
March 2025  1 

 

Detention Risk Assessment Instrument (DRAI) 

 
Used for short-term decision-making, the DRAI is a fair and impartial screening of youth that are referred.  

Additional Security is needed to access the Maintain DRAI page  

 

1. From the desktop’s menu, select Actions> Youth Justice> Maintain DRAI to launch the page.  

 

2. Click the Person Search hyperlink to select the youth being referred. 

 
 

3. On the Person Search page, fill in at least the Last Name OR Person ID to complete and click Search. 

• First Name, SSN, DOB, Gender, Street, City, Zip Code, Incl. AKA, and Search Precision can be 

used to help reduce the amount of results the show in the Persons Returned section. 
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4. If there aren’t any matching person records, an error message will display and the Create button will be 

enabled to create a person record for the youth. 

5. Click the Create button to access Person Management for a new person or modify the Search Criteria 

section to locate the correct youth.  For more information see the Person Management user guide.  

• After a person has been created, click the Save and Close buttons. 

• Click Continue to advance to the Maintain DRAI (Detention Risk Assessment Instrument) page. 

 
 

6. If there is a match in the criteria entered, a list of youth will display in the Persons Returned section.  Select 

one person and click the Continue button to proceed with the selected youth to the Maintain DRAI 

(Detention Risk Assessment Instrument) page. 

 

https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/person-management/person-management.pdf


March 2025  3 

 

 
 

7. The Person Search hyperlink can be used to search out and select a different youth for the Maintain DRAI 

(Detention Risk Assessment Instrument) page. 

 

8. If there are any existing DRAI(s) for the youth, the Results section will display the Date, Time, DRAI ID, 

Screener, Actual Outcome, and a View or Edit hyperlink.  This section displays in order with the most 

recent DRAI on the top.  All columns are sortable by clicking on the heading name. 

• If the View hyperlink is displayed in the last column, the DRAI has had the Completed checkbox 

checked and the DRAI is frozen but can be reviewed in read only. 
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• If the Edit hyperlink is displayed in the last column, the DRAI needs to be completed and will open 

in edit mode. 

Note: if a DRAI is not completed (the Completed checkbox hasn’t been checked), but is created and saved, a 

task will be created on the desktop of the screener until the DRAI is complete.  The Due date will be 24 hours 

from creation. 

9. Click Create to create a new DRAI or click the Edit or View hyperlinks to view/edit an existing one. 

Detention Risk Assessment Instrument (DRAI) page 

The Detention Risk Assessment Instrument (DRAI) page is modeled after the DRAI form DCF-F-5481-E and 

replaces filling out the paper form.  A paper or electronic version of the DRAI created, can be generated from 

the page and will be pre-filled with all the information entered on the page at any given time.  

1. On the Maintain DRAI (Detention Risk Assessment Instrument) page, in the Basic section, the selected 

Youth Name and Person ID will display as a hyperlink.  Click the hyperlink to open Person Management in 

edit mode to update the youth’s information as needed.  

2. Date and Time of Intake is pre-filled when the DRAI is created but is editable if necessary.  

3. A newly created Detention Risk Assessment Instrument (DRAI) page will pre-fill the Youth Information 

section with the Youth, DOB, Gender, Race, Ethnicity, Date and Time of Intake, County of Residence.   

4. The Youth# is optional. 

5. The Screener is pre-filled with the worker entering the DRAI.   

a. Click the Search hyperlink to update the screener listed on the DRAI.   

6. Reason for Detention Request determines the page requirements and should be the first selection made 

before saving the page. 

7. The Referral Offense(s) section is used to enter the offenses listed at the time of the referral.  Offenses are 

only required when Reason for Detention Request is “New Charges”.  

a. Offense Date is the date the offense occurred. 

b. Counts are the number of counts for each offense. 

c. Statute/Description/Classification will pre-fill when the 3 characters or numbers are entered from 

an offense identified. 

d. Modifier(s) and Enhancer(s) Select hyperlink is used to identify modifiers or enhancers to an 

offense.  A page will launch to check the appropriate identifiers. 

e. Most Serious Alleged Offense? identifies the most serious offense for the referral. 

i. Offense Date, Counts, Statute/Description/Classification, and Most Serious Alleged 

Offense? are required to complete the DRAI. 

