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Wisconsin-Specific Information on
WISCareers

Wisconsin Careers, which produces the WISCareers website, is a unit in the Center on
Education and Work at the University of Wisconsin-Madison. Wisconsin Careers is
directed by its Policy Council, which is comprised of professionals from the Wisconsin
Department of Public Instruction, Department of Workforce Development, Department
of Corrections, high schools, technical colleges, the UW System, career centers, and
other educational institutions throughout Wisconsin.

The WISCareers website is designed to provide career development with a Wisconsin

focus.

1)

2)

3)
4)
5)

Wisconsin resources you'll find on the Professional section of WISCareers are:

Lesson plans that are linked to Wisconsin Learning Standards, Wisconsin
Developmental Guidance Model Competencies (WDGM), and Education for
Employment Standards, along with other national standards and competencies
Information presented on the site is based on resources from DWD, Corrections,
the Technical College System Board, the UW System, Wisconsin newspapers,
and the Wisconsin Educational Association Council (WEAC), along with national
sources

Opportunities for WISCareers regional training throughout Wisconsin

Link to the Center on Education and Work for conference opportunities

News articles about careers and education in Wisconsin

Wisconsin resources on the Customer section of WISCareers are:

1)
2)
3)
4)
5)
6)
7)

8)
9)

The ability to search the WISCareers database of over 110,000 Wisconsin
employers by location and occupation

Job hunting websites, including links to DWD, Wisconsin JobNet, America’s Job
Bank, local Wisconsin job postings, Wisconsin Council on Children and Families,
Inc. (WCCF), and State of Wisconsin Employment

Wisconsin labor market data, including wage and employment statistics
Wisconsin Youth and Adult Apprenticeship information, along with information
about Cooperative Education Programs

Wisconsin licensing information

Wisconsin financial aid resources, including links to the State of Wisconsin
Higher Education Aids Board, Wisconsin Association of Student Financial Aid
Administrators, U.S. Department of Education, and the College Board

Financial aid information from the booklet Wisconsin Financial Aid Information,
published by Wisconsin Careers, can be downloaded from the site

Information on Wisconsin educational institutions and training programs
Placement data and earnings potential information from Wisconsin Technical
College Programs

10) Easy access to UW and WTCS online applications



Getting Started with WISCareers

login to my account

username |
password |

forgot your username or password?
Contact your counselor or system administrator.

at a new location?

- create new account
WIS Careers ,

Tech Support  Browser Requirernents  About Us

To access WISCareers, type in the site’s web address (which is http://wiscareers.wisc.edu) into
your browser’s address bar.

If this is your first time on the site, click on “Get Started” across from “Create New Account.”
The next screen will either prompt you to enter a registration code or select your Job Center
location from a map.

If you click on Get Started and are prompted to enter a registration code, ask the
WISCareers website administrator at your Job Center for the customer registration code.
Then follow the instructions on the next page to set up your new account.

If you would like to create a professional account on the site (instead of the standard customer
account), ask the WISCareers administrator at your Job Center for the professional registration
code, then follow the instructions on the next page.

If you click on First Time User and WISCareers prompts you to select your Job Center
location from a map, you do not need to enter a registration code. It will do the registration
for you! All you need to do is create your username and password at the prompt.

Returning users simply enter their username and password and click Login. If you are a
returning user and don’t remember your username and password, contact the WISCareers
website administrator at your Job Center.


http://wiscareers.wisc.edu/

New Users: How to set up your WISCareers
account using a Registration Code

To create your account, first

type in your registration code in  |WISCareers

the text box at the top of the
screen. This code identifies
your account as either a
customer or professional one
(professional codes are only for
Job Center staff), and also
which Job Center you are
affiliated with. You need the
registration code only once.

You are welcome to share the
registration code with any

Registration

First Time

Registration Code: || Register I

This website requires registration. If you do not have a registration code,
click here if you are in Wyisconsin or click here if you are outside of
Wisconsin.

If you are just visiting, we invite you to take our guest tour.

colleagues at your Job Center.

WISCareers Subscriber Registration

1. Enter a user name (Required)

3. Enter your first and last names. (Required)

“User Name: ||—
*Password: l—
*Retype Password: l—
*First Name: l—

*Last Name: l—

*Required
Feset

2. Enter a password and retype the password. (Required)

Your user name and
password must be
unigue and easily
remembered. ¥ou will
use thern an future visits
10 access this website.

Now enter a username and password.
We recommend choosing something
you use regularly so it's easy to
remember. Usernames and passwords
need to be at least four characters
long, and they also need to be different
from each other. Enter your first and
last names-- entering a nickname is
optional.

From now on, you'll log in with this
username and password.

If you'd like, record your username and
password here for easy reference.

My Username
My Password

The username and password you have
selected are for your personal account.
It is not necessary to share them with
anyone else at your Job Center.




The Professional Site

Home Site Map Feedback Catalog Customer Site WISCareerS

About Us | Updates | |“". Briefcase | Logout

o Go to Customer Site

g Activities & Workbooks

p Professional Development
f Support & Resources

A News &Views

GUO ASSET

After you have logged in, the first page you will see depends on the type of account (professional or
customer) that you have. WISCareers is divided into two sites: the Professional Site and the
Customer Site. Professionals can access both sites, but always start on the Professional Site.
Customers will see only the Customer Site, since they do not have access to the professional section.
If you have a professional account and wish to go directly to the Customer Site, simply click on the link
at the top of the screen or on the right-hand side.

The Briefcase | “#% r is where classroom activities and your personal profile are stored.

Go to Customer Site: a link to the customer homepage

Activities & Workbooks: database of over 550 K-12 activities to print out and use
Professional Development: training and conference opportunities

Support & Resources: how to promote site usage, troubleshoot, make suggestions
News & Views: career- and education-related news articles

Site Usage Reports: find out most popular occupations/schools, generate usage reports
Message Center: post class assignments and announcements, leave mail for a customer
Administrative Tools (WISCareers administrators only): login maintenance, reports
Link to ASSET: access the ASSET website from within WISCareers

Tell a Colleague: give a friend at another school a trial account

Feedback (in the red bar): send us questions, suggestions, kudos

Updates (in the red bar): new features on WISCareers

e tip Selecting Print in the browser File menu can print any page on the WISCareers site.

Occupation and education pages can also be printed through a link on the site (see page 18.)
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Activities & Workbooks

Home Site Map Feedback

About Us |

Within Activities &

Catalog Customer Site

WiSCareers

Updates E la} Briefcase | Logout

Workbooks, you may search
the database of 550 classroom
activities and access
Wisconsin Careers workbooks.

For more detailed information
about the activities and
searching the database,
consult the User Guide.

Activities & Workbooks

b Classroom Activities

Find lesson plans that relate to many job related topics.
Sare activities include warksheets that you may copy.

I". For more infarmation consult the User Guide.

» Workbooks

| Wisconsin Careers produces numerous workbooks for
use in career developrnent programs. You can view and
print therm for use with your customers.

Home Site Map Feedback Catalog Customer Site W’SCareerS
About Us | Updates | IA’. Eriefcase | Logout
Step-by-Step Grade Level
Classrogm A h de levels to include them i
ou may choose one ar more grade levels to include them in your
ACtIVItIes search criteria. Tips on searching,
grade level [ HKindergarten r 7
_ r o1 r 8
curriculum area
[1 2 Il 9
wisconsin I 3 10
learning standards r 4 - n
competencies Ll 3 r 12
I 6 " Adult
text search ) ) )
view results = review choices clear category « clear all
resources

Under Classroom Activities,
you can search for activities
based on grade level,
curriculum area, Wisconsin
learning standards, core
competencies, and activity
resources (worksheets, etc.).
You can also do a text
search for key words.

In order to get the best list,
select only those items that
matter to you the most. To
see the list of matching
activities, click on View
Results located on the left-
hand side underneath the
blue box.




