
 
 
      
 
 
      
 
ATTENTION:  Register in Probate Office 
 
RE:  Adoption of       by       
 
Dear Judge      : 
 
Enclosed please find: 
 
1) Adoption Report to the Court that we completed as the Legal Guardian for the above named child. 
2) A Certified Copy of the Birth Certificate. 
3) A Certified Copy of the Order for the Termination of Parental Rights of the legal parents of the above 

named child. 
4) The Recommendation of the Wisconsin Department of Children and Families as the legal guardian of the 

above named child. 
5) Order for Hearing and Investigation. 
6) Petition for Adoption. 
7) Order for Adoption. 
8) The Report of Adoption. 
9) The Record of Adoption. 
      
 
Since the termination of parental rights occurred in       Circuit Court - Children's Division, with Honorable 
      presiding, we presume that the transcript is available directly to you if you think it is necessary to 
complete the Adoption Court Record. 
 
If you need to contact the petitioner(s), please call      . 
 
Sincerely, 
 
 
 
     , Supervisor 
Adoption and Consultation Unit 
Division of Safety and Permanence 
 
In reply, please refer to      , Social Worker. 
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DHFS
This field is pre-filled (system generated). 
This field is not editable on the template and cannot be updated.

DHFS
This field is pre-filled. 
This field is not editable on the template.
The data can be corrected as follows: the address can be updated by selecting the appropriate court in the Court2 field on the Legal Document page.

DHFS
This field is pre-filled. 
This field is not editable on the template. 
The data can be corrected as follows:  to child can be changed by selecting the ‘Child’ role for the correct child in the Role in Document group box on the Legal Documentation page.  A mispelling of the child's name can be modified on the child's Person Management page/Basic tab.

DHFS
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: a change to the Provider can be updated in the Parent 1 and Parent 2 field on Provider Maintenance page/Home tab.

DHFS
This field is pre-filled.
This field is editable on the template.
The data can also be corrected as follows: the Judge field can be updated on the Legal Documentation page.

DHFS
This field is user-entered. 

DHFS
This field is user-entered.

DHFS
This field is user-entered.

DHFS
This field is pre-filled.  
The field is not editable on the template.  
The data can be corrected as follows: The provider phone number can be changed in the Home field on the Maintain Physical Address page.

DHFS
This field is pre-filled.  
This field is not editable on the template.   
The data can be corrected as follows: the supervisor’s name can be updated (by supervisor) on the worker's Maintain Worker Information.

DHFS
This field is pre-filled.  
This field is not editable on the template.   
The data can be corrected as follows: the worker’s name can be updated (by supervisor) on the Person Management page/Basic tab.


