
 
 
 
 
 
 
 
 
 
 
 

Training Information Letter 
CFS-2361  (03/2005) 

 
      
 
 
 
      
        
 
Dear      :  
 
We wanted to let you know about an upcoming training opportunity.       will take place on       beginning at 
     . 
 
If you are interested in the upcoming training opportunity, please call me at       to get registration and 
location information. 
 
Sincerely, 
 
 
 
 
     ,       
      
 

Template Mapping Information
This field is pre-filled.
This field is not editable on the template.
This field is system-generated and cannot be updated.

Template Mapping Information
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: select a new provider member from the Members drop-down on the Training Informatin Letter Notification page. If a change to a name is required, this can be made on the Person Management record which is accessed from the Members tab of the Home Provider page. 

Template Mapping Information
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: if a minor change to the physical address is required (such as the spelling of the street name), update the Maintain Physical Address page, accessed via Create > Provider Work > Maintenance > Maintain Physical Address.  Note: a new physical address would have to be created if the provider actually changed location: Create > Provider Work > Maintenance > Create Physical Address.  

Template Mapping Information
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: select a new provider member from the Members drop-down on the Training Informatin Letter Notification page. If a change to a name is required, this can be made on the Person Management record which is accessed from the Members tab of the Home Provider page.

Template Mapping Information
This field is user-entered.
This field can be updated on the template.

Template Mapping Information
This field is user-entered.
This field can be updated on the template.

Template Mapping Information
This field is user-entered.
This field can be updated on the template.

Template Mapping Information
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: update the worker's phone number (by his/her Supervisor) in the Work Phone field on the Maintain Worker Information page.

Template Mapping Information
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: update the worker's name (by his/her Supervisor) on the worker's Person Management record.

Template Mapping Information
This field is pre-filled.
This field is not editable on the template.
The data can be corrected as follows: update the worker's job class.

DHFS
This field is user-entered.
This field can be updated on the template.
This field is used to document the name of the agency.


