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Admission
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Adventure-based Activities........cocceeeveeeecieeeeiee e, 97
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AllEIZIES .vveeeiiee ettt ettt e e aae e 89
Amendments to License ... e 122
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Application
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Assistant Child Care Teacher

Infants and toddlers........cccoeeeiiieieiiiiceee e, 105

School-age Group Leader.........cccccveeeeveeeeciveeennnnn. 114
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Baby FOOd ......ccooiiiiiiiiieeiee et 109
Background Check Request form.........c.cccevvvevvernnne 4,16
Bandaid.....ocueeeiiiieeiie e 95
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D00 ..ttt 63

FOOd StOrage .....cevvuviiieiiieeiiee et 70
Bed

Isolation area

Night care .....

Rest periods ..

Waterbeds ......cccuveeeeiieceiee e
Bedding
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BOTLIES. . vvieiiiie ettt 108
Breakfast......occoccveeieiieecee e 119
Building

Construction, remodeling .......ccccccevvveeieeceeneeeee 18

Infant and toddler care.........ccouveeecieeiciieeciieees 105

NIghT Care ..ooeviieeieeecee e, 119
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Capacity
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NIghT CAr ..veiiiieeciee e 119

Terms of [ICENSE .....occvveeeeeeieeeeeee e 12
Center Director

RePOrt Change .....ccuvveciiiiiiieeeeeeeee e 17

SChOOI-agE Care ...uvvveiiieeciiecciee e 111
Certificate
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Board president or chairperson ........c.cccoeevveeeiveennn. 17
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MENU ..eviiieeiiiiiieee e, .. 89
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Child Abuse and Neglect
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Staff records.....oocveeveeriiiiiiiie e 28
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Child Care Teachers
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Child GUIJANCE ...oouvieeiieiieieeeeeeeeee e 81
Child Guidance PoliCy .....ccccvveeeeeceeeee e 15, 81
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Available supply ..
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Communicable Disease
Communication
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Parents ... 20

Program......cueeiieiiieeee e 79
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Confidentiality.....c.coceeviieiiiiee e 26
CONSEIUCTION ....eiiieeeeeieeee e 18
Continuing Education
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Cribs
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Mattress, COVEIiNG .....ccvvvvvviiiieeieiiiiireee e eeriveeeeenn 106
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Death Reporting .
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Developmental History ........cccceeviveeecieeiciieeecieeeeen, 105
Diapering
Infants and toddlers .........ccoevveerieeceeree e, 109
Personal cleanlingss ........ccccveceereerieesieeseesee e 94
TIMEINESS cueveeieeeiieeeerteee e 94
DHETS .ottt 89
Discharge POlICY ...cccueeveeeieeeieecee e 15
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Discrimination ......ccoocueeiiiiiiiniiicecee e 12
DishWashing .........ccoeviiiiiiiieciec e, 68
Disinfecting
Diaper Pail .cc.eeecveeceeeeieeeie e 109
Diapering SUrface .......ccecuveveereeeceeee e see e 109
Hand sanitizers
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Disposable Cups........
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Early Learning Standards.........ccccevcuvevieeceeneescveeseeeee 78
Education POliCY .....cccueeiviiiiniiiecciie e 15, 21
Emergency
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Parental CoNSeNt ......cceeveeriieceerie e 22
Parental notification........c.cceeeveeveeriiesieeceesee e 94
Planned source of care.......ccoeeevieriienienneenieniieenne 94
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Fee Payment and Refund Policy ........cccoeevvrvieerreeceeenen. 14
Feeding

Infants and toddlers .......cccooveeeiiieeniieecciee e 108

NIghT CAre .eveeiiiieeiee e 119
Field Trip

AUthorization.........ccoceiiiiieeeee e 22

Handwashing ........cccveeviiiiiiiiiiciiicciee e 94

NOTIfiCatioN ...cvveeeciieecee e 20
Fire EVacuation .......ccceeeeeeeeeviiiee e 61,119
Fire Protection.....ccoooeeeeeeeeeeeeececccce e 62
[ T2 o 0 N 56
First Aid

INJUFIES ceteiieeiiteee et vee s 94
Flashlight
Food

Allergy.......