Note: Once a checkbox has been checked for an offense row, B1, will auto populate with the category of the 

most serious alleged offense row.  This can be edited.  The details hyperlink will display a list of categories and 

points associated with each offense. 

f. The Delete hyperlink will delete any row entered. 

i. Clicking this hyperlink will generate a pop up asking, “Are you sure you want to delete 

this Offense?”.   

1. Click Yes to delete the row or click No to return to the unchanged page. 

g. The Insert button will add as many offense rows are needed. 

Note: Two offense lines are already inserted into the page on creation.  If the second line isn’t needed, it will 

need to be deleted prior to completing the form.  If Reason for Detention Request is “New Charges”, at least 

one Offense row is required. 
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8. Expandable YJ Case Information page(s) and YJ Referral(s) allow for quick access to existing work for the 

youth.  The decision date hyperlink will display for any associated Youth Justice Case Information Page for 

the youth.  The latest decision on the page is used.  The YJ Referral date is used to display any referrals that 

have not yet been linked to a Youth Justice Case Information page and have not been checked Made in 

Error on the YJ Referral tab.  These hyperlinks will open the pages in view only.  If any updates are needed, 

the updates should be done from the hyperlinks to the page on the Case or YJ Referral tab. 

 

9. The Scoring section is used to score the most serious alleged offense.  Once checked in the above section, 

the Statue/Description/Classification value is displayed in B1. 

10. B1-B5 

a. Select the appropriate value for the youth.  Like the paper form, each value has a corresponding 

score.  Each question’s score will calculate on the right side of the section and add or subtract 

from the Total Score.  This score is used to determine the Initial Outcome value. 

11. B1 has a Details hover that displays what each category is scored at and which offenses correspond with it. 

12. B5: Aggravating Factors add 1 point for each check selection. 

13. B5: Mitigating Factors remove 1 point for each check selection. 
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Note: It’s possible to have a negative value in the B5 Score: field.  Total Score: will calculate based on the 

selections made in B1 – B5. 

14. B6: Initial Outcome will display the result of Total Score in the Scoring section.  Possible values are: 

a. Released (Score 0 to 9) 

b. Alternative (Score 10 to 16) 

c. Detained (Score 17 and up) 
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15. If B6 results in a value of Released (Score 0 to 9) or Alternative (Score 10 to 16) and additional question 

will be required to complete the DRAI. 

16. If Detained (Score 17 and up) is the value for B6 the Secure or Shelter radio buttons become required. 

17. B7 pre-fills with the selection made in the Reason for Detention Request field at the top of the DRAI.  The 

can be edited if needed.   

a. Current court 

status & special 

circumstances: 

(Automatically 

held in 

SECURE/NON-

SECURE) has 

values of: 

b. If Judicial order is selected a value for Youth Held At: is required and Secure, Shelter or 

Released radio buttons are required to complete the DRAI. 

c. Each value will display corresponding radio buttons that are required when a selection is made to 

complete the DRAI.  

18. Select Secure, Shelter, Alternative, or Other. 

19. In the Comment field enter any related information as needed. 

20. Supervisor Who Approved: has a Search hyperlink to select an active worker.  Click the Search hyperlink to 

launch the Worker Search page. 

 
 

21. Last Name: or Worker ID: are required to perform a search.  First Name:, Employee ID:, County:, Site#: can 

be used to reduce results.   
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22. In the Workers Returned section, select the appropriate radio button to select the worker and click the 

Continue or the Close button to return to the Detention Risk Assessment Instrument (DRAI) page. 

 

 
23. B8: Actual Outcome is the decision made by the screener.  

Possible values are: 

a. Released (Score 0 to 9) 

b. Alternative (Score 10 to 16) 

c. Detained (Score 17 and up) 

24. If Detained (Score 17 and up) is the value for B8, the Secure or 

Shelter radio buttons become required. 

a. Facility Name will also display become required to 

complete the DRAI when the Secure radio button is 

selected, and the Actual Outcome value is Detained 

(Score 17 and up). 

25. All the Secure Detention facilities are listed in the drop-down. 

26. OVERRIDE OR UNDERRIDE can be used to identify if the 

Actual outcome is different than the Initial outcome based on the Screener’s decision.  

27. If either OVERRIDE OR UNDERRIDE are checked, one of the If there was an override or underride for 

this DRAI, please explain why in the comment section below: checkboxes are required to be checked.  If the 

Other checkbox is checked the Comments: field becomes required to complete the DRAI. 