WiSCareers
AboutUs | Updates | [TV Briefcase | Logout
Here is a partial list of activities
. return to search =
that were returned in a search. Search Results
There are 22 activities which match your choices.
We show 10 per page. Click © to see more.
The Star }' meanS th at = Click on the name of an activity to obtain more information
» Click on the briefcase icon to add an activity to your briefcase
someone at your Job Center has + Search ips
|00ked at that aCthlty_ The @ Users have made comments on this activity
7 Users at Test Job Center have downloaded this activity 1-10 ©
checkmark # means someone e e
Attitudes Toward Gender Roles 8,9,10, 11,
at you r JOb Center has made a Students respond to a questionnaire about gender roles and o 12, Adult
Nt discuss their answers. They reflect on their attitudes and how they might
Comment On that aCt|V|ty. influence their career and lifestyle decisions
Budget Builders {#1 of 3): Budgeting and Lifestyles @ add 10, 11,12,
Using the Budget Builder, students will explare what kinds of r Adult
’ H - H lifestyles might accompany different income levels
If you'd like to save an activity in : e
. . . Budget Builders (#2 of 3): Budgeting Life Changes add A 10,11, 12,
Using an Internet Budget Builder, students will participate in a Adult
your B rl efCaS e! C“Ck On the |C0n financial counselor - client role play to consider how a budget might need to
be adjusted to accommaodate life changes
Add Budget Builders #3 of 3): Placement Agents 'l'i;’:; 10,11, 12,
.r . Students will use the Budget Builder to determine the hudgetary r Adult
needs and employment options for a placement agency "client.”
Completing a Job Application: Your Legal Rights add 10,11, 12,
Students analyze a "Sample Application for Employment” in r Adult
search of questions that may be used to discriminate in hiring. They
recognize guestions that are prohibited by law and leam how to respond to
these inguiries.
Diet, Exercise, and Wellness i 7.8,9,10,
Students identify the benefits of proper diet and exercise and P11, 12, Adult
assess their current habits. Individually, they design programs that create
changes in their eating and exercise habits. They keep logs of their diet and
exercise over a two—week period and conclude by evaluating their progress
Exploring Entrepreneurship on the Weh Ti;:;_ 11,12, Adult
Students, working in groups of 3, will use the internet to gather r
infarration related to Entrepreneuarship, and will use that infarmation to
answer the questions on the "Exploring Entrepreneurship on the Web"
worksheet.
Financial Aid Workhook: Postsecondary Costs ﬁ’:; 11,12, Adult
Students research the cost of postsecondary education, the r
sources of financial assistance available to them, and the process for applying
for this aid. Parents are expected to assist students in completing this
activity.
Home Site Map Feedback Catalog Customer Site WISC HY'H™
ol areers Here are some activities that
About Us | Updates | | yp Briefcase | Logout .
have been stored in the
Briefcase. To remove an
o : Remove
H Classraom Personal/Login |
briefcase oo activity, click r.

# Users have made comments on this activity
W Users at Wisconsin Job Center have downloaded this activity

You can also change your
personal profile (name,

Activity Grades username, and password) in
Landscape Architecture |_¢:\.v_:, 10,11,12, the Briefcase. To make
Students will learn about the principles of landscape architecture ¥ Adult . .

by creating a landscape design for the schoal. Changes, Slmply C“Ck on

Little House Flowers: A | ook at Graphic Design |_n'v_u“' E,7,8,9 10, “PersonaI/LOgln Informatlon'”
Students explore an accupation in graphic design by creating a ¥ 11,12

logo for a fictional flower shop.




To see the lesson plan for a particular
activity, simply click on the name of the
activity you'd like to see from the
activities list, then click on Download a
Document for Printing (underneath the
activity name) on the description page.

A new browser window will open, and the
lesson plan will open in Adobe Acrobat.

This is an example of one of the lesson
plans available on the site. Many lesson
plans include worksheets that can be
printed out, photocopied, and used in the

Little House Flowers: A Look at Graphic Design

[ Covrulum A I

classroom. All lesson plans on the site
are readable by Adobe Acrobat Reader
(PDF files). If you don't have Acrobat,
use the link in the new browser window
to download it for free from Adobe.

Site Map Feedback

About Us | Updates | |“} Briefcase | Logout

10 Wit i

Catalog Customer Site

WiSCareers

Do It Yourself .

Classroom
Activities

These materials can form the basis of some interesting activities you
can create beyond direct use of them. Below, you will see the name
of the original workbook and a brief description of the content. The
original workbooks are developed in full or partial color; multiple
copies are available in our catalog at very reasonable prices, much
less than the cost associated with copies you make yourself

A Parent Guide View item in catalog
This full-color booklet provides information and ideas for activities
parents can use at home to guide their child's career development. It
is based on the Developmental Guidance Model competencies and is
consistent with School-to-Career initiatives

Career Destinations: Planning Your
Future

This advanced career planning tool engages students (high school
and above] in the career planning process. Students select a specific
career and develop a comprehensive education plan that will enable
thermn to attain their career goals. Workbook actiities include the
detailed identification of interests, values, skills and nonacceptable
work environments. Students research career areas and identify the
career that best reflects their career goals based on their self-
assessments. They review their academic and work skills, and plan
activities to strengthen areas that could hinder attainment of their
education goals. The Porfalio Insert is used to record the students’
planning process and the comprehensive education plan they have

View item in catalog

developed to facilitate entry into their chosen occupational field.

When you click on Workbooks on
the Activities & Workbooks main
page, you will find a list of
workbooks from Wisconsin
Careers that you can print out.
Included are:

A Parent Guide

Career Destinations

Career Exploration Workbook
Career Directions

Financial Aid

Going to Work

Prep...for your Future

and

Passport to Employment.

L i you accidentally close yourself out of WISCareers while looking at classroom
activities, just reopen the browser, return to the WISCareers website, and log in again.



Professional Development

Look under Professional
Development for training
and conference
opportunities. If you are
interested in Regional
WISCareers Training, you
can register for it here online!
We have several convenient

Home Site Map Feedback Catalog Customer Site W!SCareerS

About Us | Updates | l&f Eriefcase | Logout

professional development

Training

I Trainin
|OcatI0nS and dates to ning T workshops coming soon to a location near you
Conferences
Choose from | Training haterials Used for Schools
The Guide Wiew a copy of the training packet used at our Regional Training.
A ) | Training Materials Used far DyDs
Conference I|nks and Career Best Links | Wiew a copy of the training packet used at our Regional Training.
o Advanced Training Materials
Development FaC|||tat0r “iew a copy of the training packet used for the Advanced Training.
(CDF) training are a|SO I|Sted Career Development Facilitator Training
. The Career Developrnent Facilitator course is offered in a number of
Under PFOfeSSIOHa| formats to suit the varying needs of participants. A Career Development
Facilitator (CDF) is a person who works in any career development
Development- setting, DFENhD |)ncorpgrates career developmgnt information Er skills inta
their wark. COF training can enhance the skills and knowledge of such
individuals.
Home Site Map Feedback Catalog Customer Site WISCareerS
AboutUs | Updates | t%f Briefcase | Logout Under Best
Links are
some additional
professional development websites that

Oryanizations
Training

Conferences
The Guide

Best Links

PR T S —

Best Links

Trade or Professional

you may find
helpful.

10



Support & Resources

Ei WiSCareers

Home ite Map Feedback Catalog ient
| Logout

AboutUs | i Updates | [ Briefoase

Getting assistance with
and promoting usage of
the WISCareers website
is easy.

support & resources
Print Products Software Best Links

Website

Frequently Asked Questions

Fraguently |

Under Support and Lme?o[m:m
) H ogin Instructions
Resources, you'll find

1} As administrator of this Website, how do | activate my
organization's WISCareers account?

2) How do | get the registration codes that allow customers and
professionals to setup their individual accounts?

Promoting Usage

login instructions, —
‘ 3) One of my customers forgot his password and username. Is there
freq uently asked Training \ a way for me to retrieve it for him?
ques“ons and other User Guide ¢ 4} I would like to get reports that let me know how much the
! [ WIS Careers Website is being used by my customers. Is that aption
resources to help you. e | assilablel
Support Line ‘ 5) How do | delete old or unused accounts?
Feedback

6) How can | see how often my school uses WiSCareers?

