Standard Program Services (SPS)

Viewing and Creating Standard Program Services

1. There are two methods for working with Standard Program Services. The first method, accessing
Standard Program Services from the Utilities menu, allows you to work with SPS without an
assignment to the case.
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The second method requires an assignment to the case. From the Actions hyperlink next to a case,
select the Standard Program Services option and click the Continue button.
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2. Both methods will take you to the Standard Program Services Summary page, yet there are some
subtle differences between the two methods. Accessing the Standard Program Services Summary
page from the Utilities menu will require you to search out the case you wish to work with.

-} Standard Program Services Summary - Microsoft Internet Explorer provided by DHFS - State of Wisconsin |z||§ g|

e
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Accessing the Standard Program Services Summary page from the Actions hyperlink will
automatically search and return all applicable SPS results for the case.

<A Standard Program Services Summary - Microsoft Internet Explorer, provided by DHFS - State of Wisconsin

c WiSACWIS print (& 5p

Case Information

Casze Mame: Flint=tone, Wilma (9222236) Case Type:  CPS Family - Intial Azsessment Search
Caze
Participant: Al . | ™ ‘“iew Created in Errar

Standard Program Services

FParicipant « Semvicefdctivity Begin Date  End Date WarkerProvider IInits of
Service
Clothing
Flintstone, Fred azszistance and 0201200 Supervizor, Test 5 Hours Ediit Copy
houzehald tems
Clothing
Flirt=tone, Pebbles azsistance and 02012010 Supervizor, Test 5 Hours Edit  Copy
househoald tems
Clothing
Flirt=tone, Wilna azsistance and 02001 22010 Supervizor, Test 5 Hours Edit  Copy
houzehald tems
) Community ) 4 Hours per
Flirt=tone, Zeke Support 02012010 Supervizor, Test ek Edit  Copy
Flintstane, Zeke Investigations and ) nemoig 0 Ecit  Copy

Azzessments

Options: | ha| Go Insert Close

@ Done é & Trusted sites
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3. The Standard Program Services Summary page will display any previously created SPS. In this
instance, no SPS records exist for our case, and therefore nothing was returned for this case

search. Clicking the Insert button will open the Standard Program Services page to enter SPS
records.

<l Standard Program Services Summary - Microsoft Internet Explorer, provided by DHFS - State of Wisconsin |:||E X|

e I,‘l:-’rf- ‘S' jl (1 Wf I 5 Prirt fi Spell Check -- Help f‘?

Case Information
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Caze Al
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FParicipant « Semvicefdctivity Begin Date  End Date WarkerProvider IInits of
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@ Done é & Trusted sites
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4. Step 3 (previous page) had the value of “All” selected for the Case Participants on our Standard
Program Services Summary page. This requires you to choose a Participant as is indicated in the
first screen shot.

c WiSACWIS privt @ SpellCheck [/ Heip (P

— Case Information
Caze Name: Flintztans, Wilma (9222238} Caze Typs: Child Welfare Target Group Categories & Tvpes

— Standard Program Services

County Providing Servics: IAshland .vI Delets Row 1 of 1

Participant: _| Target Group: LI

: 02767 Zervi i ; Ii}DJ'IZIﬂ.ﬂ]-IZI-DD
SP Category: Fiskstone Fred? 25) Service Begin Date:
SP Type: B e A Service End Date: [oooiono

Flintztone, Wima ($226233)
Fligtztong Ze

T ol

This next screen shot shows us selecting a participant on the Standard Program Services Summary
page.
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Case Information
Caze Name: Flintztens, VWilma (9222228} Caze Typs:  Child Welfare Eegrch

Caze =
e Flintstone, Zeke (3226324) D "' iew Created in Error

— Standard Program Services
Farticipant Seni iyity Begin Date Emj Date WorkerProvider Units of

Senvice

Optiona: ﬂ Go Insert Close
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If a participant is selected on the Standard Program Services Summary page then that participant
will populate on the Standard Program Services page. The Case Participant can be updated, along
with all other data elements, until the record is frozen.

c WiSACWIS

— Case Information

Caze Name: Flintztang, Wilma ($222238) Caze Type: Child Welfare Target Group Cateqeries & Types

— Standard Program Services

County Providing Service: bl Delete Hinwe L
Participant: IFlh'rtsimhe,- Feke (5226324) Lt Target Group: I d

SP Category: E Service Begin Date: Iﬂﬂmﬂmﬂﬂﬂ

5. After choosing your Case Participant, if applicable, your next step is to choose the Target Group.

Note: The Standard Program Services page is only used to document services specific to Child
Welfare activities, Juvenile Justice activities, or services specific to the Western Regional
Partnership Grant.

