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      CHILD WELFARE REPORT 
 

Case Name Case Number 
            
Date and Time Access Report Received Primary Worker Assigned Date Worker Assigned 
                  
 IDENTIFIED CHILD INFORMATION  
Name Date of Birth Age 
               
 
HOUSEHOLD MEMBER INFORMATION  
Name Role Relationship Date of Birth Age 
                            
      
I. CONTACT 
 Document the contacts and meetings related to the completion of the Child Welfare Report. 
  
 Date / Time Participant Note Type Location Result Case Note ID 
                                     
 
II. NARRATIVE FIELDS 
 A. Summary of Referral 

      
 B.  Present Situation 

      
 C. Summary / Conclusion and Plan 

          
III. DISPOSITION 
  Case Closed 
  No Additional Services Necessary 
  Referred to Community Services 
  Clients Unavailable or Cannot be Located 
  Family Refuses Services - No Court Jurisdiction 
  Other:      
  
  Case Opened 
  Case opened for on-going services: Voluntary 
  Case opened for on-going services: Petitioned 
  Case currently open for on-going services: Voluntary 
  Case currently open for on-going services: Petitioned 
  Other:       
  
IV. CLOSING SUMMARY / SUPERVISOR COMMENTS 
 Include any referral to community resources that were made: 

       
 

Template Mapping
This field is pre-filled. This field is not editable on the template. The field pre-fills with county of the worker creating the template.

Template Mapping
This field is pre-filled. This field is not editable on the template. The Case Name pre-fills the name of the case selected via Create Case Work. The data can be corrected as follows: update the Maintain Case page.

Template Mapping
This field is pre-filled. This field is not editable on the template. The data cannot be corrected.

Template Mapping
This field is pre-filled. This field is not editable on the template. The Date and Time Access Report Received field pre-fills from the Date and Time Report was Received fields on the Decision tab of the Access Report page.

Template Mapping
This field is pre-filled. This field is not editable on the template. The Primary Worker Assigned field pre-fills the name of the worker with the current open Primary Assignment for the case selected via Create > Case Work.

Template Mapping
This field is pre-filled. This field is not editable on the template. The Date Worker Assigned field pre-fills the assignment begin date for the worker with the current open Primary Assignment for the case selected via Create > Case Work.

DHFS
This field is pre-filled. This field is not editable on the template. The data can be corrected as follows: If an incorrect child was selected, the information can be updated by selecting the ‘Identified Child’ role for the correct child in the Role in Document field on the Participant Forms page (for the Child Welfare Report). If the child's name is misspelled, the data can be updated in the name fields on the Basic tab of the child's Person Management page.

Template Mapping
This field is pre-filled. This field is not editable on the template. The Identified Child Information - Date of Birth field pre-fills with the date of birth of the case participant selected as ‘Child’ from the Role in the Document drop-down in the Case Participants and Collaterals group box on the Participant Forms page. The data can be corrected as follows: If an incorrect child was selected, the information can be updated by selecting the ‘Identified Child’ role for the correct child in the Role in Document field on the Participant Forms page. If the date of birth is enter incorrectly, the data can be updated in the Birth Date field on the Basic tab of the Person Management page.

Template Mapping
This field is pre-filled. This field is not editable on the template. The data can be corrected as follows: if the child's Birth Date is not documented in the child's Person Management record but the child's age was recorded on the Participants tab of the Access Report, the field will pre-fill with the Age entered on the Access Report. If an incorrect child was selected, the information can be updated by selecting the ‘Child’ role for the correct child in the Role in Document field on the Participant Forms page.

DHFS
This field is pre-filled. This field is not editable on the template. The Household Member Information - Name field pre-fills with the name of the case participant selected as ‘Household Member’ from the Role in the Document drop-down in the Case Participants and Collaterals group box on the Participant Forms page. The Name can be updated in the name field on the Basic tab of the Person Management page.

Template Mapping
This field is pre-filled. This field is not editable on the template. The Household Member Information - Role is pre-filled with the roles of all participants identified with a role of Household Member on the associated Access Report.

Template Mapping
This field is pre-filled. This field is not editable on the template. The Household Member Information - Relationship is pre-filled with the relationships of all participants identified with a role of Household Member on the associated Access Report.

Template Mapping
This field is pre-filled. This field is not editable on the template. The Household Member Information - Date of Birth is pre-filled with the date of birth of all participants identified with a role of Household Member on the associated Access Report.

