Access Report - Services Report

1. Select Create > Access Report. This will open the Access Report page.

&

eWISACUWIS - Microsoft Internet Explorer,

e WiSACWIS

Create  Maintain  Utliies  Adoption Search - Help
Casze work
Finarcial Wark — » ; Desktop
Praovider Wwork:,

articipant View [ View Mot Approved/iCancelled

Information and R eferral

Praovider »

Recruitment Event
b Froviders (2}
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b Appravals

b Access Reports

b Haome Inquiries
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2. Select *Services Report’ from the Access Report Type drop-down and enter the Date and
Time Report was Received in the Access Information group box. The Date and Time Report
was Received pre-fill into the Services Report template.

/= Access Report - Microsoft Internet Explorer provided by DHFS - State of Wisconsin o [ 34
& | hitps:iappst.dhfs.state.wi.us/ewisacwis/SMOZ_accessReport, dofaction=CREATE&fromWhere=desktop

cWiSACWIS (" print (B  Spel Check

—hAccess Information
Report Name: Worker: Cake, Caitlin Access Report Type:
Date and Time Report was Received: IDWUWDDDD IEID:I}D & a0 pm RIT: : :
Undetermined
Participants Allegation Allegation Narr | Prior Involvement Decision
Describe alleged mattreatment: current and past; the surrcunding circumstances; and the freguency; or intervention or services needed for the child. [ *]
-
[~
Describe the child(ren)'s injury or conditiens az a result of the alleged maltreatment or gervices needed.
[~
=
Describe the child(ren)'s current location, =chool / daycare including dizmizzal time, functioning, including pecial needs, if any, and highlighting
current vulnerability.
| 1

Dione I_l_l_l_l_l_le Inkernet |xfn - |QIDD°.-’0 r 4
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3. On the Narrative tab, enter narrative text for each section. Depending on the service type
report selected on the next tab (Services tab), either the first narrative box will be required, or
all narrative boxes (except directions to the house) will be required on this tab.

/= Access Report - Microsoft Internet Explorer provided by DHFS - State of Wisconsin o [ 34
& | hitps:iappst.dhfs.state.wi.us/ewisacwis/SMOZ_accessReport, dofaction=CREATE&fromWhere=desktop

cWiSACWIS ™ print/@ spelcheck( s Help (P

—hccess Information

Report Name: Worker: Cake, Caitlin Access Report Type: I Services Report + I

Date and Time Report was Re{:eived:lmﬂmmu IU&'}D & a0 pm RIT: ID: 8001998

HNarrative Semnices Participants Prior Involvement Decision

Describe alleged mattreatment: current and past; the surrcunding circumstances; and the freguency; or intervention or services needed for the child. [ *]

Narrative =]
[~
Describe the child(ren)'s injury or conditiens az a result of the alleged maltreatment or gervices needed.
[~
=
Describe the child(ren)'s current location, =chool / daycare including dizmizzal time, functioning, including pecial needs, if any, and highlighting
current vulnerability.
| 1

Options: | =] §=2 Save
Dione I_l_l_l_l_l_le Inkernet |xfn - |QIDD°.-’0 r 4
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4. When you get to the “Are there any present danger threats?” question, you will be prompted
to select either the Yes or No radio button. This question may be required depending on the
type of service selected on the Services page. If there are any present danger threats, select
Yes. Upon selecting Yes, the Present Danger Threats page will open listing the present
danger threats according to standards. Check all that apply. If at any time you need a
definition of the present danger threats, hover over the Details with your cursor and the
definition will appear. When finished, click Continue to return to the Narrative tab of the
Access Report page.

Note:

Based on the fact that there are present danger threats, upon screening in the access
report, the response time will automatically list as “Same Day.”