2l Standard Program Services -- Web Page Dialog

cWiSACWI S print (28 Spell Check (7 | Help f‘?

Case Information

Caze Mame: Flirtztone, Wilna (92222356) Caze Type:  CPS Family - Initial Aszessment Target Group Categories & Types

Standard Program Services

Courty Providing Service: Ashland L Dielete Fowe 1 of 1
Participant: | Flirtstone, Zeke (9226324) hd Target Group:

3 0,/00,/0000
5P Categary: Child Welfare

. Juvenile Justice
SP Type: w a0a0a0
¥R RP - Western Region

Unitz of Service IDDDD.DD | A Service Reviesy Date: 00000000
Comments:
© Provider ™ Worker: Search Copy Service

Insert




6. Select the appropriate SP Category from the drop-down. This will filter the available SP Type as
the type is dependent upon the SP Category chosen.

<A Standard Program Services -- Web Page Dialog

e WiSACWIS Prit (2 Sp

Case Information
Caze Mame: Flintztone, Wilma (9222236) Caze Type:  CPS Family - Initial Azzessment Target Group Cateqgories & Types

Standard Program Services

Courty Providing Service: Azhland L Delete Rowe 1 0f 1

Participant: | Flintstonie, Zeke (9226324) v Target Group: | Child Wislfare v|
3P Category: b Service Begin Date: |Dnmnmu|:u:|
=P TRE &ccess, Outreach and Prevention =ervice End Date: IDI:”":":'“f':":":":I
p : Child Day Care and Transportation . . .
Units of S S R Drate:; IUD."DD.@DDD
s OF =ervice Community Living and Support Services ErIEe Revisi Ll

Comimunity Residertial Services
Community Suppart

Community Treatment Services
Inpatient and Institutionsl Care
Comments: Investigations and Assessments
Specialized tranzporttation & escort
\Waork Related Setvices

 Provider ™ Worker: Search Copy Service

Inzert
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7. Select the appropriate SP Type from the drop-down.

<A Standard Program Services -- Web Page Dialog

cWiSACWI S Print (2 Spell Check (- | Help 'ﬁ?

Case Information
Caze Mame: Flintztone, Wilma (9222236) Caze Type:  CPS Family - Initial Azzessment Target Group Cateqgories & Types

Standard Program Services

Courty Providing Service: Azhland L Delete Rowe 1 0f 1

Participant: | Flirtztone, Zeke (92263524) W | Target Group: Chiled Wiglfare

vl
SP Category: | Community Living and Support Services |« | Service Begin Date: IDDJ'EIDIEIDDD
SP Type: v Service End Date: IIZIEI."EIEIIEIEIEIEI
Units of Service | ssistance with SS1S34 benefits Service Review Date: 0010010000

Case management

Clothing az=sistance and household tems
Community Living and Support Services
Draily living =kills training

Comtments: Family planning

Family Prezervation Services (in home)
Housing or energy assistance

Irterpreter setvices & adaptive equipment
Mertaring Services

™ Proviger (¢ |Protective paymentigusrdianship Search Copy Service
Respite care
Restraining Orders
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8. In some instances, you may not know exactly which SP Category to choose in order to find the
correct SP Type. Clicking on the “Target Group Categories & Types” hyperlink will take you to a
web page that defines and displays all SP Types nested under the corresponding SP Category.

cWiSACWIS print (@ Spelcheck [/ Help (P

— Case Information

Caze Name: Flintztons, Wilma (3222235 Caze Type: Child Welfare ﬁ Target Group Categories & Types
— Standard Program Services ff

County Providing Service: IAshland .vI Delete Row 1 of 1

Participant: | Flintstene, Zeke (9226324) | Target Group: | Child Welfare |

SPCategory: | Community Living and Support Services v | Service Begin Date: |umumuuun

P Type: | Ciothing assistance and household tems | Service End Date: [ooio0/moao

Units of Service  [0.00 | -] Service Review Date;  [00/00/0000

Comments:

" Provider % Worker: Search Copy Service

S
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The following screen shot is a sample of the web page discussed on the previous page.

