Windows Internet Explorer

cWiSACWI

Create  Maintain  Utblities  Adoption Seaich Help

Richard J. Worker's Desktop

¥ Date Restricted [T Paticipant Wiew [ View Mot ApprovediCancelled
h Ticklers

S Caszes (B)

[ Abelmann, Samantha ¢ 9221907 % Actions
CPS Family - Ongoing 0952802007 Worker, Richard J. Forest - Crandon FSL: Low
[ Adams, Mom (92222763 Actions

CPS Family - Initial Azzezsmert 042002010  Worker, Richard J. State Central Office 111 Adams Lane |, &dams, Wil 323910
B hccess Reports

FE Azsessment
&5 Assets and Income
i Assignment
¥ Eligibility
& ICPC
flrjLeoal
B Placements
Fending Flacements
Dut of Home Placement - Trial Reunification
04072011 Trial Reunification, Defaut  Adams, Alie Milwaukes  Spproved
Clozed Placements
out of Home Placement - Foster Home (0-4 vears old)
02m42011 04062011 County, Fondy  Adams, Alie  Milwaukee  Trial Reunification  Closed
—I;c CAMS OQut of Home  D2/0472011  Adams, Allie  Approved
) Foster Care Rate $468.50
02042011 0462011 Adams, Alie Mewe Fozter Care Rate Closed
E Flanning
% Related People

Desktop
Step 1 of 3

e If a Trial Reunification was successful, then the Trial Reunification placement can be ended

as a discharge from all placements with an appropriate End Reason. Access the open Trial
Reunification Out of Home Placement from the outliner.
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EC'_'Dut of Home Placement - Windows Internet Explorer

c -["l:’rj 15'1’1 (_‘ WfI S T 'f- Print ri Spell Check l“- Helg ri
—Child
Child:  Adams, Lllie (92267E8) Casze Mame:  Adams, Mom (9222278) Request Mumber:

Service Provider

| »

—Placement Information
County: W Service Categony: ITriaI Reunification ;I
Removed From Home: W Service Type: ITriaI Reunification ;I
Placerment Begin: ID4.|'D?.|‘2011 Placement Setting: ITriaI Reunification vl
Placement End: IW Child Specific Costs: IW-UU per I j
“PA Effective: IM Current Basic Costs:
Supplemental Costs: F0.00
I This iz an Adoptive Placement Exceptional Costs: F0.00
I This iz & CPS Mon-Conforming Placement Administrative Costs: |$D.EID —
[~ Thisis an Emergency Situation Costs = Spending Limit: |$U.DU
™ atter Hours Placement Current Monthly Payment:
I chid iz an American Indian child as defined by statute.

rcnild Removal From Home Information
Mannar: I x l Drimmane Cacotalrors I = i | hd

Actions
Approval
Mon-Confarming Reasons

- Placemert Ending

Inketnet | Protected Mode: OFF Vo ov | 100% -
A

Out of Home Placement Page > Service Tab
Step 2 of 3
e Choose Placement Ending from the Options drop-down and select Go.
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,a Service Ending -- Webpage Dialog

e WiSACWIS

r— Child
Child:  Adams, Allie (9226765 Cazer  Adamsz, Mom (9222278
Provider: Trial-Reunification, Defaul (S022573) Zervice Begin: 0407720711

—Senvice Ending

End Date: ||:|4."’| 952011
Ending Purpose: IDischarge from Placement Episode LI
End Reason: IReunificatiDn wel Parent(s)Primary Crike ;I

Is the End of This Child Placement a Discharge from All

Placements 7 & ves 7 Mo O s

Discharge Reason: IHeunificatiu:un wel Parent(s)Primary Crike ;l

[T override

optons | = | suro | Coeo |

| |g Intermek | Protected Mode: OFf E

Service Ending Page

Step 3 of 3

e On the Service Ending page, enter the End Date of the Trial Reunification placement.
Choose the Ending Purpose of Discharge from Placement Episode.

