Home Study
Note: You must have an assignment to the provider record to create a Home Study.

Note: Information related to applicants is entered on a number of pages, including the Home Provider, Person
Management, Home Study, and Psychosocial Evaluation Report.

1. From your desktop, go to the Provider tab and click the Create Provider Work hyperlink

(&' Create provider work or select Create Provider Work from the Actions drop-down next to the specific
provider to open the Create Provider Work page.
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2. Select Home Study from the License drop-down, select the provider name in the Providers group box, and
click the Create button.

(2 Create Provider Waork - Internet Explorer - O

eWiSACWIS
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3. The Home Study page is used to document information gathered and to evaluate the status of the family.
The Basic group box includes general information items relevant to the applicant(s). If the provider is
licensed or has a pending license, the license type, licensing agency, and certification level will pre-fill from
the Licensing page. Select the home study type, update the home study date (if applicable), and select the
placement type. Once you have completed the home study, you will update the home study status.

Note: For all home study types except “Adoptive,” up to four applicants will appear.

4. The Applicant(s) Information tab contains information pertaining to the applicant(s): Name and DOB. In the
Applicant Information group box, the majority of the applicant(s)’s information pre-fills from the applicant’s
Person Management page.

Note: To update the applicant information that pre-fills from the Person Management page, click on the
name of the applicant (blue link) to open the applicant’'s Person Management page.

eWiSACWIS
WLF Screenshot
Basic
Applicant(s): Pardvark, Andre 2. Sr. (E226019) Rariin, Jerry B. (3228588) Provider Aardvark, Andre (3221808,
Bardvark, Marie (8226820)
Lens. Type: @y oo Lens. Agency eI R e e S Certification: o
Home Study Type: (" Home Study Date: ] Fiacement Type: Child Speciic Placement v
Home Study Status: Pending v ViswUpdste How History

Applicantis) Information Family Medical Reports Background Information Heme/Community/Family Lifestyle Results

Applicant Information

AppFcant 1 Angre 7. Asrdvark, Sr. Applicant 2 JemyB. Rankin
Date of Birth: 01191854 Date of Birth: 04/05/1888
Apphicant 3 Marie Asrdvark
Date of Birth: 021131856

Vital Information
This i= only requirted for sdoption home studies.

Birth Records
es Mo A, have seen and verified the birth records for all individuals in the Applicant(s)' househald.
Marital/Partnership/Naturalization Records
Yes Mo N have se=n and verfied the Applicantis)’ mamiage. divorce. and naturslizsfion records, i appicable
Child Specific Placement
Name DOB Gender

Pleass keep in mind that any information writien in this section is confidential and must be redacted showid the home study be shared with a third party.

a. Inthe vital Information group box, select Yes or No for Birth Records and
Marital/Partnership/Naturalization Records to indicate whether the Child Welfare Professional
has seen and verified the birth records for all individuals in the Applicant(s) household; and the
Applicant(s) marriage, divorce, and naturalization records, if applicable.

If not applicable, select the N/A checkbox.

Vital Information l">
This is only required for adoption home studies.

Birth Records

Yes Mo MiA | have seen and verified the birth records for all individuals in the Applicantis) househoid.

Marital/Partnership/Naturalization Records
Yes ONo (O MNA | have se=n and verified the Applicant(sy marriage, divarce, and naturalizaion recards, if appiicable.
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b. If the Placement Type of “Future Placement” was selected in the Basic group box at the top of
the page, enter applicable information in the Motivation group boxes.

Motivation

Indicate the Apphcant(s)' stated reasons for waniing to bacome a foster pasent or adoptive family.

Indicate whether the Applieant(s) hasiave any adoption or foster eare exparience. Also indieate if any aduit housshold member has bean denied or deferred as a prospective adoptive or foster parent or been the subject of an unfavorsble home study with any

c. If the Placement Type of “Child Specific Placement” was selected in the Basic group box at the
top of the page, the Child Specific Placement group box will display on this tab. To search out
and retrieve the child(ren) who will be placed at this home, click the Insert button.

Child Specific Placement

Name DoB Gender

Please keep in mind that any information written in this section is confidential and must be redacted should the home study be shared with a third party.