Search DCF Website

@ Wisconsin Department of Children & Families | =l

Protecting Children. Strengthening Families. Building Communities.

Search KWEB

eWWISACWIS Home = SPC Cluster Categaories & Definitions

' ] Submit |
l ‘\A t% Categories & Definitions

+ FVWVEB Home

‘ + Administration

+ All Contacts

+ Helpdesk
+ Learning Center
# What'
This page provides detail about Core SPC Clusters and Categories. + Prnfeu::st ngum
+ Feports
Click here for an Adobe Acrobat (_pdf) version of the original deskcard. * FinFE.mn:iaI
+ Provider
100 Child Day Care - Crisis / Respite (Detailad Definition) +FAQ
- 101 Child day care - Crisis / Respite 2 e
% : F + External Links
104 Supportive Home Care (Detailed Definition) .
A
107 Specialized Transpertation and Escert (Detailed Definition) P

Site Comments

300 Community Living / Support Services (Detailed Definition)
- 102 Adult day care

- 103 Respite care

- 106 Housing / energy assistance

- 110 Daily living skills training

- M2 Interpreter services and adaptive equipment
- 401 Congregate meals

- 402 Home delivered meals

- 404 Family planning

- 406 Protective payment / guardianship

- 604 Case management

400 Investigations and Assessments (Detailed Definition)
- 301 Court intake and studies
- 603 Intake assessment

500 Community Support (Detailed Definition)
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9. Document the date that the service began.

Note: If you right click on a date field in eWiSACWIS a calendar will pop-up for you to choose
your date.

c WiSACWIS

— Case Information
Casze Name: Flintztone, Wilma (8222238} Case Typs: Child Welfars Target Group Categories & Tyvpes

— Standard Program Services

County Providing Service: IAshland .vI Delete Row 1 0f 1

Participant: | Flintstone, Zeke (9226324) | Target Group: Child Welfare |

SP Category: I Community Living and Support Services LI Service Begin Date: Iﬂﬂfmfﬂ-ﬂ-ﬂﬂ'
February, 2010 [ x

SP Type: I Clething az=ziztance and household tems LI Service End Dats: IT
[« [« [ Today [5[»

Units of Service [0.00 | [ Service Review Date: |, 1sun Mon Tue Wed Thu Fri Sat

5] T1 2 3 45 ¢

6l 77 8 9 40 iz 13
7l 14 15 18 17 18{19 20
Sl g2t 2 23 24 252 27
gf 22
T et
" Provider ' Worker Search Copv Service

S
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10. If applicable, enter the number of Units of Service and define the measurement of the units
entered.

3 Standard Program Services -- Web Page Dialog

c -["I:"rf-aslfl (1 WfI S Print (i Spell Check l"- Help l’i

Case Information
Case Mame: Flintstone, Wilma (9222236) Case Type:  CPS Family - Initial Azsessment Target Group Categaries & Types

Standard Program Services

County Providing Service; Azhland w Delete Fowe 1 of 1

Participart: | Flintstone, Zeke (9226324) v Target Group: | Child Wielfare |

SP Category: | Comnunity Living and Support Services | Service Begin Date: IDZJ'EH 2010

SP Type: | Clothing asszistance and houzehold tems | Setvice End Date: IDDJ'EIEIIEIEIEIEI

Unitz of Service IS.EIEI W Service Review Date: IDDJ‘EIEIIEIEIEIEI
Hours

Hiours per Day
Hours per Week
Comments: Hours per Morith
Hours per “ear
Days

Days per Week
Days per Month
Days per Year
Marnths

Morths per Year

7 Provider 0 \Warker: Search Copy Service
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11. The Comments field offers an area for you to further speak to the service being provided. This is
not a required field.

Also not required is the identification of the Provider or Worker providing the service. You can

complete this information by clicking on the Search hyperlink and searching out the provider or
the worker.

Note: In order for the Provider to be searchable, the provider must already be documented in the
system.

