Switching an Initial Assessment Type

If an incorrect type of Initial Assessment (e.g. IA Primary or IA Secondary) has been
entered, it can be switched prior to approval. As different information is collected based
on the type of Initial Assessment, most information will not ‘copy’ over when switched;
rather this allows you to replace the original Initial Assessment with the correct IA type.

1. Once an Initial Assessment has been entered and saved, ‘Switch Assessment
Type’ will appear on the Options drop-down on that IA. To switch the IA type,
select ‘Switch Assessment Type' and click Go.
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Assessment Report

Name: American, Annie M. Assessment ID: 9223623 Status: Open Response Time: Within 24 - 48 Hours Date: 06/09/2022

Basic Allegations Contacts Results

Assessment Participants

Name Gender DOB Race ICWA Record Roles Edit Roles

‘American, Jack Male 06/01/1973 Create AM Roles

American, Annie M. Female 08/08/1970 Asian HN-PR-RP
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Andrews. Annie M. Female 01/01/2006 White Create AV-HM
Create

Andrews. Fannie: 01/01/2020 Asian AV-HM-RN
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2. The following message will display. To continue click ‘Yes'.

Confirmation

Switching the assessment type will delete information associated to the original assessment type upon
save. Do you want to continue?
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3. The opposite type of Initial Assessment will automatically be launched. So, if an
IA Primary was originally entered, the IA Secondary will automatically be
launched, and vice versa.

4. Enter information for that IA type and Save when finished.
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