5. Once all children have been inserted, complete the narrative boxes for each child.

Child Specific Placemen

v e

6. The Family tab contains Applicant(s)’ Children includes biological children, children through marriage,
children under guardianship, and adopted children, Other household members residing in home.
The children(s) information pre-fill from the Home Provider page if they have been documented on the
Members tab with a son or daughter Role or Relationship. You can select the Modify link to add additional
people. Clicking Modify will direct you to the Home Provider page where you can Insert an additional
person on the Members tab. The Receiving Care field is prefilled based on the radio button selected on the
Home Provider record. If the son/daughter is living out of the home, indicate where. It is important to verify
that the son or daughter’s age is identified, as this will determine which questions to answer for them on
the Psychosocial Evaluation Report.

Note: If the foster parents have adopted a child, a new person record needs to be created for the adoptive
child.

7. The Other Household Members group box displays others who have been previously entered on the
Members tab of the Home Provider page. You can select the Modify link to add additional people. Clicking
Modify will direct you to the Home Provider page where you can Insert an additional person on the
Members tab. The Receiving Care field is prefilled based on the radio button selected on the Home
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Provider record. It is important to verify that the person’s age is identified, as this will determine which
questions to answer for them on the Psychosocial Evaluation Report.

Applicant(s) Information

Medical Reports

Background Information

| Home/Community/Family Lifestyle | Results

Applicant(s)’ Children

This includes bilogical children, children threugh mariage, children under guardianship, and adopted chikdren.

Receiving Care

Residing

® In Home () Out of Home

® In Home () Qut of Home

In Home @ Out of Home

»

Children placed in the foster home o children placed in the pre-adoptive home are not inciuded here. This includes individuals frequently in the home on a reguiar basis and have substaniial contact with the children plsced in the home. L\\)

Name DoB Age DoD
Chid Abbry (0226310} 01/01/2012 12 00/00/0000 Yes
Emily Wstson (8228838) 0811572007 12 00/00/0000 fes
Marty Abby opr231982 2 00/00A0000 Mo
Other Household Members
Name DOB Age
Mana Abby (8228884} 01011824 102
Sally Licenses (B227779) 020411981
Sister Abby 00/00/0000

Relationship to Applicantis)

Grandmather

Licensee

Sister

Receiving Care

Mo

No

Mo

8. The Medical Reports tab contains the medical report for all that are included in home study, as well as the
school reports for everyone (but not the applicants). The Medical Reports group box has a row shown for
applicant 1, followed by a row for applicant 2 (if applicable), followed by a row for each of the sons and
daughters who have the In Home radio button selected and each of the others residing or frequently in the
home. Enter data in the Completed By and Completion Date fields.

| Applicantis) Information | Eamily

Medical Reports

Name Completed By

ArtJ. Abby
Farenttus Abby
Chiid Abby
Sister Abby
Enmily Watsan
Nana Abby

Zally Licensze

Options: v

10.

Background Information |

Heme/Community/Family Lifestyle | Results

»

Completion Date NA
00/00/I000

00/00VO000

00/00/0000

00/00/0000

D0/0HVI000

00/00/I000

D0/0VO000 v

IS [Eu

The Background Information tab contains references, and summary of Background Check Results.

The References (see program guidelines) group box allows you to document reference used for the home

study. You can document the name of the reference, relationship to applicant as well as the date the
reference was received. Click the Insert button to add additional references.

1.

The Summary of Background Check Results is narrative field allows you to document the background

checks completed and whether those results were determined to be substantially related to caring for
children under Ch. DCF 12.06 If findings are identified for an individual in the home, address them in the
History portion of the Psychosocial Evaluation Report for that individual.
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Applicant{s) Information l Family l Medical Reports Background Information Home/Community/Family Lifestyle I Results

References (see program guidelines)

Name Relationship to Applicant{s) Received On
N

Summary of Background Check Results

The required criminal recard and child abuse/neglect checks were completed for the Applicant(s) and any non-client residents in the home. List any resuits from the background checks completed and whether those results were defermined to be substantially related to earing for chidren under
Ch. OCF 12.06. i there were no resuits or findings. indicate that below. For any individual with resuits ar findings. you must discuss those under the history section of the Psychosocial Evalusion Report. Be sure to discuss the results or findings that warranted a rating of 3. 4. or 5 and al
mitigation that reduces the final rating

. o

12. The Home/Community/Family Lifestyle tab allows you to record information about the residence and
family lifestyle. In the Home and Community group box, document the physical description of the home
and surrounding premises. Indicate the sleeping arrangements for each household member and
child(ren)/youth placed in the home.