Handling

Infants and toddlers ........cccoveeeiiieieiiiecee e, 108
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STOFABE et 69, 96
FOOA AllEIZIES ..euveeeieeieeeie ettt 15
FOrMUIA coeeeiee e e 108
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General Liability INSUrance ........cocceevvveeeiieecciee e, 13
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Night care...............
School-age care .

Handwashing
FIEld triPS cuveeeevie ettt 94
Food service personnel.......c.cccocvveeviieeiiieeeiiineeennnes 70
Personal cleanliness.........coveereeeveenierieeneenieennens 94
Harmful Materials ........ccccoveveevieeeieeeeee e 53
Hazards
FOOd STOrage.....ceiviuieieiiiieciieeeciee e e 70
Indoor and outdoor pPremises........cccveeeeveeeeiiveeennnns 55
Off-premises outdoor play space ......cccceevervvecveennen. 73
Outdoor Play SPACE.......ceveeereerireeeree e reee e 72
Health Care
REQUIFrEMENTS ..viiiiiiiiiiiieeec ettt ienees

Health Care Policy
Health History and Emergency Care Plan
High Chair .....ccveeeeee e
Horseback Riding....
HOt TUD et
Hours of Operation........c.cceeceeveeveeieeneeeceeseennens
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IMMUNIZAtION.....eeiiiiiie e 23
Individual Attention .......c.ceeveenierieenienneeneceeesee e 81
Individualized Program.......ccccceeecveeeiiieeeiiiee e 105
Indoor Play

EQUIPMENT ..o 84
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Infants and Toddlers

Requirements for care .......cccoeceeeeveveerceeseeseeeeen, 105
Injury

ObSErvation ......cccccuveveerieeiiese e see e
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Reporting to department.
Reporting to parents....
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BUIAING ottt 53
Fire extingUishers.......cccuvecieveeece s 62
LICENSING et 16, 126
Insurance
General and vehicle liability.........cccccoeeeeviiiniiienns 13
PEES ettt 94
Intellectual GroWth.......cccoeiiiiiiiiieceeeeceeeee e, 79
1SOIALION 1o 90
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JOb DESCIIPLION .vvveiieeieceeee e 14
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KItCRENS e 67

L

Large Muscle Development
Equipment
Program ....

LEftOVEIS .ottt
Liability INSUrAaNCe .....ccveeceeeeieeee e 13
License
AMENAING..c.itiiiiiiiieciiie e 122
Continuation application .......c.ccceeevveeeveerceeiieene 122
Denial or revocation .......ccccceevveeceeeveesieeseeeeeen, 123
Initial application ......cccceeveeeceeee e 120
Posting requirements .......coccvvveeiiinviiiieee e 16
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TOIMS ettt et e e e e e e e e 12
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Manipulative Skills Equipment .........ccccovevevevereeecieennen. 79
Meal Preparation Personnel

Responsibilities and qualifications .........cccceevveeenns 70
Meals and Snacks

Infants and toddlers ........ccccevvveceenierceecee e, 108

N [T =d g Ao Y 119

REQUIrEMENTS...ciiiiiiiiiiiiee et 88
Medication

ReqUIremMeNnts.....ccooeeiiieiee e 91
MIBNU ..t 89
Mildly T Child...ceeeeeeee e 90
Milk

StANAArds ...oooveeeiieniee e

Mixed-Age Group.....
Months of Operation

N

Napping

REQUIrEMENTS . .iiiiiiiiiiiiiee et 86
NIghT Care ..vveeeiiie e 119
Non-Mobile Child ........c.cooveriieniiieeniceeeeceeeee 107
Non-Owned Vehicle Liability Insurance ..........c..c..c...... 13
NULFtION POLICY vovveeeeeeeiee e 15
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Orientation

Evacuating sleeping children.........ccccceeveiveeeineennns 119
Orientation POlICY .....cocvviiiiieeiieeeceee e 15
Outdoor Play

ACHIVITIES ot

Space requirements ... .
Ownership of Center.......ccccceeeecieeeniiee e

P

Paper TOWE! ...cccviiieiiiieciiec et 71

Parent
ACCESS tO CENLEN v 20
Access to child records.........coecveieeeiieeciieeecciieees 26
NOtIfiCatioNS ..vvveeeeeeeirieeec et 19, 89, 94, 96
Opportunity for communication ..................... 20, 105