<3 Present Danger Threats -- Web Page Dialog x|
c WiSACW. & e
—Present Danger Threats
Check &ll That Apply
Maltreatment =]
ect  Description
The child iz being mattrested st the time of the report or at initial contact  Details

[ Severe to extreme mattreatment of the child is suspected, observed, or confirmed  Details
[ The child has multiple or different kinds of injuries  Details
[ The child haz injuries to the face or head  Details
[ The maltreatment demonstrates bizarre cruelty  Details
[ The maltreatment of several victims is suspected, observed, or confirmed  Details p—
[ The maltreatment appears premeditated  Details
[ Dangerous (life threatening) living arrangements are present  Details
[ The current report represents a serious threat to the child and there is a history of reports  Details
I~ The child iz accessible to a maltrester  Details

Child
Select Description
- Parert's viesvpoint of child is bizarre Details
- Child iz unable to care for zelf and unsupervised or alone st the time of the report Details _I

-

|https :Hlappst.dhfs.skate., wi.us/ewisacwis)common/ModalFrame. jspitemplateMaplUri={SM02_PresentDanger Threats

| Inkernet
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5. After selecting one or more present danger threats, the Narrative tab will display the present
danger threats, along with a narrative field to describe the present danger threat. Complete the
narrative field to describe the present danger threats.

/2 nccess Report - Microsoft Internet Explorer provided by DHFS - State of Wisconsin o [ 34
£ | https:iappst. dhfs.state.wi, us/ewisacwis/SMOZ_AccessReport, doraction=CREATERfrom'Where=deskkop

e WiSACWIS ™ pint (& Spercheck (',  Hep (P

—hAccess Information
Report Name: Worker: Cake, Caitlin Eteet L MR | Services Reportiig
Date and Time Report was Received: |1u:12.rzu1u IU&'}D & a0 pm RIT: ID: 8001988
Narrative Senices Participants Prior Involvement Decision
[
=
> Lppendic) @ ves €
Are there any present danger threate? (See Related Appendix) ez No Bresent Dancer Threats
[If ye=, include a description of possible or likely emergency (exigent) circumztances.]
¥ The chid is accessible to a maltreater Details
Narrative |
=
Describe prezence of domestic violence (See Related Appendix), if applicable, including the demonstration of power and control and entitlement
within the homs envirenment.
=
=
Options: | =] §=2 Save
|D0ne |° Internet |xfa‘ - |@l 100% ~ 2

Note: Some of the narrative descriptions contain ‘See Related Appendix’ hyperlinks, which
link to the associated appendix for either the CPS Access and Initial Assessment
standards or the Safety Intervention standards.
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6. The Services tab is used to identify the general type of services being requested for the
family.

/2 Access Report -

icrosoft Internet Explorer provided by DHFS - State of Wisconsi

=101 =]
& | hitps:iappst.dhfs.state.wi.us/ewisacwis/SMOZ_accessReport, dofaction=CREATE&fromWhere=desktop

™ Print (& spelCheck ( ;
—hccess Information
Report Name: Worker: Cake, Caitlin Access Report Type: I Services Report VI
Date and Time Report was Received: |1u:12.rzu1u IU&'}D & a0 pm RIT: ID: 8001988

Service Report Type

— Specific Services agoption
No Specific Services A

Child Welfare

Court Ordered Study
Guardianship
Independent Living
Juvenile Justice

— Other Information

[ Referral Packet Received?

Date Packet Received: IGG.-'GB.-'GGGG
[T Court Ordered Study

Date Report Due in Court: IGG.-'CB.-'GCGC
Options: | Save
Done I_l_l_l_l_l_lo Internet [Pa - [ ®100
October 2010



7. Once a Service Report Type has been selected, the Specific Services Requested group box
will display a list of items to select. The following identified specific services for Child
Welfare Service Reports are subjected to the CPS Access & Assessment standards and will
require additional narrative on the Narrative tab, and a response time on the Decision tab:

e Drug Affected Infant

o Lack of Care Due to Poverty

e Medical Crisis — No Care because of Religion

e Relinquished Infant (see Relinquished Infant Quick Reference Guide for more
information)

/2 access Report - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

8 | https:fappst, dhfs,state . wi us/ewisacwis/SMOZ_AccessReport, dofaction=CREATER rom'wWhere=deskkop
cWiSACWIS ™ Print(@ Spelcheck( s Heip (P

