

INITIAL ASSESSMENT NARRATIVE

	Case Name
	Case Number

	     

	     


	Referral Date
	Date Worker Assigned

	     

	     


	CHILD INFORMATION 

	Child Name
	Date of Birth


START_DYNAMIC_TABLE=CHILDREN

	     

	     



END_DYNAMIC_TABLE=CHILDREN

	PARENT INFORMATION 

	Parental Role Name
	Date of Birth


START_DYNAMIC_TABLE=PARENTS

	     

	     



END_DYNAMIC_TABLE=PARENTS

	I.
	CONTACT

	
	Document the interview protocol, contacts, and meetings related to the completion of the initial assessment.

	
	First Contact

	
	Date ( First face-to-face contact with family member 
	Time ( First face-to-face contact with family member 

	
	     

	     


	
	

	
	Contacts (Include first contact listed above)

	
	Date / Time
	Who
	Note Category
	Note Type
	Case Note ID


START_DYNAMIC_TABLE=CONTACTS

	
	     

	     

	     

	     

	     



END_DYNAMIC_TABLE=CONTACTS

	
	
	
	
	
	

	II.
	NARRATIVE FIELDS

	
	A.
	Maltreatment

	
	
	Describe the Maltreatment and Surrounding Circumstances

	
	
	Describe the maltreatment that occurred.  Be specific about the injuries and / or conditions.  If the child(ren) received medical attention, describe the findings.  Also, describe the surrounding circumstances accompanying or leading up to the maltreatment.  Note:  This narrative section should always include the parent's, facility's or other responsible adult's explanation of circumstances even if the finding is no maltreatment.


     

	
	B.
	Family Conditions

	
	
	1.
	Child's Functioning

	
	
	
	Child’s Name:       

Describe the child(ren)’s general functioning and effects of any maltreatment.

     

Child’s Name:       

Describe the child(ren)’s general functioning and effects of any maltreatment.

     



	
	
	2.
Adult’s Functioning, Disciplinary Approaches, and Parenting Practices

	
	
	Describe each adult's general functioning, daily life management, mental health functioning and substance use.  (You may  nclude but not rate pertinent childhood history information.)  Describe the disciplinary approaches generally used by the parent and the typical context within which they are used.  Describe the parents' general parenting practices (nurturing, limit setting, protectiveness, provision of basic care, etc.).

Parent / Caregiver Name:      

              

Parent / Caregiver Name:      

              



	
	
	3.     Family’s Functioning

	
	
	Describe the family's general functioning, strengths, and current stresses.  Consider the family’s cultural context.
             



	III.
	ASSESSMENT RESULTS

	
	Alleged Victim
	Relationship to Victim
	A / N Code
	Assessment Results


START_DYNAMIC_TABLE=MaltreatmentInfo

	
	     

	     

	     

	     



END_DYNAMIC_TABLE=MaltreatmentInfo

	IV.
	DISPOSITION

	
	 FORMCHECKBOX 


	Case Closed

	
	 FORMCHECKBOX 


	Child(ren) Safe

	
	 FORMCHECKBOX 


	Child(ren) Safe - Referred to Community Services

	
	 FORMCHECKBOX 


	Clients Unavailable or Cannot be Located

	
	 FORMCHECKBOX 


	Family Refuses Services - No Court Jurisdiction

	
	

	
	 FORMCHECKBOX 


	Case Opened

	
	 FORMCHECKBOX 


	Case opened for on-going services:  Voluntary

	
	 FORMCHECKBOX 


	Case opened for on-going services:  Petitioned

	
	 FORMCHECKBOX 


	Case opened for non-CPS services

	
	 FORMCHECKBOX 


	Case currently open for on-going CPS services:  Voluntary

	
	 FORMCHECKBOX 


	Case currently open for on-going CPS services:  Petitioned

	
	
	

	V.
	CLOSING SUMMARY / SUPERVISOR COMMENTS

	
	Include any referral to community resources that were made.


     

	VI.
	CORRESPONDENCE

	
	Mandated Reporter

	
	 FORMCHECKBOX 


	Not applicable (non-mandated reporter)
	
	

	
	
	Date mandated reporter given feedback:
	     

	

	
	

	
	Relative Reporter

	
	 FORMCHECKBOX 


	Not applicable 

	
	 FORMCHECKBOX 


	Documented request for information received from relative reporter:
	     


	
	 FORMCHECKBOX 


	Date Letter Sent :          
	     

	

	
	                     OR
	
	

	
	Date of Court Order Barring Disclosure:
	     

	

	
	

	
	Substantiation Notification

	
	 FORMCHECKBOX 


	Not applicable 
	
	

	
	
	Date Notice of Child Maltreatment Determination and Right to Appeal Letter Sent:
	     


	
	

	
	Licensing Notification

	
	 FORMCHECKBOX 


	Not applicable 
	
	

	
	
	Date Licensing / Regulatory Agency Notified:
	     



	VII.
	SIGNATURES

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	     

	
	
	
	

	
	Name – Worker
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	SIGNATURE – Worker
	
	Date Signed
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	     

	
	
	
	

	
	Name – Supervisor
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	SIGNATURE – Supervisor
	
	Date Signed
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�PAGE \# "'Page: '#'�'"  ��The Case Number pre-fills from the Case ID Field of the Initial Assessment – Narrative Window and is not editable on the template. This data cannot be updated as it is a system generated number.