Choose the End Reason of Reunification w/Parent(s)/Primary Crtkr.

Choose the Discharge Reason of Reunification w/Parent(s)/Primary Crtkr.

Choose Approval from the Options drop-down, click Go and approve the Ending.

Upon selecting save on the Service Ending page, you will receive the following message:

21 eWiSACWIS -- Webpage Dialog

Would you like to update the child's primary residence address to the case
address?
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Ending a Trial Reunification Placement (Unsuccessful)

ﬁ'eWiSAEWIS - Windows Internet Explorer

cWiSACWI

Create  Maintain  Utblities  Adoption Seaich Help

Richard J. Worker's Desktop

¥ Date Restricted [T Paticipant Wiew [ View Mot ApprovediCancelled
b Ticklers

S Caszes (B)

[ Abelmann, Samantha ¢ 9221907 % Actions
CPS Family - Ongoing 0952802007 Worker, Richard J. Forest - Crandon FSL: Low
[ Adams, Mom (92222763 Actions

CPS Family - Initial Azzezsmert 042002010  Worker, Richard J. State Central Office 111 Adams Lane |, &dams, Wil 323910
B hccess Reports

FE Azsessment
&5 Assets and Income
i Assignment
¥ Eligibility
& ICPC
flrjLeoal
B Placements
Fending Flacements
Dut of Home Placement - Trial Reunification
04072011 Trial Reunification, Defaut  Adams, Alie Milwaukes  Spproved
Clozed Placements
out of Home Placement - Foster Home (0-4 vears old)
02m42011 04062011 County, Fondy  Adams, Alie  Milwaukee  Trial Reunification  Closed
—I;c CAMS OQut of Home  D2/0472011  Adams, Allie  Approved
) Foster Care Rate $468.50
02042011 0462011 Adams, Alie Mewe Fozter Care Rate Closed
E Flanning
% Related People

Desktop
Step 1 of 3

e If a Trial Reunification was unsuccessful, then the Trial Reunification placement will need to

be ended appropriately. Access the open Trial Reunification Out of Home Placement from
the outliner.
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("_ Out of Home Placement - Windows Internet Explorer

c I"l:rf- S'fl (_‘ qu S Thd ir- Prirt fi = Check f'- Help (i
— Child
Child:  Adams, Allie (92267E5) Casze Mame:  Adams, Mom (9222278) Reguest Mumber:

Service Provider

— Placement Information

County: IMilwaukee 'I Service Categony: ITriaI Reunification LI

| »

Removed From Home: |D1 SO 201 Service Type: ITriaI Reunification LI
Placement Begin: Iumﬂ?rznﬂ Placement Setting: ITriaI Reunification 'I

Placement End: IW Child Specific Costs: I$U gl per I ﬂ
VPA Effective: IM Current Basic Costs:
Supplemental Costs: 0.00
I Thiz iz an Adoptive Placement Exceptions] Costs: F0.00
I Thiz iz @ CPS Mon-Conforming Placement Administrative Costs: I$UUU— —
™ Thisis an Emergency Situation Costs = Spending Limit: I$U.UU
™ after Hours Placemert Current Morthly Payment:

™ Child iz an American Indian child as defined by statute.

rChiId Remaoval From Home Information
Mannar: I = I DrimancCarataloar: I x I | hat

Actions
Aoproval
Man-Confarming Ressons

" Placement Ending

Inketnek | Protected Mods: OFF Vv | W 100% -
y

Out of Home Placement Page > Service Tab

Step 2 of 3
e Choose Placement Ending from the Options drop-down and select Go.
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,g Service Ending -- Webpage Dialog

cWiSACWIS

e
Prirt ri Spell Check f.“‘ Help

— Child
Child:  Adams, Alie (9226768)
Provider: Trial-Reunification, Detfault (5022379

Caze:  Adams, Mom (9222276)
Service Begin: 040752011

—Service Ending

End Date: IDDJ‘EIEIJ‘EIDDEI
Ending Purpose: I ;I
End Reason: I LI
Iz the End of This Child Placement a Discharge from All & C c
Placements ? Yes Mo NIA
Discharge Reason: I LI
™ override
| |@ Intermet | Prokected Maode: OFF @

Service Ending Page

Step 3 of 3
On the Service Ending page, enter the End Date of the placement. Choose an Ending Purpose

Last Updated

and an End Reason.

