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INDEX 
 

A 
Accident 

Reporting 12 
Vehicle 73 

Activities 57 
Additional Center 87 
Address Change 87 
Administration 9 
Administrator 

Continuing education 34 
Report change 13 
Responsibilities and qualifications 23, 30 
School-age care 83 

Admission 
Infant and toddler 76 
Mildly ill child 65 
Policy 11 

Age of Children 9, 87 
Alcohol 42 
Allergies 64 
Amendments to License 87 
Animals 71 
Application 

Initial license 85 
License continuation 86 

Archery 72 
Assistant Child Care Teacher 

Continuing education 34 
Infants and toddlers 76 
Responsibilities and qualifications 23, 28 
School-age care 83 
Supervision 35 

Attendance 19 
Authority 86, 87 

B 
Baby Food 79 
Background Information Disclosure 12, 15, 86 
Bandaid 69 
Basement 

Door 44 
Food storage 51 

Bed 65 
Furnishings 49 
Isolation area 65 
Night care 84 
Rest periods 62 
Water beds 77 

Bedding 
Isolation area 65 
Maintenance, cleanliness 63 
Night care 84 
Storage 48 

Bottles 49, 79 
Breakfast 84 
Building 

Construction, remodeling 13 
Infant and toddler care 77 
Night care 84 
Requirements 39 
School-age care 82 

C 
Capacity 

Amending a license 87 
Night care 84 
Terms of license 9 
Vehicle 74 

Cardiopulmonary Resuscitation 23 
Caregiver Background Check 

Board chairperson, household member 12 
Reporting convictions, charges, offenses 13 
Staff records 16 

Center Director 
Continuing education 34 
Report change 13 
Responsibilities and qualifications 23, 24, 30 
School-age care 83 

Certificate 
CPR 23 
Insurance 10 
Rabies vaccination 71 
The Registry 30 

Chairs 48, 78 
Change 

Administrator 13 
Board chairperson 12 
Center director 13 
Household member 12 
Meal preparation 14 
Menu 64 
Off-premises play space plan 54 
Program service 13 
Remodeling 40 
Room usage 13, 40 
Transportation services 14 

Child Abuse and Neglect 
Reporting 21 
Training 22 

Child Care Teacher 
Responsibilities and qualifications 23 

Child Care Teachers 
Continuing education 34 
Responsibilities and qualifications 27, 30 
School-age care 83 

Child Guidance 59 
Policy 11 

Child Guidance Policy 59 
Children's Records 17 
Cleaning Aids 51 
Cleanliness 45, 63, 68 
Clerical Staff 38 
Clothing 

Available supply 69, 81, 84 
Storage space 49 
Sun protection 68 
Wet or soiled 79 

Combs 69 
Communicable Disease 13, 32, 65 
Communication 

Infants and toddlers 76 
Parents 15 
Program 57 

Complaints 91 
Confidentiality 20 
Construction 13, 40 
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Continuing Education 

Child abuse and neglect 22 
CPR 23 
Infants and toddlers 76 
Requirements 34 

Continuing Education Policy 11 
Controlled Substance 42 
Cots 

Furnishings 49 
Isolation area 65 
Night care 84 
Rest periods 62 
Sanitation 46 
Storage 48 

CPR See Cardiopulmonary Resuscitation 
Creativity 

Equipment 61 
Program 58 

Cribs 
Furnishings 49 
Isolation area 65 
Mattress, covering 77 
Night care 84 
Rest periods 62 

D 
Days of Operation 9, 87 
Death Reporting 12 
Denial 87 
Developmental History 76 
Diapering 

Infants and toddlers 79 
Personal cleanliness 68 
Timeliness 69 

Diets 64 
Discharge Policy 11 
Discipline See Child Guidance 
Discrimination 9 
Dishwashing 49 
Disinfecting 

Bodily secretions 68 
Diaper pail 80 
Diapering surface 80 
Furnishings 49 
Hand sanitizers 69 
Potty chair 46 
Wading pools 55 

Disposable Cups 46 
Drinking Water 46, 79 
Driver of Vehicle 73 
Drugs (non-rescribed controlled substance) 42 

E 
Early Learning Standards 57 
Education Policy 11, 15 
Emergency 

Information carried in vehicle 73 
Lighting 84 
Parental consent 18 
Parental notification 69 
Planned source of care 69 
Policies, plans 11, 42, 75 
Telephone numbers 41 
Vehicle availability 41 

Exception to Rule 2 
Exit Lights 44 

F 
Fee Payment and Refund Policy 11 
Feeding 

Infants and toddlers 76, 78 
Night care 84 

Field Trip 
Authorization 18 
Group size 36 
Handwashing 69 
Notification 14 
Staff-to-child ratio 38 

Fire Evacuation 43, 84 
Fire Protection 43 
Firearms 41 
First Aid 

Injuries 69 
Vehicle kit 75 

Flashlight 84 
Food 

Allergy 64 
Handling 51 
Infants and toddlers 78 
Meals and snacks 63 
Night care 84 
Preparation area 49, 72, 81 
School-age care 83 
Sources 50 
Storage 50, 72 