�PAGE \# "'Page: '#'�'"  ��The Referral Date pre-fills from the Referral Date field of the Initial Assessment – Narrative Window and is not editable on the template. This date cannot be modified – it is the actual date when the PS Report was created.


�PAGE \# "'Page: '#'�'"  ��The Date Worker Assigned will not pre-fill until the assessment is approved. At the time of final approval this field will pre-fill with the date that the worker who approved the document was assigned to the case (the most recent assignment date).  It is not editable on the template.   This date cannot be modified – it is the actual date when the worker was assigned.


�PAGE \# "'Page: '#'�'"  ��The Child Name pre-fills from the Child Name field/s on the Participants tab of the Initial Assessment – Narrative Window and is not editable on the template. This data can be updated by selecting the Child button and selecting the desired Child Name/s from the list of Case Participants on  the Participants tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The Date of Birth pre-fills from the Date of Birth field on the Participants tab of the Initial Assessment window and is not editable on the template. This data can be updated in the Birth Date field on the Basic tab of the Person Management window.


�PAGE \# "'Page: '#'�'"  ��The Parental Role pre-fills from the Parental Role Name field/s on the Participants tab of the Initial Assessment – Narrative Window and is not editable on the template. This data can be updated by selecting the Parental Role button and selecting the desired Parental Role/s from the list of Case Participants on  the Participants tab of the Initial Assessment – Narrative Window.
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�PAGE \# "'Page: '#'�'"  ��Date ( First face-to-face contact with family member field pre-fills from the Case Note window based on the date first contact actually occurred. The date comes from the Contact Date field in the Assessment Contact Information Group box. The case note must have a Category of “Assessment Contact,” a Type of “Initial Face-to-Face Contact," and a Face-to-Face Contact Result of either "Scheduled/Contact Occurred" or "Unscheduled/Contact Occurred". This template field is not editable. If the field does not pre-fill, a new case note must be created.
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�PAGE \# "'Page: '#'�'"  ��The Date / Time pre-fills from the Contact Date / Time field on the Contacts Tab of the Assessment Window based on Case Notes with a category of ‘Assessment Contact’ and is not editable on the template.  Case Notes cannot be updated.


�PAGE \# "'Page: '#'�'"  ��The Who (Contacts) pre-fills from the Name Field on the Contacts Tab of the Assessment Window based on Case Note’s with a category of ‘Assessment Contact’ and is not editable on the template.  Case Notes cannot be updated.


�PAGE \# "'Page: '#'�'"  ��The Note Category (Contacts) pre-fills from the Category Field on the Case Notes Window and is not editable on the template.  Case Notes cannot be updated.
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�PAGE \# "'fiePage: '#'�'"  ��This field pre-fills from the ‘Describe the Maltreatment and Surrounding Circumstances' field on the Maltreatment tab of the Initial Assessment – Narrative page and is not editable on the template. This data can be updated in the ‘Describe the Maltreatment and Surrounding Circumstances' field on the Maltreatment tab of the Initial Assessment – Narrative page.


�The Child's Name field pre-fills from the Child Functioning group box on the Initial Assessment - Narrative page.  The field is not editable on the template.  


�PAGE \# "'Page: '#'�'"  ��The Description pre-fills from the ‘Describe the child’s general functioning and effects of any maltreatment’ field on the Child Functioning tab of the Initial Assessment –  Narrative page and is not editable on the template.  This data can be updated in the ‘Describe the child’s functioning and effects of any maltreatment’ field on the Child Functioning tab of the Initial Assessment – Narrative page.


�The Child's Name field pre-fills from the Child Functioning group box on the Initial Assessment - Narrative page.  The field is not editable on the template.
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�The Parent/Caregiver Name field pre-fills from the Adult Functioning group box on the Initial Assessment - Narrative page.  The field is not editable on the template.


�PAGE \# "'Page: '#'�'"  ��The Description pre-fills from the "Describe each adult's general functioning.....Describe the disciplinary appraoches generally used.....Describe the parent's general parenting practices" field on the Child Functioning tab of the Initial Assessment – Narrative page and is not editable on the template.  This data can be updated in the "Describe each adult's general functioning.....Describe the disciplinary appraoches generally used.....Describe the parent's general parenting practices"   field on the Child Functioning tab of the Initial Assessment – Narrative page.