Parental Consent
Alternate arrival / release .......cocccoveevevcveeennns 23,116
Care of mildly ill child ......cccoeeeerieeeeeeeee s 90
FIRld trip covvee et 23
Lotions, powders, SalVes ........ccccevvveevcrieeeiieeeeinenn, 110
|V, =0 [ o= | I or=] o <N 23,94
Medication administration.........ccccceeeeeecciieeeeececnnns 93
Release of confidential information.........ccccccuve. 26
Research or testing........cccceveveeiiciiiicciee e 24
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Personal Cleanlingss.........ccoecuveveereeeniesieesee e 94
Personnel PoliCY .......cueevviiiiiiiie e, 14
PeLS et 95
Physical ReSTraint........cceeveercivereesieeciese e 83
Plan of Correction .......ccceveeeciveveescieeseece e 16
Playpen

QUANTILY teveeiiriiieeee e 105

ReSt PEriods .....ovviiiiiiie e 86
|21 o] o I PPN 56, 95, 96
Policies

Available to parents .......cocceevieeeiiiee i 21

Development........... .14

Reflective of program. .81
[0 To -3 74
Potty Chair

Quantity ... .
POWET TOOIS .eveeeieeteeceeeee e
Protective Measures ..........ccccevveeieeeeeieiieeeee e 55
[0 o] U 16

Q

Qualifications

Food service personnel ........ccccceeevcveeiiieeencieeeennen. 70

SChOOI-agE CAre ....cvviiiieiiiieeiieeeee e, 111

R

Recording

Application of lotions, powders, etc. .........cceeunuene. 110

AtEENdaANCE....coiiiieieiiie e 25
Records

ACCESS ...ttt

Children .c.ueeeeeeeeceeee e

Confidentiality

Driving cecoeeiieeeeeeeeee e

Fire alarms, smoke detectors

Fire and tornado drills..............

Menus ......
Refrigerator
Religious Training.....c.cccecvveeviiee e
REMOAEIING ..veieiiiieiiieecee et
Reports

To county department ........ccoeceeeeiiiiiniiee e, 26

To department ......coooceeeeiiieinieeeieceee e 74,121

TO PAFENES .evvvieeiieiiieeee et e e 12
Reports To Department .......ccccceveuemeueneieieieiiiiieiiienenens 17
Research or Testing Project .......cccccceveeeceeneercveesneennne 24
RESt PEIIOAS ..eoeniiieeiiieeeiee e 86
REVOCATION ...eeiiiiiiiicciee e 123
RIFIEIY et 97
Routines

Documenting changes........cccecveeveecivereeseveeseeenne 105

Infants and toddlers... . 105

Night care................ . 119

Programming........ ... 80

Toilet training ..ccveeceecee e 109
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Safety Gates ...ccvvveeecieeeeee e 106
Safety Measures
Drinking Water ......ccuveeviiiiiiiee et 64
Emergency lighting ......ccccoovvieiiiiieiniiieciee e 119
Energy-absorbing surface.......ccccccceveeeiiecveennen. 72,84
o A =4 £ U P 63
Fire protection.....ccccvvvviiieeiiiiniiiecee e 62
Food handling.......cccveeeviiiiniiiiciee e 70
FOOd StOrage......uevviuiiiiiiiieieiieeeiee et 69
Stairs, walks, ramps, porches ........ccccccevevvevvenvennnen. 57
TelephoNe....coceeeeeee e

Vehicle availability .
Written response plans
Sanitation

BeAAING..ciiiiiiiiiiieeiie e

Dishwashing

Food contact surfaces

Hand sanitizers .......ccoeccciieeeeeeccieeee e

Kitchen equipment and utensils.........cccccveevereeennen. 67

Personal care items .........ccceceeeeeieeceiiee e 94
Schedule

Infants and toddlers .........ccoeveveiciieeniieeeccieeeie 105
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Program ... 78

SChOOI-agE CAre ...vevveeiieeciiecciee e 115
SChOOI-AZE Care ....vvveeiiieeciiee et 115
Screens

HOt SUMACE .oeeeeeeece e 56

1S01ation @rea.......ccccuveeeciiieeeeee e 90

Self-Contained Room
Infants and toddlers
Mildly ill care .........
Night care.....

