
FACE SHEET OF COURT REPORT 
 
YOUTH 
Name – Youth 
      

Alias(es) – Youth 
      

Gender 
      

Birthdate - Youth 
      

Race – Youth 
      

Address - Youth  (Street, City, State, Zip Code) 
      

Telephone Number - Youth 
      

PARENT INFORMATION 
Name - Mother       Living   Deceased   Birthdate – Mother 
            
Address - Mother  (Street, City, State, Zip Code) 
      

Telephone Number - Mother 
Home:             
Work:        

Significant Other – Mother 
      
Name - Father       Living   Deceased Birthdate – Father 
            
Address - Father  (Street, City, State, Zip Code) 
      

Telephone Number - Father 
Home:            Work:       

Significant Other – Father 
      
Marital Status    
  Divorced  Married  Never Married  Other  Separated  Unknown 
STEP-PARENT INFORMATION (if applicable) 
Name - Step Mother       Living   Deceased   Birthdate - Step Mother (mm/dd/yyyy) 
            
Address - Step Mother  (Street, City, State, Zip Code) 
      

Telephone Number - Step Mother 
Home:    -    -                
Work:     -    -          

Name - Step Father        Living   Deceased Birthdate - Step Father 
            
Address - Step Father  (Street, City, State, Zip Code) 
      

Telephone Number - Step Father (mm/dd/yyyy) 
Home:    -    -                
Work:     -    -          

LEGAL GUARDIAN/CUSTODIAN (if applicable) 
Name - Legal Guardian/Custodian   
      

Telephone Number - Legal Guardian/Custodian 
Home:            Work:       

Address - Legal Guardian/Custodian  (Street, City, State, Zip Code) 
       
OUT-OF-HOME PLACEMENT INFORMATION 
Name and Address – Caretaker  
(Street, City, State, Zip Code) 
      

Type of Placement 
      

Length of Placement 
       

Court Order or Voluntary 
      

REPORTS TO ACCESS 
Date 
      

Report ID 
      

Report Type 
      

Screening Decision 
      

Reason for report, date, type and duration of services 
      

SCHOOL 
Current / Last School Attended 
      

Grade 
      

Address  (Street, City, State, Zip Code) 
      
Grades Repeated or Skipped 
      
EMPLOYMENT 
Name  
      
Address  (Street, City, State, Zip Code) 
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Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The name can be updated in the name fields on the Basic tab of the Person Management page for the participant selected.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The Alias information can be modified on the Additional tab of the participant's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The Gender can be updated in the Gender field on the Basic tab of the Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows:  This date can be updated in the Birth Date field on the Basic tab of the Person Management page. 

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The Race can be updated in the `Race field on the Basic tab of the Person Management page. 

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The address information can be updated in the Address field on the Basic tab of the selected participant’s Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The telephone information can be updated in the Telephone Number field on the Address tab of the selected participant’s Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The checkbox will be checked if a date is not entered in the ‘Death Date’ field on the mother’s Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The checkbox will be unchecked if a date is not entered in the ‘Death Date’ field on the mother’s Person Management page. The mother is identified on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The mother’s name can be changed on the Basic tab of the mother’s Person Management page. The mother is identified on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The mother’s birthdate can be updated on the Basic tab of the mother’s Person Management page. The mother is identified on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The mother’s address can be updated on the Address tab of the mother’s Person Management page. The mother is identified on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The Mother’s Home Telephone Number can be changed on the Address tab of the mother’s Person Management page. The mother is identified on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The Mother’s Work Telephone Number can be changed on the Address tab of the mother’s Person Management page. The mother is identified on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: Update the Child's Mother's "Spouse" field on the  Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The checkbox will be checked if a date is not entered in the ‘Death Date’ field on the father’s Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The checkbox will be unchecked if a date is not entered in the ‘Death Date’ field on the mother’s Person Management page. The father is identified on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The father’s name can be changed on the Basic tab of the father’s Person Management page. The father is identified on the Parent Info tab of the youth's Person Management page. 

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The father’s birthdate can be updated on the Basic tab of the father’s Person Management page. The father is identified on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The Father's address can be updated on the Address tab of the Father's Person Management page. The father is identified on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The Father’s Home Telephone Number can be changed on the Address tab of the father’s Person Management page. The father is identified on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field can be corrected as follows: The Father’s Work Telephone Number can be changed on the Address tab of the father’s Person Management page. The father is identified on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: Update the Child's Father's "Spouse" field on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: Update the value selected in the 'Current Relationship of Parents to Each Other' field on the Kinship tab of the youth’s Person Management page.