�The Parent/Caregiver Name field pre-fills from the Adult Functioning group box on the Initial Assessment - Narrative page.  The field is not editable on the template.


�PAGE \# "'Page: '#'�'"  ��The Description pre-fills from the "Describe each adult's general functioning.....Describe the disciplinary appraoches generally used.....Describe the parent's general parenting practices" field on the Adult Functioning tab of the Initial Assessment – Narrative page and is not editable on the template.  This data can be updated in the "Describe each adult's general functioning.....Describe the disciplinary appraoches generally used.....Describe the parent's general parenting practices"   field on the Adult Functioning tab of the Initial Assessment – Narrative page.�PAGE \# "'Page: '#'�'"  ��


�PAGE \# "'Page: '#'�'"  ��The Description pre-fills from the "Describe the family’s general functioning, strengths and current stresses.  Consider the family's cultural context" field on the Family Functioning tab of the Initial Assessment – Narrative page and is not editable on the template.  This data can be updated in the "Describe the family’s functioning, strenghts, and current stresses.  Consider the family's cultural context" field and Effects of any Maltreatment’ field on the Family Functioning tab of the Initial Assessment – Narratives page.


�PAGE \# "'Page: '#'�'"  ��This field pre-fills from the 'Alleged Victim' field on the Allegations tab of the Assessment window and is not editable on the template. This data can be updated in the 'Alleged Victim' field on the Allegations tab of the Assessment window.


�PAGE \# "'Page: '#'�'"  ��This field pre-fills from the 'Relationship to Victim' field on the Allegations tab of the Assessment window and is not editable on the template. This data can be updated in the 'Relationship to Victim' field on the Allegations tab of the Assessment window.


�PAGE \# "'Page: '#'�'"  ��This field pre-fills from the 'A/N Code' field on the Allegations tab of the Assessment window and is not editable on the template. This data can be updated in the 'A/N Code' field on the Allegations tab of the Assessment window.


�PAGE \# "'Page: '#'�'"  ��This field pre-fills from the 'Assessment Results' field on the Allegations tab of the Assessment window and is not editable on the template. This data can be updated in the 'Assessment Results' field on the Allegations tab of the Assessment window.