Choose Approval from the Options drop-down, click Go and approve the Ending.

Upon selecting save on the Service Ending page, you will receive the following message:

23 eWiSACWIS - Web Page Dialog

June 2011

You are ending the Trial Reunification placement. if you are returning the child to the
previous provider please select "es'. If not, select "Ho’ to end the placement.

Ho

170




Trial Reunification

If you select “Yes,” the system will auto-create a new pending Out of Home Placement with
the previous provider. You will need to access this placement from the outliner to approve it.
If you select ‘No,” you will need to manually create a new Out of Home Placement with the
new placement provider. Follow the standard process for creating the new Out of Home
Placement via the Create Case Work page.
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Using the Trial Reunification Memo

As mentioned above, there is a Trial Reunification Memo that can be used to communicate the
initiation or ending of a trial reunification with the court.

For purposes of this guide, it will be assumed a Legal Action has been created for this child.

{Z Create Case Work - Windows Internet Explorer

TSACWIS print /&

rCreate Case items rCases

Abelmann, Samantha (9221307
Mclamsz, Mom (9222276)
Altrnan, Simaon (9220003)

g Administration

B Adoption

E Assessment Badger, Bucky B. (92 2
Oconomowoc, Mather C.(9221922)
| Education Superuser, Mortheast (9221929
¥ Eligibiity
ICPC
<
1| Legal Legal Cocument o
r1 rCase Participants
Marrative Bucky Badger | Reference Perzon (9225430)

Lacey Badger | Biological Parent (3225431)
BakyBoy Badger B., Biological Child (92254329
BakyGirl Badger B., Biological Child (9225433
il Badger | Biological Child (9225435)
MonRelative Unlicensed | Mon-Relative (9225559)

Y
\‘,:j Ongoing Services

$ Payment

Fy .
FlacementiServices

1;( Planning

A Safety Aszesament I

ﬁ) Safety Services I

u Strengths and Meeds I

|
|
|
|
|
|
|
[j Imaging I
|
|
|
|
|
|

L L L e L L L B e L L b e e ] ] L]

Dore l_l_l_l_l_ l_la Internet | Protected Mode: OFf |v“a - | H100% v g

Create Case Work Page
Step 1 of 3
e From the Create Case Work page select Legal > Legal Document > Case and click Create.
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{= Legal Documentation - Windows Internet Explorer |Z|@|X|
cWiSACWIS ™ pint(® SpelCheck (', Help (P
General Information
Caze: Bucky Badger Worker.  Worker, Richard J.
Document : |Tria| Reunification Memorandum | Text
Legal Action: | CHIPS Petition vl
Court:
Court 2: | Milwaukee County Circuit Courts, Milwaukse County b |
Court Number: | b
Tribal Cantact: | v
Judge: I
Commizsiener: I
Branch: |
Case Participant and Collaterals
MName Role in the Document
Badger, BabyGirl | chilg v |
Badger, Bucky [ A |

Done o Trusted sites G v wi00w v

Legal Documentation Page
Step 2 of 3
e |n the Document field choose Trial Reunification Memorandum.

e Complete the remaining fields as appropriate. Identify the child in the Case Participant and
Collaterals group box. Select the Text hyperlink to launch the Memorandum.