Question:  As administrator of this YWebsite, how do | activate my
orgjanization's WSCareers account?

p Feedback Catalog Customer Site WISCareers

el Updates | |y Briefcase | Logout

About Us

You may also
download the

support & resources WISCareers
Website Print Products Software Best Links User Guide
_ for more
WiSCareers User Guide detailed help
Amdi;ﬁf‘;zﬁgﬁi Wiew a copy of the WiSTareers User Guide. This instructive guide offers and
step-by-step instructions and helpful screen shots. Sections include: . A
Login Instructions Getting Started, Administrator's Guide, Professional Site, Student Site, |nstruct|0ns

Promoting Usage and Strategies for Using W/SCareers

Table of Contents [3 pages, 374 KB

Customizin |
ustomizing | Chapter 1 - About WiSCareers [8 pages, 343 KB]
Training Chapter 2 - Getting Started [3 pages, 306 KB]
l Chapter 3 - Adrministrator's Guide [10 pages, 519 KB]
User Guide Chapter 4 - Professional Site [9 pages, 780 KB]
[ Chapter & - Student Site [27 pages, 2,090 KB]
Indexes | Chapter B - Strategies for Using WISCareers [7 pages, 409KE]
Support Line | Appendix [8 pages, 406KE]
Feedback

The preceeding documents are in PDF format. If
you do not alteady have Adobe Acrobat Reader, ] G"m
use the adjoining link to obtain free software to Adobe

view these files.
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Home Site Map Feedback Catalog Customer Site W’SCareers

About Us | Updates | ‘n"- Briefcase | Logout

Under Best Links

are more helpful support

& resources

sites.

Website Print Products Software Best Links

We've done all
the searching for . .
overnment Sites

yOU! Grants
Youth | eadership

Best Links

Special Populations
At-Risk

Cizability

Disadvantage

Limited English Proficiency

Wormen in Mon-traditional Occupations

Other Resources

Building Y our Own YWeb Site
Curriculurn/l esson Plans
Departrnent of Education
Schoolto-Work Programs
Schookto-Waork Resources
Tech Prep

“ocational Education

Wiork Skills

Site Usage Reports

WiSCareers

About Us | sEle Updates | |‘=h“r Briefcase | Logout

site usage reports

Customer User Reports

The following reports offer summaries of your users and their activity on

Customer Reports
T heper the WISCareers web site.

Professional Reports
Site Usage
Get a repart on the WISCareers site usage.

Locker Usage
The percentage of customers who have saved an item in each available
locker location and the average number of items saved.

Occupations of Interest
Show a list of the occupations for which inforrnation was most frequently

requested at your site.

Institutions of Interest
Show a list of the schoals for which information was most frequently
requested at your site.

Access Individual Customer Lockers
Look at the contents of a customer's WISCareers Locker or leave mail in
the locker for the individual.

12

Under Site Usage Reports, you can
generate reports on how frequently
your customers use the site, their
occupations of interest, and schools
of interest based on a variety of
criteria.

You can post announcements and
assignments for your customers, see
who at your Job Center has
downloaded Classroom Activities
(%), and leave mail for customers in
their lockers.

If you have permission from a
customer to do so, you may look at
the contents of his or her locker. For
more information on accessing
customer lockers or if your account
does not include this option, please
contact the WISCareers website
administrator at your Job Center.



Message Center

Home Site Map Feedback Catalog Customer Site WISCareers

About Us | newe Updates | |n"’ Briefcase | Logout

In the Message Center,
you can post
announcements or
assignments for
customers. You can

also leave mail directly Pt B ettt AUl b
in a customer’s locker. &Assgnments ' You can also leave a mail message in an individual customers locker.

Locker Mail = Post an announcerment or an assignment.

message center

Announcements and Assighments

Review a previously posted announcement or assignment.

Administrative Tools

For more information on Administrative Tools, please consult the WISCareers
Advanced Training packet found under Professional Development.

13



The Customer Site

occupations  education job seeking budgeting

what's new

Write a resume
Find a job apening

Eind jobs with skills | already have
Gluick career interest assessment

Welcome back, Kara On your lagt visit you looked at infarmation
on Air Traffic Controllers. You may also find these occupations
interesting

Aircraft Engine Mechanics

Broadcast Technicians

Production and Planning Clerks

focus on 1S

If you would be interested in writing and reporting news stories,
playing music on the radio, or writing captions for television, check
out these in and B

Announcers

Caption YWWriters

Disc Jockeys

Journalists

Reporters

career planning 1-2-3

All Areas 57

Ainyho'a e BTN

Gol

531 people are currently lagged in

to WISCareers

Occupations

this:

I'n mare likely tor
' Plan for my career

O Wait to see what career | et

by chance

CF Wit for now and plan later

' Other

Read full articles

This is the customer homepage. There are
also similar versions for middle and high
school students. The page is dynamic-- it
changes to reflect what occupations, schools,
etc. the customer viewed the last time he/she
was on WISCareers, plus it offers a search
function, a quick survey, what's cool on the
site, helpful hints, and a counter telling how
many people are currently using WISCareers.

Assessments, occupations, schools, your
resumeé, and so on can be saved in My
Locker, so you can return to them at any time.
Just click on EIIIEZED! Notice the link
back to the professional site (customers do
not have this link).

The Customer Site is designed according to the basic guidance model:

1) Whoaml,
2) Where am | going, and
3) How do | get there?

This packet will walk you through this process.

Assessments: Career exploration tools
Occupations: Over 1,100 occupations and occupational titles

Education: Approximately 3,400 schools and training programs; over 800 programs of study
Budgeting: Create a budget with Budget Builder
Job Seeking: Resumé program, cover letter generator, database of over 110,000 Wisconsin

employers, job openings from America’s Job Bank

Getting Started: Site map and step-by-step instructions to help you find information
Career Planning Explore: A lock-step style career development module especially for middle
school students or those who may appreciate a more graphics-based assessment process

14



i
' locker " logout

professional site  search  site guide

WISCareers

Find Out!

Here are the assessments available on WISCareers.
If you want more information or don’t know which assessment you'd like to start
with, click on the button underneath “Which assessment is right for you?”

Up to three of any of the Occupational Assessments may be saved in the locker.
Quick Assessments cannot be saved in the Locker.

Compare the Results of My Assessments synthesizes the assessments you've
taken to come up with a master list of occupations.

Enter Inventory/Test Scores is a great way to keep GATB, COPES, COPS, and

other scores handy. Inventory scores (such as the COPES and COPS) are linked
to occupations, however test scores (such as the GATB) are not.

15



|
W’SC&!’ eers professional site  search  site guide u locker @ logout
| _assessmanta _occupations _education _job seeking _budgeting _ILL T TR ]
Which Assessment is right for you?
Approx.
Target Number of | Time
Assessment | Descriplion Audience | Questions | Needed | Results
Use this instrument for more High 180 50 min. | Holland code
serious planning. The Interest School and lists of
Frofiler helps you find out what occupations
your interests are and how they | Adult matching
relate to the world of wark. The your
Interest Profiler is supported by interests
substantial research findings.
se this approach for initial hiddle 15 15 min. | Halland code
exploration. The Career Interest | School and lists of
Snapshat will help you to nccupations
campare different personality High matching
types and work enviranments and| Schoal yaur
then find occupations that fit you interests
best.
In this assessment you rank 38 | High 38 15 min. | Occupations
workplace skills and find the School matching
occupations that most closely your skills
match those skills. Adult
If you want to find occupations High 38 15 min. | Occupations
that use warkplace skills similar | Schoal which use
to those you are using in a similar skills
current ar past job, this is the Adult used in a
assessment for you. previous job
This assessment will help you to | High ey 15 min. | Occupations
find occupations that best meet [ Schoal having
your needs. The Theory of YWork attributes
Adjustment (TWA) suggests that | Adult that you
work environments that meet your value highly
values will contribute to your job
satisfaction.

Here are some more details about the different assessments available on the site.
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WISCareers professional site  search  site guide u locker @ logout

This is a portion of the
Workplace Ski”s Workplace Skills  Take time to carefully consider each skill. Think about how you might have used

Assessment  the skill in the past and how much you would want to use it in a future
Assessment. occupaion

Click the buttons to show how often you would like to use each skill. To ensure
the mast meaningful result, make a decision about every skill on the list. When
finished, click the Show Matching Occupations button.