13. For each applicant, enter narrative in the Profile group box. Enter information in each of the narrative fields

in the Family Lifestyle group box, including the Childcare and Privacy sections.

| Applicant(s) Information | Eamily | Medical Reports | Background Information Home/Community/Family Lifestyle Results

Home and Community

Pravide a physical deseription of the home and surrounding pramises. Indicate the sieeping amangemsnts for each housshold member and chiki{ren)youth placed in the hame.

4
Art J. Abby Profile
Describe the Applicant's persanality and demeancr. Briefly describe the Applicant's strengths and interests.
4
Parenttwo Abby Profile
Desaribe the Applicant's persanality and demeanar. Briefly describe the Applicant's strengths and interests.
4
Family Lifestyle
Describe the Applicantis) typical schedule and routine. Describe how the Applicantjz) anticipats their routine adjusting with placement of a childiren)iyouth
4
What are the basic househald rules, roles, and expeciations?
4
Describe what recrastional, cultursl, sacial, and refgious actities the Applicant(s) participate in?
4
Child Care
Desaribe the Applicantis)’ proposed child care arrangements for the child{ren)iyouth placed in the home. Wha will the Applicantis) utize for respit or child care in an emergency?
+

optons: v [ o [ e | B

14. The Results tab contains all inventory items related to Psychosocial Evaluation Report (completed in the
next step), as well as a Psychosocial Evaluation Conclusion, Placement Considerations, and
Recommendations based on the home study. Record the answer for each applicant (when applicable)
using a rating in the drop-down. The values default to a ‘2’ rating. Once you have completed all of the tabs
on the Home Study page, as well as the associated Psychosocial Evaluation Report page, you will return to
the Results tab to complete the home study.
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eWiSACWIS Print &

WLF Screenshot
Basic
Applicantis) Aty At ). (20898) Aty Porenitwn (AZ2R663) Provider Abbry, At (3722426
Lens. Tyes Child Placing Agency w Lenz. Agancy: Anu Family Senices Inc. Certification Level 2 -
Home Study Type Adaptive [ Home Study Date 130212028 Placement Type: Chid Speciic Placement %
Home Study Status: Pending v Wiew/Wgdate Hold Histary
Applicant(s) Information I Family I Medical Reports [ Background Information I Home/Community/Family Lifestyle “
-
2 W 2 W Sinh Farent lssues

Adoption/Foster Care Issues

Art J. Abby Parenttwo Abby
2 v 2 v Infestilty
2 2w Telling Child about Adoption
2 Actions 2w Openness in Adoption
2 Approval 2 v Adegtive Parent Status .
Psychosocial Ew\uuﬁnr‘cqm
Text

PSYC  ome Study Report

Options: v

15. From the Options drop-down (on any tab of the Home Study page), select Psychosocial Evaluation Report
and click Go. This will open the Psychosocial Evaluation Report page.

16. On the Psychosocial Evaluation Report page, there are 8 tabs: History, Personal Characteristics,
Marital/Partnership Relationship, Children/Others, Extended Family, Physical/Social Environment,
Parenting, and Adoption/Foster Care. On the History tab, enter text in each of the narrative fields for each
applicant. Click on the Follow Evaluation Instructions link to open the associated Psychosocial Narration

Psychosocial Evaluation Report Print &
Basic
Applicantis) Ay, Art J. (2095 Abby. Parentiwg (S229663)
Provider: Ay, Al (5272426) Completed
“ Personal Characteristics I MzritaliPartnership Relationship I Children/Others I Extended Family [ Physicall Sacial Environment I Parenting l Adoption/Foster Care
'y
History - Art J. Abby
Historical Information
Frovide 3 one paragraph namative describing the Applicant’s history: where and when they were born, who they were bom to, siblings, schooling, mariages, civil unions, domestic partnerships, deaths, divorces, etc. Do not include issues you have identified in the Psychosocial Inventory with Desk
Guide Ratings. This is = factual descrigtion of the Applicant's History.
“
s Ly
L

17. On the Personal Characteristics tab, enter text in each of the narrative fields for each applicant. Click on the
Follow Evaluation Instructions link to open the associated Psychosocial Narration Instructions.
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Psychasocial Evaluation Report

Print &
Basic
Applicantis) Ay, Art J. (2095 Abby. Parentiwg (S229663)
Provider: Ay, Al (5272426) Completed
Personal Characteristics MaritaliFartnership Relationship l Children/Others l Extended Family l Physicali Social Environmant I Parenting l Adoption/Foster Care
Personal Characterisfics - Art J. Abby ry
Evaluation
Falow Es nsi
4
If Applicant is taking any medications (preseribed or over-the-counter), please list and indicate the medical reasons for which they are being taken. I}
4
v

18. On the Marital/Partnership Relationship tab, enter text in each of the narrative fields. Click on the Follow
Evaluation Instructions link to open the associated Psychosocial Narration Instructions.