Sidewalks.............

Single Use Towels....... .

Single-Service Utensils........cccecveeieeceeseecie e

Sinks
DIaPeriNg ceceeeeeiiieee et 110
Meal preparation.......ccccceeevcieeeiieie e 67
Mildly il CAre .ocvveeeeiieeeiee e 90

SIEEP POSItION ...veeeeecieeee e 107

Sleeping
Evacuating children ..........cccocevevviieiniiecciieecce, 119
NIgNT Care c.ovveiciiicceeece e 119
ReSt PEriOdS......covviieieiiieiiee e 86

Sleeping Bag
1SOlatioN Area..c.veeveieeieeiieeieeee et
NIghT CAre .eveeeiiieceee e
RESt PEIIOAS.....viiiciiieciiiee et

Sleeping Garment...

Small Muscle Development

Equipment...... .84
Program............. .79
Smoke Detectors.... .63
SMOKING ..ttt s 58
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Equipment and utensils .......cccccceeeveiieiiieeeciieeee, 67
NIghT Care ..oovvvieciieecee e 119
Requirements ......cceeeieiiieiieee e 88
SNOW REMOVAI ..eeeeiiiiiieieeee et 57
Y- [« J OO PPPPPRPRT 70,94
Social Interaction
EQUIPMENT ..o 84
MeEAIIMES ....eeeeeeee e 89
Program ........eeeii it 77
Space
Change iN USE.....ccccuiiiiiieeieiie et 54
Deduction for cribs ... ...105
EXCIUSIVE USE ...eveeeieeeieceeeee e ee e 105
OStairs
Maintenance.
Safety GatesS....ccvieeieecee e
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Storage
Cots, bedding, supplies, equipment........c.cccccvveennes 87
FOOD ittt 69
Requirements ......cceeeieiiieiieee e 64
SUMMArY SUSPENSION.....ciiiiiiiiiieeeeeeiieeee e e e eereeeee e 124
Supervision
Pets or animals......ccoceevieniieneenienieeeeee e 97
SChOOI-a8E CAre....oeeeeeeeeeeeeee e 115
SWIMMINE .eeeiiiiiiiiie et 74
SWIMMING AFAS ceeiivieiiiieeeierriire e e srirree e e e s e sireeeee e 74
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Temperature
DiShWaShiNG ..cccveeeeieeeeee e
Food handling ..
Food storage.

INSIAE wviiiiiiie e e e

Outdoor - inclement weather.........ccccoeeeveeeiineenns 81
Terms Of LICENSE ...ccuviieeieie et 12
Testing

Fire alarms and smoke detectors..........cccceeevveeennnenn. 63

WaAter it 64

Written CONSENt.....cceeiieeeeeeeccec e 24
Thermometer

Cold STOrage ..ccvveeeiiieciiee et 69

DiShWashers.......ccccueieiiieeiiiic e 68
TiME QUL e 81
Toilet

FACIltieS covveeeiiee et

Toilet Training
Toothbrush ....
Tornado Drill...coeeeeeeeieeeeee e
Toys
EQUIPMENT L.ttt
Program - infants and toddlers
Transportation
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UNINGIS ... e 71
Utensils
Infants and toddlers .......cccocveeeviiieniieeciiee e 109
KItChEN oo 67
SINGIE-SEIVICE ..oeeeveeeee et 68
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Vehicle
AVAIlabIlITY .o 57
Food delivery......ccoovieniiiiiieeecieeeciee e 70
Insurance.......... .13
Vehicle Liability Insurance.......cccccocveevivieeriieecciee e, 13
Visits
Department......coooeiieeeei e 126
Parents
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Wading POOl.......cooviiiiiiiiiiieeeeiee e 75,76
WashbDasins ........coeciiiiiiiiieciee et 71
Wastepaper CoONtaiNer.....cccoeecvveeeeeeriiieeee e 71
L AT LT Nt 64
Watercraft.......cocoeeeiee e 97
WLt e 65