Last Updated 173
June 2011



Trial Reunification

10§ 50000007.0. rtf - Microsoft Word
% Spell Check | "B Copy From Bookmarks \ Z& Close and Return to eWiSACWIS !
-

: File Edit Wew Window Acrobat Comments

dRead 100% .!
e |

-gu-‘-1---\---2-‘-|---3---|---4---|---5---|---s---|---?--‘|--da‘ A

TRIAL REUNIFICATION MEMORANDUM

Initiating a Trial Reunification
Ending a Trial Reunification

OX

DATE: | 07232010

TO: Hon. , Circuit Court Judge

FROM: | Richard J. Waorker

RE: BabyGirl Badger, DOB 12/11/2001
Court Number:

Atrial reunification is an assessment of the appropriateness of reunification of a child in an out-of-home care placement. During
this time, the child rerains under the dispositional order placing the child in out-of-home care.

O | The agency will be initiating a trial reunification of with . The trial reunification will begin on . The trial
reunification is anticipated to end on . This trial reunification will be supported and monitored under the terms of a
completed In-Home Safety Plan for cases filed under Chapter 48 cases, or a similar plan for cases filed under Chapter
933, that was developed with input from interested individuals including the child, parent, out-of-home care provider, legal
counsel, and service providers. The requirements of the In-Home Safety Plan include scheduled face-to-face or other
contacts by agency staff with the child and family, staff contact with other providers invalved with the family, and provision
of services to support the child, the child's family, and the out-of-home care provider. The plan for Chapter 938 cases will
address similar issues including the issue of community safety.

11T}

« @ w2

Page 1 Sec 1 12 At 79" Ln 32 ol 1 REC | |[TRK| EXT| O%R| English (U.5

e After completing the memorandum, select Close and Return to eWiSACWIS.
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{= Legal Documentation

c WiSACWIS

General Information

™ Print (@  SpellCheck !/ Hep(?

Caze: Bucky Badger Worker.  Miracola, Rick, J.
Document : | Trial Reunification Memorandum | Text

Legal Action: | CHIPS Petition vl

Court:

Court 2: | Milwaukee County Circuit Courts, Milwaukse County b |

Court Number: v

Tribal Contact:

Commizsiener:

|
|
Judge: I
|
|

Branch:

Case Participant and Collaterals

Name Role in the Document
Badger, BabyGirl | chilg v |
Badger, Bucky [ A |

Approval |£| Go

o

Options:

Approval
Done o Trusted sites G v wi00w v

Legal Documentation Page (continued)
Step 3 of 3

e Select Approval from the Options drop-down, click Go and approve the Legal
Document/Trial Reunification Memorandum.
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Payments to a Provider during a Trial Reunification

Should the county enter into an agreement to pay the provider for a period of time during the
Trial Reunification (i.e. a “bed hold”), these payments should be handled as one time payments.
Please see the Payments How Do | guide in the financial manual for creating a one time payment
for direction on this task.

Other Areas Affected By the Trial Reunification Functionality

e Permanency Plan (Placement tab)
The “‘Address New Placement’ field pre-fills the Case address.

e Qut of Home Safety and Planning (OHSP Safety Placement tab)
The Placement Provider section pre-fills the Case address when the child is placed with the
Trial Reunification provider.

o Safety Assessment, Analysis and Plan (Plan Analysis tab — Comments)
The Plan Analysis tab contains a ‘Details' flare to help the worker identify the content which
should be entered into this section. This will include the following text:

e A description of what will happen if conditions prevent in-home safety
management, and as appropriate, how the agency will communicate the
child's status and facilitate services to the out-of-home care provider.

e A description of any contact the out-of-home care provider will have
with the child, and if the child is part of a sibling group, which of the
siblings will be included in the trial reunification, either because the
sibling already resides in the home or as other children placed in out-of-
home care also return for a trial reunification.
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Wraparound Placements

This information is for counties that contract with an agency that provides wraparound services
for one fixed cost. The services can include Out of Home Placements. Placements made by these
agencies must be documented in eWiSACWIS. In order to pay the agencies their fixed rate and
to indicate the amount of the actual cost of care, an Out of Home Placement (to identify the
placement provider and indicate the actual cost of the placement) and a Service (to pay the
Wraparound/FPI/YES agency the fixed fee) must be documented in eWiSACWIS.