Psychasocial Evaluation Report

Basic

Applicantis). Abl A ) (20888

Provider: Abby, Art (B233426) Complated

History l Personal Characteristics Children/Others ] Extended Family l PhysicaliSocial Environment [ Parenting l AdoptioniFoster Care

Marital/Partnership Relationship

Eval

Provide 2 brief deseription of the Applicant(s)’ Marriage/Partnership highlighting their roles in the relationship, division of duties, Strengths, and skils.

19. On the Children/Others tab, there are four sections: Minor Children, Other Minors Residing or Frequently in
the Home, Adult Children, and Adults Residing or Frequently in the Home. Enter text in each of the narrative
fields. Click on the Follow Evaluation Instructions link to open the associated Psychosocial Narration
Instructions.

Note: If there are no minor children, other minors residing or frequently in the home, adult children, and /or
adults residing or frequently in the home, you will see that there are no narrative fields to complete
and text indicating there are none of those individuals in the family/home.
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Note: For Child(s) and others residing or frequently in the home that were inserted on the Home Study
page (Family tab), the gender is not included. You will need to include the gender of the individual in
your description, as it is not included on the Home Study Report template.

Paychosoctsl Evaluation Report Prink &
Basic
Compleied
History Baraonal Charactsristics MaritsiFarinersnip Retstionship _ Extendsd Family PhysicalSoctal Environment Faranting Adoption/Foatsr Cars |
Minor Children - Child Abby A

Pravi

ption of their pers

Ly

nd b is 8

i it the farmily?

ropriaie? Does |
o both their

ir needs being well met? he: minar exhibiit any behaviors that pose a threat to

Other Minors Residing or Frequently in the Home

Th

ather minors n

ing ar freuently in the hame. v
Bave fl Close
Paychosocial Evaluation Report Prink &
Basic
Compleied
History Peraonal Charactarstics MaritalPsrinership Retslionship _ Extendad Famity ySocial Environmant Farenting AdopllonFoater Care
Adult Children - Emily Watson a
Pravide the m:
7
Evaluation
ow E.
y exhibil respons ity they exhisit any
i
Adult Children - Marty Abby Ik
Pravite the m: fpartre =, accupation, crcumstane v
Bave fl Close
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History Baraonal Charactsristics MaritsiFarinersnip Retstionship m Extendsd Family PhysicalSoctal Environment Faranting Adoption/Foatsr Cars

Adults Residing or Frequently in the Home - Nana Abby a

Pravide: the maritalipartnership status of each adull idengfied. Indicate each individual's cccupatian, croumstances, the nature af their relafionship with the Applicant(s) and the amourt and type of coniact they would have with a child placed in the Applicant(sf home.

Adults Residing or Fraquently in the Home - Sally Licensee

Pravide the maritaliparinership stahus of exch adult iden§fed. Indicate each individual's cccupafion, croumstances, the nature of their relabonship with the Applicant(s) and the amourt and type of contact they would have with a child placed in the Applicant()’ home. v
B
20. On the Extended Family tab, enter text in each of the narrative fields for each applicant. Click on the Follow
Evaluation Instructions link to open the associated Psychosocial Narration Instructions.

Psychosocial Evaluation Report Print &
Basic
Applicantiz) Ay, Art J. (20988 Abby, Parenttwa (3229683)
Provider: Pk, Art (8222426 Compizted I}
History l Personal Characteristics [ MaritaliPartnership Relationship ] Children/Others Extended Family Physicall Social Environment [ Parenting l Adoption/Foster Care
Extended Family - Art J. Abby ry
Evaluation
Folow Eval Insis

Describe if and how the extended family is positive regarding the Applicant's desire to foster or adopt. Has anyons in the extended family had any experience as foster or adoptive parents?