<A Standard Program Services -- Web Page Dialog

c pl:"rf-.slfl (_‘ WfI S Print ri Spell Check

Case Information
Caze Mame: Flintztone, Wilma (9222236) Caze Type:  CPS Family - Initial Azzessment Target Group Cateqgories & Types

Standard Program Services

Courty Providing Service: Azhland L Delete Rowe 1 0f 1

Participant: | Flintstonie, Zeke (9226324) v Target Group: | Child Wislfare v|

SP Category: | Community Living and Support Services |« | Service Begin Date: IDE-"EH 2010
SP Type: | Clothing assistance and household tems W | Service End Date: IDDJ'EIDIEIDDD
Units of Service IS.DD Hourz w | Service Reviewy Date: IDDJ'EIDIEIDDD
cCamments:

7 Provider O \Worker: Search Copy Service

Inzert
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12. Clicking the Remove hyperlink will remove the identified Provider or Worker.

cWiSACWIS

— Case Information
Caze MName: Flintztane, Wilma (3222238} Caze Type: Child Welfare Target Group Categories & Types

— Standard Program Services

County Providing Service: IAshland .vI Delete Row 1 of 1

Participant: | Flintstone, Zeke (5226324 | Target Group: Child Welfare -]

SP Category: I Community Living and Support Services LI Service Begin Date: |ﬂ2-l'El-1-fZD1ﬂ'
SP Type: | Ciothing assistance and household tems v | Service End Date: [ooroinono
Unitz of Service IE I Hours j Service Review Date: IUU."UU."UUUU
Comments:

7 provider ™ VWorksr Supervizor, Test (8131582 Search Remove Copv Service
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13. The Copy Service hyperlink allows you to copy the SPS from one participant to another. This can
be most useful when several family members are all receiving the same service.

Note: The Copy Service option is available, even if there is only one participant in the case. This
allows you to create the SPS while only changing the applicable data values.

<A Standard Program Services -- Web Page Dialog

e -‘:‘l:"rf-aslf 1 (_‘ WII S Pririt ri Spell Check Help @

Case Information

Caze Mame: Flintztone, Wilma (9222236) Caze Type:  CPS Family - Initial Azzessment Target Group Cateqgories & Types

Standard Program Services

Courty Providing Service: Azhland L Delete Rowe 1 0f 1

Participant: | Flintstonie, Zeke (9226324) v Target Group: | Child Wislfare v|

SP Category: | Community Living and Support Services |« | Service Begin Date: IDE-"EH 2010
SP Type: | Clothing assistance and household tems W | Service End Date: IDDJ'EIDIEIDDD
Units of Service IS.DD Hourz w | Service Reviewy Date: IDDJ'EIDIEIDDD
cCamments:

7 Provider ™ warker: Supervisor, Test (6131553) Search Remove  Copy Service

Copy Standard Program Services

Inzert
[“swe ] cose
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In order to copy a SPS, the SPS must first be saved. The application will prompt you to save your work
before allowing the copy to occur.

c WiSACWIS print (& Spell Cneok [/ Help (P

— Case Information
Caze Name: Flintztons, Wilma (3222238 Caze Type: Child Welfare Target Group Categories & Tvpes

— Standard Program Services

County Providing Service: IAshland .vI Delete Fow 1 of 1

Participant: | Flintstone, Zeke (9226324) | Target Group: Child Welfare |
— . = —— T ;. e e [emima mman

SP Category: Commun . $ A

= | Ty %} ewiSACWIS -- Webpage Dialog x|
SP Type: I Clothing a=
Units of Service |5 This will save the page. Do you want to continue?
Comments:
™ Frovider ™ VWorker Supervizor, Test (6131553) Search Remove Copy Service
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14. Upon selecting the Copy Service hyperlink, you will be presented with the Service Copy page that
lists all active case participants (including the participant the SPS is being copied from). Select all
of the participants that you wish to copy the SPS to and click the Continue button.

g Service Copy -- Webpage Dialog

Select  Person Name DOoB
W Flintstone, Fred Target Group Cateqeriez & Tvpes
v Flintztone, Pebbles 0512115991
W Flintztone, Wilma Delete How 1 of 1
- Flintztone, Zeke 02/03:2001 bup: Child Welfare ﬂ

Service Begin Date: 210172010

| Service End Date: IUU-"UU."DUUU
Continue | Close Srvice End Lats
||:||:|."|:||:|."|:||:||:||:|

Service Review Date:

Comments.