Note: If the child is placed in a foster home, you must complete the Foster Care Rate page
within 30 days of the start of the placement. In addition, an Administrative amount can be
entered into the Administrative Fee field of the Foster Care Rate page.

Remember that the costs documented through the Out of Home Placement are “non-system
disbursed.” We are documenting the actual placement for purposes of capturing the
claimable costs.

Successful documentation of an Out of Home Placement or a Service assumes that the child's
person management record is up to date. Please see the How Do I titled “Common
Documentation Tasks for All Settings” for information surrounding documenting a person's
demographics.

Also note that as part of the placement documentation the eligibility record for that child must be
completed. See the above referenced How Do | for information surrounding documenting
eligibility for a child.

And lastly, when ending placements or services, please refer to the above referenced How Do |
for information surrounding ending a placement in e WiSACWIS.
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{Z Create Case Work - Windows Internet Explorer

c I‘{"rf-;gf 1 C WI S Print fi Spell Chec

rCreate Case tems rCases

g sdministration

B Adoption

Abelmann, Samantha (9221907
Aftrman, Simon (9220003)
Badger, Bucky B. (9221882
Oconomowwoc, Mother . (92219227
Superuser, Martheast (9221929)

Azsezsment

Education

Eligibailty

|
|
|
|
|
ICRC |
|
|
|
|
|

ICHAEL,

=l LEEY.

Imaing

=1

n Legal

Marrative

rCase Participants
Mary Aftman , Reference Person (9220009
Simon Altman | Aleged Father (92200107
Frank Atman  Uncle (9220011)

) [

\

\\,j Ongoing Services

Fred Attman Biological Child (522001 2
Cheryl Atman |, Biological Child (9220013

$ Payinent |
Placement/Setvices |Out of Home Placement

TX Flanning I

& Safety Azzesament I

ﬁ Safety Services I

I Strengths and MNeeds I

K0 [ [N D N N N [ Y T KN T R

|D0ne I_l_l_ l_l_l_la Inkernet | Protected Mode: OFf |v’3 - | 100% - &

Create Case Work Page (Out of Home Placement)
Step 1 of 4

e From the Create Case Work page select Placement/Services > Out of Home Placement >
Case > Case Participant and click Create.
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<l Out of Home Placement

cWiSACWIS ™ vt (B  SpellCheck (-
Child
Child:  Aftman, Fred (3220012) Case Mame:  Altman, Simon (9220003) Reguest Mumber:

Service Provider

| >

Placement Information

County: La Crosse Service Category: | YES - Foster Care W |
Removed From Home: Iﬂm11 Service Type: | WES - Foster Home (12-14 years old) |
Placement Begin: I{IMH Placement Sefting:

Child’s Level of Need:
Providers Level of Care:

O0/D0/0000 Child Specific Costs: |ZZ 00 per
WPA Effective: IDDIDDIDDDD Current Basic Costs:

Placement End:

Removal Reazcng Supplemental Cozsts:

™ This is an Adoptive Placement Exceptional Costs: L
™ This is a CPS Non-Conforming Placement Administrative Costs:

™ Thiz iz an Emergency Situation Costs = Spending Limit:

™ After Hours Placement Current Monthly Payment:

™ child i an American Indian child as defined by statute.

b

Close

Options: | | Go

#&] Dore Z) & Trusted sites

Out of Home Placement Page > Service Tab (Out of Home Placement)

Step 2 of 4

e On the Service tab of the Out of Home Placement page, complete all needed fields.

e Enter the first day of the placement in the Placement Begin field.

o If this placement is a removal from home (start of a placement episode), be sure to enter the
correct removal date in the Removed From Home field and the correct Removal Reason(s)
on the Removal Reasons pop-up page.

e Inthe Service Category field choose the appropriate service category for the placement. The
service category will begin with Wrap (or FPI or YES depending on what your county calls
the program) and then will identify the type of placement (i.e. Wrap Foster Home or YES -
Group Care).