21. On the Physical/Social Environment tab, enter text in each of the narrative fields. Click on the Follow
Evaluation Instructions link to open the associated Psychosocial Narration Instructions.
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Psychasocial Evaluation Report Print &

Basic
Applicant(s): Abby, Art ). (20988) Abby, Parenttwo (3228663)
Provider: A, Arl (5272476) [0 Compieted b
History l Personal Characteristics I MaritaliFartnership Relationship l Children/Others l Extended Family Parenting l Adoption/Foster Care
Physical/Social Environment ry
Evaluation

Follow Evauation Insirucfions

a
Finanoes: Indicate what the family's gross and net manthly income is. s the income reliable and sufficient to meet the family's nesds? I/Are the Applicant(s) able to budget, rganize, and spand money within their budgat? Does/Da the manage their debts. and do they ve
within their availsble finances? Are thare adequats resources available for emergencias?
4
‘Safety: Provide the information that your regulations, rules and Statutes require pertaining to the residence such as swimming poolffountaing, ether water features, guns, trampolines, etc. Flease provide the Risk Management Fian if appropriate. Deseribe all pets and discuss their comfort level with v

22. On the Parenting tab, enter text in each of the narrative fields. Click on the Follow Evaluation Instructions
link to open the associated Psychosocial Narration Instructions.

Psychosocial Evaluation Report
Basic
Applicant(s) Ay, Art I [20958) Aty Parenttwo (522653)
Frovider Abby Arl (3222426) [0 Completed

General Parenting

Evaluation
Falaw Evahuation Ingtruciors I,\\s

How wasiwere the Applicant{s} disciplined a5  child and how does that impact the way they discipiine their children andior will discipling any future children? What kind of discipline does/do the Applicani(s) intend to use? Does/Do the Applicani(s) have goad knowiedge of appropriate and effective
forms of discipline?

Parental Style: Deseribe how the Applicant(<) would parent 3 child with few or no issues.

23. On the Adoption/Foster Care tab, enter text in each of the narrative fields. Click on the Follow Evaluation
Instructions link to open the associated Psychosocial Narration Instructions.

History ] Personal Characteristics l MaritaliPartnership Relationship l Children/Others l Extended Family [ PhysicaliSocial Environment AduptioniFoster Care
L3
“
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Psychosocial Evaluation Report Print &
Basic

Applicantis) bty Arl J_(20986) Ablyy, Parentiwg (S220663)

Provider: Ay, Al (5272426) Compisted Ik

History Personal Characteristics MaritallPartnership Relationship Children/Others Extended Family PhysicaliSocial Environment | Parenting

Adoption/Foster Care ry

ions with Birth Families: Does/D
arents and other significant conne

icantis) understand and aceept the impartance of r"a13|n|ng rth ami iy o iors for 2 Gh n foster care andlor sdopin” s tey secuse n ther parenl e = osted adopl ive parents and ready, willing and able to support

Maintaining Car
o as siblings, grandparants, snd foster parents based on the best interest of the child? ls/Are the Applicantis) willing to be involved i Irry'Eramu f'nl,l—u'n'nel and working as @ team member to meet the permansncy goal

Evaluation

24. Once you have completed all of the information on each of the tabs, select the Completed checkbox in the
Basic group box and click Save. If any messages appear, complete the required fields. Once all errors have
been fixed, click the Close button to return to the Home Study page.

Note: In order to approve the Home Study, the Completed checkbox must be selected.

Note: The Completed checkbox may become unchecked throughout the home study process. Since the
age of an individual (child, other residing in the home) determines which section of the Psychosocial
Evaluation Report the individual falls into (minor or adult), an evaluation is done anytime there are
updates to the Home Provider page, as well as the Family tab of the Home Study page.

25. Once you have completed all of the tabs on the Home Study page, as well as the associated Psychosocial
Evaluation Report page, return to the Results tab of the Home Study page. Update any ratings as
necessary. Enter narrative in the Psychosocial Evaluation Conclusion and Placement Considerations group
boxes.

Note: The Placement Considerations group box will have different directions, based on the Placement
Type.

26. The Recommendation section contains conclusions and considerations based on the home study, a
recommendation by you, the home study worker, and the supervisor’'s approval/denial of that
recommendation. Once you have completed the home study, click the Select Applicant(s) link to open the
Applicant Selection page.