) eWiSACWIS -- Webpage Dialog

" Provider ™ Worker: Supervizor, Tes

This will copy the current Standard Program Service to one or more case
participants. Continue?
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The following screen shot illustrates the insertion of 3 new SPS records.

3 Standard Program Services -- Webpage Dialog

cWiSACWIS

—Case Information
Caze Name: Flintzteng, Wima (9222238} Caze Type: Child Welfare Target Group Categories & Tvpes
— Standard Program Services _
County Providing Service: Ihshland vI Delste Row 1ofd4 2
Participant: [Hufbtsit-m‘tﬁ, Wilma (3228233} E Target Group: Child Welfare j ?
SP Categony: I Community Living and Support Services LI Service Begin Date: Iﬂ'ﬂmﬂmﬂ'
SP Type: | Ciothing assistance and household items | Service End Date: |uumumuuu
Unitz of Service |5 I Hourz LI Seryvice Review Date: ||J|J."EIEI."UUUU T
Comments:
" provider ™ VWorker Supervizor, Test (5131553) Search Remove Copy Service ‘
County Providing Service: IAshland vI Delste i
Participant: [ﬂmtﬁtme, Pebbles (§228235) ﬁ Target Group: Child Wlfare j
SP Category: | Community Living and Support Services | Service Begin Date: 2012010 LI

e
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Back on the Standard Program Services Summary page, you can filter your view of the Standard
Program Services by Case Participant. In the example below, we are viewing “All” of the Standard
Program Services documented for this case.

2l Standard Program Services Summary - Microsoft Internet Explorer provided by DHFS - State of Wisconsin |:||E||E|

c -["l:"rf- Sf 1 (1 ]:‘VI S Prirt fi. Spell Check f-'_ Help I(é

Case Information

Caze Mame: Flirtztone, Wilng (92222356) Caze Type:  CPS Family - Inttial Aszessment Search
Caze
Participart: | £l b | ™ Wiew Created in Errar
Standard Program Services
# Participant bt l ServicefActivity  Begin Date End Date WorkerProvider I Inits of
/| Service
Clothing
Flirt=tone, Fred azsistance and 02001 22010 Supervizor, Test 5 Hours Edit  Copy
househald items
Clathing
Flintstone, Pebbles assistance and o2/ 20 Supervisar, Test 5 Hours Ediit Copry
househald items
Clothing
Flirt=tone, Wilna azsistance and 02001 22010 Supervizor, Test 5 Hours Edit  Copy
househald items
i Community i 5 Hours per
Flintstone, Zeke Support 0z2m1r2ma Supervisar, Test Wisek Ediit Copry

NI

Options: | bl Go Insert Close

@ Done é & Trusted sites
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Here we are viewing our SPS record for just one participant.

2l Standard Program Services Summary - Microsoft Internet Explorer provided by DHFS - State of Wisconsin |:||E X|

cWiSACWI 5 Print (& Spell Check | ’- Help @

Case Information
Caze Mame: Flirtztone, Wilng (92222356) Caze Type:  CPS Family - Inttial Aszessment Search

Caze |Flintstone, Zeke (9226324) v |

Participant: ™ Wiew Created in Errar

Farticipant . ServicefActivity  Begin Date  End Date WorkerProvider I Inits of
Semice
Flintstone, Zeke ST L 02/ /2010 Supervisor, Test VIR r e
! Support H ! Wieek e ey

Options: | Wil GO Insert Close

@ Done é & Trusted sites
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15. To edit a record, click the Edit hyperlink next to the record you wish to edit.