Template Mapping
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: Update the value selected in the 'Current Relationship of Parents to Each Other' field on the Kinship tab of the youth’s Person Management page.

Template Mapping
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: Update the value selected in the 'Current Relationship of Parents to Each Other' field on the Kinship tab of the youth’s Person Management page.

Template Mapping
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: Update the value selected in the 'Current Relationship of Parents to Each Other' field on the Kinship tab of the youth’s Person Management page.

Template Mapping
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: Update the value selected in the 'Current Relationship of Parents to Each Other' field on the Kinship tab of the youth’s Person Management page.

Template Mapping
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: Update the value selected in the 'Current Relationship of Parents to Each Other' field on the Kinship tab of the youth’s Person Management page.

Template Mapping
The field is a user-selected checkbox.
The field is editable on the template.

Template Mapping
The field is a user-selected checkbox.
The field is editable on the template.

Template Mapping
This field is a user-entered field.
The field is editable on the template.

Template Mapping
This field is a user-entered field.
The field is editable on the template. Date fields are formatted mm/dd/yyyy. The slashes pre-fill for the user when the digits are entered.

Template Mapping
This field is a user-entered field.
The field is editable on the template.

Template Mapping
This field is a user-entered field.
The field is editable on the template.

Template Mapping
This field is a user-entered field.
The field is editable on the template.

Template Mapping
This field is a user-selected checkbox.
The field is editable on the template.

Template Mapping
This field is a user-selected checkbox.
The field is editable on the template.

Template Mapping
This field is a user-entered field.
The field is editable on the template.

Template Mapping
This field is a user-entered field.
The field is editable on the template.

Template Mapping
This field is a user-entered field.
The field is editable on the template.

Template Mapping
This field is a user-entered field.
The field is editable on the template.

Template Mapping
This field is a user-entered field.
The field is editable on the template.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The data can be corrected as follows: update the Child's Guardian (1) field on the Parent Info tab of the youth's Person Management page. The Guardian’s name can be updated in the name fields on the Basic tab of the Guardian's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The data can be corrected as follows: Update the Guardian's home phone number on the Address tab of the guardian's Person Management page. The Guardian is identified in the Child's Guardian (1) field on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The data can be corrected as follows: Update the Guardian's work phone number on the Address tab of the guardian's Person Management page. The Guardian is identified in the Child's Guardian (1) field on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The data can be corrected as follows: Update the Guardian's address on the Address tab of the guardian's Person Management page. The Guardian is identified in the Child's Guardian (1) field on the Parent Info tab of the youth's Person Management page.

Template Mapping
This field is a user-entered field. This field is editable on the template.

Template Mapping
This field is a user-entered field. This field is editable on the template.

Template Mapping
This field is a user-entered field. This field is editable on the template.

Template Mapping
This field is a user-entered field. This field is editable on the template.

Template Mapping
This field is pre-filled.
The field is not editable on the template.
The field is pre-filled with date of the Access Report associated with the case. The reports with the most recent date will pre-fill on top.

DHFS
This field is pre-filled.
The field is not editable on the template.
The "Report ID" field is pre-filled with the ID of the Access Report associated with the case. 

DHFS
This field is pre-filled.
The field is not editable on the template.
The data can be corrected as follows: Update the type of the Access Report (CPS Report or Services Report) selected on the Access Report page. 

DHFS
This field is pre-filled.
The field is not editable on the template.
The Screening Decision field pre-fills from the Decision tab of the Access Report page associated with the case.

Template Mapping
This field is a user-entered.
The field is editable on the template. 

Template Mapping
This field is a user-entered.
The field is editable on the template.

Template Mapping
This field is a user-entered.
The field is editable on the template.

Template Mapping
This field is a user-entered.
The field is editable on the template.

Template Mapping
This field is a user-entered.
The field is editable on the template.

Template Mapping
This field is a user-entered.
The field is editable on the template.

Template Mapping
This field is a user-entered.
The field is editable on the template.
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Type of Work 
      

 

Template Mapping
This field is a user-entered.
The field is editable on the template.