After you have
Clear Cholces Save Choices
completed an et —

Detail Skills Always  Often Sometimes Mever DontCare

assessment, you can HmbcRusee 0 €& 0O

.. CalcultingiComputing ¢ - I @ -
save it in the Locker. s © 0 8 0 ©
. Recordkespingisuditing ¢ o [ad ol o
Just CIle on Reasoning Skills Ahways Often Somelimes Never Dot Care
Decizion Making o [l (ol [l
Save Cholces H mvestioativgs. & O O O
E&XDD and give s 0
Creative Skills Atways  Often Sometimes Mever Dont Care
the assessment a B
Downgbesione & 0 & O O
n am e . Informational SKills &hvays  Often Sometimes Mever Dont Care
Converting €7 o [ad ol o
Locating o o @« [l
Mt © & 0 6 O

Show Matching e ¢ 0 o & o

Mechanical Skills Always Often Sometimes Mever Don't Care |piachanical Skills

OCCu patlons Wi” give AssemblingConstoting (7 e o] [ " How you use mechanical systems or

Correcting/Troubleshooting € L& o« (&l «  devices to solve problems or reach
you a I|St Meidtsnns € € ¢ @ ¢ |goals
Operating o o © o
Self-Management Skills Always  Gflen Somelines Never Dont Care |G alf Management SKills
Accourtzbity © ® I © How you perceive and accept
Dependsbiity o & o ¢ responsibilities and adopt appropriate
Efficiency ¢ @ el Il ¢ conduct for yourself
Elexbiity ¢ @ o o s

Self-Initive Skills hways Often Semetimes Mever Dont Care | SelfInitiative Skills

i walue of your Warkpl; Skalls As: smient e dwectly refated fo the effod
PAssessment  ¥OU spent selecting skills you might wish to use in flure occupations. While

ok all of the pecupations wertified wll be of iffenes!, your st combined with H H
other congiderations, such a3 your abiities and your interests should help you H ere IS a. I ISt Of
to identify exciting future options 1o consider. .

The occupations listed are those with the highest scores. All of these Occu patlons
oeeupalons malch thie shils you chose Fdy well A dfference of 3 fiw poin

not very importard. Esch occupation ie likely to meet zome of your you Can

requinmens

The first 26 occupations are shown. [“sive cihoices explore fu rther!

'ﬂ!e. SF‘ora is & way to show how closely your skills match with the skills of the

e . - Simply click on

oy ey e 5 e e the name of the

Sex Ot L occupation to

5 Tosches learn about it.
Choraogeaghers

S8 Coal Engun i
50 [Clectronic Engi

Thesze occupations often use skills that you indicated you never want 1o use.

B3 Managemen Consulants wer

B3 Advertising Layout Designers

63 Public Relations Practitioners -wér
62 Lake Decorators

81 [Development Directors

61 Intevor Designars

Bl Puohviders

o - :

Bl Packang Engineers
B0 Industrial Designers
1

89 Communily Diganization Workers wér

39 Peace Coms Yolunieers
S0 Buzing. o Inclisstey
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Occupations: Where am | going?

Wfscafeefs professional site  search  site guide “? locker 3 logout

assessments occupations education job seeking budgeting

Back to Occupation List

Photographers

Other titles used for this occupation
Mews Photographers

detail Portrait Photographers
HIGH () Commercial Photographers
CLow

General Description

Fhotographers take pictures of people, places, objects, and events. They select

various camera filters and lenses, build sets, and work with props to create the
About the Job desired effects

Many photographers specialize in such fields as portrait, news, or commercial

Education Path ~ X .
photagraphy. Portrait photographers capture and record special maoments in
P people’s lives. They must have the ability to accommodate and direct large groups
Outlook
of peaple because many of their clients are wedding parties. Press photographers
S capture the actions and feelings of people making the headlines or affected by news
Employers events. Commercial photographers select film, lighting, and settings to corvey
G expressions and emotions that market products
Salary
This eccupation offers entrepreneurial oppertunities for establishing private
Learn More businesses.
Compare to my Assessments Hours & Conditions
FPhotographers employed by retail stores work 40 hours per week including
weekend hours, Selfemployed photographers often work more than B0 hours per
- ~ week including weekend and evening hours. News photographers often travel on a
Print moment's notice to dangerous and or remote locations around the world to cover

stories

Work Locations

Most photographers are self-employed. Portrait photographers work in their studios.
Most photographers work on location, usually within their own or neighboting
communities. Freelance and news photographers may travel around the world to
capture events on film.

Pros & Cons
Fhotographers enjoy the variety and creativity of their work. They must, however,
L i L "y

This is an example of an occupation information page. To change the reading level of the
page from High Detail (8th grade reading level) to Low Detail (5th grade level), click on the
appropriate circle on the left side of the page.

If you want to save this occupation, just click (“Save in Locker )

About the Job: The main occupation page

Education Path: Click here to look at Programs of Study (which link you to schools)
Outlook: How easy or difficult it may be to find a job (in WI and nationally)

Employers: Information for over 110,000 Wisconsin employers, plus job openings from
America’s Job Bank

Salary: Average salary information, listed regionally as well as nationally and in WI
Learn More: Where our information came from, including O*NET listings

Compare to My Assessments: See how your interests and skills compare to those of
people in that occupation

Video: The Reel Life Videos on the Web (English/Spanish) may be added on to your
WISCareers account. If you do not see this option, your job center has not subscribed to
the videos. Please contact your rep if you wish to subscribe.

& print part of or all of this occupation listing (it's easy and it saves paper!)
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Education Path (Training Schools and
Colleges): How do | get there?

To discover Which Wlscareefs pn!essm sit E site gui m 3 logout
schools would
prepare you to

Backto Occupation List

. Photographers
enter thls ) Helpful High School Courses
High school courses that will help prepare students for entry into this occupation
OCCU patlon 3 CIICk detail include art appreciation, commercial art, media production, photography, advertising

HIGH () and promotion, keyboarding, marketing and sales, small business

On the iCOn for O Low entrepreneurship, information processing, composition fwriting), language grammar

and usage, public speaking, school publications, chemistry, current events,

Ed u Cati 0 n Pat h . economics, and psychology.

About the Job Participation in a Tech Prep program may be a valuable high school experience. In
. Tech Prep programs, high schoal students enroll in technical college courses.
Students participating in these programs may enroll in a technical college with

Education Path advanced standing when they graduate fram high school

This gives you a o
. o Programs of Study
list of Programs of — Desian and Appled Ars

Commercial Photography

St u d y (majors/ Salary Figugg’;(lreao :ml Phetographic Arts
concentrations). Laan e Method of Entry

There are no established formal educational requirements to enter this occupation
You m ust Choose Compare to my Assessments Photographers must be creative and have technical knowledge of photographic
equiprment capabilities. Job seekers need a partfalio of their photographic work to
P f show perspective employers.
a rog ram O m Universities and technical colleges offer degrees in photography. A doctoral degree
Study before is usually required for university faculty positions

. ” Erployers contact colleges for gualified applicants. Some advertize position
openings in and ional publi They also hire qualified
WISCareers WI individuals who ap”p\;mthemwn‘ﬁwaclly ‘
give you a list of
Advancement Opportunities
Schools Photographers advance by becorming more creative and technically proficient. Their
" businesses become mare profitable as their reputations grow by word of mouth fram
iaged

sssessments occupations  educelion  job seeking  budgeting

This is an example of a
Program of Study
Photography information page. To

Qeceupation spacific information

e o e e iy At Do find undergraduate

General Program of Study Informatien Schools’ Click on Tr‘ai n i n g

Degres Levels svailable for this Program: Cenificata/Diploma, Associate Degres,
Bachelors Degree, Graduate Degrees

Schools and Colleges.

5, and feelings through the
tal images and that may preps
5. Includes instruction n camera and
inice, film and plate developng, light snd

If you are interested in
graduate schools, click on

ndmduals

CIP MNumber, 300605

Cluster Related to Program G I’ad U ate SC h O O | S fOf' a

Film Vi

and Photagraphic Ans I |St

Cluster
onal programs prepare indmduals 1o communicate dramatic
3%, moods, and feelings through flmAideos and photographs.

Dhescaipt
These ing
infarmation,

Opticnal Path to Bachelors Degres
Two-year associate of ans andior science degree programs can fulfill general
wducation requirements for transfér o bachelor's degree pro hese associale
degres programe inchude studies in the fing arts, humarsties, mat ics, natural
sciences, and social sciences. All University of Wisconain (W) Colleges and &
few Wisconsin Technical College Systemn (WTCS) Districts ofler a college tranfer

pragean
Addvartigus of thise transfer programs inchadi more relaxed admission stardards,
an wasier lransilion from high $cheo! Lo  large unmersity. and financial savings
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Here are some of the
schools offering this

particular undergraduate
program of study.

Related Occupations

Training Schools & Colleges

With programs that have
more than 30 schools
listed for them, you have
the option to look at them
as an alphabetic list or
view them by state.