Template Mapping
This field is pre-filled. This field is not editable on the template. The Household Member Information - Age is pre-filled with the ages of all participants identified with a role of Household Member on the associated Access Report. If the participant's Birth Date is not recorded but an Age was entered on the Participants tab of the Access Report, the Age entered on the Access Report will pre-fill in the field.

Template Mapping
This field is user entered. This field is editable on the template.

Template Mapping
This field is pre-filled. This field is not editable on the template. The data can be corrected as follows: The Date/Time pre-fills from the Date field on the Case Notes page where the note category is CW Assessment Contact. If this is incorrect, change the Date field on the CW Assessment Contact note, up until the point the note is finalized.

Template Mapping
This field is pre-filled. This field is not editable on the template. The data can be corrected as follows: This field pre-fills from the Name field in the Assessment Contact Information group box on the Case Notes page where the case note category is CW Assessment Contact. If this is incorrect, change the Name field on the CW Assessment Contact note, up until the point the note is finalized.

Template Mapping
This field is pre-filled. This field is not editable on the template. The data can be corrected as follows: The Note Type pre-fills from the Type field on the Case Notes page where the note Category is CW Assessment Contact. If this is incorrect, change the Type drop-down on the CW Assessment Contact note, up until the point the note is finalized.

Template Mapping
This field is pre-filled. This field is not editable on the template. The data can be corrected as follows: The field pre-fills from the Face-to-Face Location field on the Case Notes page where the note Category is CW Assessment Contact. If this is incorrect, change the Face-to-Face Location drop-down on the CW Assessment Contact note, up until the point the note is finalized.

Jenny Weber
This field is pre-filled. This field is not editable on the template. The data can be corrected as follows: The field pre-fills from the Face-to-Face Result field on the Case Notes page where the note Category is CW Assessment Contact. If this is incorrect, change the Face-to-Face Result drop-down on the CW Assessment Contact note, up until the point the note is finalized.

Template Mapping
This field is pre-filled. This field is not editable on the template. The data can be corrected as follows: The Case Note ID pre-fills from the system generated Case Note ID associated with the CW Assessment Contact case note linked to this template.

Template Mapping
This field is pre-filled (from the 'Describe alleged maltreatment: current and past; the surrounding circumstances; and the frequency; or intervention or services needed for the child' field on the Narrative tab of the Access Report page). This field is editable on the template.

Template Mapping
This field is user entered. This field is editable on the template.

Template Mapping
This field is user entered. This field is editable on the template.

Template Mapping
This field is user selected. This field is editable on the template.

Template Mapping
This field is user selected. This field is editable on the template.

Template Mapping
This field is user selected. This field is editable on the template.

Template Mapping
This field is user selected. This field is editable on the template.

Template Mapping
This field is user selected. This field is editable on the template.

Template Mapping
This field is user selected. This field is editable on the template.

Template Mapping
This field is user entered. This field is editable on the template.

Template Mapping
This field is user selected. This field is editable on the template.

Template Mapping
This field is user selected. This field is editable on the template.

Template Mapping
This field is user selected. This field is editable on the template.

Template Mapping
This field is user selected. This field is editable on the template.

Template Mapping
This field is user selected. This field is editable on the template.

Template Mapping
This field is user selected. This field is editable on the template.

Template Mapping
This field is user entered. This field is editable on the template.

Template Mapping
This field is user entered. This field is editable on the template.
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V. SIGNATURES 
      
      
      
          

 Name - Worker     
      
      
      

 SIGNATURE - Worker  Date Signed   
      
      
      
          

 Name - Supervisor     
      
      
      

 SIGNATURE - Supervisor  Date Signed   
 

Template Mapping
This field is pre-filled. This field is not editable on the template. The data can be corrected as follows: The Signatures/Name - Worker field pre-fills based upon the worker who created the document. The worker’s name can be updated by a supervisor in the First Name/MI/Last Name Field on the Basic tab of the Person Management page.

Template Mapping
This field is pre-filled. This field is not editable on the template. The data can be corrected as follows: The Signatures/Name - Supervisor field pre-fills based upon the supervisor's name documented in the Supervisor Name field on the Maintain Worker Information page for the worker who created the document. This data can be updated in the First Name/MI/Last Name field on the Basic tab of the Person Management page if the name is misspelled. An incorrect supervisor selection can be updated in the Supervisor Name field on the Maintain Worker Information page for the worker who created the court report.