Food Service Personnel 
Orientation and training 35 
Responsibilities and qualifications 51 
Staff-to-child ratios 38 

Formula 78 
Frozen Foods 51 
Furnace Room Door 44 
Furnishings 

Requirements 48 
Sanitation 46 

G 
Garbage Containers 45 
General Liability Insurance 10 
Grouping 

Infants and toddlers 76 
Night care 84 
Requirements 36 
School-age care 83 
Supervision 35 
Swimming 56 

Guns 41 

H 
Handwashing 

Diapering and toileting 80 
Field trips 69 
Food service personnel 52 
Health precautions 68 
Personal cleanliness 68 
Universal precautions 68 

Harmful Materials 41 
Hazards 

Food storage 50 
Indoor and outdoor premises 41 
Off-premises outdoor play space 54 
Outdoor play space 53 

Health Care 
Policy 11 
Requirements 64 
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Health Care Policy 65 
Health Examination 

Children 70 
Staff 31 

Health History and Emergency Care Plan 19, 70 
High Chair 79 
Horseback Riding 72 
Hot Tub 42 
Hours of Operation 9, 87 

I 
Ill Child Procedure 65 
Immunization 19, 70 
Individual Attention 59 
Individualized Program 76 
Indoor Space 47 
Infants and Toddlers 

Bottles 49 
Grouping 37 
Nitrates 46 
Requirements for care 76 

Injury 
Medical log 20 
Observation 64 
Procedures 69 
Reporting to department 12 
Reporting to parents 14 

Insect Repellent 67 
Insecticide 41, 51 
Inspection 

Building 39, 77 
Fire extinguishers 43 
Licensing 12, 91 
Vehicle 75 

Insurance 
General and vehicle liability 10 
Pets 72 

Intellectual Growth 58 
Isolation 65 

J 
Job Description 11, 33 

K 
Kitchens 49 

L 
Large Muscle Development 

Equipment 61 
Program 58 

Laws 9 
Lead-Based Paint 45 
Leftovers 51, 79 
Liability Insurance 10 
License 

Amending 87 
Continuation application 86 
Denial or revocation 87 
Initial application 85 
Posting requirements 12 
Summary suspension 88 
Terms 9 

Licensed Capacity 9, 87 
Literacy 58 

M 
Manipulative Skills Equipment 61 
Meals and Snacks 

Infants and toddlers 78 
Night care 84 
Requirements 63 
School-age care 83 

Medication 
Recording administration 20 
Requirements 66 

Medication and Injury Log 
Entries 65, 67, 70 
Requirements 20 
Review and documentation 70 

Menu 64 
Mildly Ill Child 65 
Milk 

Formula or breast milk 78 
Portions 64 
Standards 50 
Substitutes 79 

Mixed-Age Group 37, 56 
Months of Operation 9, 87 

N 
Napping 

Furnishings 49 
Group size and staff-to-child ratio 37 
Requirements 62 

Night Care 84 
Non-Mobile Child 78 
Non-Owned Vehicle Liability Insurance 10 
Nutrition Policy 11 

O 
Orientation 

Documentation 17 
Employees, substitutes, regularly-scheduled 

volunteers 32 
Evacuating sleeping children 84 
Food service personnel 35 
Policy 11 
Volunteers and student teachers 31 

Outdoor Play 
Activities 59 
Equipment 61 
Group size and staff-to-child ratios 36 
Infants and toddlers 78 
Space requirements 52 

Ownership of Center 87 

P 
Paint 45 
Paper Towel 52 
Parent 

Access to center 14 
Access to child records 21 
Notifications 14, 36, 65, 66, 69, 72 
Opportunity for communication 15, 76 

Parent Cooperative 24, 29, 31 
Parental Consent 

Alternate arrival / release 19, 82 
Authorized pickup persons 36 
Care of mildly ill child 65 
Field trip 18 
Lotions, powders, salves 81 
Medical care 18, 69 
Medication administration 66 
Release of confidential information 20 
Research or testing 19 
Sunscreen or insect repellent 67 
Transportation 18 
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Personal Cleanliness 68 
Personnel Policy 11 
Pets 71 
Physical Exam 

Children 70 
Staff 31 

Physical Restraint 60 
Plan of Correction 13 
Playpen 

Furnishings 49 
Quantity 77 
Rest periods 62 

Poison 41, 51, 69, 72 
Policies 

Available to parents 15 
Development 10 
Reflective of program 59 

Pools 55 
Potty Chair 

Disinfecting 46 
Quantity 52 

Power Tools 42 
Protective Measures 41 
Publicity 12, 15 

Q 
Qualifications 

Administrator 23 
Assistant child care teacher 28 
Center director 24 
Child care teacher 27 
Continuing education 34 
CPR certificate 23 
Documentation 16, 30 
Food service personnel 51 
Health examination 31 
SBS prevention 23 
School-age care 83 
Substitute 30 
Volunteer and student teacher 31 