Graduate Schools

With that option,
Wisconsin schools are
listed first.

Photography

Schools offering this program: 268 View alphabetic list
Refine Search

Select the state two letter abbreviation

Wisconsin
Cardinal Stritch University, Mikwaukee (W[

Carroll College, YWaukesha (W
Institute of Ari & Design )]

Alabama top of page
Bessemer State Technical College, Bessemer (AL

outhern College, Birmingham (AL

Arizona top of page

Avizona State University, Tempe (A7)
INorthern Arizona University, Flagstafl (AT
Prescott College, Prescott (A7

California  top of page

Academy of Art College, San Francisco (CA]

Allan Hancock College, Santa Maria (CA]

Antelope Valley College, Lancaster (CA]

Ant Center College of Design, Pasadena [CA)
Bakersfield College, Bakersfield (CA]

Brooks Institute of Photngraphy, Santa Barbara [CA)
Butte College, Oroville (CA)

California College of Ars & Crafis, San Francisco (CA)
California Institute of the Arts, Valencia (CA)

California State University-Fullerton, Fullerton (CA]
California State University-Hayward, Hayward (CA)
California State University-Long Beach, Long Beach (CA)
Cerritas College, Morwalk [CA)

Chabot Callege, Hayward (CA,

Chaffey Community College, Rancho Cucamonga (CA]
Citrus College, Glendora {CA)

City College of San Francisco, San Franciseo (TA)
Collose of San bdat n hiaten (G4

Wfscareefs professional site  search  site guide ml ker

logout

assessments occupations education job seeking budg

Back to Occupation List
Back to School List

Milwaukee Institute of Art & Design

Milwaukee Institute of At & Design
273 East Erie Street

Milwaukee, W 53202

(414) 2767609

888-743-MIAD

General Information

Academics

Unique Strengths
Milwaukee Institute of Art and Design (MIAD) is Wisconsin's only independent
professional school of art and design. It provides professional level courses in

Applications & Admissions

Athletics painting, printmaking, drawing, communication design, industrial design,
photagraphy, interior architacture & design, illustration, and sculpture. It offers a
Expenses four-year program of studio and academic work, and confers a degree of Bachelor of
Fine Arts. MIAD is an accredited institutional mermber of the National Assaciation of
Programs of Study Schools of Art and Design and the North Central Association of Colleges and
Schools. The Institute is located in the heart of metropalitan Milwaukes and its
Student Life business community.

General Information

The school is located in a very large city (over 500,000).

e :
Affiliation
Private

Faculty Make-up

Ratio of undergraduate students to faculty: 6:1

Full time faculty with terminal degrees: 29.0%

Tatal number of fulktime undergraduate faculty: 36
Total number of part-time, undergraduate faculty: 64
Tatal number of undergraduate faculty: 100

Student Body Info
Total enrollment: 623
Full-time undergraduates: 575
Part-time undergraduates: 54
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Here is an example of an
undergraduate school
information page.

A link to the school’s
homepage is at the bottom of
the listing.

This information can also be
printed using the Print button
located underneath Student
Life.

To return to the list of
occupations or schools, click
on the link on the left side of
the screen.



Graduate School Information

I""l
Wlscafeers professional site  search  site guide m locker -3 logout

assessments occupations education job seeking budgeting

This is a patrtial list of
graduate schools for

Photography this program of study.
Outside web resource for graduates. You can refine the
R Phatography search to include
s professional degrees,
Lk ferslasl WISCareers Graduate School Information ,
Training S Is & Coll Schools offering this program: 44 “iew alphabetic list maSter S programs’_or
S Refine Seatch Ph.D. programs. Click
Graduate Schools Prescott College, Prescott (A7) on Reﬁne SearCh to
Acaderny of Art College, San Francisco (CA) . .
Brooks Institute of Photoaraphy, Santa Barbara (CA) SeleCt yOUI’ C”ter'a.
, California College of Art d Crafts, San F i CA
Calfois nettte of the Ars. Valoncia (CA]

Califarnia State University: Fullerton, Fullerton (CA)
Claremont Graduate University, Clarermaont (TA,

Otis College of At and Design, Los Angeles (CA)
San Francisco Art Institute, San Francisco (CA)
San Jose State University, San Jose (CA

University of Hartford, WWest Hartford (T

George Washington University, Washington (DC
Barry University, biami Shores (FL

Savannah College of Art and Design, Savannah (GA)
Colurnbia College Chicago, Chicago (L)

Cehool nftho At Inctibito of Chicoan Chiconn (1Y

Wfscareefs professional site  search  site guide mlo:ker bl logout
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Graduate school listings

include the types Of State University of New York at Albany

State University of New York at Albany

degrees the schools offer, 0D Washingon Avee
. . . General Information b

expenses, financial aid, B (00) 404722

prOgramS Of Study, and Student Lite General Information

. Types of Degrees Offered: Master's, Doctoral
StUdent Ilfe Expenses - Master's Level

- - In-State Tuition Only; $5,300.00

Out-o-State Tuition Only: §10,500.00
Required Fees Only: §992.00

Room and Board - On Campus: $7,213.00
Books and Supplies (estimate): $815.00

Per credit Hour Charge - In-State: $288.00
Per credit Hour Charge - Out-of-State: $438.00

Expenses - Doctoral Level
In-State Tuition Only: $6,900.00
Out-of-State Tuition Only: $10,500.00
Required Fees Only: $992.00
Room and Board - On Campus: $7,213.00
Books and Supplies (estimate): $815.00
Per credit Hour Charge - In-State: $238.00
Per credit Hour Charge - Out-of-State: $438.00

Financial Aid - Master's Level
Fellowships/Scholarships
Grants
Teaching Assistantships
Research Assistantships
Other Jobs

Financial Aid - Doctoral Level
Fellowships/Scholarships
Grants
Teaching Assistantships
Research Assistantships
Other Jobs
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Searches on WISCareers: Browse
Occupations

Looking up information about a
specific occupation is easy on
WISCareers.

neou

Oceupational Information Quick Look-Ups
i Find nccupations by

Click on Browse Occupations under e et ks

the Occupations heading for lookup sl Oictine - G ek o

options (see below). M Eome
bl inlurnel L Adut Anprariiceships

WISCareers also has quick links to Suparnesl v
occupations in specific fields. If you
are interested in careers in health
care, click on the link for Browse
Healthcare Occupations.

If you would like to research
occupations in the Armed Forces,
click on Browse Military
Occupations.

U... 8 oo You can look up the
' occupation you're
interested in by first

WISC&!‘G&!S professional site  search  site guide

browse occupations letter, text, salary, or
work area.
= select the first letter of the occupation )
ABCDEFGHIJKLMNOPORSTUVWXYZ heres iy v For text
searches, type in just
= or enter text that must be included in the occupation title part Of the OCCUpation
Y 5 0o ] title (a “root word”), and

you’ll get more results!

a or enter a salary {your lowest salary limit)

R - o7/ ) Examples:
counsel...... counselor,
counseling
= or pick a work area weld.......... welder,
[&lwork Areas =] Weldlng
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Occupations: Wisconsin Labor Market
Information

Flnd information WISC&I‘G&I’S professional site  search  site guide m lacker a logout
about the
highest-paying

CQuick Look-Ups:  Select the Labor Market statistic in which you would like to see a list of the top

OCCUpationS and Find Occupations  occupations.
by Labor Market

the faSteSt- & Highest Median YWisconsin Salaries
grOWing 0 Mumber Employed in Wisconsin

H H ' Mumber of Annual Openings in YWisconsin
OCCUpat|OnS n Fastest Growing Occupations in YWisconsin
Wisconsin under ' current employment of 500 or mare
OCCUpationS, ' current employment of 100-500

Wisconsin Select the number of occupations to show. |3U

Labor Market
Data.

Searches on WISCareers: Browse Schools
(Education)

Searching for a particular
school or program of
study is similar to
searching for an

3
WISC&!’GGJ’S professional site  search  site guide m locker @ logout

assessments occupations education job seeking budgeting

Colleges & Universities Programs of Study

Erowse Schools Erowse Programs of Study .

Do School Search Adult Apprenticeships OCCupatIOn.

Best Internet Links Erowse School-to-Career Programs

Graduate Schools Academies

Browse Schools Browse Green Bay Academies C“Ck on B rowse

Do School Search
Best Internet Links

Schools under

Financia_l Aid & Scholarships Ed u Cati on to SearCh by
Bast ot Lo name.