¢ Inthe Service Type field choose the appropriate value (i.e. Wrap FH Contracted 15+ or YES
- Group Home).

¢ Inthe Placement Setting field choose the appropriate value.

Note: If the Service Category is YES — Foster Care or YES — Family Group Home, the
Placement Setting field will be enabled after you have searched out a provider (See step 4
on page 180).

e If the child is American Indian, complete the ICWA tab. See the ICWA How Do | for

information surrounding documenting ICWA placement preferences for a child.
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/= Out of Home Placement

cWiSACWIS ™ print{@ Spelcheck{ s Help (2

Child
Child: Altman, Fred ($220012) Case Name; Aliman, Simon ($220003) Request Number:
Brovider
I This iz an Emergency Situsation Costs = Spending Limit: |$D.DD
[ after Hours Placement Current Monthly Payment:

™ Child is an American Indian child &= defined by statute.

— Child Removal From Home Information

Manner: | Court Ordered b | Primary Caretaker: Mary Altman %
Caretaker Structure: | Married Couple bt | Secondary Caretaker:
KIDE Referral A

KIDS Referral

Referral applies to; IEUth parents 'I

Is this referral in the best interest of the child? * vaz 7 o

s this placement expected to be long term? i ves % Mo

I= the warker aware of & court order for child support OF is this otherwise an appropriste case to refer for child support e &

Fervices? Yes B Mo

-
opors | | o [“Soe ] “Gione
Dane oL Trusted sites TR U1

Out of Home Placement Page > Service Tab (Out of Home Placement)

(continued)

Step 30f4

e Enter the Child Removal From Home Information if this placement is a removal from home.

o Select appropriate answers for the KIDS Referral questions. If the answers to the questions
will trigger a referral to KIDS, the Referral applies to field will appear and be enabled.
eWISACWIS allows the referral of a single parent with a system indicator that the other
parent should not be referred. This will allow for one parent to be referred and the other to be
held from the interface. There is an expectation that “good cause” drives the decision to refer
one parent and not another.
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Wraparound Placements

2} Out of Home Placement - Microsoft Internet Explorer, provided by DHFS - State of Wisconsin

e WiSACWIS ™ Pt (& Spell Check (.

Child
Child:  Altman, Fred (9220012 Casze Mame:  Aftman, Simon (9220003) Reguest Mumber:

Provider

Provider Information

Hame: ALL Agency  Search 1D 20170 Contact:
Actual Mame of DefauttHistorical Provider (if applicable):
CICr
Street: 123 Camp Randall Avenue Bt
City: adizon State: v Zip: 5371 Country:
Phore: (60811231234 Ext: Fax: Alt Phone: ARt Ext:
Email:
Payment Information School District Information
Parent Agency: ALA Agency Provider's School District Code:
Target Pop: CHIPS - Abuse and Meglect (MY4 - B1) % | Details Madizon Metropoltan - 3269 b

I Cwerrice Parent Adency rule . .
Kinship Care

. i Relationzhip of Child to Kinship Provider:
Total Clothing Allowance Disbursed: $0.00

w
Split Payment b
Options: | b Go
Dane =) S @ Trusted sites
&

Out of Home Placement Page > Provider Tab (Out of Home

Placement)

Step 4 of 4

e Click the Search hyperlink to launch the Search page and search for the appropriate provider
(the provider is the facility in which the child is placed and not the agency providing the
wraparound services, i.e. Lutheran Social Services).

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

¢ Inthe Target Pop field choose the appropriate value.

e The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

¢ Inthe Provider’s School District Code field choose the appropriate value.