�PAGE \# "'Page: '#'�'"  ��The Case Closed checkbox pre-fills from the Case Closed checkbox on the Summary tab of the Initial Assessment – Narrative Window and is not editable on the template.  This checkbox can be updated in the Case Closed checkbox on the Safety tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The ‘Child(ren) Safe’ checkbox pre-fills based on this reference value being selected in the Case Closed Reason drop-down field of the Summary tab of the Initial Assessment – Narrative Window and is not editable on this template. This checkbox can be updated in the Case Closed Reason field on the Safety tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The ‘Child(ren) Safe - Referred to Community Services’ checkbox pre-fills based on this reference value being selected in the Case Closed Reason drop-down field of the Summary tab of the Initial Assessment – Narrative Window and is not editable on this template. This checkbox can be updated in the Case Closed Reason field on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The ‘Clients Unavailable or Cannot be Located’ checkbox pre-fills based on this reference value being selected in the Case Closed Reason drop-down field of the Summary tab of the Initial Assessment – Narrative Window and is not editable on this template. This checkbox can be updated in the Case Closed Reason field on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The ‘Family Refuses Services – No Court Jurisdiction’ checkbox pre-fills based on this reference value being selected in the Case Closed Reason drop-down field of the Summary tab of the Initial Assessment – Narrative Window and is not editable on this template. This checkbox can be updated in the Case Closed Reason field on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The Case Opened/Transferred checkbox pre-fills from the Case Opened/Transferred checkbox on the Summary tab of the Initial Assessment – Narrative Window and is not editable on the template.  This checkbox can be updated in the Case Opened/Transferred checkbox on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The ‘Case Opened for On-Going CPS Services: Voluntary’ checkbox pre-fills based on this reference value being selected in the Case Opened/Transferred Reason drop-down field of the Summary tab of the Initial Assessment – Narrative Window and is not editable on this template. This checkbox can be updated in the Case Opened/Transferred Reason field on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The ‘Case Transferred to On-Going CPS Services: Petitioned’ checkbox pre-fills based on this reference value being selected in the Case Opened/Transferred Reason drop-down field of the Summary tab of the Initial Assessment – Narrative Window and is not editable on this template. This checkbox can be updated in the Case Opened/Transferred Reason field on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The ‘Case Opened for Non-CPS Services’ checkbox pre-fills based on this reference value being selected in the Case Opened/Transferred Reason drop-down field of the Summary tab of the Initial Assessment – Narrative Window and is not editable on this template. This checkbox can be updated in the Case Opened/Transferred Reason field on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The ‘Case Currently Opened for On-Going CPS Services: Voluntary’ checkbox pre-fills based on this reference value being selected in the Case Opened/Transferred Reason drop-down field of the Summary tab of the Initial Assessment – Narrative Window and is not editable on this template. This checkbox can be updated in the Case Opened/Transferred Reason field on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The ‘Case Currently Opened for On-Going CPS Services: Petitioned’ checkbox pre-fills based on this reference value being selected in the Case Opened/Transferred Reason drop-down field of the Summary tab of the Initial Assessment – Narrative Window and is not editable on this template. This checkbox can be updated in the Case Opened/Transferred Reason field on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��This field pre-fills from the ‘Closing  Summary/Supervisor Comment’ field on the Summary tab of the Initial Assessment – Narrative Window and is not editable on the template. This data can be updated in the ‘Closing  Summary/Supervisor Comment’ field on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��This checkbox pre-fills from the ‘Not Applicable (non-mandated reporter)’ checkbox on the Summary tab of the Initial Assessment – Narrative Window and is not editable on the template.  This checkbox can be updated in the ‘Not Applicable (non-mandated reporter)’ checkbox on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��This field pre-fills from the ‘Date Mandated Reporter Given Feedback’ field on the Summary tab of the Initial Assessment – Narrative Window and is not editable on the template. This data can be updated in the ‘Date Mandated Reporter Given Feedback’ field on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��This checkbox pre-fills from the ‘Not Applicable’ checkbox on the Summary tab of the Initial Assessment – Narrative Window and is not editable on the template.  This checkbox can be updated in the ‘Not Applicable’ checkbox on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��This checkbox pre-fills from the ‘Documented Request for Information Received from Relative Reporter’ checkbox on the Summary tab of the Initial Assessment – Narrative Window and is not editable on the template.  This checkbox can be updated in the ‘Documented Request for Information Received from Relative Reporter’ checkbox on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��This field pre-fills from the ‘Documented Request for Information Received from Relative Reporter’ field on the Summary tab of the Initial Assessment – Narrative Window and is not editable on the template.  This date can be updated in the ‘Documented Request for Information Received from Relative Reporter’ field on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The Date Letter Sent checkbox pre-fills from the ‘Date Letter Sent’ field on the Summary tab of  the Initial Assessment – Narrative Window and is not editable on the template. The checkbox can be updated in the ‘Date Letter Sent’ field on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The Date Letter Sent pre-fills from the ‘Date Letter Sent’ field on the Summary tab of  the Initial Assessment – Narrative Window and is not editable on the template. The Date can be updated in the ‘Date Letter Sent’ field on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The Date of Court Order Barring Disclosure pre-fills from the ‘Date of Court Order Barring Disclosure’ field on the Summary tab of  the Initial Assessment – Narrative Window and is not editable on the template. The Date can be updated in the ‘Date of Court Order Barring Disclosure’ field on the Summary tab of the  Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��This checkbox pre-fills from the ‘Not Applicable’ checkbox on the Summary tab of the Initial Assessment – Narrative Window and is not editable on the template.  This checkbox can be updated in the ‘Not Applicable’ checkbox on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The Date Notice of Child Maltreatment Determination and Right to Appeal Letter Sent: pre-fills from the ‘Date Notice of Child Maltreatment Determination and Right to Appeal Letter Sent:’ field on the Summary tab of  the Initial Assessment – Narrative Window and is not editable on the template. The Date can be updated in the ‘Date Notice of Child Maltreatment Determination and Right to Appeal Letter Sent:’ field on the Summary tab of the  Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��This checkbox pre-fills from the ‘Not Applicable’ checkbox on the Summary tab of the Initial Assessment – Narrative Window and is not editable on the template.  This checkbox can be updated in the ‘Not Applicable’ checkbox on the Summary tab of the Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The Date Licensing / Regulatory Agency Notified pre-fills from the ‘Date Licensing / Regulatory Agency Notified:’ field on the Summary tab of  the Initial Assessment – Narrative Window and is not editable on the template. The Date can be updated in the ‘Date Licensing / Regulatory Agency Notified:’ field on the Summary tab of the  Initial Assessment – Narrative Window.


�PAGE \# "'Page: '#'�'"  ��The Name - Worker field will not pre-fill until the assessment is approved. At the time of final approval this field pre-fills with the name of the worker who approved this assessment.


�PAGE \# "'Page: '#'�'"  ��The Name - Supervisor field will not pre-fill until the assessment is approved. At the time of final approval this field pre-fills with the name of the supervisor who approved this assessment.
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