WWiscansin Financial Aid Information

Educational Goal

Enter Your Educational Goal TO Search by more
Tools for You criteria, click on Do
Enter Educational Experiences School Search .

Best Intermet Links

Adult Apprenticeships are
listed here as well.
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YOU can SearCh by assessments occupations education job seeking budgeting
the first letter of
the school’s name,
or by text in the

name. = select the first letter of the school
ABCDEFGHIJKLMNOPORSTUVWXYZ

For example:

NOt sure If yOU s or enter texl that must be included in the school title
want Cornell L 5 > ]

College or Cornell

UniverSity? = or browse Wisconsin schools
Search for “cornell” s o - ‘
and you'll get them LY e o

both . WY System Schools WTCS Schools Other ¥l Schools
ooy onine 3

Advanced School Search (Education)

[
W’SC&!‘GE,'!S professional site  search  site guide E locker ﬂ logout

assessments occupations education job seeking budgeting

@ The Do School Search
option allows you to
Location @ Where do you want to go to school? Spec'fy more deta'ls
[~ West ™ Midwest ™ Mid Atlantic ’ H
wm. [T Alaska I Ninais [T Delaware abOUt Where you d |Ike to
ngmrym. [C Arizona [ Indiana ™ District of Colurnbia go to SChOOI_
[~ California ™ lowa I~ Maryland
Tuition . [~ Colorado [T Kansas [T Mew Jersey
I~ Hawaii [~ Michigan I~ New York H H
Enroliment
. [~ Idaho [© Minnesota [” Pennsylvania When dOIng thls Sea‘rCh’
comporton @) T arara 7 wissoun select only what’s most
Athieti . ™ Nevada [ Mebraska " Southeast .
. ™ Oregan o oskora [ e important to you! That
Affiliation ™ Utah I Ohia Florida ,
Amﬂmmw. ™ Washington [ Snuth Dakota I™ Georgia Way! you ” get the beSt
szv. ™ Wyaming 7 Wiscansin I Kentucky results
a.ara. I UW System || Louisiana '
Programs " New England ™ wres 7 Wississippi
™ Connecticut ™ Other ™ Morth Carolina
™ Maine [T South Carolina
[T Massachusetts [T Seuthwest [T Tennessee
[T Mew Hampshire I Arkansas I Virginia
" Rhade Island 7 Mew Mexico I West Virginia
[T Yermont " Oklahoma o .
I Tewas . Territories or Qutside
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Education: Financial Aid and Scholarship
Links

¥
WISC&f‘eefS professional site  search  site guide m locker @ logout

assessments occupations education job seeking budgeting

Also under
Education are Financial Aid

) Assistance
helpful links for
Federal and State Aid (grants. loans. work-study)

gl’antS, |0anS, Student Financial Assistance Programs are the largest source of student aid in
America, providing over $40 billion & year in grants, loans, and work-study

Work'StUdy' agsistance. Click here ta learn more about federal aid ar to apply.

and scholarship

- Scholarships
Opportunltles. Click here for help with finding and applying far schalarships.

Job Seeking

Under Job Seeking,
you can search for
employers in Wisconsin

o
Wiscareers professional site  search  site guide m locker -1 logout

assessments occupations education job seeking budgeting

Find a Job .

C Wisconsin Job Openings on the \me_met based Oon occu patlonS
Job Openings by Occupation (America's Job Bank) . .
Best Intemet Links or IndUStrleS,
Wisconsin Employers see Samples of cover
Find Ernployers Related to an Occupation .
Find Employers Related to an Industry |ettel’S and jOb

applications, and put
together your resume
and cover letter.

Tools for You
Resume

Cover Leiter
Going to Yyork YWorkbook (focuses on job-seeking skills)
Sample Cover Letter (110K PDF file)

Sample Job Application (286K POF file)
Best Internet Links

Also, if you would like to
find job openings, you
can do that here
through America’s Job
Bank and local job
postings.
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Job Seeking: the Resumeé Program

This is the Resumé WiSCareers

=
professional site  search  site guide u locker ﬂ logout

assessments occupations education Job seeking budgeting

Program. The

new = preview/print/save -= email

headln_gs on the left o tormatond
hand Slde can be Career Ohjective

Summary of

reordered or Qualifications
. Wark Experience
customized for your Education
Educational Activities

needS Community and

“olunieer Activities
Awards and Honors

You can create a | Referances

functional or a reorder headings
chronological I tips.
resumé. If you don’t
know which is best,
there is a quick
assessment you can

take to find out.

Contact Information

Click on an item below to get samples and suggestions.

Marme ||

Address

=
[
ey [ | sae| | | ZPeade|[
cowte [
Phone [ Phone2[

Address?

3
City I State ZIPcode I
Country I

Unlike in most resumé
programs, a resumé created
in WISCareers can be saved

WISC&reerS professional site  search  site guide m locker a— logout |n a Varlety Of fOrmatS

assessments occupations education job seeking budgeting

Contact Information
Career Ohjective
Surnmmary of
Qualifications

Work Experience
Education

it or save itto a file on your computer.

@« Weh page (HTML)

“olunteer Activities = Plain text
| Awards and Honors
| Pefatences
Change headings
. samples
| fips

N . it/ N il

Educational Activities  Rich Text Format (RTF, for Microsoft Word and other word processors)
Cormrmunity and  Adobe Acrobat Portable Document Format (PDF)

Saving it in the Locker is
always a good idea! That

Save in Locker

Preview your resumé in one of the formats below. You may then print Way you can Work on It

whenever you'd like, from
anywhere you'd like.

If you print your resumeé
directly from WISCareers, it
will appear in a very

attractive block format. Be
sure to have someone read it
over and spell check it, or
spell check it in Word.
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Resumé Program Hints

New: start a new resumé (you can store up to three in the Locker)

Preview/Print/Save (all one option): When you click here, you have the option to save
the resumé in the Locker, or preview and print it in a variety of formats.

1.

2.

If you click on Save in Locker, the resumé will be saved and stored in your
Locker. When you log in to the site later, simply click on My Locker to retrieve it.
If you wish to print your resumé or save it to another location, use one of the
options below.

If you decide you'd like to print your resume,

A. If you select Web Page, then click on Preview, your resumé will be

displayed on the screen as a web page. To save, click on Save As...
under the File menu on your browser. You will be prompted to save the
resume to the location of your choice (network, hard drive, diskette) as an
HTML (web) file. Click on the Back button on your browser to return to
the resumé program.

. Select Rich Text Format (RTF), then click on Preview, and your resumé

will be displayed as a Microsoft Word document. This is the
recommended method of saving the resumé. To save the file, follow
the directions as listed for Web Page above, except the file will be in RTF
format. The RTF option makes it possible to use the spell checker in
Word (or other word processing program).

. Selecting Adobe Acrobat PDF as the file type works the same as the

above two options, except the file is saved as a PDF file.

. Selecting Plain Text as the file type also works the same, except the file is

saved as a TXT file and there are no options to save it in any other fonts
or font sizes.

3. Email lets you email your resumé, with a cover letter, directly off the site. Be

sure that everything has been spell checked before emailing!
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Cover Letter

WISCareers

professional site  search  site guide

assessments occupations education

job seeking budgeting

I
m locker 9« logout

You may choose to

Start where you left off

with the Cover Letter
generator under Job
Seeking.

First time writing a cover letter?
Don't have much time?
Don't enjoy writing?

If you answered YES to any of these

guestions, try our super guick method or
guick method for writing a cover letter.

You may customize the

Want a unigue cover letter?
Have plenty of time?
Enjoy writing?

letter or a Quick cover
letter (which has more
options than the Super

If you answered YES to
any of these guestions,

try creating your own cover letter.

customize one of our cover
letters or create your own

basic Super Quick cover

= g o Quick has).
10 minutes 20 minutes your awn
If you'd prefer to write your
own, click on Create Your
Oown.
The QUICk and Super WISC&!‘E&!‘S professional site  search  site guide m locker -a-\agaut

Quick cover letters
prompt you to select
options based on the
focus you'd like the cover
letter to have.