28. Court Date and Court Time are options fields to help track the Youth’s court appearances. 

29. Once all the required fields have been entered, the DRAI can be checked complete by checking the 

Completed checkbox.  Save the page to pre-fill the Completed By: and the Date Completed: field. 
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a. When the DRAI is checked completed and saved, a Confirmation message will display based on 

the selections made.  

i. The message that displays varies based on the Actual Outcome and the Reason for 

Detention Request. 

 

 

30.  Click Yes to save the DRAI and create the associated pieces of work.  A Juvenile Secure Detention Record 

(JSDR) will be created when the B8: Actual Outcome value is Detained (Score 17 and up) and the Secure 

radio button is selected with any Reason for Detention Request value. 

a. Click No to return to the Detention Risk Assessment Instrument (DRAI) page.  Clicking No will 

uncheck the Completed checkbox and leave the page editable. 

31. If neither a YJ Referral or JSDR will be created from completing the DRAI, the page will save and freeze. 

32. From the Options drop down the Detention Risk Assessment Instrument document or the DRAI 

Administration Checklist can be launched.  Select one and click Go. 
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DRAI Administration Checklist 

DRAI Administration Checklist can be used to track any additional work associated with the DRAI.  This 

checklist is maintained by each county and can use due dates if applicable.  Security is needed to create an 

update checklist items.  To maintain checklists, go to Actions and select Checklist Template. 

 

From the DRAI page the county checklist can be accessed from the Options drop-down. 

1. Select DRAI Administration Checklist from the Options drop-down. 

2. Click Go. 

a. Check off tasks as they are completed. 

b. The Completed date and Completed By fields will populate when checked and saved. 

c. Checking the Checklist Complete? box and clicking Save will freeze the page. 
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Detention Risk Assessment Instrument (DRAI) Paper Document 

The Detention Risk Assessment Instrument (DRAI) paper document can be printed or saved at any time from 

the Detention Risk Assessment Instrument (DRAI) page.  All fields that are filled out when the document is 

launched will pre-fill from the Detention Risk Assessment Instrument (DRAI) page. 

1. From the Options: drop-down, select Detention Risk Assessment Instrument (DRAI) and click Go.   

a. If the page hasn’t been saved a message will display asking to save the page. 

 

2. Click the Yes button to save and launch the document, select the No button to return to the page. 

 

 
 

3. To save the document PDF hover over the title and click the disk icon. 

a. To print, click the printer icon. 

b. To zoom, choose the + or – icon. 

c. To view in PDF mode, click the Acrobat icon. 
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Note: The document has planned page breaks to accommodate large comment sections and several offenses.  

When these are not on the form, it may appear to be extra white space on the document.  The Detention Risk 

Assessment Instrument (DRAI) document can be launched in edit or view only mode and is part of the print 

case record if selected. 

Desktop 

Once the DRAI is complete the 

created YJ Referral and (if created) 

the JSDR can be located from the 

desktop of the screener.  The pending 

YJ Referral can be located in the YJ 

Referral tab of the desktop.  The 

JSDR can be located from the Actions 

menu drop-down and selecting 

Maintain Secure Detention Registry. 

 

 

1. From the Desktop, to open the created YJ Referral click on the corresponding Referral Number in the 

Referral ID column.  The referral can also be reassigned by clicking Reassign in the Actions column.  
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2. To reassign, click the Select hyperlink on the name of the worker.  Use the View By section to view workers 

by County/State, My County, Employing Entity, Site/Office, or Workers for a Supervisor. 

a. A pop up message will display confirming that the assignment should be change and prefills the 

remainder of the fields. 

 

 
 

3. Click the Yes button to continue with the selection or click the No button to return to the Create Worker 

Assignment page. 

a. Once Yes is selected, click the Assign button to continue with the reassignment and return the YJ 

Referral tab. 

b. Clicking Close will launch a pop up message. 
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4. Click the Yes button to return to complete the reassignment and return to the YJ Referral tab, click the No 

button to close the Create Worker Assignment page and return to the YJ Referral tab, or click Cancel button 

to return to the Create Worker Assignment page. 

