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Re:        ,  DOB       
 
To Whom It May Concern: 
 
      is in the guardianship of our agency and is currently placed in the       Foster Home located at 
     . We hereby authorize       to provide his consent for       in order to attend any and all school-
sponsored functions. These may be on or off of school premises. 
 
We do not need to be advised of these events as they occur, unless they are out of state. If so, we will 
ordinarily give verbal approval unless written material is required. In that case, we will provide whatever 
is required. 
 
In my absence, please contact our regional office and either myself or any of the adoption social workers 
can act for this department. I am enclosing two copies of this letter – one for       and one for the 
school. 
 
If there are any questions, please call me at      . Thank you. 
 
Sincerely, 
 
 
 
     , Worker 
Adoption and Consultation Unit 
Division of Children and Family Services 

 
Enclosure 
cc: Principal 

 
Authorization Letter for Child to Attend School Functions 
CFS-2290W  (Rev. 10/2003) 
 

Template Mapping

This field is pre-filled (system generated). 
This field is not editable on the template and cannot be updated.

Template Mapping

This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: a change to the Role can be updated/modified in Document group box on the Legal Documentation page.

Template Mapping

This field is pre-filled. 
This field is not editable on the template. 
The data can be corrected as follows: the child’s Birth Date can be changed in the Birth Date field on the Person Management page/Basic tab.

Template Mapping

This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: a change to the Role can be updated/modified in Document group box on the Legal Documentation page.

Template Mapping

This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: a change to the Provider can be updated in the Parent 1 and Parent 2 field on Provider Maintenance page/Home tab. 

Template Mapping

This field is user-selected
The values are: [Foster Home], [Treatment Foster Home].

Template Mapping
This field is pre-filled.  
The field is not editable on the template.  
The data can be corrected as follows: The Provider address can be changed on the Maintain Physical Address age that is accessed via Create >Provider Work >Maintenance >Maintain Physical Address.

Template Mapping
 
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: a change to the Provider can be updated in the Parent 1 and Parent 2 field on Provider Maintenance page/Home tab. 

Template Mapping

This field is user-selected
The values are: [his], [her], [their].

Template Mapping
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: a change to the Role can be updated/modified in Document group box on the Legal Documentation page.

Template Mapping
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: a change to the Provider can be updated in the Parent 1 and Parent 2 field on Provider Maintenance page/Home tab. 

Template Mapping
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: a change to the worker’s phone number can be made (by supervisor) on the worker’s Maintain Worker Information page. 

Template Mapping

This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: a change to the worker’s name (spelling) can be made (by supervisor) on the worker’s Person Managment page/Basic tab. 