On this screen of the
Super Quick letter, you
can choose how you
heard about the position
and what you'd like the
letter to focus on (your
education or work
experience). Simply
follow the instructions to
complete your letter.

assessments occupations education Job seeking budgeting

New —&— Proview —@— Print/Save —&— Email

Help us find the right cover letter for youl

@ | am responding ta an ad

Choose 1 & | am inguiring about openings (cold contact)

& | have been referred by someane

lwant the letter to focus on:

& my education
Choaose 1
@ rmy work experience and skills

28



Budgeting: Budget Builder

The Budget Builder helps WISCareers W..32..
you understand hOW much assessments occupations education job seeking budgeting _
money you will need to
earn to support the lifestyle

you wish to have. e e

Tools for You
Eest Intemet Links

professional site  search  site quide

Under Best Internet Links
are websites where you
can find more information
about home and auto
financing, paying for
college, relocating, and
retirement planning.

All of the categories along
the left hand side are

A
Wfscareefs professional site  search  site guide u locker 9 logout
a

ments occupations education job seeking budgeting

hudaet b clickable, so you can learn
) more about them.
- The budget can be
housing » s/ o 50| H
toodsl s = projected for any year from
healthcarer|  §[ |- W earnerer 1913 to 2100.
childcare» s of— 50
transportation » g of— 50 .
savings»[ 3| . There are slideshows
clothing| s o] ® available which show you
leisure », s o 50 . .
tuition /extras » s o 50 hOW (_jlfferent expenSIVe
housing can be from
0| el budgel 0 inexpensive housing, and
1) federal taxes 0| .
N - so on. These require the
- W':j;;f;“em:" - purchase of the Reel Life
videos.
"Show Maiching Occupations
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My Locker

|
Wfscafeef‘é‘ professional site  search  site guide m locker ﬁ logout

assessments occupations education job seeking budgeting career planning 1:2+3

My Personal

EVerything you wish to [ & Login Infn,
keep on the WISCareers E
website can be stored in
the Locker for easy
retrieval later.

O My E Job Seeki Budgets
I've saved prlIons = Materials " I 1

To look at items you've
saved, click on the
appropriate folder tab. You
may also change your login
information in the Locker.

my notebook My Notebook
allows you to keep a
Things you can keep in your notebook: tO-dO ||St, |mp0rtant

T do list website addresses,
= List of awards and certificates

* Important website addrgsses . o or any Other noteS—
* ltems to cut and paste into a resume or an online college application nght in your LOCkeI’!

= Teacher commentsivarbal praise
= Motes as you browse the WisCareers site
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Under Site Guide,
Help Me Find the
Information |
Need, is a section
called Guided
Help.

Simply click on the
question you'd like
the answer to, and
follow the
directions in the
pop-up windows.

Guided Help

Wlscareers professional site  search  site guide m los a logout

ments

occupations education job seeking budgeting career planning 1-2-3

We will help you find the information you desire by leading you through a series of
steps.
Choose one of the items helow.

Information about a specific occupation {4 steps

The highest paying occupations (3 steps

The level of education required for a specific occupation {5 steps)

Occupations related to my work skills {3 steps)

Schools where | can receive the education required for a specific occupation 7
steps)

Wisconsin employers in a specific industry that might hire me (5 steps)

Information about a specific school {4 steps)

Schools or colleges that offer a specific program of study (5 steps|
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Career Planning: 1¢2¢3

wsene QX OIOFE

Look at education and
training you'll need
& ereate an action plan

Rate aspects of
work that are
important to you

" Begin Here

See jobs that
might suit you &
pick your favorites

Remember, everything you do here will autoratically be saved to your locker. You can
corme back later and make changes or pick up where you left off

Copurititt 2003, University of Wisconsin Systsm Board of Regents | Privacy Policy.

Career Planning: 123 is a separate
career development module on
WISCareers. This lock-step style
program guides you through the career
exploration process in a way that's as
easy as one, two, three!

Career Planning 1¢2¢3 may be very
helpful for you if you would prefer a
graphics-based assessment process.
Career Planning 1+2¢3 was developed for
middle school students, but may be used
by individuals at any level.

Career Planning 1+2¢3 was created with career development's three most important

guestions in mind:

Users take valuable
assessments that offer a
holistic approach to self-
awareness:

e Dream Jobs
Focus of Work
Working Together
My Qualities
Ways to Work
Communication
School Subjects

Where am
__Igoing 7.

Users are then
encouraged to explore
occupations related to
their assessments:
e Pick Favorites
e My Favorites -
sorted by group

How do/

WS

Users plan what they
need to do next:

e Academic Skills

I'll Need

e Education I'll
Need

e Helpful High
School

e Courses

e My Action Plan

To access 1¢2¢3, simply click on the “Career Planning 123" link in the black bar at the
top right of the WISCareers customer homepage.
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Sources of Information on WISCareers

Contacts

Debbie Cotter David Caulum

Information Development Acting Director
dcotter@education.wisc.edu dcaulum@education.wisc.edu

Introduction

Wisconsin Careers strives to provide career exploration information in a straightforward user-friendly
format for use by the residents of this state. Due to the vast diversity and complexity of various
informational resources, much effort is exerted to ensure that this information is comprehensible and
helpful to all our users, ranging from elementary school to college customers and adults. Wisconsin
Careers prides itself in its ability to infuse longitudinal demographics with timely data to best reflect
current and future occupational trends.

The sources listed in this document represent the majority of those used by Wisconsin Careers staff.
Incidental sources that are used to confirm specific facts or specific details are not included, as the list
would become much too long.

National Government Sources
U.S. Census Bureau
Statistical Abstract of the United States - Used to determine accurate cost of living estimates

U.S. Department of Labor (DOL)
O*NET (formerly the Dictionary of Occupational Titles or DOT) or "Occupational Information
Network" - O*NET™ database takes the place of the Dictionary of Occupational Titles (DOT) as
the nation's primary source of occupational information. Wisconsin Careers uses the skills,
abilities, and knowledge from the national database to confirm and supplement our locally
developed occupational data.

Consumer Price Index — Produces earnings changes by industry by quarter. This information is
applied to salary data from the point of collection to the midterm of product life to insure the data
reflects current salaries.
Enhanced Guide for Occupational Exploration (GOE)
Occupational Outlook Handbook (OOH)

U.S. Department of Education (DOE)
Classification of Instructional Programs (CIP) — This source provides the taxonomy for all
programs of study in the Wisconsin Careers database. As such, it permits integration with many
other resources and links.

Financial Aid Information — The DOE is used to provide information on applying for and receiving
financial aid including Pell Grants and many other federal financial aid programs.

Bureau of Labor Statistics (current projection and survey programs listed)
1998-2008 National Employment Projections — employment projections are provided for the state
and the nation.

2000 Occupation Employment Survey — provides estimated national salaries for occupations.
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U.S. Department of Commerce
Standard Occupational Classification System (SOC) — Wisconsin Careers utilizes the newest
SOC taxonomy for occupational structure.

Executive Office of the President, Office of Management and Budget
Standard Industry Classification (SIC) — all occupations are cross-coded to the classification. The
taxonomy for reporting state and national wage and employment information is being phased out
over a four-year period in favor of the NAICS.

North American Industry Classification System (NAICS) will replace the SIC. NAICS is a revised
industry classification adopted by the United States, Canada and Mexico. Application of the
taxonomy to statistical surveys is being phased in over a four-year period that began in the
summer of 2001.

U.S. Department of Defense
Military Occupational Training Data is obtained as released. It previously contained approximately
152 job families over the four branches of service and the Coast Guard. Representative titles for
each military branch are displayed. Occupations with similar civilian application are cross-coded
in the Wisconsin Careers database to the military equivalent.

Wisconsin Institutional and Government Sources

Wisconsin Department of Merit and Recruitment
Provides a list of current salary contract information for a number of state government
occupations.

Wisconsin Department of Corrections
Provides current salary contract information for the occupational titles involving correctional
officers. (Nonmanagement)

Wisconsin Department of Workforce Development
2000 OES Wage Survey — providing salary data at the Metropolitan Statistical Area level. Data
include number employed. MSA data include Superior/Duluth, Minneapolis/St Paul (Hudson), La
Crosse/LaCrescent, Chicago, and Rockford.
2000-2010 Employment Projections — for occupations statewide
Youth Apprenticeship Program Information

Adult Apprenticeship Program Information

Department of Regulation and Licensing
Business and Professional Licenses

Wisconsin Technical College System Board
Placement data for programs of study from the Wisconsin Technical College System include
number of graduates, respondents, those working within the related field of study, those
employed outside the field of study, those looking for work, average weekly hours worked and
median salary.