2l Standard Program Services Summary - Microsoft Internet Explorer provided by DHFS - State of Wisconsin |:||E z|

c ‘-‘F’rf- tsl jl C_‘ “fI ,S Prirt i(i Spell Check | ,- Help (‘}

Case Information

Case MName: Flintstone, Wilns (9222256) Caze Type:  CPZ Family - Initial Aszessment Zearch
Caze i
Participart: Flintstone, Zeke (9226324) - | I View crested in Errar

Standard Program Senices

Paricipant . Semicefactivity  Begin Date  End Date Worker/Provider Units of
Service
Cammunity 4 Hours per

Flintztone, Zeke D20 2010 Supervizor, Test Week Edit  Copy

Suppart

[Edit Standard Program Services

Options: hdl| Go Insert Close

@ Done é & Trusted sites
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16. To end a SPS record, record an end date in the Service End Date field.

Note: Once an end date has been entered and the record has been saved, all fields except the
Service End Date and the Comments fields are frozen.

SPS records should be ended once the service is no longer being provided. This will ensure
that there is an accurate count of services being provided by the county.

c WiSACWIS print (@ SpellCheck -/ Help (P

— Case Information

Caze Nams: Flintztons, Wilma (3222235} Caze Type: Child Welfare Target Croup Categories & Types
— Standard Program Services

Row 1 0f 1
[T Created In Error

Participant: IF!intstan. Zeke (9228324 ;I Target Group: ICI‘!iI::I Welfare j

SP Category: I Community Living and Support Servicez LI Service Begin Date: D2M012010

3P Twpe: Illicthlng assiztance and household tems LI Service End Date: EI'_ D_1I%E|'_1_E[

Unitz of Service If Hours LI Service Review Dats: IUU."UU."UUUU

Comments:

7 Provider ™ Vorker Supervizor, Tezst (6131553) Search Remove Copy Service

October 2011
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17. Once a Service End Date has been entered, the “Created in Error” check box appears. This check
box is used to mark a SPS record as “made in error.” Records marked as “made in error” will not
be counted as a service provided by the county.

Note: When a record is marked as “Created In Error” the Service End Date is set to the Service
Begin Date, and the record is completely frozen and not modifiable.

cWiSACWIS prist (8 Spelcheck [/ Hep (P

— Case Information
Caze Mame: Flintztone, Wilma (9222235) Caze Type: Child Welfare Target Group Categories & Tvpes

— Standard Program Services
......... w1 oE 1

County Providing Service:

Participant: IFIintstan. Zeke (9226324 LI Target Group: Illnild Welfars j

SP Category: I Community Living and Support Services LI Service Begin Date: 02012010
3P Twpe: I Clothing assistance and household tems LI Service End Date: IUZ"U1."2E|1U
Unitz of Service If I Hours LI Service Review Date: W

) eWiSACWIS -- Webpage Dialog x|

C ta:
emmen The Created In Error checkbox has been checked for one of the Standard Program

Service records, Upon save this record will become frozen and will not be
modifiable. Do you want to continue?

B T

" Provider % Worker:

S
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Once a SPS record is marked as Created In Error, it will not show on the Standard Program Services
Summary page unless the “View Created in Error” check box is checked as is illustrated below.

<A Standard Program Services Summary - Microsoft Internet Explorer, provided by DHFS - State of Wisconsin

cWiSACWI 5 Print (@ Spell Check (7

Case Information

Casze Mame: Flint=tone, Wilma (9222236) Case Type:  CPS Family - Intial Azsessment Search
Caze i
Participart: Flirtstone, feke (9226524) w | ™ ‘“iew Crested in Error

Standard Program Services

FParicipant « Semvicefdctivity Begin Date  End Date WarkerProvider IInits of
Service

Options: | ha| Go Insert Close

@ Done é & Trusted sites
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With the “View Created in Error” check box check the SPS record that was marked as “made in error”

now appears.

<A Standard Program Services Summary - Microsoft Internet Explorer, provided by DHFS - State of Wisconsin

c WiSACWIS

Prirt Iri

Case Information

Casze Mame: Flint=tone, Wilma (9222236) Case Type:  CPS Family - Intial Azsessment
Caze i
Participant: Flintztone, Zeke (92263524) W | ¥ ‘iew Crested in Errar
Standard Program Services
FParicipant « Semvicefdctivity Begin Date  End Date WarkerProvider
Clothing
Flintstone, Zeke azszistance and 0201200 0201200 Supervisor, Test

houzehald tems

Search
IInits of
Service
5 Hours Wiewy  Copy

Options: | e Ingert Close
@ Cone é &) Trusted sites

October 2011
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Here we are viewing the SPS records for “All” participants of our case. Again, note that with the
“View Created in Error” check box checked the one record that was “created in error” displays along
with the rest.