—Access Information

Report Name: Worker: Cake, Caitlin Accezs Report Type: I Services Report vl

Date and Time Report was Rna{:ei\.'ed:|1':"”12-rzcﬁu IEIB:I}D & am © pm R I 2001998

Marrative Services Participants Prior Involvement

Service Report Type | Child VWelfare ;l

— Specific Services Requested
CPS Alert ;l

Drug Affected Infant

Educational Services

Lack of Care Due to Poverty

Wedical Criziz-No Care bic of Religion

Medical Services

[ B B CY I e

lMental Health Services ﬂ

r— Other Information
[ Referral Packet Received? Date Packet Received: ICC.-'CB.-'CCCC

™ Court Ordered Study Date Report Due in Court: IGG.-'GB.-'GGGG

Done l_l_l_l_l_l_lﬁ Inkernet 75« [ R -«

Opticns: I

L+
m
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8. The Participants tab is used to record all participants in the case. Click Add/Edit to search the
participants in this Services Report.

/= Access Report - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

& | https:jfappst.dhfs.state.wius/ewisacwis/SMOZ_AccessReport, doPaction=CREATERfromWhere=desktop

™ Ir- Print @ Spell Check

—Access Information

Report Name: Worker: Cake, Caitlin Accezs Report Type: I Services Report vl

Date and Time Report was Rna{:ei\.'ecl:|1':"”12-rzcﬁu IEIB:I}D & am © pm R I 2001998

Participants

—Access Participants
Mames Gender DOB Age Race Relatiocnship Ruoles

Cengclidated Court Autemation Pregrams (CCAP) AddiEdit § Address Copy

— Reporter
Name: Relation to Alleged Victim / Identified Child: I LI
Home: Work: Affiliation: Report Method: I vl
Address: [~ Mandated Reporter [ Notice te Reporter Generated

Done I_l_l_l_l_l_lo Internet [oq = [ ®mt00e
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9. This opens the Access Inquiry Search page. Search the participants. Last Name is required
unless you enter a person ID or an address. Click the Select hyperlink for the participants you
would like to add, or click Create if the person you are looking for is not found. Once all
participants have been added, click Continue to return to the Access Report. For more
information on how to search, please refer to the Search Quick Reference Guide.

9 Access Inquiry Search -- Webpage Dialog

30/ ewisacwisicommonModalFrame, jsprremplateiMapUrl=fsM_IntakeSearch

print (@  SpelCheck |~ Heip (2

Search Criteria

Last Nams: IExamp-IB First Name: IMclther Person ID: I
SSN: I DOB: IIJD.-'DDJDDDU Gender: I vI

Street: | | city:| =l zZP coge |

W Search Precizion: | Alpha = Clear Fields
W incl aka . , @ ] Sert By.l p I m 1

1
Low Med High

Record 110 2 of 2

—Persons Returned

Select li\ Example, Mother { 9222446 ) 288 Hyde Street, Madizon Female 11201976 ;I
A& Basic Persen Information
&k Related People
Select ﬁExample. Baby Biclogical Child
Select ﬁExample. Child Biological Child LI
- P . P —_ -
Add Partieipani(z)
— Participants
Access Participant Mame Status
Example. Mother Search Found Celete
Example. Bahky Search Found Delete
Example. Child Search Found Delete
Example. Father Search Found Delete
|http:,l',l'159.158.38.?6:QDBD,l'ewisacwis,l'common,l'ModaIFrame.jsp?templateMapUrI=,|'SM_IntakeSearch |° Internet ’_
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10. Identify the Relationship of each participant in the Services Report.

The identification of a

Reference Person is required (usually the female head-of-household), and the other
relationships are in regards to the reference person.