R 
Recording 

Application of lotions, powders, etc. 81 
Attendance 19 
Medication and injury 20, 65, 67, 70 

Records 
Access 21, 91 
Children 17 
Confidentiality 20 
Driving 73 
Fire alarms, smoke detectors 44 
Fire and tornado drills 43 
Immunizations 70 
Menus 64 
Staff 15 
Substitute hours 30 
Volunteer hours 31 

Refrigerator 49, 51 
Registry See The Registry 
Religious Training 15 
Remodeling 13, 40 
Reports 

To county department 21, 66 
To department 12, 54, 66, 73, 87 
To parents 14, 66 

Research or Testing Project 19 
Rest Periods 62 
Revocation 87 

Riflery 72 
Routines 

Documenting changes 76 
Infants and toddlers 78 
Night care 84 
Programming 58 
School-age care 83 
Toilet training 79 

S 
Safety Gates 77 
Safety Measures 

Drinking water 46 
Emergency lighting 84 
Energy-absorbing surface 53, 61 
Exit lights 44 
Fire protection 43 
Food handling 51 
Food storage 50 
Stairs, walks, ramps, porches 42 
Telephone 41 
Transporting children with disabilities 75 
Vehicle availability 41 
Vehicle restraints 74 
Written response plans 42 

Sanitation 45 
Bedding 63 
Bottles and nipples 49 
Dishwashing 49 
Food contact surfaces 49 
Hand sanitizers 69 
Kitchen equipment and utensils 49 
Personal care items 69 

Schedule 
Infants and toddlers 76 
Night care 84 
Program 58 
School-age care 82 

School-Age Care 82 
Screens 

Hot surface 41 
Isolation area 65 
Windows and doors 46 

Seat Belt 74 
Second Adult 36 
Self-Contained Room 

Infants and toddlers 76 
Mildly ill care 65 
Night care 84 

Sidewalks 42 
SIDS 

Risk reduction procedures 11 
Single Use Gloves 68 
Single Use Towels 52 
Single-Service Utensils 49 
Sinks 

Diapering 81 
Meal preparation 49 
Mildly ill care 65 

Sleep Position 77 
Sleeping 

Evacuating children 84 
Night care 84 
Rest periods 62 
Staffing and grouping 37 
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Sleeping Bag 

Furnishings 49 
Isolation area 65 
Night care 84 
Rest periods 62 

Sleeping Garment 84 
Small Muscle Development 

Equipment 61 
Program 58 

Smoke Detectors 44 
Smoking 42 
Snacks 

Equipment and utensils 49 
Night care 84 
Requirements 63 
School-age care 83 

Snow Removal 42 
Soap 52, 69 
Social Interaction 

Equipment 61 
Mealtimes 64 
Program 57 

Space 
Change in use 40 
Deduction for cribs 77 
Exclusive use 40 
Indoor requirements 47 
Outdoor requirements 52 

Staff Meetings 33 
Staff Records 15 
Staffing 

Development 32 
Ratios 36 
Responsibilities and qualifications 23 
Supervision 35 

Stairs 
Maintenance 42 
Safety gates 77 
Storage 44 

Storage 
Cleaning aids 51 
Clothing, personal belongings 49 
Cots, bedding, supplies, equipment 48 
Food 50 
Requirements 44 

Student Teacher 31 
Substitutes 30 
Summary Suspension 88 
Sunscreen 67 
Supervision 35 

Assistant child care teacher 28, 35 
Field trip 38 
General requirements 35 
Naptime 37 
Pets or animals 72 
School-age care 82 
Staffing and grouping 36 
Swimming 55 
Vehicles 74 

Support Staff 38 
Swimming Areas 55 

T 
Tables 48 
Telephone 41 
Television 58 

Temperature 
Dishwashing 49 
Food handling 51 
Food storage 50 
Inside 41 
Outdoor - inclement weather 59 

Terms of License 9 
Testing 

Fire alarms and smoke detectors 44 
Health 32 
Water 46 
Written consent 19 

The Registry 30 
Thermometer 

Cold storage 51 
Dishwashers 49 

Time Out 60 
Toilet 

Facilities 52 
Sanitation 46 

Toilet Training 79 
Toothbrush 69, 84 
Tornado Drill 43 
Toys 

Equipment 61 
Program - infants and toddlers 78 
Sanitation 46 

Transportation 
Center-provided 73 
Change in service 14 
Parental authorization 18 
Policy 11 

U 
Universal Precautions 33, 68 
Urinals 52 
Utensils 

Infants and toddlers 79 
Kitchen 49 
Single-service 49 

V 
Vehicle 

Availability 41 
Capacity and supervision 74 
Emergency information 73 
Food delivery 51 
Insurance 10 
Requirements 73, 75 

Vehicle Liability Insurance 10 
Visits 

Department 91 
Parents 14 

Volunteers 
Responsibilities and qualifications 23 

W 
Wading Pool 55, 56 
Washbasins 52 
Wastepaper Container 52 
Water 46 
Watercraft 72 
Well 46 
Windows 46 

Z 
Zoning 39 