Return to the Service tab. If applicable, update the Placement Setting.

e To approve the placement and send it to your supervisor for approval, choose
Options > Approval and click Go.

e On the Approval History page, click the Approve radio button and click Continue.

e Click Save and then click Close on the Out of Home Placement page.
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Wraparound Placements

) Create Case Work

cWiSACWIS

Prirt l’i

Spell Check {7

Create Case ltems

B¢ Administration

P
\‘j,] Ongoing Services

$ Paymernt

|
B Adoption [ |
E% Aszeszment | Vl
# Education | vl
¥ Eligibility | |
& icec | v|
= v | v
[ Fite Catinet | ~|
ﬁl“ Lenal | V|
Marrative | vl

|

|

Placement/Services |Serwce

TX Planning |

& Satety Azzeszment |

ﬁ) Safety Services |

Cases
Alrman, Simon [ 03]
Andreves, Parent (9221217)
Apple, Eve (20279
Apple, Josh (9221459)
Apple, Three (32214607
Appleton, Adopted A, (9221339)
Appleton, Claire (92200023
Ash, Anna (20233
Aszh, April (9221458)
Azhland, Frida (3221256
Blakey, Moha (9221334)
Blakey, Molly (9221374)

Case Participants

Mary Aftman | Reference Person (3220003)
Simon Aftman | Significant Cther (92200100
Frank Atman , Biologi i

I Strengths and Needs |

@ Dane

é & Trusted sites

Create Case Work Page (Service)
Step 1 of 3

e From the Create Case Work page select Placement/Services > Service > Case > Case

Participant and click Create.
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Wraparound Placements

{= Service - Windows Internet Explorer provided by DHFS - State of Wisconsin

cWiSACWIS ™(  print(@  spelCheck (' Hop (P
Child
Child: Aftman, Fred (50000001} Caze Mame: Aftman, Simen (50000000 Reguest Number:

Provider

Service Information

County: La Crosse Service Category: |YE5-In Home vl
Service Begin: IMMH Service Type: | YES - In Home - |
Service End: |0 Service Detail: | Direct Service W |

Child Specific Rate: 0.00 per

Current Basic Rate:

Current Monthly Payment:

KID5 Referral

Referral applies to: | Both parents |

Is thiz referral in the best interest of the child? # ves U No
lz thiz 2ervice expected to be long term? e fes o Mo

l= the worker aware of a court order fer child suppert OR is this otherwise an appropriate case to refer for child support ~ &
services? ez M MNo

Jpone o Trusted sites vy v Hioowm -

Service Page > Service Tab (Service)
Step 2 of 3
e On the Service tab of the Service page, complete all needed fields.

¢ Inthe Service Begin field enter the first day of the child’s enrollment in the program.
(Wraparound Milwaukee, WRAP, FPI or YES).

In the Service Category field select the value (FPI, WRAP or YES) — In Home.
e In the Service Type field select the value (FPI, WRAP or YES) — In Home.
¢ Inthe Service Detail field choose the most applicable value.
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Wraparound Placements

2} Service - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

e WiSACWIS ™ Pt (B SpeliCheck (- Help (@

Child
Child:  Altman, Fred (9220012) Caze Mame:  Altman, Simon (9220003) Reguest Mumber:

Provider

Provider Information

Hame: ALL Agency  Search 1D 20170 Contact:

CICr

Street: 235 Hoosier Blvd. Apit:

City: adizon State: v Zip: 5371 Country:
Phorne: (B08)515-4566  Ext: Fax: Alt Phone: ARt Ext:

Email:

Payment Information
Parent Agency: ALA Agency

Target Pop: CHIPS - Abuse and Meglect (MY A - B1) % | Details

Kinship Care
Relationship of Child to Kinship Provider:

™ owerride Parert Agency rule w

Total Clothing Allowance Dishursed:

Split Payment b

I@ Done S @ Trusted sites

Service Page > Provider Tab (Service)

Step 3 of 3

e Click the Search hyperlink to launch the Search page and search for the appropriate provider.
The provider is the agency providing the wraparound services, i.e. LSS.

e From the Search page, select the radio button next to the provider you want to use and click
Continue, this will return you to the Service tab and populate the provider you selected into
Provider Information.