/= Access Report - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

e WiSACWIS i

& | http:/[159.158.38. 76: 9050 ewisacwis/ SMOZ_AccessReport. dofaction=EDITRACCESS_ID_ACCESS_REPORT=8001997&accessIdAsgn="2224957

print (&  SpellCheck |~ Help (P

—hccess Information

Report Name: YWorker: Caks, Caitlin
Date and Time Report was Received: |1u:12.rzu1u IU&'}D & a0 pm RIT:

Access Report Type: I Services Report + I

ID: 2001587

Narrative Prior Involvement

Participants

Decision

—hAccess Participants

Conzclidated Court Autemation Programs (CCAP)

Mames Gender DOB Age Race Relationship Roles

Example, Mother Female 112011976 [22 wihite [Reference Person | Roles
Example, Baby Male 07/07/2009 I'I_Wh'rte |Eiulugical Child LI Reles
Example, Child Female 03/03/2006 Ié_Wh'rte IE!iu-Iu-gicaI Child j Roles
Example, Father Male 2/271874 I:’&_White |Prmnt Spouse LI Reles
Reporter, Robbie Male oomomooo [ whie - Roles

AddiEdit §j Address Copy

—Reporter
Name: Relation to Alleged Victim / Identified Child: I j
Home: Wark: Affilation: Reportiisthos: [ =]
Address: ™ Mandated Reporter [ Notice te Reporter Generated
Options: ;l o

Done

[T T T T @ temet

[Pa - [ ®100

October 2010
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11. Click the Roles hyperlink to open the Roles pop-up page.
e For Services Reports, you must identify an Identified Child and a Report Name
e You cannot select more than 5 roles for one participant
e The Report Name is usually the Reference Person, except in Juvenile Justice and
Delinquency reports. In Juvenile Justice and Delinquency reports, the identified child
(the juvenile) would be the Report Name, but NOT the Reference Person.
e Every participant must have at least one role selected.

Click Continue to return to the Access Report page.

a Roles - Web Page Dialog

e WiSACWIS prit (@ Spel Check [ Help (@

— Participant
Mame:  Example, Mother

—Roles
Select Raoles Description Code

: Househald Member Hh
I Identified Child I [Services Report QMLY)
|l Mon-Household Member Mt
¥ Parent/Parental Role FF:
W Report Mame Ri
- Reporter RP

|https:,l',l'appst.dhfs.state.wi.us,l'ewisacwis,l'cnmmnn,l'MudalFrame.jsp?templateMaler|=,l|ﬂ Internet
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12. The Address Copy button allows the address from one participant to be copied over to other
participants. Select the person’s address you want to copy in the top group box labeled
Available Addresses to Copy. For all participants that should have the same address as the
person identified above, check the box next to the participant in the Update Primary Address
Selection group box. Click Save to apply the change(s) in address.

3 Address Copy -- Web Page Dialog x|

c I"l:"rf- 15_'{ l C1 WII S Pririt ri Spell Check fF Helg @
r— Awvailable Addresses to Copy
Mames DoOB Fhaone Address Address Type
{” Reporter, Rokbie  (9222450) 00000000 Primary Residence
% Example, Mother  (9222446) 11720M 976 585 Hyde Street Madizon, W 53701 Primaty Residence
' Example, Child  [9222447) 030372006 Primary Residence
' Example, Father  (9222448) 02271974 Primaty Residence
' Example, Baby (9222449) 07072009 Primary Residence

—Update Primary Address Selection

Mames DoB Phone Current Primary Address
[~ Reporter, Robbie  (9222450) 00/00/000
[T Example, Mather  (3222446) 11/201976 888 Hyde Street Madizon, W 53701
[¥ Example, Child  (9222447) 03/M3/2006

¥ Example, Father (9222448) 02271574

||V Example, Baby (9222449) 070712009

[Ssove] coee

|htt|:s:,l',l'appst.dhfs.state.wi.us,l'ewisacwis,l'cornrnon,l'ModaIFrame.jsp?ternplateMapUrI=,l'SMDZ_F\ddressCopy |ﬂ Internet

October 2010 12



13. If applicable, complete the Reporter group box. The Reporter’s Name and address will pre-
fill from reporter’s Person Management page. This information will pre-fill based upon the
participant identified with the role RP (Reporter). The value selected in the ‘Relation to
Alleged Victim / Identified Child” drop-down will either check or uncheck the Mandated
Reporter checkbox.

ction=EDIT&ACCESS_ID_ACCESS_REPORT=8001997&accessIdAsqn=9224987 - & - Mic

™(  print(&  SpelCheck (. Helplr?