Monthly Report of Program Changes — updates to the programs of study reviewed monthly.
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University of Wisconsin System
Introduction Magazine

On-Line Help Majors Database — provides proper coding of institutions to programs of study
offered throughout the 26 campuses of UW System.

Other Sources
Note: Because of the number of other sources used, only a representative sample of more important
sources are included. Numerous sources are used for only one specific purpose (e.g., associations are
used as resources for a specific occupation).
Newspapers

Wisconsin State Journal

Capital Times

Milwaukee Journal Sentinel

New York Times

Wall Street Journal

Magazines
U.S. News and World Reports
World Future Society

Riverside Publishing - Wintergreen/Orchard House Publications
National 4-year and 2-year college data are purchased. Riverside is one of two or three providers
of national collegiate data in the United States. Institutions offering programs of study from short-
term through bachelor’s degrees are included. Master's and Doctoral programs are not provided.
The national data is merged with regional data collected annually by Wisconsin Careers.

Direct Surveys of Wisconsin and Regional Institutions
Wisconsin Careers directly surveys institutions in Wisconsin and selected institutions in lllinois,
Indiana, lowa, Michigan, and Minnesota. Data elements from the regional surveys match those of
the national database.

WEAC (Wisconsin Educational Association Council)
Provides current salary contract information for some teaching positions.

Referenced Internet Sites
Note: Because of the dynamic nature of the Internet, Wisconsin Careers maintains links to appropriate
Internet sites by running Internet site checking programs on a regular basis. In addition, a special
program has been created to check all linked sites for unacceptable content. Sites tagged by this program
are visually inspected to determine the possible problem and eliminated when necessary.
Associations (Internet Sites)
Over 400 Internet sites related to specific occupations are used to verify and enhance
occupational data. These sites are directly linked to appropriate occupations.

Institutional Internet Sites
Over 10,000 links to University and College Internet sites are located and maintained. Links
include home pages, on-line application pages, virtual campus tours, campus maps, etc.

Best Internet Sites
This wide array of sites includes military resources, occupational information, labor market
information, specific links, trends, and international, state, and national data.

College Master’s and PhD Programs

The links to this site are maintained continuously. The links are from occupations to appropriate
master’s and Ph.D. programs of study.
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Wisconsin Careers Privacy Policy

Introduction

Our ultimate purpose is to provide a productive career development experience to all users of our site.
We provide access to personal information if it will enhance that experience. Wisconsin Careers adheres
to guidelines created by the Children's On-Line Privacy Protection Act of 1998 and the Family Educational
Rights and Privacy Act of 1996. In addition, Wisconsin Careers believes in full disclosure of any use
made of personal information entered into the Internet site.

Table of Contents

Information You Enter About Yourself

General Information Use for Internet Site Improvement
Professional Users

Aggregated Reports and Use of Aggregate Data

Access to Personal Information at K-12 Institutions

Access to Personal Information in Adult and Other Settings
Cookies and IP Addresses

Linked Sites

Disclaimer

Information You Enter About Yourself

In order to use our site effectively, it is necessary that you enter information about yourself, your interests,
your desires, assessments you have taken, and other personal data. Except as stated herein, this
information is not disclosed to any other group or agency for any purpose, nor, except as necessary to
correct system problems, is individual information looked at by staff of Wisconsin Careers.

General Information Use for Internet Site Improvement

In general, we gather information about all of our users collectively, such as areas users visit most
frequently and services users access the most. We look at the profiles individual users enter into
assessments, however, never in conjunction with data that identify the individual. We may also use
individually entered data for demonstration purposes but only if it is impossible to identify its source.

Typically, we only use data anonymously and in the aggregate. This information helps us determine what
is most beneficial for our users, and how we can continually create a better overall experience for them.
We may share this information with others, but only in the aggregate, so that they too may understand
how Wisconsin Careers users interact with our site.

As mentioned earlier, we may look at individual information if it is essential to site operation, error
correction, and maintenance; however, if possible, our staff does not look at information that can be
related to any individual.

Professional Users

Information entered by those designated as "professional users" of the Wisconsin Careers Internet site is
accessible as noted above. In addition, for professional users who access classroom activities, their first
and last names (as entered during registration) are linked to any activity that they access as a PDF file.
The purpose of this link is to allow other professionals to know if another individual at their site might have
used an activity in which they have interest.

Aggregated Reports and Use of Aggregate Data

Institutions or agencies that make the Wisconsin Careers Internet site available to their students,
customers, or clients can receive aggregated information in the form of various reports. However, except
as noted, these reports are designed to ensure that individuals cannot be associated with the data. These
reports serve a variety of purposes for the institution including enhancing their ability to provide specific
services to their users.
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Wisconsin Careers also reserves the right to use aggregate information (which does not allow
identification of individuals) for research on student or adult preferences and for Internet site
improvement.

Access to Personal Information at K-12 Institutions

K-12 institutions are covered by the Family Educational Rights and Privacy Act of 1996 or FERPA.
Additionally, the Wisconsin Careers Internet site is designed in accord with the Children's On-Line Privacy
Protection Act of 1998.

FERPA includes many specific provisions that are reflected in the way the Wisconsin Careers Internet site
operates in K-12 institutions. First, all student Lockers at a site are accessible to the Site Administrator
(generally, a counselor or teacher associated with the site) for the Internet site and to designees of the
Site Administrator. However, under FERPA, the Administrator and/or the designees must have a
"legitimate interest” to look at material in a student's Locker. Second, a record is kept of any user who
accesses the Locker of a student; an individual is required to agree that he/she has a legitimate interest in
accessing the Locker. Third, the student (or parent of a student under 18) can request a report that shows
any access made to the student's Locker. Fourth, access to Lockers is in "read-only" mode. And, fifth, a
parent can obtain access to her/his child's Locker (student under 18) by requesting access through the
Site Administrator.

K-12 Site Administrators or their designees can also list, by occupation or institution, the names of
students who have accessed information on each occupation or institution. These lists can be used to
inform students of opportunities that the school makes available to students interested in a particular
occupation or institution.

Access to Personal Information in Adult and Other Settings

In adult settings, access to individual Lockers is contingent upon the wishes of the user. A Site
Administrator can activate the site to permit him/herself and other professionals to directly access the
information in users' Lockers. This access might be desired if the professionals involved with the site had
ongoing counseling relationships with certain users.

However, when the user accesses the Locker portion of the Wisconsin Careers site, any professional
having permission to access the Locker will be identified. If the user wishes, she/he can prevent access
by all of the professionals listed.

Cookies and IP Addresses

A "cookie" is a small file that is saved on your computer's hard drive which contains nonpersonal
information. Because of our use of cookies, we can deliver faster service, consistently updated results,
and a more personalized site experience. In some cases, such as in our assessments, cookies are
essential to their use. You have the option of setting your browser to reject cookies. However, doing this
will prevent you from using the Wisconsin Careers Internet site.

For administrative purposes, we collect IP addresses, which is the automatic number assigned to your
computer when you surf the Web. The IP address allows us to accurately count the total number of uses
of our sites. Your IP address is connected to personally identifiable or on-line contact information;
however, after you log-off, this relationship is erased.

Linked Sites

Wisconsin Careers has identified many other Internet sites that provide potentially valuable information.
However, by linking to a site, Wisconsin Careers does not endorse the site or the information provided by
the site.
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Disclaimer

The material on this Internet site could include technical inaccuracies or other errors. Your use and
browsing of the site is at your risk. Wisconsin Careers shall not be liable for any direct, incidental,
consequential, indirect, or punitive damages arising out of your access to, or use of, the Wisconsin
Careers Internet site. Wisconsin Careers does not warrant that the functional aspects of the site will be
uninterrupted or error free or that this site or the server that makes it available are free of viruses or other
harmful components. Without limiting the foregoing, everything on the Wisconsin Careers Internet site is
provided to you "AS IS" WITHOUT WARRANTY OF ANY KIND, EITHER EXPRESSED OR IMPLIED,
INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF MERCHANTABILITY, FITNESS
FOR A PARTICULAR PURPOSE, OR NONINFRINGEMENT. Please note that some jurisdictions may
not allow the exclusion of implied warranties, so some of the above exclusions may not apply to you.
Wisconsin Careers reserves the right to make changes to the Wisconsin Careers Internet site at any time
without notice.
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