2l Standard Program Services Summary - Microsoft Internet Explorer provided by DHFS - State of Wisconsin |:||E||E|

cWiSACWIS prirt (&

Case Information

Casze Mame: Flint=tone, Wilma (9222236) Case Type:  CPS Family - Intial Azsessment Search
Caze
Participant: | Al *, . | ¥ “iew Created in Error

N

Standard Program Services

FParicipant « Semvicefdctivity Begin Date  End Date WarkerProvider IInits of
Service
Clothing
Flintstone, Fred azszistance and 0201200 Supervizor, Test 5 Hours Ediit Copy
househald items
Clothing
Flirt=tone, Pebbles azsistance and 02012010 Supervizor, Test 5 Hours Edit  Copy
househoald tems
Clothing
Flirt=tone, Wilna azsistance and 02001 22010 Supervizor, Test 5 Hours Edit  Copy
househald items
Clathing
Flintstone, Feke azszistance and 0201 200 02012010 Supervisor, Test 5 Hours Viewe  Copy

houzehald tems

Options: | ha| Go Insert Close

@ Done é & Trusted sites
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18. The Standard Program Services Summary page also offers a method to export the returned search
results to a spreadsheet. To do this, select Export SP Services List from the Options drop-down
and then click the Go button.

2l Standard Program Services Summary - Microsoft Internet Explorer provided by DHFS - State of Wisconsin |:||E||E|

c -["l:"rf- Sf 1 (1 ]:‘VI S Prirt fi. Spell Check f-'_ Help I(é

Case Information

Caze Mame: Flirtztone, Wilng (92222356) Caze Type:  CPS Family - Inttial Aszessment Search
Caze
Participant: Al 5 | ¥ “iew Created in Errar

Standard Program Services

Farticipant . ServicefActivity  Begin Date  End Date WorkerProvider I Inits of
Service
Clothing
Flirt=tone, Fred azsistance and 02001 22010 Supervizor, Test 5 Hours Edit  Copy
househald items
Clathing
Flintstone, Pebbles assistance and o2/ 20 Supervisar, Test 5 Hours Ediit Copry
househald items
Clothing
Flirt=tone, Wilna azsistance and 02001 22010 Supervizor, Test 5 Hours Edit  Copy
househald items
Clothing
Flirt=tone, Zeke azsistance and 02012010 0200122010 Supervisor, Test 5 Hours Wiewy  Copy

household tems

Options: il E Insert Close

Actionz
Export SP Services List
@ Done

é & Trusted sites

October 2011 28



19. The system will prompt you to enter a file name for your export.

Note: All exported documents are saved by eWiSACWIS at C:/eWiSACWIS/export

e WiSACWIS

— Case Information

Caze Mams: Flintztone, Wilma (3222238} Caze Typs: Child Welfare Search
Caze
Participant: Al j ¥ wisw Created in Error

— Standard Program Services

Faricipant « Service/dctivity Begin Date  End Date WarkerProvider Units of
Service

Clething

Flintztone, Fred assziztance and 02/01/2010 Supervizor, Test S Hours Edit Copvy
houzehold items
Clething

Flintztone, Pebbles azziztance and 02/012010 Supervizor, Test S Hourz Edit Copy
houzehold tems
Clothing

Flintztene, Wilma azziztance and 02012010 Supervizor, Test 5 Hourz Edit Copy
household tems
Clething

Flintztane, Zeks azziztance and 02012010 020182010 Sunervizar Test 5 Hrr= Views Conw
household tems g Save as Excel... -- Webpage Dialog x|

Please Enter Fils Mame; |SPS_Export

The file will be saved in CreWiSACWIS/export folder

~ =
Dptionz: | Export SP Services Listllm ) t/ m

Below is a sample output of the exported results. All results that are returned will be exported,
including those marked “created in error.”