—Access Information
Report Name: Examplg, Mether WWorker: Cake, Caitlin Accezs Report Type: IServioes Report 'I
Date and Time Report was Re{:eived:lmﬁmum IU&'}D & a0 opm RIT: ID: 8001887
Participants Prior Involverment Decision
—Access Participants
Mames Gender DOB Age Race Relatiocnship Ruoles
Reporter, Robbie Male 00/00/0000 | White [Mandated Reporter x| RP  Roles —
I_ P HM-PR-
Example, Mother Femals 112011878 |23 VWhite | Reference Per=on LI AN Reles
Example, Baby Male 071072005 I'I White | Biolegical Child ;I HM-IC  Reoles
Example, Child Female 03/03/2006 I-i White IBiDIDgicaI Child LI HM-IC Reoles
Example, Father Male 02/271874 IBE White |Pre53n1 Spouzs ;I HM-PR Roles LI
Cengclidated Court Autemation Pregrams (CCAP) AddiEdit § Address Copy
— Reporter
Name: Reporter, Robbie Relation to Alleged Victim / Identified Child: I LI
Home: Work: Affiliation: Report Method: I vl
Address: [~ Mandated Reporter [ Notice te Reporter Generated

Dane [ [ [ [ [ [ trustedsites [va - [®100s -

October 2010
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14. The Prior Involvement tab is a view only tab allows you to search through prior access
reports to obtain further information on a case. The reports can be filtered by the access report
participant by selecting a name in the drop down of the Access Report Participant. The
system will then search all participants and return any Access Reports that they have been
involved in. Click the blue hyperlinks to view the Access Report or the Initial Assessment.
The results can be sorted by clicking on the header (Case Name for example). Prior
Involvement records for participants with only the role of Reporter will not appear.

P& http://159.158.38.76:9080, ?action=EDIT&ACCESS_ID_ACCESS_REPORT=80019978accessIdAsgn=022498F = =¥
gl o B 0 : ABL
e WiSACWIS ™ print(® SpelCheck | / Help (D
—Access Information
Report Name: Example, Mother Worker: Cake, Caitlin Access Report Type: I Services Report VI
Date and Time Report was Received:lm‘”zfzum IU&W & am © pm R Io: 2001887
Participants Prior Involvement Decision
Access Report Participant:  |fall hd
Date Report Type Wrkr Safety Screening Caze Nams Azzezzment Maltreater Namesiz)
Concerns Decizion Finding «
Services Report - Child |
toi4ngy  SErvices Report- Chig N Scresnin Mother Example (3221853) A, NIA
Welfare - Green
Done |7 Trusted sites [oq = [ ®mt00e
October 2010
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15. On the Decision tab, below the Supervisor Decision group box, there is a Status group box
that should be completed prior to making a screening recommendation or decision. The After
Hours Report checkbox pre-fills into the Services Report template.

/= http://159.158.38.76:9080, 7action=EDIT&ACCESS_ID_ACCESS REPORT=8001997&accessidAsqn=922498 F A= Ficras

eWiSsACWIS ™ Print(®  Spelcheck ./ Help (P
—Access Information
Report Name: Example, Mother Worker: Cake, Caitlin Accezs Report Type: I Services Report vl
Date and Time Report was Rna{:ei\.'ed:|1':"”12-rzcﬁu IEIB:I}D & am © pm R I 2001997

| Decision

Narrative Senices Participants Prior Involvement

— Supervisor Decision
Mame:  Cake, Caitlin " Screenin € ScreenOut % Pending
Diate/Time Decision Made: [foazato [0s57 | & s O e
Rezponze Time: I ﬂ Reazon: I ﬂ
Explain:
3
— Status
[ after Hours Report [ Law Enforcement Notified [ wierker Safety Concerns?
Primary Language: | Englizh ;I Il Interpreter Needed?
[T isthis Access Report a death, serious injury, or egregicus incident (See Related Mumbered Meme) 7
[T serious Incident Metification generated? =
-
Options: I LI Go