Recommendation

Itis recommended that Aot Al be — for Adogtion v

itis recommended that Salecs fppiicais) be o for o Deteir

L =

27. On the Applicant Selection page, select the checkbox next the appropriate applicant(s). Then click
Continue.
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Print &
Applicants
Salect All Name Role DoB
Abby, Art ). (20998) Parent 1 1111181
Abby, Parenttwo (9223863) Parent 2 03/04/1961
[coe

28. Record the recommended approvals or non-approvals for the applicant(s) and for what type of home
he/she/they are being recommended for (foster care, adoption or both). Click the Insert button to record
additional/different approvals or non-approvals.

29. Select the worker recommendation.

30. In the “Home Study was completed by” section, verify the information, and update accordingly.

31. Update the supervisor's recommendation.

Recommendation

It is recommended that

v
Home Study was completed by: S
Home Study Caitin C. Cake Supervisor.
Fractitioner
Name of Agency Home Study Caitin C. Cake
Supenisar:
Agancy Address:
Mitwaukes. W1 p '
v
‘e fiee] o

32. When the Home Study is first created, it has a status of Pending. Update the Home Study Status in the
Basic group box at the top of the Home Study page.

Basic

Applicant(z): Maby, Art J. (20953} Maby, Parenitivo [3220683) Provider: Ablyy, Act [AZ22426)

Lens. Tyoe: Child Flacing Agency v Lens. Agency: Anu Family Senvicas Inc. Certfication: Level 2 ~

Home Study Type: Adoptive v Home Study Date: 030272026 Fracement Type: Child Spacific Placement I}
Homa Study Status: Panding - ViewlUpiiate Hakd History
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eWiSACWIS

WLF Screenshot

Basic
Applicant(s): Alibry, Art ). (20958)

Lens. Type: Child Placing Agency

Haome Study Type: Adoptive o
Home Study Status: Pending "

Approved for Adoption and Foster Care
Applicant Informatior

Approved for Foster Care
licant 1:
Ao Denied for Adoption
Diate of Birth: e for ior and F
Drenied for Foster Care
Vital Information
On Hold
This is only required for a

Birth Records

W¥es (Mo (O pe  MEhdrEwn jied the birth recornd:

33. The Home Study template is accessed from the Home Study page by selecting Home Study Report from
the Options drop-down (on any tab of the Home Study page) and clicking the Go button. Information will
pre-fill from the Home Study and Psychosocial Evaluation Report pages onto the template.

eWiSACWIS

-

WLP Screenshot

Basic

Applicantis) by, Art J. 20868 Aoy, Parermbws (G296 Frouidar: by, At [G23426)

Lens. Type: Child Placing Agency w* Lens. Agency: Anu Famity Servioes Inc. Certfication: Level 2 k"

Home Study Type: Adoptve v Home Study Date: 031022028 Flscemant Type: Chid Specfiz Placemant %

Home Study Status: Pending - ViewlUpdaie Hokd History

Applicant|s} Information Family

HMedial Reports Baokground Information HomeXCommuntyFaniy Lifetye “

It is recommended that

Approved W far Adoption v
Home Study was completed by-
Home Study Catin C. Cake Supervisar:
Fragttioner
Namé Home Study e —
Supeniisor
Actians
Agen
Approval
Psychoscdial Evaluation Repart
Text
P
Home Study Repart

L J
Options: Al o |

34. To approve the home study, launch the Psychosocial Evaluation Report to check the Completed checkbox,
close back to the home study, then select Approval from the Options drop-down (accessed from any tab on
the Home Study page) and click Go. On the Approval History page, select the Approve radio button and
click Continue. On the Home Study page, click Save to send the approval to your supervisor.
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Appraval History

Document Information

Provider: Abby
Type Home Study
Date: 0310272028

Approval Decision

Approve Reroute RecalliRetum Mot Approve

Supervisor Approval
You have completed and are about to approve this pisce of work. Do you wish to route this work to the supervisor listed below for future approval? I no, please select “Other” to select the appropriate party
Supervisor:

Approval History

Worker Name Status Date Action

Caitlin C.Cake nitial 0310212028 Initial

Note: If validation errors exist, you will have to make the updates and then approve the home study again.