In the Target Pop field choose the appropriate value.

The Total Clothing Allowance Disbursed field represents the amount of clothing allowance
that has been paid out for this child for the current episode.

Return to the Service tab.

e To approve the Service and to send it to your supervisor for approval, choose Options>
Approval > and click Go.

On the Approval History page, click the Approve radio button and click Continue.

e Click Save and then click Close on the Service page.
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Wraparound Placements

{Z Create Case Work - Windows Internet Explorer

cWiSACWIS Print (& | Spell ch

rCreate Case ems rCases

g sdministration

e Acioption

Abelmann, Samantha (9221907
Altman, Simaon (9220003)

| R
| || lBacger, Bucky B. 3221852)
Eg Assessment I ;I Oconomovvoc, Mother C. (9221922)
Superuszer, Mortheast (9221929)
| Education | j
¥ Eligibility | =]
& icec | =l
B onie | =]
D Imaging | j
Legsl
ﬁm e I j rCase Participants
Mlarrative I j hary Atman , Reference Person (9220009)
o . ) Simon Aftman | Alleged Father (9220010)
) Ongoing Services | El Franik aftman , Uncle (3220011)
Fred Atman gl
$ Rl I j Cheryl Atman | Biolog
Flacement/Services |F-:ster Care Rate j
Fl;( Planning I j
& Safety Azzessment I j
f Safety Services I j
| =

I Strengths and Meeds

A

|D0ne l_l_l_l_l_ l_ |@ Internet | Protected Maode: OFf |v’5 - | H100% - y

Create Case Work Page
Step 1 of 2

e From the Create Case Work page select Placement/Services > Foster Care Rate > Case >
Case Participant and click Create.
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Wraparound Placements

{f'FusI:er Care Rate - Windows Internet Explorer =] B3

e WiSACWI &) e (@

Participant Information

Chilck: Aftman, Fred (9220012) Fate Effective Date: |D2ID4I2EI11
Casze: Altman, Simon (9220003) Rate End Date: IDDIDDIDEIDD

Provider: Provider, Frankie (201700

Supplemental Rate —Uniform Foster Care Rate
CANS Effective Date: 02042014 Current Bazic Costs: $455.00
CANS End Date: 08042011 Supplemental Costs: F104.50
Child's Level of Meed: 3 Exceptional Costs: $50.00
Provider Level of Care: 3 Administrative Costs: $75.00
Supplemental Points: 19 §104 .50 Cost = Spending Limit.  $0.00
LML O Yalue:

Total Monthly Costs: $654.50

— Adrministrative
Aciminiztrative |$?5.DU

—Exceptional Rate
[ Tranzpoartation to School of Origin IW-UD
v Exceptional Costs I$50-UU
Payment Justification:
justify monthly exceptional costs here... ;l

[ ]
Wonthly Payment Explanstion b
opens | Bl <. [Swe | ciose |
|D0ne |@ Interret | Protected Mode: OFF | a - | H100% - v

Foster Care Rate Page

Step 2 of 2
Note: In order to pay a foster home a rate above the basic rate, the worker must complete the
Foster Care Rate page and send it to your agency’s Rate Setter for approval.

e Enter the Rate Effective Date. The rate cannot be prior to the Effective Date of the CANS.
Once a date is entered, the page will refresh to bring in the Supplemental Rate information
from the CANS, as well as the Current Basic Costs.

e Enter any applicable costs in the Exceptional Rate group box. If either checkbox is selected
in the Exceptional Rate group box, justify the exceptional costs by completing the Payment
Justification.

e Once all amounts have been entered, click the Save button to update the amounts in the
Uniform Foster Care Rate group box.

e To approve the rate setting and send it to the agency’s Rate Setter for approval choose
Options > Approval and click Go. On the Approval History page, select the Approve radio
button and click Continue.

e Click Save and then click Close on the Foster Care Rate page.
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