Done I_l_l_l_l_l_qu Trusted sites [Pa - [ ®100
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16. Open all applicable templates from the Options drop-down.

action=EDIT&ACCESS_ID_ACCESS_REPORT=8001997faccessIdAsgn=9224987 - A - Microsoft Inter

™ (_ Print @ Spell Check

—Access Information

Report Mame: Example, Mother Worker: Cake, Caitlin Access Report Type: I Services Report VI
Date and Time Report was Received: |1ur12:201u IGB:DD [N =T RT: ID: 8001887

Marrative vices Participants Prior Involvement Decision

— Supervisor Decision

Name: Cake, Caitlin  Screenin 0 ScreenQut ¥ Pending

Date/Time Decision Made: |1DJ’1E’J201EI IU’B:S? (XTI =111
Rezponze Time: I 'l Reazon: I LI

Explain:

— Status
[T after Hours Report [T Law Enforcement Notified [~ worker Safety Concernz?
Primary Language: English ;I Il Interpreter Needed?

[ Isthiz Access Report a death, =erious injury, or egregious incident (See Related Numbered Meme) 7

[ serious Incident Natification generated?

-
Clozse

Options: |

Text
ICW Cover Letter
Reperter Marrative
Mandated/Relative Reporter Notice
Prior County Invelvement
Servicez Report
Services Report Additional Information

Dane I_ ’_ l_ l_ I_ ’_ [/ Trusted sites a v R -
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17. Once all applicable and pertinent information has been documented and all necessary
templates have been opened, the last step is to make a screening recommendation or decision.
If you have Worker screening security, complete the Worker Recommendation group box and
click Save to send to your supervisor. If the type of service you selected is one of the types
that are subject to the CPS Access and Assessment Standards, the response time will be
automatically calculated for you based on the presence of any present danger threats. If you
have Supervisor screening security, complete the Supervisor Decision group box and select
the Create/Link Case hyperlink to link this Access Report to a new or existing case.

cWiSACWIS e

/2 http://159.158.38.76:9080, ?action=EDI T&ACCESS_ID_ACCESS_REPORT=8001997&accessidAsgn=9224987 - A= Microsa

Spell Check |"- Help (‘?

—Access Information
Report Mame: Example, Mother VWorker: Cake, Caitlin Access Report Type: I Services Report VI
Date and Time Report was Received: |1ur12rzu1u IGB:DD & A pm RIT: Same Day ID: 8001887

Marrative envice Participants Prior Involvement Decision

— Supervisor Decision
Name: Cake, Caitlin @ screenin 0 ScreenOut 0 Pending

Date/Time Decizion Made: |1ur13rzu1u IEI'B:S? [CIFATIE el

[T thiz Access Report a death, 2erioug injury, or egregious incident (See Related Numbered Meme) 7

[T =erious Incident Notification generated?

Rezponze Time: ISame Day 'l Reazon: Accepted for Services Createllink Caze
Explain:
— Status
[T atter Hours Report ™ Law Enforcement Netified ™ wiorker Safety Concernz?
Primary Language: | Englizh LI ™ Interpreter Needed?

-

Options: I ﬂ Go Save
Done I_ ’_ l_ l_ I_ ’_ |;.f Trusted sites ¥ - | H100% - g

October 2010
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18. When the worker selects Save, the Assignment page defaults assigning it to his or her
supervisor. Click Assign to send the Access Report to the selected supervisor.