A B ] T | i | E | F |
| 1 |Case Name/Case |D Case Type County Providing Service Created In Error Participant Target Group SP Category
| 2 |Flintstane, ¥¥ilma [9222236] Child Welfare Ashland M Flintstone, Fred (Child Welfare | Community Lj
| 3 [Flintstone, ¥ilma (H222236) _Child Welfare Ashland M |Flintstane, Pebbles Child Welfare  Community G
| 4 [Flintstone, ¥ilma (B222238) |Child Welfare Ashland Mo Flintstone, ¥Wilma  Child ¥Welfare  Community Liv
| & |Flintstone, Wilma (H222436)  Child Welfare Ashland i 'Fllntstnne Zeke Chlld Welfare  Community L
B
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SPS results are also displayed for the individual participant on the Characteristic tab of his or her
Person Management record. Much like the Standard Program Services Summary page, this display is
provided to give a quick snapshot of the SPS records recorded for a particular participant.

Note: You cannot edit a record from this page. However, you can view these records by clicking on

the “View” hyperlink.

3 Person Management ‘Zeke Flintstone® ID: 9226324 - Microsoft Internet Explorer provided by DHFS - State of Wi... |:||E||X|

c WiSACWIS

Th 1’- Print (i Spell Check { ’- Helg @
Er ian Characteristics

Select thoze values which have been diagnozed by a phyzician, peychologist or other qualified mental heatth professional.  Details %)
r Developmental Delay r Medically Complex Child r Medically Fragile Infant r Prematurity r Technology Dependent r Wigight Concern
Substance Use/Behavior Problem

. Behavior Details
™ Alcohol Freq.: r Marijuana Freq.: Problemn
r Drugs: Freq.: ™ solvents: Freq.:
Primary Caretaker(s) Information

Disturbed: Dizability: Hearing Impaired: Abuse:

Disabled: - Condition: . Alcohol Abuse: . Retardation: .
Standard Program Services
Target Graoup ServicelActivity  Bedgin Date  End Date WarkerFrovider Units of

- Service
Clathing —_
Child Wielfare azzistance and o201 2010 021012010 Supervizaor, Test 5 Hours WiEnay

househald itemns

4
osis | 2 o
@ Diore S @ Trusted sites
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20. We’ve already discussed how to mark a SPS record as ended. However, as a reminder of any open
SPS records, users will be asked at the point of case closure if they wish to close all “open” SPS

records. If the user selects “Yes” then the system will apply the case closure date to all open SPS
records.

) eWiSACWIS —- Webpage Dialog ] x|

Tha case you are closing contains one or more open Standard Program Services,
Would you like the system to insert today's date as the Service End Date for each of
the open Standard Program Sernsices?
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21. Lastly, at the beginning of every new calendar year a batch runs that will end any Standard
Program Service that is still open for the prior year. Along with ending the open SPS records, the
batch also reopens a copy of the record it just closed using a begin date of January 1% of the year
the batch is run. This allows for a clean data-set to be counted while alleviating the need for users
to re-document SPS records that are remaining open in the new year.

Below is a sample screen-shot of what this might look like. In this example, there are two SPS
records that were ended 12.31.09. These two records were also copied over and given new begin
dates of 1.1.10. The last record was not touched by the batch because it already had an end date
entered before the batch was run.

cWiSACWIS

— Case Information
Caze Mame: Flintztone, Wilma (3222238} Caze Typs: CPS Famiby - Initial Azze2z2ment Eearch
Cazs =
Participant Flintstone, Pebbles (9226235} ;I [T wiew Created in Error
— Standard Program Services
Participant Servicelactivity  Begin Date End Date Worker/Provider Unitz of
- Service
Access, : 1\1 =
: S Hours per :
Flintztone, Pebbles Qutreach and 010122010 ! Month Edit Copy
Pravention i
Access, e
: : T S Hours per :
Flintztone, Pebbles Qutreach and 05012009 128312009 Edit Copy
\ i Month j
revention
. Child Day Care 2 Hours p;r\' ]
Flintztone, Pebbles and 01012010 L Edit Copy
; Day
Tranzportation
Child Day Cares 3 Hours per
Flintztone, Pebbles and 0352005 12/31/2005 Oa pe Edit Co
Tranzportation ¥ j
Clothing
Flintztone, Pebbles azziztance and 0311820059 031842008  Supervizor, Test 5 Hours Edit Copy &7
houzehold temz
[

Optiona: j Gty
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