 

YJ Referral 

 

Only Detention Risk Assessment Instrument (DRAI) pages that have a Reason for Detention Request of “New 

Charges” and have the Completed checkbox checked upon save will generate a YJ Referral.  When created, the 

YJ referral will pre-fill the information from the Detention Risk Assessment Instrument (DRAI) page including 

all the information in the Referral Information section.  The Youth will also be added a YJ Referral Participant 

on the Participants tab with the Relationship of Reference Person and having the Roles of IY-RN (Identified 

Youth and Report Name).  These pre-fills can be modified or added to as needed to complete the referral.  The 

Referral Offense(s) section is also pre-filled from the Detention Risk Assessment Instrument (DRAI) page but 

can also be modified.  See the YJ Referral user guide on the Knowledge Web for more information on 

completing a YJ Referral.  If a YJ Referral is created in error, it can be marked as such on the YJ Referral tab. 

1. From the Desktop, click the YJ Referrals tab 

2. Search or locate the Referral that was created in error. 

3. Those with security, will be able to check the box to remove the referral. 

a. Clicking Yes to the pop up Confirmation message will permanently remove the YJ Referral and 

delink it from any other pieces of work such as the DRAI, JSDR, and remove it from the Recent 

Work section of the Home tab. 

b. Clicking No will return to the YJ referral tab with no changes. 

Note: A YJ Referral cannot be marked Made In Error once it has been linked to a Case, however a YJ Referral 

can be delinked from a Youth Justice Case Information page and a Case if appropriate.  After it has been 

delinked the YJ Referral will display on the YJ Referrals tab where it can be marked Made In Error. 

 
  

https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/youth-justice/yj-referral.pdf
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Note:  When a YJ Referral is created by a completed Detention Risk 

Assessment Instrument (DRAI) page, a Recent work item will display at 

the top of the Home tab of the desktop from which the YJ Referral can 

also be accessed and completed.  Click the YJ Referral title to open the 

page.  All current YJ Referral tasks will be generated once the referral is 

created.  Be sure to verify the Date and Time Referral was Received field 

is pre-filled accurately. 

 

DRAI Task 

 

On the Home tab of the Desktop will display a task for any Detention 

Risk Assessment Instrument (DRAI) page that was saved without the 

Completed checkbox checked.  This task will complete and be removed 

from the task list when the Completed checkbox is checked on the 

corresponding Detention Risk Assessment Instrument (DRAI) page. 

 

1. Click DRAI in the Task Name column to launch the corresponding Detention Risk Assessment Instrument 

(DRAI) page to complete the task. 
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a. Successfully saving the Detention Risk Assessment Instrument (DRAI) page with the Completed 

checkbox checked will complete the task. 

2. To view the task click the icon in the Actions column. 
 

 
 

 

 

 

 

 

Secure Detention Registry 

 

Every Detention Risk Assessment Instrument (DRAI) page that has a B8: Actual outcome value of Detained 

(Score 17 and up), the B8 radio button of Secure selected and the Completed checkbox checked upon save will 

generate a Juvenile Secure Detention Record (JSDR).  When created, the JSDR will pre-fill the information 

from the Detention Risk Assessment Instrument (DRAI) page including all the information in the Youth 

Information section and Referral Offense(s) sections. 

 

The other pre-filled fields include: 

• Facility Name and Admit Date and Time in the General Information section 

• Referring County, Court Name, DRAI Score, DRAI override, and DRAI hyperlink in the Offense 

Information section. 

• Linked YJ Referral(s): Referral ID hyperlink in the County Review/Outcomes section. 
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1. From the Maintain Secure Detention Registry page, enter the Admit Date:, Last Name:, and First Name: 

fields and click Search to search out the youth.  DOB, and Filter By: (facility name) can assist in 

reducing results. 

a. Click the Edit hyperlink to open the Secure Detention Registry page that was created. 

2. Review the pre-filled information for accuracy before completing the SDR. 

 

Note: Once the Secure Detention Record is created, the associate tasks will generate as appropriate. 
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Case 
 

Once the YJ Referral is linked to a case, the corresponding YJ Referral, DRAI, and Secure Detention Registry 

hyperlinks will display in the Youth Justice section of the Case.   
 

Note: The YJ Referral, DRAI and JSDR will need to be located independently before the YJ Referral is linked 

to a Case. 
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Note: YJ Referrals and DRAI records can be located through Person or Case Search once linked to a Case. 

 

 