Stat

SortBy: % nName  Position Tile

—Workers [~ Wiew By
Select .lli; Defaultiorker, Green  CYF Supervisor, Green - Monroe ' County/State
Select ﬁ; Warker, County WWhi:80.5 Secretary-CYF Billng, Green - Monroe
Select ﬁl\, Superisaor, County WG CYF Superwisor, Sreen - Monroe

& Employing Entity
s My Courty
' Seioitfice

" \Markers for Supervisor

— Current Worker
wiorker, County

r—Current Worker Status —
& Close
Do het Close
— Assignment Definition and Details
Category: Access Far: Example, Mother Participant: Start Date: 1001972009
- Emergency Protective Services Report
Warker Mame Type Responsibility Ruole
Supervisor, County Access Report A, Supervisor Delete

=
@ Done ’_ ’_ ’_ ’_ E | @ Trusted sites v
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19. When the supervisor selects the ‘Create / Link Case’ hyperlink, the system will search all
cases that the participants have been involved in and present those as an option to link the
new report to. If there is an existing case that the new report should be linked to, select the
case and click the Link button. If no cases are returned or if the returned cases are not correct,
the supervisor would select the Create button to create a new case.

3 https://appst.dhfs.state.wi.us - Search Case - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

| [ = I"'-:"rj- .5' j'l (-‘ WII ;S" Prirt l’i Spell Check | '- Help (i

e N R

@ Done I_I_I_I_E|° Internet v
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20. Once the report is linked or a new case is created, the Maintain Case page is opened, and any
updates or required fields should be completed at this time.

ppst.dhfs.state.wi.us - Maintain Case - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

e WiSACWIS privt (@ 5 s e (P
—Case
LazstProvider: |Example Mumber: 9221653 Status: Open
First: [Mather Iritiat: | Open Date: 10452009
Participants :
—Basic
Case Type: IChiId Wielfare LI ™ Restricted Case
County: I Green LI Site/Region: LI
-
Mumber of Houzehold Members: I CARES Caze Mumber: r en - Monroe & Mumber; I
ERO-Bethany ©5
—Participants Egg'ggig'?“d D; Lew
| -Green Bay L
Mame Hshld Status DOB Gender Re ERO1L S5 egal Pro
Example, Baby ¥ Active  OTIO7/2009 Male IEIioI Milwaukee-Adoptions e M =
Milwaukes - OHC-Adoptions
Example, Child N Active 03032006 Female IEIioI SRO-Bethany CS re I
. SRO-CSSWY
Example, Father 7 Active  0202TH974 hale Prel cro-Cath Char - Madison - e N
Example, Mather ks Active 114201976 Femsle IReference Perzon LI Mo M ;I

@ Done I_I_I_I_E|° Internet 4

October 2010 20



21. Once the case information is updated as needed, click Save. This will bring up an edit
message, asking the supervisor if they would like to make an assignment to this case. Select
“Yes’ to create an assignment to a worker (or multiple workers), select ‘No’ to leave the case

only assigned to the supervisor. Please see the Assignment Quick Reference Guide for more
information.

3 https:/ /appst.dhfs.state wi.us - Maintain Case - Microsoft Internet Explorer provided by DHFS - Stake of #i

(& I‘{’ff- 15'4"1 (-‘ WII ;S" Print (& Spell Check | - Help (':)
—Case
LastProvider: |Example Mumber. 9221633 Status Open
First: [Mather Iritiat: | Open Date: 10452009

Participants Address Collaterals C niMlerge History
—Basic
Case Type: IChiId Wielfare LI ™ Restricted Case
County: IGreen LI Site/Region: IGreen - Monroe LI

Mumber of Household Members: I CARES Caze Mumber; I County Case Mumber; I

3} eWiSACWIS — Web Page Dialog
—Participants
MName Hshid Status | Would you like to create an assignment for this case?
Example, Baby ¥ Active O =
Example, Child Y Active O
Example, Father 7 Active 0O
Yes Ho

Example, Mother W Acti 17 - 5 - -

e |https:,|',|'ap|:ust.dhfs.state.W|.us,I'BW|saCW|sJ'comrnon,l'Moda |ﬂ Internet —I

— ] 2.

@ Dane ’_[EI_I_E|° Internet v
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