Placing a Home Study On Hold

You can place a Home Study on hold and remove from hold during the documentation process for the Home
Study. When the supervisor approves the Place On Hold request the overall status of the Home Study is set to

“On Hold". The supervisor must then approve the removal from hold and when doing so the status of the Home
Study is set back to ‘pending’.

1. The Home Study Hold Status page is accessed from the View/Update Hold History link.

Basic

Applicant(s): Aardvark, Andrew, Sr. (9226919) Aardvark, Marie (9226920)
Lens. Type: Not Licensed V) Lcns. Agency:

Home Study Type: Adoption and Foster Care v Home Study Date:

0211372019

Home Study Status: Approved for Adoplion and Foster Care %

View/Update Hold History

2. Onthe Home Study Hold Status page, click the Insert button. Select on the Reason(s) link. This will open
the Home Study Reason(s) Place on Hold page.
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Home Study Hold Status

Print 1  Help @

Place On/Remove Hold

Status Effective From Reason(s) Worker
) Place on Hold 00/00/0000 Reasonis) Caitlin C. Cake
Description:

Options: W E

3. There are multiple reasons a Home Study can be placed on hold. On the Home Study Reason(s) Place on

Hold page, select one or more reasons and click Continue. This will return you to the Home Study Reason
Hold Status page.
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Home Study Reason(s) Place on Hold

Reason(s)

Action: Place on Hold
Reason(s)
Select Reason(s)

| Application not complete
Change in family circumsiances
Delay in legal process

Other

O 0o O O

Support plan in place

4. Enter a date next to the Place on Hold field and enter a description in the Description field, if applicable

5. Select the Place on Hold radio button. Select Approval from the Options drop-down and click Go. On the

Approval History page, select the Approve radio button and click Continue. On the Home Study Hold Status

page, click Save to send the approval to your supervisor.
Approval History Print 2 Help ©

Document Information

Provider.  Abby
Type: Home Study Status

Date:

Approval Decision

) Approve Reroute Recall/Return Not Approve

Supervisor Approval

You have completed and are about to approve this piece of work. Do you wish to route this work to the supervisor listed below for
future approval? If no, please select "Other” to select the appropniate party.

Supervisor:

Approval History

Worker Name Status Date Action

CGanie ] oo |

February 2026
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You can place a Home Study on hold and remove from hold during the documentation process for the Home
Study. When the supervisor approves the Place On Hold request the overall status of the Home Study is set to

“On Hold". The supervisor must then approve the removal from hold and when doing so the status of the Home
Study is set back to ‘pending’.

1. Access the Home Study Hold Status page via the View/Update Hold History link on the Home Study page.

Basic

Applicant(s): Aardvark, Andrew, Sr. (9226919) Aardvark, Marie (9226920)
Lens. Type: Not Licensed V) Lcns. Agency:

Home Study Type: Adoption and Foster Care Home Study Date:

02/13/2019

Home Study Stafus: Approved for Adoption and Foster Care b

View/Update Hold History

2. Onthe Home Study Hold Status page, click the Insert button. Select the Reason(s) link for the Remove from
Hold status. This will open the Home Study Reason(s) Remove from Hold page.

Home Study Hold Status Print 24 Help @

Place On/Remove Hold

Status Effective From Reason(s) Worker
) Place on Hold 06/15/2020 Application not complete Caitlin C. Cake
Description:
#
" Remove from Hold 06/16/2020 Reason(s) Application complete Caitlin C. Cake
Description:

3. Onthe Home Study Reason(s) Remove from Hold page, select one or more reasons and click Continue.
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Home Study Reason(s) Remove from Hold

Reason(s)

Action: Remove from Hold
Reason(s)
Select Reason(s)

{3 Application complete
] Family circumstances resolved

Legal process resolved

] Other
[] Supportplan complete
[] Withdrawal from program

4. Onthe Home Study Hold Status page, select the radio button next to the Remove from Hold status, enter the
effective from date, and enter a description if applicable. Select Approval from the Options dropdown and
click Go. On the Approval History page, select the Approve radio button and click Continue. On the Home Study
Hold Status page, click Save to send the approval to your supervisor.
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Home Study Hold Status

Place On/Remove Hold

Status
O Place on Hold

Description:

®) Remove from Hold

Description:

Effective From

08/15/2020

06/16/2020

Reason(s)

Application not complete

Reason(s) Application complete

Worker

Caitlin C. Cake

Caitlin C. Cake

Print s

Help @
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